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Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 509 [lokyMeHT npezocTasneH KoncynbranTlatoc
(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

MWHUCTEPCTBO TPYOA U COLIMATIBHOIO PA3BUTUA
KPACHOOAPCKOI'O KPAA

NMPUKA3
oT 22 anpens 2016 r. N 509

OB YTBEPXXOEHUU _
AOMWHUCTPATUBHOI'O PETMAMEHTA NPEAOCTABIEHUA TOCYOAPCTBEHHOM
ycnyru "o bABJIEHUE HECOBEPLUEHHOJNETHEIO NOJIHOCTbIO
AEECNOCOBHbLIM (QMAHCUNALILA)"

CnnCcoK M3MEHSIIOLLNX JOKYMEHTOB
(B pea. MNpukazoB MyHUCTEPCTBA TPyAa U COLMANbLHOrO pasBuTuUs
KpacHogapckoro kpasi o1 22.11.2017 N 1804, o1 19.12.2019 N 2412)

B cootBetctBUM ¢ DeaepanbHbiM 3akoHom oT 27 uonsa 2010 roga N 210-03 "O6 opraHusaumm
npefocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr", [locTtaHosneHwem [paButensctBa Poccuinckomn
depepaummn ot 16 masa 2011 roga N 373 "O paspaboTke u yTBEPXAEHUN aAMWHUCTPATMBHBIX PErfamMeHToB
WCMOMHEHNST  TOCYOAapCTBEHHbIX  (PYHKUMA M aOMUHUCTPATUMBHBIX  PErflamMeHTOB  MpefocTaBrieHus
rocyAapCTBEHHbIX YCNyr" 1 NOCTaHOBNEHUEM rMaBbl agMuMHUCTpaumm (rydepHaTopa) KpacHogapckoro kpas ot 15
Hos6psa 2011 roga N 1340 "O6 yteBepxaeHun [lopsgkoB pas3paboTkM, YTBEPXAEHUS aAMWHUCTPATMBHBLIX
pernamMeHToB UCMOMHEHUS rOCYyAapCTBEHHbIX (YHKUMW U NpefoCTaBneHUss TrOCYAapCTBEHHbIX  YCryr
NCMNONHUTENBHBIMW OpraHamun rocyaapcTBeHHoN Brnactu KpacHogapckoro kpas" npukasbiBato:

1. YTBepauTb npunaraembii agMUHUCTPATUBHLIN pernameHT NpeaocTaBreHust rocyaapCTBEHHON YCMyru
"ObbsBneHne HeCoBEPLLUEHHONETHEro NOMHOCTLIO AeeCnocobHbIM (AMaHcmnaums)" (ganee - agMUHUCTPATUBHbIV
pernameHT).

2. PykoBogutensim opraHoB MECTHOro camoyrnpaereHnst KpacHooapckoro kpasi, HaeneHHbIX OTAENbHbIMU
rocyaapcTBEHHbIMW NonHoMoUMnAMK KpacHogapcKoro Kpast o opraHM3aLuy 1 OCyLLIECTBNEHNIO OeATEeNbHOCTH No
oreKke U None4YnTenbCTBY B OTHOLLEHUM HECOBEPLIEHHONETHUX (Aanee - YNonHOMOYeHHbIe opraHbl), obecnevnTtsb
npedocTaBrneHMe rocydapCTBEHHOW YCnyrM B COOTBETCTBMM C  YTBEPXKOEHHbIM  agMUHUCTPaTUBHBIM
pernameHToM.

3. Otpeny wvHGOPMALMOHHO-aHANMMTUYECKOM W MeTogudeckon paboTbl obecneunTb HanpaBreHue
HacTosillero npukasa pAana pasmeweHus (onybnukoBaHus) Ha oduuManbHOM canTe  aaMUHUCTPauMm
KpacHogapckoro kpas B WH(OPMaUMOHHO-TENEKOMMYHUKALMOHHOMW ceTn "VIHTepHeT" u HanpaBneHus Ha
"OduymnansbHbI UHTEPHET-NOPTanN NpaBoBon MHopMaumm" (Www.pravo.gov.ru);

obecneuntb pasmelleHne HacTosLWero npukasa Ha oduumanbHOM cavTe MWHUCTepcTBa Tpyda W
coumnansHoro passuTus KpacHogapckoro kpas (www.sznkuban.ru) M B CnpaBOYHO-NPaBOBON cCUCTEME
KoHcynbTaHT Mntoc: KybaHsb.

4. 3amecTuTento HavanbHWKa OTAena npaBOBOro obecneveHus ynpasneHus NpaBoBOro obecneveHus u
opraHusaumm rpaxgaHckon cnyx6esl M.W. 3axapoBy B 7-OHEBHbIV CPOK MOCMe W34aHWs HacTOsLWEro npukasa
HanpaBuTb ero konuio B YnpasneHve MuHuctepctBa toctuumm Poccuiickon depepaumm no KpacHogapckomy
Kpato.

5. KoHTponb 3a BbINOMHEHMEM HACTOALLEro fnpukasa BO3NMOXWUTbL Ha 3aMecTUTens MUHWUCTpa Tpyda wu
coumanbHoro passutna KpacHogapckoro kpas Mukosy I1.B.
(n. 5 B pea. [pukasa MuHuctepctsBa Tpyaa u coumansHoro passutus KpacHopapckoro kpas ot 19.12.2019 N
2412)

6. HacTtosawmin npukas BCTynaeT B CUIy Ha CrieayoLmii AeHb nocne ero oouumanbHOro onyonmnkoBaHus.

McnonHsiowmin 0643aHHOCT MUHWUCTPA
C.B.BEJNNOMNONbCKUA
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Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 509 [lokyMeHT npezocTasneH KoncynbranTlatoc

(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

MpunoxeHue

YTBEpXKOeH

NprKasom

MWUHUCTEPCTBA TPyAa U COLManbHOro pasBuTus
KpacHogapckoro kpas
oT 22 anpens 2016 r. N 509

AOMUHUCTPATUBHbIN PErMMAMEHT
NPEAOCTABNEHNA TOCYOAPCTBEHHOWU YCNYTU "OBbABJIEHUE
HECOBEPLUEHHOJNETHENO NOJIHOCTbIO AEECNOCOBHbLIM (SMAHCUMNALUA)"

Cnuncok 3MEHSIIOLLIMX JOKYMEHTOB
(B pen. MNpukasa MuHucTepcTBa Tpyaa 1 coLManbHOro pasBuTUS
KpacHogapckoro kpasi ot 19.12.2019 N 2412)

1. O6wme nonoxeHus
1.1. NpeaomeT perynupoBaHunA perfnamMeHTa

ALMWHWUCTPATUBHBIN  pernamMeHT  MpedoCTaBreHusl  FOCYAapCTBEHHOM  ycryrm no  o6bABnNeHuto
HECOBEPLUEHHOMNETHEro MOJSIHOCTbIO  AEeecrnocobHbIM  (3mMaHcunauuda) (ganee - PermameHT), onpegenset
CTaHdapTbl, CPOKM W nocnegoBaTenbHOCTb aAMUHUCTPATUBHLIX nNpoueayp (AEerCTBUMA), OCYLLEeCTBRSEMbIX
opraHaMmuM MeCTHOro camoynpaBrieHMsl MyHuUMnanbHbiX obpas3oBaHun KpacHogapckoro kpas (panee -
YMONIHOMOYEHHbIE OpraHbl), NPefoCTaBASIOWMUMN FOCyAapCTBEHHbIE YCryrn, B npouecce npegocTaBleHus
rocyAapCTBEHHOW YyCryrn no o6bABNEHUI0 HECOBEPLUEHHONETHEro MOSTHOCTbIO AeeCcnocobHbIM (3MaHcMnauus)
(banee - rocygapcTBeHHasi ycriyra), B COOTBETCTBMM € TpeboBaHuamun PenepanbHoro 3akoHa ot 27 nongd 2010 r.
N 210-©3 "O6 opraHusauum npegocTaBneHNs rOCyAapCTBEHHbIX W MyHuumMnanbHbIX ycnyr" (ganee -
®epepanbHbin  3akoH N 210-®3), a Takke nNOpPAOOK B3aUMOAEWCTBUSA  YNONHOMOYEHHbIX OpPraHoB,
NpeaoCcTaBnALWMX rOCYyaaPCTBEHHYIO YCAYry, OOMMKHOCTHLIX MWL, YNOMTHOMOYEHHBIX OPraHoB C 3asiBUTENSMU U
MHOrOYHKLUMOHANbHBIMX ~ LEeHTpaMu  NpedoCTaBneHnsl  rocyAapCTBEHHbIX W MyHUMUMMAnNbHbIX — yCnyr
KpacHogapckoro kpas (ganee - M®LL) B npouecce npegocraBneHns rocyaapCTBEHHOMN YCIyru.

1.2. Kpyr 3asasutenen

3asBuTenaAMM  Ha  MOMyyYeHWe rocygapCTBEHHOW — ycnyru  (ganee - 3asABUTenu)  SABNSAKOTCS
HecoBepLUEHHOMNeTHWe, AoCTurimne Bospacta 16 neT (C NUCbMEHHOro COrfacus 3aKOHHbIX npeacTaBuTenen -
oboux poauTenewn, ycbiHOBMTENEN unu noneuntensd), paboTawlme No TpygoBOMYy AOroBOpY, B TOM 4ucrie no
KOHTpaKTy, nubo 3aHvMarowmecs npeanpuMHUMaTenbCKONn AeATeNnbHOCTbIO, UMEILMe MNOCTOAHHOE MEeCTO
XuTenbcTBa (NpebbiBaHns) Ha Tepputopun KpacHogapckoro kpas.

1.3. TpeboBaHus
K nopsiaKy UHOPMMpPOBaHUA O NpeaoCTaBlNeEHUN
rocyfapcTBeHHOM ycnyru
1.3.1. VHdopmupoBaHue O nopsiake nNpeaocTaBneHus rocydapCTBEHHOW YCRyrM OcCyllecTBnseTcs
MUHUCTEPCTBOM TPYAa U coumanbHoro passntusa KpacHogapckoro kpas (ganee - MUHUCTEPCTBO), AOMKHOCTHBIMM
nMuaMy ynonHoMoYeHHoro opraHa u pabotHukamu MoL:
no TenedoHy;

nyTemMm HanpasJfieHNA NMCbMEeHHOro OTBeTa Ha 3adBlieHNe 3adaBUTENA MO MNOYTE,
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nyTeM HanpasrieHna B OJJIEKTPOHHOM BuAe Mo TeJlIeKOMMYHUKAUMOHHbIM KaHallaM CBA3M OTBeTa Ha
3adBrieHne 3aaBuTtend,

npu NMYHOM NpUeMe 3asBMTENS B YNOMHOMOYEHHbIX opraHax n MoLl;

npv nNM4HOM obpalleHumn 3asBnuTens no TenedoHy ropsyen NnHUY;

nocpeacTBOM pasMelleHNst UHPOPMaLMOHHbIX CTEHAOB B YNONIHOMOYEHHbIX OpraHax;
B BuAe nHopmMaLmMoHHbIX MaTepuanos (bpoLutop, BykneTos, NnamAToK U T.4.);

nocpeacTBOM pasMelleHns MHOopMaLMKM B OTKPLITOW WU AOCTYNHOW dopMe Ha oduumnansHOM caunTe
MUHUCTEPCTBA B MHPOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTu "IHTepHeT" - http://www.sznkuban.ru (ganee -
oduumnanbHbIN CanT MUHUCTEPCTBA);

Ha odumumanbHbIX carTax YMNOMHOMOYEHHbIX OpPraHoB B WH(OPMAaLMOHHO-TENEKOMMYHUKALIMOHHON CeTH
n "
WHTepHeT";

B (penepanbHOM rocygapCTBEHHOW WHopmaumMoHHOM cucteme "EguHbIN nopTan rocygapCTBEHHbIX WY
MyHUUMnanbHbIX yenyr (pyHkumin)" (www.gosuslugi.ru) (aanee - EanHbin nopTan);

B rocygapCTBeHHOW WHdopmaunoHHon cucteme KpacHopapckoro kpas "llopTan rocygapCTBEHHbIX Wt
MYHULMMANbHbIX ycnyr (cbyHKLMI) KpacHogapckoro kpasi" (www.pgu.krasnodar.ru) B
NMHOPMaLMOHHO-TENEKOMMYHUKaLuuoHHon cetu "UnTtepHeT" (ganee - PernoHanbHbin MNopTtan).

CnpaBo4yHas MHGOpMaumMs, BKMoYas MHGOPMaUUI0O O MeCTOHaxoXaeHuu, rpadwvke paboTbl U npuema
rpaxgaH, crnpaBo4YHbIX TernedoHax, agpecax oduuManbHbIX CaWTOB, 3MEKTPOHHOW MOYThl M (Mnn) dopmMax
obpaTHOM CBA3W, pa3mellaeTca Ha oduumanbHOM canTe MuHUCTepcTBa, EguHom noptane, PervoHanbHOM
noprane.

1.3.1.1. MNpwn oCyLLECTBNEHUN KOHCYNbTUPOBAHNUA OOMKHOCTHBIMU NMLAMM YNONTHOMOYEHHOrO opraHa npu
JIMYHOM Mpueme 3asiBUTENs WU C  WUCMONb3OBaHWEM CPEeACTB Tened)OHHOW CBA3WM NpeaoCcTaBnseTcs
MHcpopMaLms Mo CrieayHrLwMUM BONpocam:

0 BXOAALLEM HOMepe perucTpaumn 3asasneHns o NpeaocTaBneHn rocy4apcTBEHHONM YCnyriu;
O MPUHSITUM PELLEHNS MO KOHKPETHOMY 3asiBITIEHMIO O NPeaOoCTaBIEHNM FOCYAapCTBEHHON YCIyTy;

O nepevyHe HOPMATUBHbLIX TMPaBOBbIX aKTOB, B COOTBETCTBMUM C KOTOpPbIMMX MNpeaocrtaBnAaAeTcA
rocygapcCrtBeHHada ycrnyra (HaI/IMeHOBaHVIe, HOMeD, AaTta ﬂpVIHFITI/IFl);

06 ncyepnbiBaloLWeEM nepevyHe JOKYMEHTOB, HEOOXOAMMbIX 4SS TpeoCTaBNeHUst rocy4apCTBEHHOM YCnyru,
TpeboBaHMAX K OOPMIEHUIO YKa3aHHbIX OOKYMEHTOB, a TakkKe NnepeyHe [OOKYMEHTOB, KOTOpble 3asiBUTElb
BrpaBe NpeacTaBuTb N0 COBCTBEHHON UHULMATUBE;

O MeCTe pasMelleHuss Ha oduuManbHOM CalTe CnpaBOYHOM WHGOPMauUuK Mo nNpenoCTaBNEHUIo
rocygapCTBEHHOW YCnyriu;

no WMHbIM BOMpocaMm, BXoA4dwMM B KOMMNETeHUUIKO OOJDKHOCTHbIX JUL YNOJIHOMOYEeHHOro opraHa, He
Tpe6YIOIJJ,VIM OOMOJIHUTENTbHOIo N3y4YeHus.

1.3.1.2. KoHcynbTuMpoBaHWe no BoMpocam MpegoCTaBfieHns MYyHULUMNanbHOW YCnyru ocyllecTBnseTcs
6ecnnaTHo.

[OMmKHOCTHOE NMUO YMOSTHOMOYEHHOIO OpraHa, OCYLLEeCTBASLWEe KOHCYNbTUPOBaHWE MO BOMpocam
npenocTaBrieHnst roCygapCTBEHHOW ycnyrn (B YCTHOW hopmMe MM NocpencTBOM CpencTB TenedOHHON CBsA3N),
OOJDKHO KOPPEKTHO Y BHUMATENbHO OTHOCUTBLCA K 3adBUTENSAM.

I'IpV| KOHCYJIbTUPOBaHUN O Teﬂe(*)OHy OOJIKHOCTHOE JMMUO YMNMOJIHOMOYEHHOro opraHa HasbiBaeT CBORO
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damMunumio, UmMs MU OTYECTBO, AOJPKHOCTb, @ 3aTeEM B BEXIMBOW (OpME YE€TKO M MNoapobHO MHopmupyet
obpaTtmBLLErOCs NO MHTEPECYIOLLEMY ero BOMpocy.

Ecnu gomkHOCTHOE NUO YNOMHOMOYEHHOro opraHa He MOXeT OTBETUTb Ha BONPOC CaMOCTOATENbHO Nnbo
MoAroToBka oTBeTa TpebyeT NpoaomKMTENbHOIO BPEMEHWN, OH MOXET NPeAnoXnTb obpaTmeLleMycs 06paTuTbCH
MMCbMEHHO, NMBO HasHauMTb Apyroe yAobHOoe [Ans 3auMHTEepeCcOBaHHOrO fuvua Bpems AnA  NofyyveHus
MHopmaumn.

1.3.1.3. lNMncbMeHHOE UHOPMUPOBaHUE 3asiBUTENS OCYLLECTBNAETCHA NyTeM HanpasfeHusi NMMCbMEHHOro
OTBETa C UCMNOJIb30BaHMEM MOYTOBOW CBSA3M Ha NOYTOBbLIM apec 3asBUTENS.

MCbMEHHbIN OTBET OOMKEH COAepXaTb MOMHbIA U MOTUBMPOBAHHLIA OTBET HA NOCTaBMNEHHLIN BOMPOC.

1.3.2. Ha nHOopMaLMOHHbIX CTEHAAX U AOCTYMHbIX A1 03HAKOMJIEHUS MECTaxX YNOSTHOMOYEHHOro opraHa,
a Takke B ML, pasmellaetcs cnegyrowasa nHdpopmaums:

0 NnopsaKe NpeaocTaBneHns rocyaapCTBEHHON YCNyru;
0 CpoKax NpeaocTaBeHnsl rocyaapCTBEHHOW YCryru;

nepeyeHb HOPMAaTMBHbIX MPaBOBLIX aKTOB, B COOTBETCTBMM C KOTOPbIMM NpedocTaBnseTcs
rocygapcTBeHHasi ycnyra (HaumeHoBaHWe, HOMep, [AaTa MPUHATUS); McYEeprbIBaloLWMA NepeyeHb OOKYMEHTOB,
HeobXoOMMbIX ANs NpPedoCTaBfeHUs TFoCydapCTBEHHOW ycryrn, TpebGoBaHUsi K OQOPMIIEHUIO YyKa3aHHbIX
JOKYMEHTOB, a TakkKe nepeyvyeHb [OKYMEHTOB, KOTOpble 3asiBUTENb BMpaBe NpeacTaBuTb MO COBCTBEHHOM
UHULIMATUBE;

nopsgok obanoBaHust OencTBuin  (6e3dencTBus), a Takke pPEeLUEHUA  YMONTHOMOYEHHOro OpraHa,
rocygapcrBeHHbIX criyxawmx, M®Ll, paboTHmkos MOL;

LWabnoH 1 obpasel 3anofiHeHNs 3asiBNeHus 4ns NpeaoCcTaBNeHUs rocyapCTBEHHON yenyru;
rpadomk paboTbl U rpachuk Npuema rpaxaaH B YnofIHOMOYEHHbIX OpraHax;
MHas MHpopMauus, Heobxoammas Ans NPeAoCTaBNEHUS MyHULMMNANbHOW YCryru.

1.3.3. Hdopmauus, Bkntovas nHopMaLmio 0 MecTe HaxoxaeHust n rpadmke paboTbl 1 rpadmke npuema
rpakgaH, CrnpaBOYHbIX TernedoHax, agpece ogULManbHOro camta M agpece 3NeKTPOHHOM noyThl, dopmax
obpaTHOM CBs3M pasMellaeTcsa Ha oduumanbHOM canTe YnoSIHOMOYEHHOro opraHa, Ha EpgvHom nopTane wm
PervonanesHom nopTane.

1.3.4. Ha ocbmumanbHOM carTe MMHUCTEPCTBA pasMeLLaeTcs cneayolas nHdopmarms:
PernameHT ¢ npunoxeHnsamu;
nepevYeHb HOPMaTMBHBIX MPaBOBbIX aKTOB, PErYNMPYOLLNX NpeocTaBeHne rocygapCTBEHHON YCyru;

WHopmaLms o npase 3asBuTens Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue aencteuii (6esgencTeun)
N (MNKU) peLleHuin, NPUHATbIX (OCYLLECTBMEHHbIX) B XO04€ MNpeAoCTaBreHusl rocyaapCTBEHHOW YCNyrn u ero
nopsake.

MHdopmaLuma Ha oduumansHOM cante MUHUCTEPCTBa B MHAOPMALMOHHO-TENEKOMMYHUKaLMOHHON CeTu
"UnTepHeT" npepoctaBnsaeTcs 3assuTento becnnaTHo.

JlocTyn K MHGOpMaLuM ocyllecTBnsieTcs Ge3 BbINONHEeHUs! 3asBUTENEM Kakux-ubo TpeGoBaHuii, B TOM
yucne 6Ge3 MCMonb3oBaHWA MPOrpaMMHOr0 obecrneyveHusi, YCTaHOBKAa KOTOPOrO Ha TEeXHUYEeckne CpeacTea
3aaBuUTens TpebyeT 3aKMioYeHUs NULEH3VOHHOIO UM MHOMO CornalleHusl ¢ NpasoobnagaTesieMm NporpaMMHOro
obecneyeHuns, npegycmaTpvBaloLLEro B3VMaHWe nnaThbl, PEerucTpauuio UnM asTopusauLuio 3asaBuTens Unu
npeaocTaBneHne UM NepcoHarnbHbIX AaHHbIX.
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2. CtaHpapT

npeaocTaBnNeHns rocygapcTBeHHOM yCnyrm
2.1. HaumeHoBaHu1e rocyaapCcTBEHHOMN YCIyru
O6bsBnNEHVEe HeCOBEPLUEHHONETHENO NOMHOCTbLIO A4EECNOCOOHBIM (3MaHcunauums).

2.2. HaumeHoBaHue opraHa,
npeaocTaBnAKLEro rocyAapCTBeHHYIO yCnyry

2.2.1. TlpepocTtaBneHne rocygapCTBEHHOW YCNyrM OCYLLECTBMASeTCH YNONMHOMOYEHHbIMU OpraHamu,
HaJeneHHbIMM B COOTBETCTBUM ¢ 3akoHom KpacHopapckoro kpass oT 29 pgekabps 2007 r. N 1372-K3 "O
HaJeneHUn opraHoB MECTHOro camoynpaereHuss B KpacHogapckoM Kpae rocygapCTBEHHBIMU MOSTHOMOYMUSIMM
KpacHogapckoro kKpasi MO OpraHusauuMu M OCYLLECTBIEHMIO OESATENbHOCTM MO OMeKe M MnonevynMTenscTsy B
OTHOLUEHMN HECOBEpPLUEHHONETHUX" OTAENbHbIMU TFOCYAapCTBEHHBbIMY MOMIHOMOYMAMM MO OpraHusauun u
OCYLLECTBMEHUNIO AeATENbHOCTM NO ONeKe U NONeYnTENbLCTBY B OTHOLLIEHUN HECOBEPLLUEHHOMNETHNX.

2.2.2. B npepocTtaBneHuu rocyfapCTBeHHOW ycnyru npuHumaeT yyactve MOL| B Yactn npuema 3anpoca
(3asBneHnst) M OOKYMEHTOB, HeobxoaAumbix ANs NPEeLOCTaBMEHUSA TOCYOapCTBEHHOW YCNyrn, W Bblgayu
pe3ynbTaToB NPeaoCTaBeHNsi rOCy4apCTBEHHON YCAYIW.

2.2.3. YNOnMHOMOYEeHHbLIM OpraHaMm 3anpeliaeTcs TpeboBaTb OT 3asBUTENSI OCYLUECTBIEHUA OEACTBUA, B
TOM YUCIe COrnacoBaHUi, HEOOXOOUMBIX A1 NOMYyYEHWUsI FOCYAapCTBEHHOW YCMYrM U CBA3aHHbIX C OOpaLleHnem
B MHblE FOCy4apCTBEHHbIE OpraHbl, 32 UCKIIOYEHNEM MOJTyYEHUS YCAYT, BKIMIOYEHHbIX B NepeYeHb yCryr, KOoTopble
SIBNAIOTCA HEOOXOAMMbIMU N 00si3aTenbHbIMK AN NPeOOCTaBNEHNs TOCYAapCTBEHHbIX YCIYr, YTBEPXKAEHHbIN
HOpMaTUBHbLIM NPAaBOBbIM akToM KpacHogapckoro kpasi.

2.3. OnucaHwme pesynbTata
npenocTaBreHUs rocyaapcTBeHHOWN ycnyru

2.3.1. PesynbTaToM npenocTaBneHnsa rocydapCTBEHHOW YCNyrn SBNsSeTca Bblgaya (HanpaeneHue)
3adaBUTEeNio MyHULUMNANbHOro nNpaBoBOro akta o npeanocrtaBrieHnn FOCy,EI.apCTBeHHOVI ycnyru, nnMbo NUCbMEHHOro
OTKa3a B ee NpefoCTaBfeHun, ¢ ykasaHneM NpuYmnH oTkasa.

2.3.2. Pe3synbTaT npenocTaBrieHnst rocyaapCTBEHHOW YCINyr Mo 3KCTeppuTopuarnibHOMY NpUHUMMY B BUAE
9MEeKTPOHHOrO [OKyMeHTa U (MnM) 3MeKTPOHHOro obpasa [OKyMeHTa 3aBepsieTCsl [OOMMKHOCTHBIM  JIULIOM
YNONHOMOYEHHOrO opraHa.

Ona nonydyeHus pesynbTata MNpeaocTaBNeHUs rocyoapCTBEHHOM YCNyru Mo aKCTeppuTopuansHoMy
MPUHUMNY Ha GyMaXHOM HOCUTENe 3asBWUTErb UMEET NpaBo 0BPaTUTLCA HEMOCPEACTBEHHO B YNOMHOMOYEHHbIN
opraH.

B kauectBe pes3ynbTata npenocTtaBlieHusA FOCWJ,apCTBeHHOﬁ ycnyrmn 3adaBuTeslb No ero Bbl60py BrnpaBse
nony4ynTb:

MYHMUUNAnbHbIN NPaBOBOW akT O NPefoCTaBMeHUN rocyaapCTBEHHON yCnyr, NMMG0 NUCbMEHHBIN OTKa3 B
ee npefocTaBneHun, C YyKasaHMem MpuUYMH OTKasa, B (POpMe 3INEKTPOHHLIX OOKYMEHTOB, MOOMNUCAHHbIX
OOMKHOCTHBIM  NMLOM  YNONHOMOYEHHOTO OpraHa, C WCMNOMb30BaHWEM YCUMEHHOW KBanuduumMpoBaHHON
3NEKTPOHHOW Noanucy;

MYHMUUNAnbHbIN NPaBOBOW akT O NPefoCTaBMeHUN rocyaapCTBEHHON yCnyr, NMMG0 NUCbMEHHBIN OTKa3 B
ee npegocrtaBneHun Ha OymaxHOM HocuTene, MNoATBEPXKOAlLWMX CoAepXaHue OSMNeKTPOHHOro [AOKYMEHTa,
HanpaBfeHHOro ynonHOMOYeHHbIM opraHom B M®LL;

MYHULMNAnNbHbIA MPaBOBOM akT O NPegoCTaBNEHNN FOCYyAapCTBEHHOW yCryrn, TMGO NMUCbMEHHbIA OTKa3 B
ee npegocTaBneHWW, C Yyka3aHMemM MpuyMH  OTKas3a, Ha OyMaHOM HOcuMTene HenocpeacTBEHHO B
YMNOSTHOMOYEHHOM opraHe unun B MoL.

2.4. Cpok npegocTaBfieHUsl FocyJapCTBEHHOW yCnyru,
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B TOM 4UCHe C Y4eTOM Heo6XoAMMOCTH ObpalleHns1 B opraHm3sauuu,
yyacTBylLlMe B NpefocTaBlieHUN rocyaapCcTBEHHOMN YCNyru, CPokK
NpPUOCTaHOBIEHUSA NpeAoCcTaBNeHNs rocyfapcTBeHHOM yCnyrm
B clly4yae, ecriu BO3MOXHOCTb NPMOCTAaHOBNEHUS NpeaycMOTpeHa
3akoHoaaTenbCcTBOM Poccuitckon Peaepaumm, Cpok Bbigaum
(HanpaBneHUA) AOKYMEHTOB, ABMAIOLWUXCS pe3yrnbTaToM
npegocTaBNeHUs rocygapcTBeHHOM ycnyrm

Cpok npegocTaBrneHus rocygapCTBEHHOW YCnyrv, C Bbldaden (HanpaBneHUEM) MyHWUMNanbHOro
MpaBoOBOro akTa 0 NpegoCTaBneHny rocyaapCTBEHHON yCryru, MMbo NMCbMEHHOrO OTKa3a B ee NpegocTaBrieHnu,
C YKa3aHMeMm MpuYnH OTKasa, He AOfkKeH npeBbiwaTtbh 15 paboumx gHEM co OHA perucTpauum 3asiBNeHUs u
npunaraembix K HEMy [AOKYMEHTOB B YNOMHOMOYEHHOM oOpraHe, B TOM 4MCMNEe CO [OHA WX MNOSyyYeHus
YNOMHOMOYEHHbIM OpraHoM Mo NoYTe, B 3NEeKTPOHHON dhopme nnmn yepes MoOLL.

2.5. HopmaTuBHbIe NpaBoOBbIe aKTbl,
perynupyiouime npegocraBneHne rocyqapCcTBEHHON yCcnyru

[MepeyeHb HOPMAaTMBHbLIX NPABOBLIX aKTOB, PErynupylowmnx npeaocTaBneHme rocygapcTBeHHoOW ycnyru (c
yKasaHMeM WX PEKBU3UTOB W WCTOYHUKOB OMuMUMANbHOrO onybnukoBaHus), NOANEXUT pasMeLLeHu0 Ha
ouumnanbLHOM camnTe YMNONMHOMOYEHHOro opraHa, B cetn "WHTepHet", EguHom noptane u PervoHansHOM
noprane.

2.6. UcuepnbiBaroLwmn nepeyeHb JOKYMEHTOB,
Heob6XxoAUMbIX B COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbLIMU aKTaMu
ANnA npeaocTaBfieHUA rocyfapCcTBEHHOW yCnyru U ycnyr, KoTopble
ABNAIOTCA HEO6XOAMMbIMU U 06A3aTeNbLHbLIMU AN NpefocTaBleHUns
rocyaapCcTBEHHOM yCIyru, noanexawmx npeacraBrieHnIo 3asiBUTeNeM,
cnocobbl NX NoNy4YeHUsi 3aABUTENIEM, B TOM YUCIe B INIEKTPOHHOMN
chopme, nopsfoK NX NpeaocTaBneHns

2.6.1. Ona nony4yeHus rocyaapCTBEHHOW YCnyru 3asBuTenemM no MeCTy >XuTenbcTBa (No MecTy
npebbiBaHnsa) Ha ByMaxxHOM HoOcuTene B YMOMHOMOYEHHbIN OpraH nNpv NMYHOM oBpalleHun unu nocpeacTBoM
MOYTOBOW CBA3W, HA BymaHOM HocuTene npu nvyHom obpalleHnn B MOL, nocpeacTBOM MCMofnb3OBaHUEM
PernonaneHoro noprana, npeocTaBnsioTca cneayowme JOKyMeHTbI:

3asfBlieHne HecoBepLUEeHHONeTHEro (npmnomeHMe 1);

3asBrieHNst 3aKOHHbIX MpeAcTaBuTenen HecoBeplleHHoneTHero (oboux poauTenen, ycbiHOBUTENEW wnu
noneynTens) (NpunoxeHue 2);

KOnnA cemaeTesibCTBa O poOXXAEeHUN HECOBEPLLEHHOJ1ETHETO;

Konuna cBuaeTenbCctBa O pPoOXAOEeHUU HecoBepLueHHONeTHero, BblAAaHHOMO KOMMNETEHTHbIMU OpraHamMu
MHOCTPaHHOro rocygapcrtea, n ero HotapuaribHO yD,OCTOBepeHHbIﬁ nepesoa Ha pyCCKI/IIZ A3bIK;

KOMusi cripaBku O poxxaeHun dopmebl 2 (B cooTBeTCTBUM C [Npnkaszom MuHiocta Poccun ot 1 oktabpst 2018 r.
N 200 "O6 yTtBepxaeHUn hOpM CNPaBOK M MHbIX OOKYMEHTOB, MOATBEPXKAANOLWIMX HanMyne unu OTCyTCTBUE
hakToB rocyfapCTBEHHOW perncTpaunm akToB rpaXkaaHCKOro coctosiHus, u MNMpaswn 3anonHeHns hopmM CrnpaBok U
WHBIX JOKYMEHTOB, NOATBEPXOALWUX HanuM4mMe UnuM OTCYTCTBME (PakTOB rocyaapCTBEHHOW peructpauuv akTtoB
rpaXkgaHCcKoro COCTOsiHMA") oTAena 3anvMcu akTOB MPaXKOaHCKOro COCTOSIHUSI O BHECeHUW cBefeHun o6 oTue
HeCcoBepLUEHHOMNETHEro Ha OCHOBaHMK 3aABIEHUS MaTepw;

KOMnus nacriopta HECOBEPLLEHHOMNETHErO CO LITAMMOM O PerMcTpaumm no MecTy XUTenbcTBa (nMMbo MecTy
npebbiBaHNsA) Ha TeppuTopum KpacHogapckoro kpasi;

KOMUM MNacrnopToB WM  WUHbIX [JOKYMEHTOB, YAOOCTOBEPSIOLWUX JMYHOCTb poauTenen  (3akOHHbIX
npeacraBuTenen) HeCoOBEPLUEHHOMNETHEro, CO LITAaMMOM O perucTpauum no MecTy XuTenbcrtBa (nnbo mecty
npebbiBaHns) Ha Tepputopumn KpacHogapckoro kpas;
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KOst OOKYMeHTa (noctaHoBnEHME, pacnopsihkeHue, npukas  YrNorIHOMOYEHHOIO0  OpraHa),
noaTBEPXKAAKOLWEro  MOSIHOMOYMST  3aKOHHbIX  MpeAcTaBUTENen  HecoBepLUeHHONeTHero  (poauTtenen,
YyCbIHOBUTENEN, NonevnTens);

KOnus CBMAETENbCTBA O 3aKMIOYEHUM NN pacTopeHnn Bpaka NMbo cnpaBka, BbldaHHAsi OpraHoM 3anmcu
aKTOB rPaXkOaHCKOro COCTOSIHWSA, noArBepXxaarwlwas nepemeHy damunuu pogutens (B cnydae, ecnv amunus
poauTens He coBnagaeT c ero hammnmnen, ykasaHHOW B CBMAETENLCTBE O POXAEHMUM pebeHka);

KonnAa cemnaeTesibCctBa O CMepT O4HOro 13 pOﬂ,I/ITeJ'IeIZ (an HaJ'Il/I‘-Il/II/I);

KOMuS peLleHns cyga o nuweHuun (orpaHnyeHnmn) ogHoro N3 poauTenen poauTenbCkMx Npas, O NPU3HaHWUM
poauTens HegeecrnocobHbIM NNy 6e3BeCTHO OTCYTCTBYIOLWMM (MPU HanuM4mm);

OOKYMEHTbI, noATBepXaarLwmne TpyaoBYH AEATENbHOCTb HECOBEPLUEHHONETHEro, OOCTUILEro Bo3pacTa
WecTHaguaTtu neT, paboTarowero no TpyaoBOMY LOrOBOPY: KONUS TPYAOBOro JOroBopa (KOHTpakTa), cnpaBka C
mMecTa paboTbl;

OOKYMEHT, MOATBEPXAAKLWNA TPYAOBYHO AEATENbHOCTb HECOBEPLUEHHONETHEro, AOCTUILLIEro Bo3pacTa
LWecTHaauaTh NeT, OCYyLLECTBMSAIOLWEro nNpeanpuHMMaTEeNnbCKyl0 OEATENbHOCTb - AOKYMEHT, MOATBEPXKAAOLLMNA
drakT BHeceHus 3anucn B EQUHBLIN rocyqapCTBEHHbIM peecTp MHAMBUAYanNbHbIX NpeanpuHuMaTenen.

2.6.2. Konuun gokymeHTOB, HEOOX0AMMbIX AS NPEAOCTaBNEHNS TOCY4apPCTBEHHOM YCNyru, nepedncrieHHbIxX
B nyHkTe 2.6.1 PernameHTa, B TOM 4YMCrne He3aBepeHHble B YCTAaHOBNEHHOM 3akoHoAaTenbCTBOM Poccuinckomn
depnepaumm nopsake, NPeaoCcTaBNATCA C UX NOANTMHHUKAMM ANS CBEPKM.

B cnydae ecnu 3asBuTenem He ObinNy NpeacTaBneHbl KONUU AOKYMEHTOB, NEePEYUCTIEHHbIX B NyHKTe 2.6.1
PernameHTa, AOMKHOCTHOE NULO YMOMHOMOYEHHOrO opraHa unu paboTHuk MOL| nsrotaBnuBaeT ux konuwu
CaMOCTOSATENbHO (MPWU HaNMYMM NpeacTaBneHHbIX 3asBUTENEM NOAMNMHHMKOB 3TUX JOKYMEHTOB).

B cnyyae ecnu goKyMeHT, nognexawun npeactaBneHnto 3assutenem (NpeacraButenemM) B NOOSIMHHUKE,
npeacrtaeiedH MM B Konun - NOANMNHHUK OOJDKEeH ObITb npeavyaBrieH JIM4YHO 3adaBUTENEM B yI'IOJ'IHOMO‘-IeHHbIIZ opraH.

B cnyyae nuuyHoro o6palleHnsi ¢ 3asiBfieHMEM B YMONHOMOYEHHbIA opraH unu MOLL 3aseButenb OormkeH
NpeabsBUTb NAcnopT UMM UHOW JOKYMEHT, YAOCTOBEPSOLMIA JINYHOCTD.

2.6.3. 3asBneHne gns nony4yeHus FOCWJ,apCTBeHHOVI ycnyrn n npunaraemble K HeMy OOKYMEHTbl OOJIKHbI
ObITb Haanexaiwimm 06pa30M O(bOpMﬂeHbl, MMETb noannucn M nedyaTtn, 4YeTKO HaneydataHbl Unun pa36opql/|Bo
HanncaHbl CUHAMW UITN YEePHbIMU YepHUNamMu (HaCTOVI) OT PYKWU. MNoguncTtku n ncnpaeneHnd He OonyCcKarTCcAd, 3a
NCKn4yeHnem VICI'IpaBJ'IeHVIVI, CKpenrneHHbIX ne4vyaTtbldo W 3aBepeHHbIX noAnucbrd AOOJHKHOCTHOINO Juua
YNONMTHOMOYEHHOro opraHa. 3anonHeHue 3asiBrneHus u OOKYMEHTOB KapaHgalloMm He [OonycKaeTcs. Bce
npeacraendemMble BMeCTe C 3adaBlieHneM OOKYMEeHThI, BbINOJNIHEHHbIE HE Ha PYCCKOM A3bIKe, noanexat nepesoay
Ha pyCCKI/IVI A3bIK. BepHOCTb nepesoga nnbo NoANMHHOCTL NoAnNUCK nepeBog4ynka AOOJNKHa ObITb yaoocTtoBepeHa
HOTapunycom.

2.6.4. B cnyyae HanpaBneHusa 3asBuTeneM 3asBrieHUs U KOMUM JOKYMEHTOB B YNOSIHOMOYEHHbIN OpraH no
noyTe, OHW OOMKHbI OblTb 3aBEPEHbI B YCTAHOBINEHHOM MOPSAKE.

HanpaBneHvne 3asBneHuidi W [OOKYMEHTOB MO Mo4YTe OCYLECTBNSeTCH Crnocobom, MNo3BONsAOLWUM
noATBepanTb haKT 1 AaTy OTNpaBreHus.

2.6.5. 3asBneHnUs n [OOKYMEHTbl MOryT ObITb HanpaBfneHbl B YMNOMHOMOYEHHbIN oOpraH B dopme
3MIEKTPOHHOTO [OKYMEHTA, MOAMWCAHHOIO SMEKTPOHHOM MOAMUCBID B COOTBETCTBUM C  TpeboBaHMAMMU
depepansHoro zakoHa N 210-03, n degepanbHoro 3akoHa ot 6 anpens 2011 r. N 63-®3 "O0 aneKkTpoHHOWN
nognucu" B TOM C Ucnonb3oBaHnem EanHoro noprana, PernoHansHoro noprana.

2.6.6. B cnyyae oTkasa B NpegocTaBrieHUn rocyaapcTBEHHON YCMyr No NpuUYmMHe OTCYTCTBUS [JOKYMEHTa,
HeobxoaMMOro Ons npeaocTaBreHVs rocyAapCTBEHHOW YyCnyru, 3asiBuTeNb NpU MNOBTOpPHOM obpalleHun 3a
NpedoCcTaBfeHMeM TOCyAapCTBEHHOW YCRyrM npeacTaBnisieT TOSIbKO —3asiBfieHne O  MpeaoCTaBeHUu
rocygapCTBEHHON YCRyrM UM [OKYMEHT, OTCYTCTBME KOTOPOrO MOCHYXW/IO OCHOBaHVWEM [nJis OTkasa, 3a
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UCKIMIOYEHVEM CIyYaeB, NpegyCMOTPEeHHbIX OyHKToM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa N 210-D3.

2.6.7. 3a npegocTaBneHWe HEeOOCTOBEPHbIX WIW WUCKaXXEHHbIX CBEOEHW, MOBMEKWMX 3a CcoboM
HenpaBoOMepHOEe NpeaoCTaBreHNe rocyapCTBEHHON yCryru, 3asiBUTENb HECET OTBETCTBEHHOCTb B COOTBETCTBUM
C 3akoHoaTenbcTBOM Poccuinckon degepaumu.

2.7. UcuyepnbiBaloLWwmn nepeyeHb JOKYMEHTOB,
Heob6XoAUMbIX B COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbLIMU aKTaMu
ANA npeAocTaBneHusi rocyaapcTBEHHOM yCnyru, KOTopble HaxoAATCA

B pacnopsikeHUu rocygapcTBeHHbIX OPraHoOB, OPraHoB MeCTHOro
camMoynpaBJieHNUA U UHbIX OPraHoB, y4acTBYHOLMX B NpegocTaBleHumn
rocyaapCcTBEeHHbIX U MyHULMNANbHbLIX YCNYT, U KOTOPbIE 3asBUTElb
BrpaBe NpeAcTaBUTb, a Takke CNoco6bl UX NONy4YeHUs
3aABUTENSAMU, B TOM YUCIie B INIEKTPOHHOM dopme,
nopsiAoK UX NpeacTaBreHns

JlokyMeHTbl, HeobxoauMble AN NpedoCTaBleHWsl rocydapCTBEHHOM  ycnyrv, Haxogsdwuecss B
pacropsiKeHNN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoyrnpaBiieHUst MyHULMNanbHbIX 06pasoBaHuii
KpacHogapckoro Kpass W WHbIX OpraHoB, Y4YacCTBYWOLWWX B MPEAOCTaBMEHUM TOCYAAPCTBEHHbIX  UIK
MyHMLMNAnNbHLIX YCIyr, U KOTOpble 3asiBUTENb BNpaBe NpeacTaBuThb, OTCYTCTBYIOT.

2.8. Yka3aHue Ha 3anpeT Tpeb6oBaTb OT 3asiBUTenNsl
2.8.1. YNONMHOMOYEHHbI OpraH He Bnpaee TpeboBaTb OT 3asBUTENS:

npenoctaBlnieHna OOKYMEHTOB U I/IH(bOpMaLI,MI/I nnn ocyulecTeiieHnda DEencTBun, npegocrtasrieHne wuinn
ocyLlecTBlieHne KOTOPbIX HE NpeafyCMOTPEeHO HOPMaTUBHbIMU NMpaBOBbIMU akTaMU, perynmpyrowmmMmmn OTHOLLEHUA,
BO3HUKaloLne B CBA3U C NMpeaocTaBliEHUEM I'OCWJ,apCTBeHHOﬁ ycnyru;

npeaocTaBneHns JOKYMEHTOB M MH(OpMauun, KOTopble B COOTBETCTBMM C HOPMaTUBHBLIMW MPaBOBbIMM
aktammn Poccuickon ®egepaumuy HOpMaTVBHBIMU NPABOBLIMU akTaMu KpacHo4apCKoro kpas v MyHUUMnansHbIMy
NpaBoOBbIMW  aKTaMuM HaxoOsdATCA B PacropsbKeHUW roCyAapCTBEHHbIX OpraHoB, MNpedoCTaBnsoLLMX
rocyAapCTBEHHbIe YCIyrn, WHbIX FOCyAapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOro CaMoyrpasneHus u (unm)
NMOABEAOMCTBEHHbIX [OCYOAPCTBEHHbIM OpraHam W OpraHaMm MeCTHOro CamMOynpaBfeHWs opraHv3auuin,
yyacTBYOLWUX B NPeaoCTaBNeHUN rocygapCTBEHHbIX UMW MyHUUMNANbHbIX YCYr, 3a UCKITOYEHNEM AOKYMEHTOB,
yKasaHHbIX B Yactun 6 ctatbu 7 PegepansHoro 3akoHa N 210-$3;

npegocTaBneHns OOKYMEHTOB W MHdopmauuu, OoTcyTcTBMe U (MnM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu MepBOHaYanbHOM OTKase B MpuMeMe [AOKYMEHTOB, HeobxoauMbIX Ans NpeaoCTaBreHus
rocyaapcTBeHHon ycnyru, nubo B npedocTaBneHun rocyaapCTBEHHOW YCMyru, 3a MUCKIYEHUEM Cryyaes,
npeaycMoTpeHHbIX OyHKTOM 4 yacTtu 1 ctatbu 7 PepepanbHoro 3akoHa N 210-93.

2.8.2. YNONMHOMOYEHHbIV OpraH Npu NpeaocTaBleHNy rocyaapCTBEHHON YCIyr Mo 3KCTeppuTopUarnbHOMy
NMpUHUMNY He BrpaBe TpeGoBaTb OT 3asiBuTens unu MOL] npegocTaBrneHVst OOKYMEHTOB Ha GyMaKHbIX
HOCUTENsIX, eCn WHOe He NpedycMOTPeHO dedepanbHbiM - 3aKOHOAATeNIbCTBOM, PerfiamMeHTUPYHLLIMM
npeaocTaBneHne rocyaapCTBEHHbIX YCyr.

2.9. UcuepnbiBaowmi nepeyeHb
OCHOBaHWI ANs oTKa3a B NnpuemMe AOKYMEHTOB, HE06X0ANMbIX
ANsA npeaocTaBrieHUsi FTocyJapCcTBEHHOW ycnyru

29.1. OcHoBaHuMem pAns oTkasa B NpYeMe [JOKYMEHTOB, HeobOXOoAuMMbIX AN nNpefocTaBrneHus
rocyJapCTBEHHON YyCryrn, siBNsieTcs HecobniogeHne YCTaHOBMEHHbIX YCNOBUIM NPU3HAHUS OEACTBUTENbHOCTM
YCUINEHHOW KBannpuLUMpoBaHHOW 3NEKTPOHHOW NOANUCK cornacHo OyHKTY 9 MNMpaBun Mcnonb3oBaHUS YCUITEHHON
KBanuUUUPOBaAHHON 3NEKTPOHHOW noAmMvMcuM npu  obpalleHun 3a MOoSyYeHMEM [OCYAapCTBEHHbIX U
MYHMUMMAnNbHbBIX YCIyr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaButenbctBa Poccuiickon Pepepauum ot 25
asrycta 2012 r. N 852 "O6 ytBepxgeHun [lpaBuin UCNOMb30BAHUSA YCUMNEHHOW KBanuMduumMpoBaHHON
3NEKTPOHHOM nognucu npu obpaleHnn 3a MnonyydeHMeM rocyAapCTBEHHbIX WM MyHUUMNAnbHbIX YCAyr n O
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BHECEHMN UN3MEHEHUA B I'Ipanma p83pa60TKVI n yreBepxaeHnda agMUHUCTPaATUBHbIX perfiamMeHToB
npenocTtaBlieHnA rocygapCTBeHHbIX yCJ'IyF".

2.9.2. O HanMumMn OCHOBaHUA AN OTKasa B NpMeMe OOKYMEHTOB 3asBUTENsS MHAPOPMUPYET OOSHKHOCTHOE
L0 YNOSTHOMOYEHHOrO opraHa nmbo paboTHuk MOL], OTBETCTBEHHbLIA 3a NPWEM [OKYMEHTOB, OOBLACHSET
3a8BUTENIO0 COAEp)XaHMe BbISIBNIEHHbIX HEOOCTATKOB B MPEACTaBMIEHHbIX OOKYMEHTax M npegraraeT MpUHATb
Mepbl MO X YCTPaHEHMIO.

YBegomneHne o6 oTkase B NpUemMe LOKYMEHTOB, HEOOXOAMMbIX Arnsi NpegocTaBreHnst rocyaapCTBEHHON
ycnyrin, no TpeboBaHWO 3asBUTENS MOANUCHLIBAETCS AOMKHOCTHLIM JMLOM  YMOSTHOMOYEHHOIrO opraHa Wu
BblaeTcs 3asiBUTENI0 C yKasaHMEM NPUYMH OTKasa He nosaHee 3 paboumx AHel co AHs obpalleHust 3asiBUTens
3a MoSy4YeHNEeM roCy4apCTBEHHOMN YCIyTu.

He mMoxeT ObITb OTKasaHO 3asiBUTEMIO B npuneme OONONMHUTENbHbIX JOKYMEHTOB MNMpU Halnnydnm HamepeHua
nx caatb.

OTka3s B npvemMe [OKYMEHTOB, HeOOXOOUMbIX ANs NPEeAOCTaBREHUs TOCYyJapCTBEHHOW YCIyru, He
NpensaTcTByeT MOBTOPHOMY o6palleHuto 3asiBUTens Mocre YCTPaHeHWs1 MPUYMHBI, MOCMYXUBLUEA OCHOBaHWEM
AN oTKasa B NpMeme JOKYMEHTOB.

2.10. UcuyepnbiBarolmn nepeveHb
OCHOBaHWI ANsi NPMOCTAHOBIIEHNA UNN OTKa3a B NpeaocTaBlieHUN
rocyfapCcTBeHHOM ycnyru

2.10.1. OcHOBaHWs AN NPUOCTaHOBNEHNSI NPEeSOCTaBNEHNSA rOCY4AaPCTBEHHOM YCIyrM 3aKOHOAATENbCTBOM
Poccuiickon depeparmm n KpacHogapckoro Kpasi He NnpeyCcMOTPEHbI.

2.10.2. OcHoBaHVsIMM Ons OTkasa B NpeaoCTaBIEHNN rOCy4apCTBEHHOW YCIyry ABNSAOTCS:

obpalleHne c 3asiBrieHMeM nuua, He obnagaroLiero NpaBoM Ha MOMyYeHWEe rOCYyAapCTBEHHON YCMyrv u
(1K) He YNONHOMOYEHHOTO Ha oBpalleHNe C TakMM 3asiBNIEHVEM;

HenpegocTaBrneHne 3asdBuTeneM B MNOMHOM OObemMe [OOKYMEHTOB, YyKasaHHblX B noapasgene 2.6
PernameHTa (ganee - 4OKYMeHTbI);

npefocTaBreHne 3asiBUTENEeM [OOKYMEHTOB, He 3aBEepeHHbIX B YCTaHOBIIEHHOM nopsake (B crnydyae
MOCTYMNSIEHNS B YNOJTHOMOYEHHbIN OpraH Mo noyTe);

Hanun4yne B npeacrtaBlieHHbIX 3adaBUTeENneM OOKYMEeHTaX Cepbe3HblX nospe>|<,1:|,eHM|7|, KOTOpble HE MO3BONAT
OHO3HA4YHO UCTOJIKOBATb UX COAEpPXXaHUE;

BblABIIEHUE B NpeacTtaBlieHHbIX 3adBUTeNIieM JOKYMEeHTax He4OCTOBEPHbIX UM NCKaXXEHHbIX cBefeHun;

npegocTtaeneHne 6e3 nNpegbsiBNEHVUS OpuUriMHana KOMuii AOKYMEHTOB, HE 3aBEPEHHbIX B YCTAHOBIIEHHOM
3akoHogaTenbcTBOM Poccuinckon Pegepauunm nopsgke;

npu obpalleHnn B YNONMHOMOYEHHbIA OpraH, TEpPUTOPMUarnbHO PacnonoXeHHbIN HE MO MECTY XUTENbCTBa
(mecTy npebbiBaHWA) 3asBUTENS.

2.11. NepeyeHb ycnyr,
KOTOpble ABNAITCA HEOOXOAUMBIMU U 06A3aTENbHbIMM
ANA npeaocTaBneHusi rocyfapcTBEHHON yCnyru, B TOM Yucne
cBeAieHUs1 0 AOKyMEHTe (AOKyMeHTaXx), BbijaBaeMoM (BblaaBaeMbIX)
opraHusauvsaMu, y4acTBYOLWMMM B NpeaocTaBrieHnmn
rocygapcTtBeHHOM ycnyru

Ycnyr, KoTopble SIBNATCA HeobxoaumbiMM U 00s3aTenbHbIMW ANS NpefoCTaBlieHnst rocy4apCTBEHHON
ycnyru, 3akoHogartensctBoM Poccuickon depepaumm n KpacHogapckoro Kpasi He NpeaycMOTPEHO.

2.12. MNMopsagok,
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pa3mMep n oCHOBaHuUA B3AMMaHuA rocyp,apCTBeHHoﬁ MNOLWIUHbI UNTU UHON
nnaTbl, B3MMaeMoMu 3a npepocrtaBrieHne rocy,qapCTBeHHoFl ycnyrun

"ocymapcTBeHHasi MOWNMHA UIK MHasA nnaTa 3a NpeaocTaBleHne rocyqapCTBEHHOW YCNyrn HEe B3MMAaETCA.
MpepocTtaBneHne rocyaapCTBEHHON yCnyrn ocylectensaeTca 6ecnnatHo.

2.13. MNMopsanok,
pa3mep M OCHOBaHUA B3MMaHUA NnaTtbl 3a NpegocTaBrieHue ycnyr,
KOTOpbIe ABMNAITCA HEOOXOAUMBIMU U 06A3aTENbHbLIMU
ANs npeaocTaBrieHNUA rocyaapcTBEHHOW ycnyru, BKoYas
MHdoOpMaLMIo 0 MeTOoAUKe pacyeTa pa3mMepa Takow nnaTbl

B3vmaHue nnaTbl 3a NpefoCcTaBreHNe yCryr, KOTopble SBMAAKTCA HeobxoanumbiMu 1 06a3aTenbHbIMK AN
NpefoCTaBNeHNs rocy4apCTBEHHON yCryry, BKNoYas MHAOPMaLMIo O METOOUKE pacdeTa pa3mepa Takou nnaTsl,
3akoHodaTenbcTBoM Poccuinckon Pegepaumm n KpacHogapckoro Kpasi He NpeayCcMOTPEHO.

2.14. MakcMmarnbHbIA CPOK OXUAAHUSA
B oyepeaun npuv nogayde 3anpoca o npegocraBneHun
rocyaapcTBeHHOM yChyru, ycnyru, npegoctaBrisieMon
opraHusauuen, y4acTByHoLEeN B NpefocTaBlieHUN rocyaapCTBeHHON
ycnyru, v npy nosyvyeHum pesyrnbTaTa npeaocTaBleHus
Takux ycnyr

MakcumanbHbI CPOK OXMOaHUA B o4Yepean npu nogade 3anpoca O NpeaocTaBneHun rocygapcTBEHHOM
yCnyrm u npu nonyyYeHun pesynbTata npefocTaBfeHns rocyJapCTBEHHOM YCNYrM Ha JIMYHOM MpUeMe B
YNONHOMOYEHHOM opraHe unn MOL| He formkeH npeBbIWwaTh 15 MUHYT.

2.15. CpoK 1 NopsAAoK perucrpauum
3anpoca 3asaBuUTens o NpeaocTaBleHUN rocyAapCTBEHHOM yCnyru
M ycnyru, npegoctaBfiieMON opraHm3auuven, y4yacTByoLLen
B NpefocTaBrieHUN rocyAapCcTBeHHOM yCryru, B TOM Yucne
B 3NIEKTPOHHOM chopme

lMpuem n peructpaums 3asBrneHus (3anpoca) 3asBuTens M LOKYMEHTOB (CBedeHun), Heobxoaumblx Ans
NpefocTaBneHns rocydapCTBEHHOW YCMyrM, NOAAHHbLIX 3asBUTENEM HEmnoCPeACTBEHHO B YNOMHOMOYEHHbIN
opraH, HarnpaBfeHHbIX MO MoyTe, NPeAcTaBneHHbIX B (QOPME INEKTPOHHbLIX [OKYMEHTOB, B TOM 4ucre C
ucrnonb3oBaHmeMm PervoHanbHoro noptana, unu 4Yepe3 MOL|, ocywecTBngeTca [OMKHOCTHbIM  FIMLOM
YMNOSIHOMOYEHHOIO OpraHa B AeHb MX NOCTYMNMEHNS B YNOSTHOMOYEHHbIW OpraH.

Pernctpauns 3asaBneHus (3anpoca) U [OKYMEHTOB (CBedeHun), Heobxoaumbix ANA MpefocTaBreHus
rocyiapCTBEHHOW YCryru, NOCTYMUBLLMX B YNOSIHOMOYEHHbIN OpraH B BbIXOAHOW (Hepabouni Unu npasgHUYHbI
OeHb rocne OKOHYaHWs pabodero OHs), OCYLLECTBNSETCS AOMMKHOCTHBIM JIMLIOM YMONHOMOYEHHOrO opraHa B
nepBsbii, CriegyroLmii 3a HAMK, pabounii AeHb.

2.16. Tpe6oBaHMA K NOMELLEHUAM,

B KOTOPbLIX NPeAoCcTaBnsAeTCA rocyfapcTBeHHas ycnyra, K 3any
OXuaaHuA, MecTtam AnA 3anosiHeHUsi 3anpocoB O NpeaocTaBleHUU
rocyaapcTBeHHOM ycnyru, MHtopmMaLMOHHbIM cTeHAaMm ¢ o6pa3uamm
MX 3anoJyIHeHUsi U NepevyHeM AOKYyMEeHTOB, He06XxoAUMbIX
ANsA npeaocTaBrieHMsA KaXaon rocyaapCTBEeHHOMW YCIyru, pasMmeLleHuto
1 opopMIieHnI0 BU3yanibHOW, TEKCTOBOW U MyJibTUMEeAUAHON
MHdopmauumn o nopsigke NpeaocTaBNeHUsA Takon ycnyru, B ToM
yucne K o6ecneyYyeHNIo A4OCTYNMHOCTU ANsi UHBaNUMAOB yKa3aHHbIX
06BEKTOB B COOTBETCTBUU C 3aKOHOAATENTbCTBOM
Poccuickon Pegepaumm o coumnanbHOM 3almMTe UHBaNMaoB

2.16.1. NHdpopmauns o pexmme paboTbl 1 rpacunke npuema rpaxgaH ynonHOMOYEHHbIM opraHom, MoL|
pasmMellaeTcs Ha BUOHOM MecTe npu BXoAe B 30aHue, B KOTOPOM YMOSTHOMOYEHHbIN opraH, M®L| ocywecTenset
CBOI AeATENbHOCTb.
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30aHue, B KOTOPOM MPEAOCTaBIAeTCs rocyAapCTBEHHAs ycryra, AOMKHO ObiTb 060pYA0BaHO OTAESbHbLIM
BXOAOM Ans cBo60o4HOro AOCTyNa 3asBMTENel B MOMELLEHME.

Bxog B 3gaHve pgomkeH ObiTb 06opygoBaH WMHGOPMALMOHHONM Tabnunykon (BbIBECKOM), COAepKallen
nHdopmaumo 06 ynornHomoyeHHoOM opraHe u MOL|, a Takke obopyaoBaH yaAOOHOW NECTHULEN C MOPYYHSIMMU,
naHgycamu ans 6ecnpensTCTBEHHOro NepeaBKEHUS rpaxaaH.

2.16.2. Mecta npefocTtaBneHWss rocyaAapCTBEHHOW YCnyrun, 3an oXugaHud, Mecta Ans 3anofiHeHWs
3asBMEeHU O NpegoCcTaBieHNM rocygapCTBEHHONM ycryr obopyayoTest ¢ y4eToM TpeboBaHUn 4OCTYNHOCTM Ais
WHBanNMaoB B COOTBETCTBUW C AEWCTBYIOLIMM 3aKkoHoaaTenbCcTBoOM Poccuickon degepaumm o couunanbHOm
3almTe NHBaNnaoB, B TOM Yncne obecneymBaroTCcs:

ycnosuA 6eCI'|peI'IF|TCTBeHHOFO noctyna K O6'beKTy (3E,aHIMO, I'IOMeLLI,eHMI'O), B KOTOPOM npenoctaBndaeTcd
rocygapCrtBeHHaa ycnyra, a 1akxke and 6eCﬂpeﬂﬂTCTBeHHOFO NnoNb30BaHUA TpaHCMNOpPTOM, CpeacTtBaMn CBA3N U
VIH(*)OpMaLI,VII/I, K MeCTaM OTAblXa U K nNpeaoCTaBIA€MbIM B HUX yCIyram,

BO3MOXXHOCTb CaMOCTOATENbHOIO MNEPEABUXKEHNS MO TEPPUTOPUM, HA KOTOPOW pacronoxeHbl 0ObEKTHI
(3paHusA, nomelleHusi), B KOTOPbIX MPeAOCTaBNSATCH rOCy4apCTBEHHblE YCMyrM, a Takke BxOoda B Takue
NMOMeLLEeHNUs 1 BbIXOAa M3 HUX, MOCAAKM B TPaHCMOPTHOE CPeACTBO M BbICAAKM M3 HEro, B TOM 4ucne ¢
MCnonb30BaHNEM Kpecrna-KOMsiCKu;

COMNpPOBOXAEHME WHBaNUOOB, WUMELMX CTOMKME pacCTpocTBa (DYHKUMM 3PEHUSI U CaMOCTOSTENbHOMo
nepeaBMXeHUs!, N OKa3aHne UM NOMOLLM;

Hagnexaiee pasmeLleHne obopyaoBaHUs U HocuTenen MHdopmauum, Heobxoaumblx aons obecneyeHus
GecnpenaTCTBEHHOro J0CTyna MHBanMAOB K 06bekTaM (34aHusiM, MOMELLEeHUsIM), B KOTOPbIX NPeAoCTaBsioTCs
rocynapCTBEHHbIE YCIYTU, U K YCIyramM C y4eTOM OFrpaHUYEeHNi NX KU3HeaeaTensHOCTY;

aybnupoBaHve HeOOXOAMMOWN AN MHBaNWAOB 3BYKOBOW WM 3pUTENbHOM MHpopMauun, a Takke Hagnucen,
3HAaKOB WU WHOW TEKCTOBOW W rpadudeckon WHoOpMauMM 3HaKamu, BbINOSIHEHHbIMU pPenbedHO-TOYEYHbIM
wpudTom bpanns;

A0NycK cypaonepeBoayvka 1 TudnocypaonepeBoaymKa;
Aonyck cobakn-npoBoAHNKa Ha 00bEKTbI (34aHUs, NOMELLEHNs), B KOTOPbIX NPeAOCTaBMASTCA YCNyry;

OKa3aHue nHBanuaam nomMmoLwun B npeoosieHnn 6apbepOB, MeLlarnwmnx nonyy4yeHnio MM rocyaapCTtBeHHbIX
ycnyr HapasHe C ApyrmMum nmuamn.

2.16.3. MNomeLlleHnsa, B KOTOPbIX NPeaoCTaBNAETCA rocygapCTBEHHas ycnyra, 3an oxugaHus, mecta ans
3anofiHeHns  3anpocoB O  MNpedocTaBfeHuM  FOCYOapCTBEHHOW  yCnyru  AOfMKHbl  COOTBETCTBOBATb
CaHUTapHO-TUIMEHNYECKNM MpaBuiaMm u HopMaTueam, nNpasuam noxapHon 6esonacHoctu, 6esonacHocTn Tpyaa,
a Takke obopydoBaTbCA CMCTEMAMU KOHOVLMOHMPOBAHWUS (OXNaXKOEHUS W HarpeBaHWsl) M BEHTUMPOBaHUA
BO34yXa, CpeacTBamMu OMOBELLUEHMS] O BO3HMKHOBEHMM 4pes3BbldaiHOM cuTyauuu. Ha BugHOM MecTe
pacnonaratoTCs CXeMbl pa3MeLLEHNsI CPEACTB NOXAPOTYLIEHMSA U NyTeN 3BaKyauum nogen.

I'Ipep,ycmanMBaeTcsl 060py,D,OBaHI/Ie OOCTYNnHOro Mecrta 00LEeCTBEHHOro NONb30BaHUS (TyaneT).

2.16.4. KabuHeTbl o0bGopyaytoTcad MHGOpPMaUMOHHBIMKM  Tabnuukamy  (BbiBECKamu), codepxalimmu
nHdopmaumio 0 Homepe KabvHeTa M HaMMEHOBaHUWN CTPYKTYPHOro noapasgeneHus ynorHOMOYEHHOro opraHa,
NpeaoCTaBnAIoLLIEro rocy4apCTBEHHYIO YCNyry.

2.16.5. Mecta gnsi 3anosfiHeHMs1 3arMpocOB O NpeaoCTaBEHUN rOCy4apCTBEHHOM ycnyrin obopyayoTcs:
TenedgoHom, hakcom, KONMMpoBarbHbIM annapaTtom, KOMNbIOTEPaMM U MHOW OPrTEXHUKOW, pabounmmn ctonamm u
CTynbAMU, KpecellbHbIMKW ceKunamm Aand I'IOCGTI/ITeJ'IeIZ, a TakKkKe CcnpaBO4YHO-NMpaBOBbIMA CUCTEMAMWU,
WHOPMALIMOHHBIMW CTEHAAMN.

2.16.6. VIHhopMaLUMOHHbIE CTEHAbI AOSMKHbLI CogepXaTb CBeAeHWs, Yka3aHHble B nyHKTe 1.3.2 PernameHTa
N pasmelaTtbCd Ha BUAHOM, AOCTYNMHOM MecCTe.
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2.16.7. OdopmneHne Bu3yarlbHOW, TEKCTOBOM W  MyNbTUMEAMAHOM MHGOPMaLMM O Mopsigke
npegocTaBneHns rocygapCTBEHHON YCyrn OMKHO COOTBETCTBOBATL OMNTMMAasibHOMY 3pUTENbHOMY U CITyXOBOMY
BOCMNPUATUIO Mchopmau,mm 3adaBUTENAMN.

2.16.8. lNpuem 3asBuTenein npu npefocTaBneHUN rocygapCTBEHHOW YCMYrnM OCYLLECTBRASETCA COrnacHo
rpadouky npuema sagasutenen B ynoiHOMOYEHHOM OpraHe.

2.16.9. Paboyee MecTO [OMPKHOCTHOMO fuvua YNOMHOMOYEHHOro oOpraHa, npegoCcTaBrsoLWEero
rocygapCTBEHHY ycryry, obopyayeTcsi KOMMbIOTEPOM WM OPIrTEXHUKOW, MO3BOMSAIOWMMM CBOEBPEMEHHO U B
nonHom obbeme nonyyatb CMpPaBOYHY MHpOpMaUMo NO BOMpocam NpefoCTaBfeHnsl rocygapCTBEHHON YCyru
N opraHM3oBaTb NpeaocTaBrieHne rocyaapCTBEHHONM YCNyru B MOMTHOM obbeme.

2.16.10. [JOmXHOCTHble nuua YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHble 3a npefocTaBrieHue
MyHULMMNANbLHOW  ycnyrM, obecneunmBaloTcs  MOAEHTUPUKALNOHHBIMW  KapTodkamu  (Oanmkamu) w - (unu)
HacTONbHbIMK Tabnnykamu.

2.17. NMoka3aTenu 4OCTYNMHOCTU MU KayecTBa
rocyAapcTBEHHOM YCIyru, B TOM YMcne KOnm4ecTso
B3aMMOOeMNCTBUMN 3asiBUTENSA C AOMKHOCTHLIMU NUuamm
npu npegocTaBrneHUU rocy4apCTBEHHOMN YCNYru U UxX
NPOAOIKUTENIbHOCTb, BO3MOXHOCTb Mosly4yeHuss uHdpopmaumm o xoae
npeaocTaBneHus rocyaapcTBEHHON yCnyru, B TOM Yucne
€ ucnonb3oBaHUeM NHPOPMaLIMOHHO-KOMMYHMKALIMOHHbIX TEXHOJOIMN,
BO3MOXHOCTb JIN60 HEBO3MOXHOCTb NOJTyYeHUA rocyaapcTBEHHON
ycnyru B M®L (B TOM Yncne B NnonHOM o6beMe), B No6om
TeppuTopuanbHOM nogpasfefieHMn opraHa, npeaocTaBnsAOLWero
rocypapcTBeHHYI0 ycnyry, no Bbioopy 3asaBuTens
(aKcTeppuUTOpUaNbHbIM NPUHLKM), TOCPEACTBOM 3anpoca
O NpeaocTaBlIEHUM HECKOJbKMX rOCyAapCTBEHHbIX U (MNK)
MyHuuMnanbHbIX yenyr 8 M®L, npegycmoTtpeHHoro ctatben 15.1
®depepanbHoro 3akoHa N 210-d3

2.17 1. lNokazaTenammn JOCTYNHOCTU U KayecTBa NpeoCcTaBreHns rocyaapCcTBEHHOM YCyru ABNATCA:

MONHOTa, aKTyanbHOCTb W [OCTOBEPHOCTb WH(pOpMAaLMK O NOpsiAKe NpPedocTaBrneHus rocyOapCTBEHHO
yCryru, B TOM Yncrie B 3NIEKTPOHHON dhopme;

HarnsaHOCTb hopM pasmeLlaeMor NHpopmaLmm 0 Nopsiake NpeaocTaBneHns rocy4apCTBEHHON YCIyru;

onepaTMBHOCTE W [OCTOBEPHOCTb NpefdoCTaBMseMol WHGOpMauMnm o nopsake NpefocTaBleHus
rocyiapCTBEHHOW yCnyru;

ycTaHoBneHMe wu cobniogeHne TpeboBaHWA K MOMELWEHUsM, B  KOTOPbIX MpeaoCcTaBnsieTcs
rocyaapCTBEHHOW ycnyra;

cBOeBpeMeHHOe pacCMOTpeHue OOKYMEHTOB, YKa3aHHblX B nodpasnene 2.6 PernameHTta, a B Clny4ae
HeobxoQMMocCTH - ¢ y4vyacTneM 3adaButend,

OTCYTCTBME OBGOCHOBaHHBLIX XanobG CO CTOPOHbl 3asiBMTeNiel No pesynbTatam NpefoCTaBleHus
rocyiapCTBEHHOW yCnyru;

cobniofeHne  CpoOKOB  MPedoCTaBfEHWsi  FOCYdapCTBEHHOW  YCNyrM UM CPOKOB  BbIMOMHEHMS
aAMVHUCTPATMBHbIX NPOLEeayp Npy NpeaocTaBneHUn rocy4apCTBEHHOM yCnyri;

yCTaHOBNEHWe U cobrlofeHne cpoka NpeaoCTaBiEHUsl rocy4apCTBEHHOM ycryru, B TOM YWCHEe cpoka
0XnaaHus B ouMepeau npu nogade 3asiBreHUst U NpU NonyYeHun pesynbTata NpeaocTaBneHusi rocy4apCTBEHHOM
ycnyru;

npegocrtaelieHne BO3MOXHOCTU Nodadyn 3adBlieHndA O npenocrtaBlieHnn rocyp,apCTBeHHoﬁ ycnyrm u
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OOKYMEHTOB (cBefeHui), HeobxoaumbIX AN MpefoCTaBieHWss roCyJapCTBEHHOM YCMyrM, a Takke Bblgayu
3aaBUTENSIM LOKYMEHTOB MO pe3dynbTatam NpegocTaBneHns rocyaapcrTeeHHom yenyrn B MOLL, a Takke B hopme
3NEKTPOHHOro JOKYMEHTa, B TOM YUCIEe C UCNofb3oBaHMeEM PervoHanbHoOro noprana.

2.17.2. Kputepuu oOLEHKM KayecTBa nNpefocTaBneHWs rocygapCTBEHHOM YCnyru, npegocraBnseMon B
3NEKTPOHHOM BUAE.

Mpy NpenocTaBneHUMU rocyaapCTBEHHOW YCNyrM B 3MEKTPOHHOM copMe nocpeactsom PervoHansHoro
nopTana 3asiBuTento obecneyrBaeTcs:

AOCTYMHOCTb UHOPMaLMK O Nopsiake NPeaoCTaBeHUs! rocyAapCTBEHHOW YCNyru;

[LOCTYMHOCTb 3MEKTPOHHbIX (DOPM [OKYMEHTOB, HEOOXOAMMBIX ANsS MPefoCTaBreHUs rocyaapCTBEHHOM
ycnyru;

BpemMA oXnaaHma oTBeTa Ha nogavy 3asaBrieHUA;
BpeMA npeanocrtaBiieHnA FOCYﬂapCTBEHHOVI ycnyru;

ynobcTBo npoueayp NpeaocTaBneHvst rocyaapCTBeHHOW YCRyri, BKIoYas npoLeaypbl 3anMcu Ha npuem,
nodayn 3asBneHns, HPOPMMPOBaHUS 3asBUTENS O XoA4e NpedoCcTaBrneHus rocyaapCTBEHHOM YCryri, a Takke
nony4YeHns pesynbTata NpeaoCcTaBleHNs rocyAapCTBEHHOW YCIyru.

2.17.3. B xoge npegocTaBneHus rocygapCTBeHHON YCNyrn 3asiBUTENb B3auMOLENCTBYET C JOMKHOCTHBIMU
nMuamMm ynorHOMOYEHHOro opraHa He 6onee AByx pas (Nogada 3asiBNEHUs N UHbIX AOKYMEHTOB, HEOBXO0OUMbIX
ONa npefocTaBneHns rocyfapcTBEHHOW YCNyrn W norydeHve pesynbTata npegocTtaBneHust rocygapCcTBEHHON
ycnyru), NpoAorKUTENbHOCTb B3aMMOAENCTBUIA NpU noaye 3asiBreHus coctaBnseT He 6onee 15 MuHYT; npu
nonyyeHnn pesynbtaTta MyHULUNANbHOW ycryrm - He 6onee 15 MUHyT.

B npouecce npegocTaBneHUs rocy[apCTBEHHOW YyCnyru 3asiBuTeNls  BrnpaBe obpawartbcs B
YNONMHOMOYEHHbIN OpraH 3a Mony4YeHWeM WH(OPMauUMM O Xo4e NpPedoCTaBlieHVs FOCYLapCTBEHHOW YCMyru
HeorpaHU4YeHHOEe KONMUYeCTBO pas.

B npouecce npegocTtaBneHns rocyaapCTBEHHOW ycnyru 3asBuTenb Bnpase obpawatecs B MOLL 3a
nonyyeHveMm uHdopMauum O Xxode npeaoCTaBneHUs MyHUUMNAnNbHOW YCNyrn YrnonHOMOYEHHbIM OpraHoMm
HeorpaHM4YeHHOe KONMYecTBo pas.

2.17.4. 3aaBuTEnNO NPeaocTaBnseTcs BO3MOXHOCTb, HE3AaBMCMMO OT €ro MecTa XWUTeSfbCTBa W MecTa
npebbiBaHus, obpalwiatbca B nobor no ero Boibopy MOL, B npegenax Tepputopumn KpacHogapckoro kpas ans
npegocTaBreHns eMy rocygapCTBEHHOM YCIyri No SKCTEPPUTOPUanbHOMY MPUHLMMY.

lMpepocTasneHne rocygapcTseHHon ycryrn B MOLL no akcTepputopuansHOMy MPUHLIAMY OCYLLECTBNAETCS
Ha OCHOBaHWW COrMalleHnn O B3aMMOLENCTBUK, 3aKIMOYEHHbIX roCyAapCTBEHHbIM aBTOHOMHbBIM y4YpexaeHuem
KpacHopapckoro kpas "MHOroyHKUMOHaNbHbLIN LEHTP MpefoCcTaBreHnsa rocyAapCTBEHHbIX Y MyHULMNANbHbIX
yenyr KpacHogapckoro kpas" (ganee - ynorniHomoueHHbin M®LL) ¢ ynonHOMOYEHHbLIM OpraHoM.

2.17.5. Mpwn npegocTaBneHnmn rocyapCTBEHHON ycnyrm c ncnonb3oBaHNeM
MHOPMALIMOHHO-KOMMYHMKALIMOHHBIX TEXHOMOMMN, B TOM udncrne EagmHoro noptana, PervoHanbHOro noprtana,
3asaBuTENtO0 0becneynBaeTcs BO3MOXHOCTD:

nony4yeHnst HopmaLmm o NopsAKE U CPoKax NPeAoCTaBEHNs roCyAapCTBEHHOW YCnyru;

3anucuy Ha npuem B MOL| ons nogaym 3anpoca o npegocTaBneHny rocygapCTBEHHOW YCnyru;

dopMrpoBaHUA 3anpoca o NpegocTaBreHn rocyaapCTBEHHOW YCnyru;

npuema v permcTpaumm yrnosIHOMOYEHHbIM OpPraHoOM 3asiBNIEHUSI U MHbIX OOKYMEHTOB, HEOOXOAUMBIX Ans
npeaocTaBneHns rocy4apCTBEHHOMN YCIyru;
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MonyyYeHusi CBeeHNI O Xoae BbINONHEHUS 3anpoca;
nony4YeHus pesyrnbTata NpegoCcTaBNeHNs rocy4apCTBEHHOW YCyru;
OCYLLECTBIIEHMS OLIeHKWN Ka4yeCcTBa NpedoCcTaBneHnsl rocy4apCTBEHHON YCnyru;

pocynebHoe (BHecyaebOHoe) obxanoBaHue, pelleHuin n gencteun (besgenctems) opraHa (opraHusauum),
OOMKHOCTHOrO Nuua opraHa (opraHmsauumn) NMbo rocyaapCTBEHHOMO MM MyHULMNANBHOO Cry’Kallero.

2.17.6. [llpegoctaBneHne  rocydapCTBEHHOW  yCryrM  MOCPEACTBOM  KOMIMIIEKCHOrO  3anpoca,
npegycmoTpeHHoro cratben 15.1 PegepanbHoro 3akoHa N 210-93, He ocyllecTBnseTcs.

2.18. UHble TpebGoBaHus,

B TOM YuMCJIle yuYUTbiBarLlme 0oCO6eHHOCTU NpeaocTaBneHust
rocyaapCTBEHHOM YCIyru No 3KCTeppUTOpUanbHOMy NMPUHLMNY
(B cnyyvae ecnu rocygapcTBeHHas ycrnyra npefocTaBnsieTcs
Nno 3KCTeppPUTOPUaNbLHOMY NMPUHLUMNY) U OCOBEHHOCTU
npenocTaBfieHUs rOCyAapCTBEHHOW yCIyru
B 3NIeKTPOHHOM hopme

2.18.1. [Ins nonyyeHus rocyaapCTBEHHOWN yCnyrn 3asaBuTenb NpeacTaBnseT 3asBrieHme 0 npegoCcTaBneHnm
rocyAapCTBEHHOW YCIyrM U AOOKYMEHThbl (CBefeHusl), Heobxoaumble ANs NpeaocTaBrieHust rocyLapCTBEHHOM
ycnyru, B TOM Yncrie B hopMe 3MneKTPOHHOrO OKYMEHTa:

yepes yNorTHOMOYEHHbBIN OpraH;
nocpenctesom MoLl;

nocpeacTBOM  WUCMONb30OBAHUS  SMEKTPOHHbIX  HocuTenen, UHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHBIX
TEXHOMOrM1M,  BKMKYaA  ucnonb3oBaHWe  PernmoHanbHoro  noprtana, C  MNPUMEHEHWEM  YCUITEHHOW
KBanuuumMpoBaHHOMW 3NEKTPOHHOW NOAMUCH.

2.18.2. Nopaya 3asBuUTENEM 3anpoca Ha npeaocTaBneHne rocyaapCTBEHHON yCryrn B 3NeKTPOHHOM Buae
ocyllecTBnseTcs Ha PernoHanbHOM nopTtane nocne npoxoxaeHwsa npouenypbl aBTopusauun B degepanbHoOn
rocygapCTBeHHOM WHMOpMaUMOHHON cucteme "EAnHaa cuctemMa uwaeHTUdMKauum u  ayTeHTudukauum B
WHdpacTpykType, obecneumBatoenn UHMOPMAaLMOHHO-TEXHOMNOMMYECKOe B3aMMOAencTesme WHAOPMALMOHHBIX
CUCTEM, UCNONb3yeMbIX ONs NPefoCTaBNEeHNa FOCy4apCTBEHHbIX M MyHUUMNAMNbHbLIX YCIYr B 3NEKTPOHHON
dopwme" (nanee - ECUA).

2.18.3. dopmumpoBaHme 3anpoca Ha PervoHanbHOM nopTarne OCyLeCTBNSAETCA NOCPEACTBOM 3arofiHEHMS
3NEKTPOHHON hopMbl 3anpoca M NPUIIoXXeHneM TpebyeMbiX JOKYMEHTOB 6e3 HeoOXOAMMOCTU OOMNOMHUTENBHON
nogayu 3anpoca B kakon-nnbo uHon opme.

2.18.4. MNpu obpalleHnn 3aaBuTens 3a NpegocTaBlieHNEM roCyAapCTBEHHOW YCIYyrn B 3fIeKTPOHHOW hopme
npunaraemble OOKYMEHTbl OOJDKHbI ObiTb MOAMMCAaHbI ANEKTPOHHOW MOAMWCHI0 3asBUTENA B COOTBETCTBUM C
TpeboBaHusmn PepepanbHoro 3akoHa ot 6 anpensa 2011 r. N 63-®3 "O6 anekTpoHHOM noanucn” n cTatbamu
21.1 n 21.2 degepanbHoro 3akoHa N 210-93.

[lpaBuna Mcnonb3oBaHUSA YCUNEHHOW KBanuuUMpOBaHHOW 3MEeKTPOHHOW mognucu npu obpalleHun 3a
nory4deHneM roCydapCTBEHHbIX WM MyHUMUMMAnbHbIX YCNyr YTBEpPXAeHbl MocTaHoBreHvem [lpaBuTenbCcTBa
Poccuinckon ®egepaumm ot 25 asrycta 2012 r. N 852 "O6 ytBepxgeHuun [paBun MCnonb30BaHUSA YCUITEHHON
KBanuMUUUPOBaAHHON 3NEKTPOHHOW noamvMcuM npu  obpalleHun 3a MosnydeHMeM [OCYyAapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYr U O BHECEHUN U3MeHeHusi B MpaBuna pa3paboTku n yTBEPXKAEHUS aAMUHUCTPATUBHbIX
pernameHTOB NpeAoCTaBNEHUS rocy4apCTBEHHbIX ycnyr".

[MpaBuna onpegeneHMs BUAOB 3NEKTPOHHOW MOAMWCK, WCMONb30BaHUE KOTOPbIX AOMycKaeTcsl npu
obpalleHnn 3a nonyyeHMem rocyaapCTBEHHbIX W  MYHMUMMAMNbHbLIX YCNYr, YTBEPXAEHbl MOCTaHOBMNEHNEM
MpaeutenbctBa Poccuinickon depepaumm ot 25 uoHa 2012 r. N 634 "O Bmpax SNEKTPOHHOW noanucu,
NCMNonb30BaHWe KOTOPbIX AOMyckaeTcsi npy obpalleHny 3a NonyYeHWeM roCydapCTBEHHbBIX M MYHMLMNANbHBIX
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ycnyr".

MepeyeHb BUOOB 3MEKTPOHHOM MOAMNWUCK, KOTOPblE AOMYCKAaKTCH K MCNOMb30BaHUIO Mpu obpalleHnn 3a
Nnony4YeHNeEM TOCYOapCTBEHHOW YCNyrM, OKasblBAEMOW C MPUMEHEHVMEM YCUIEHHOW KBanMULMPOBAHHOM
OnNeKTpOHHOW noAanucK, OnpedenseTcas Ha OCHOBaHWM YTBEPXOAEMOW OpraHoM, MNpefoCTaBMsHOLMM
rocyaapCTBEHHYH ycnyry, no cornacoBaHuio ¢ ®egepanbHoi cryxbon 6e3onacHocTn Poccuiickon denepaunm
MoZenu yrpo3 6GesonacHoCTM WHopmaumm B MHEGOPMALMOHHOM CUCTEME, UCMONb3yeMon B LEensix npuema
obpalleHnin 3a nonydYeHuwem rocydapCTBEHHOW ycryrm u (unu) npegocTaBreHns rocygapCTBEHHOW YCMyru B
cooTBeTCTBMM C TpeboBaHuamMn PegepanbHoro 3akoHa oT 6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHOW nognucu”
1 nocraHosneHus lNpasutensctea Poccuinckon deaepaumm ot 25 mioHs 2012 r. N 634 "O Buaax anekTPOHHON
MoAnNuCK, WCMONb30BaHME KOTOPbIX [AOMyckaeTcs npv obpaleHuyM 3a MNOoMNyvYeHUEM TroCYyAapCTBEHHbBIX U
MYHUUMNANbHbIX ycryr".

3asBuTenb - uanyeckoe nUUO BrpaBe WCMOMb30BaTb MPOCTYI0 SMEKTPOHHYIO NoanuMcb B Cryyae,
npegycMoOTpeHHOM OyHkTom 2.1 MpaBun onpegeneHvs BUOOB 3MEKTPOHHOW MOANWCU, UCTONb30BaHWE KOTOPbIX
Jonyckaetcs npu obpaleHun 3a MnoslydeHMeM roCyAapCTBEHHbIX M MyHMUMNasnbHbIX YCAYr, YTBEPXOEHHbIX
noctaHosneHuem lpaButensctea Poccunckon degepaumm ot 25 noHsa 2012 r. N 634 "O Buaax SMeKTPOHHOM
noanucK, WCMonb3oBaHME KOTOPbIX [AonyckaeTcs npu obpalweHunm 3a MnonyvYeHneMm rocyAapCTBEHHbIX U
MyHUUMNAnbHbLIX YCryr', COrfacHoO KOTOpPOMY, B Criyyae ecnu npu obpalleHun B 9SMeKTpOHHOW dopme 3a
nornyYyeHNeM rocyfapCTBEHHOW YCNyrn uaeHTUdMKaums u ayTeHTudukaumsa 3asBuTens OCyLLEeCTBRSITCH C
ncrnons3oBaHnem ECUA, 3asBuTenb BnpaBe MCNonb3oBaTb NPOCTYI0 3NEKTPOHHYO NOANUCH Npu obpalleHnn B
3MeKTPoHHOW dhopMe 3a MonyveHWem rocyaapCTBEHHOW (MYHULIMNANbHOW) YCIyrn Npyu yCrioBun, YTo Npu Bblgave
KMtova NpOCTOW 3NEKTPOHHOW MOAMUCK JIMYHOCTL (PM3NYeCcKoro nuua ycraHoBneHa npu num4HoMm npueme. Cpok
OCYLLECTBMEHNS AOIMKHOCTHBIM FIMLOM YNOMIHOMOYEHHOrO OpraHa npOBEPKU OEeWCTBUTENbHOCTU YCUMEHHOW
KBannMuUUPOBaHHON 3MNEKTPOHHOW MOAMNUCKU 3asBUTENS, WMCMONb30BaHHOW MNpu obpalleHun 3a MoryyYyeHuem
rocygapCTBEHHON YCMYru, a Takke YCUIEHHON KBanuguumMpoBaHHON SNEKTPOHHOW NoAMNMCK HoTapuyca, B crnyyae
3acBMOETENbCTBOBAHNA UM 3NEKTPOHHOro obpasa Konuv AOKYMeHTa ero OpuruHany, He OOIDKeH npeBbilaTb
1-ro paboyero gHa Co AHA NOCTyNneHus 3anpoca.

2.18.5. M®L, npn obpalleHnn 3aaBuTens 3a npegocTaBneHMemM rocygapCTBEHHON YCyru OCyLLeCcTBASIOT:

(bOpMI/IpOBaHVIe OJTIEKTPOHHbIX OOKYMEHTOB MU (I/IJ'IVI) AJIEKTPOHHbIX o6pasoB 3adBlieHnA, OOKYMEHTOB,
NPUHATBIX OT 3adABUTEnNA, Konmi OOKYMEHTOB JIMYHOIo XpaHeHUd, MPUHATbIX OT 3adABUTENA, obecneunBas nx
3aBepeHue 3ﬂeKTpOHHOI7I noannucbio B YCTAaHOBJTIEHHOM NOpAOKe;

HarnpaBreHNe C MCMosb30BaHNEM WHEHOPMALMOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOMOMMI 3MEKTPOHHBLIX
OOKYMEHTOB 1 (MNK) 3NEKTPOHHBLIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX YNOMHOMOYEHHBIM AOMKHOCTHBIM fMLIOM
M®LL, B yNONMHOMOYEHHbI OpraH, MpeAoCTaBMAILWNA FOCY4apPCTBEHHYO YCyry.

3asBuTenb HE3aBNCMMO OT ero MecTa XWUTenbCTBa UMM MecTa npebblBaHWs MMeeT NpaBo Ha obpalleHue B
noboin no ero BbiGopy MOL, B npegenax Tepputopun KpacHogapckoro kpas Ans NpefocTaBrieHust emy
rocygapcTBEHHOM ycrnyrMu B 4YacTM nogayu 3anpoca (3asiBrieHusl) U [JOKYMEHTOB Ha MpegocTaBrieHne
rocy4apCTBEHHON YCIyTr MO 3KCTEPPUTOPUANBHOMY MPUHLMMY.

OenctBus no npuemy 3asBrneHUn un [JokymeHToB B MOLL no akctepputopmansHOMY MApPUHLMNY
OCYLLECTBMAETCH HA OCHOBAHWM COrMAalIEHUs O B3aMMOLEWCTBMM, 3AKIMHOYEHHOrO YMOSIHOMOYEHHbIM ML ¢
YMOSTHOMOYEHHbLIM OPraHoM.

3. Cocras,
nocrnenoBaTeNlbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrenn), Tpe6oBaHUs K NOPSAAKY UX BbIMONHEHUS,
B TOM 4Yucsie 0COGEeHHOCTN BbINOSIHEHUA aAMUHUCTPAaTUBHbIX Npoueayp
(mencTBUM) B 3NeKTpoHHOM chopme

3.1. UcuepnbiBaOLWMit NnepeyYeHb
aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUM) NpU NpeaocTaBneHum
rocyaapcTBeHHOM yCryru
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3.1.1. I'Ipe,u,OCTaBneHme rocyp,apCTBeHHon ycnyrun BKIOYaeT B cebsi nocrnegoBaTenbHOCTb cneayrowmx
aaAMUHUCTPATUBHBLIX NMpoueayp:

npuem M perucTpaums 3asiBfeHna O nNpeaocTaBrneHnn rocyaapCTBEHHON YCMyrn U npunaraemblix K HEmMy
OOKYMEHTOB, YKa3aHHbIX B nogpasaerne 2.6 PernameHTa;

paccMOTpPEHVEe 3asiBIIeHUs] U MpuraraeMbiX K HEMY AOKYMEHTOB (CBEAEHWI) Ans YyCTaHOBIEHUs! NMpaBa Ha
nony4YeHne rocyqapcTBEHHON YCryru;

NPUHATUE PELLEHMS O NpeaocTaBneHMm Nubo o6 oTkase B NpefoCTaBNeHUN rocyAapCTBEHHOW YCNyru;
nepegava Kypbepom naketa AOKYMEHTOB U3 yNOSIHOMOYEHHOro opraHa B MOLY;

Bbla4ya (HanpaBneHme) 3aAaABUTENO MyHUUMNanbHOIro npaBoBOro akTa o npegocTtaBlieHNN
FOCYﬂapCTBEHHOVI ycnyrum nnbo NMCbMEHHOTO OTKa3a B ee npenocrtasriieHnn, C ykasaHMem npmuyimnH oTtkasa.

3.2. NocnepoBaTenbHOCTL
BbIMOSIHEHMA aAMUHUCTPaTUBHbLIX Npoueayp (AencTBUN)

3.2.1. anIeM N perncrtpaumna 3adaBrieHnAa O npegocrtaBlieHnn FocyﬂapCTBeHHOVI ycnyrm U npunaraembix K
HEeMY NOKYMEHTOB, YKa3aHHbIX B noagpasaene 2.6 PernameHra.

OcHoBaHMeM [ns Hadana aaMUHUCTPATMBHOM npouedypbl SaBnseTca obpalleHve 3aaBuTens 3a
npegocTaBrneHneM roCydapCTBEHHOW YCMNyrM B YMNONTHOMOYEHHBLIN OpraH C 3asiBNeHneM W [OOKYMEHTaMu,
yKkasaHHbIMW B nogpasgene 2.6 PernameHTta, unuv nonyyeHue 3asBneHus u (Unu) 4OKYMEHTOB YMOSTHOMOYEHHbIM
opraHom n3 MoL].

YKasaHHble 3asiBreHue M OOKYMEHTbl MOryT ObiTb HanpaBneHbl B YNOSIHOMOYEHHbIN opraH no nodyte. B
3TOM Cfnyyae HanpaBnslOTCS KOMWU JOKYMEHTOB, BEPHOCTb KOTOPbIX 3aCBMOETENbCTBOBAHA B YCTAHOBMEHHOM
3aKOHOM NopsiaKe, NOAMUHHUKA JOKYMEHTOB HE HanpaBnsoTCs.

HanpaBneHnne 3asBneHuss M [OKYMEHTOB MO MOYTe OCYLECTBMASETCS Crnocobom, MNO3BOMSAOLLUM
noaTBepAnTb hakT 1 AaTy OTnpaBneHus..

JlOfKHOCTHOE NULO  YMOSTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BbIMOJIHEHVE aAMUHUCTPATUMBHOM
npoueaypsbi:

npoeepdeTr Hanun4ne OOKYMEHTOB, HeobxoouMMbIX Ans npegoctaBlieHnda Focyﬂ,apCTBeHHOﬁ ycnyru,
cornacHo nepeYyHt, ykasaHHOMY B noagpasgene 2.6 PernameHTa;

NPOW3BOAMT PEFMCTPaLMIO 3asiBIEeHUss U OOKYMEHTOB, yKasaHHbIX B nogpasgene 2.6 PernameHTa, B AeHb
NX NOCTYNIEeHNsI B YNONTHOMOYEHHbI OpraH;

CONoOCTaBIAET yKa3daHHbIE€ B 3aABJ1IEHNN CBeOEeHUA U OaHHble B NMpenCTaBJI€HHbIX JOKYMEHTaX;

BblABNAET Hanun4yne B 3adABlIEHUN U OOKyMeHTax I/ICFIpaBJ'IeHVIVI, KOTOpble He Nno3BONAKT OAHO3HA4YHO
MCTOJIKOBATb UX coaepXaHune;

B Crnyyae npeacTaBneHnMs He 3aBEepeHHOW B YCTaHOBMEHHOM MOPSAKe  KOMWM  AOKYMEHTa,
npeaycMoTpeHHoro noapasaenom 2.6 PernameHTa, JOMKHOCTHOE NULO YNOMHOMOYEHHOro opraHa crnmyaeT ee ¢
OpWrMHaNoOM 1 CTaBuT Ha HeW 3aBepuTenbHY0 Haanueb "BepHo", 4OMKHOCTL Nuua, 3aBePUBLLETO KONUIO, NYHYIO
NoAnNuCb, MHUUMarnbl, damunuio, 4aTy 3aBepeHunsl, a opurmHansl AOKYMEHTOB BO3BpaLLaeT 3asdBUTENIO;

BblJ@eT pacrucky-yBeAOMIIEHME O MpUEME (perMcTpauum) OOKYMEHTOB, ykasaHHbIX B nogpasgene 2.6
PernameHTa. MNpu HanpaBneHn 4OKYMEHTOB, YkasaHHbIX B nofdpasgerne 2.6 PernameHTa, no noyte HanpaenseTt
u3BeLLeHMe 0 aaTe NosyyvyeHus (perucTpaumum) ykasaHHbIX JOKYMEHTOB He No3fHee YeM yepes3 5 pabounx gHel ¢
AaTbl UX NONyYeHUs (pPerncTpaumm) no noyTe.

B cnyyae ecnu [OOKyMeHTbl, yKasaHHble B nogpasgene 2.6 PermameHTa, cogepxXaTr OCHOBaHUS
npeaycMoTpeHHble nyHKTOM 2.9.1 PernameHta [OMMKHOCTHOE NWULO YMOMHOMOYEHHOro opraHa npuvHMMaeT
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peweHne o6 oTkase B NMpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANs NMPedoCTaBfeHusl ToCYyAapCTBEHHOW YCIyrn U
HanpaBsnseT 3asaBUTENO yBegomreHne o6 oTkase B NpuemMe OOKYMEHTOB, HeobXxoOauMbIX AnA NpefocTaBrneHus
rocy4apcTBEHHOWN YCNyru ¢ yKasaHWeMm NpuyYnH oTkKasa.

MakcumanbHbIi CPOK BbIMOSIHEHUS aAMUHUCTPATUMBHBIX Mpoueayp, NPedyCMOTPEHHbIX MyHKToM 3.2.1
PernameHTa, coctaenset 1 pabounii AeHb.

Kputeprvem npuvHATAA pelleHuss Mo [OaHHOW agMMHUCTPAaTUBHOW Npouedype SBMsSeTcs OTCyTCTBUE
OCHOBaHWiA [OnNA oOTkasa B MpuvemMe [OKYMEHTOB (CBedeHuit), HeobxoOuWMbIX [Ona npefocTaBreHust
rocygapCTBEHHON yCnyru.

Pe3yanaT0M a,EI,MVIHI/ICTpaTI/IBHOVI npouenypbl 4ABndeTcA perucrtpauua 3adaBlieHnda O npenocrtaBlieHnn
FocyﬂapCTBeHHOﬁ ycnyrm n npunaraemMbiX K HeMy OJOKYMEHTOB (CBe/J,eHIAVI) nnn oTkas B npnemMme AOKYMEHTOB, Npu
BbISIBIIEHNN OCHOBaHWI ANs oTKasa B npnemMe JOKYMEHTOB.

Cnocobom dukcaumii pesynbTata agMUHUCTPATMBHOW npoueaypbl SBMASETCS Bblgaya 3asiBATENHO
OOIMKHOCTHBIM NMLOM YNOMHOMOYEHHOIO opraHa pacnvcku-yBeaoMIeHnst 0 npueme (pernctpaumm) 3asBneHust o
npeaocTaBrneHnn rocyAapCTBEHHOW YCNyru 1 npunaraemblx K HEMY JOKYMEHTOB MMM Bblgaya yBeaomreHuns o6
oTkase B MNpuemMe LOKYMEHTOB, HeoOXOoOAWMbIX ANSi NPEefOCTaBMEHUsl FOCY4apCTBEHHOW YCMyrM C yKaszaHWEM
NpUYKH OTKa3a.

WcnonHeHve  OaHHOW  aAMUHWUCTPATUBHOW  Mpouedypbl  BO3MOXEHO Ha  [AOMMKHOCTHOE  NnLo
YMONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npuem (perucTpauunio) 3asiBNeHWs U npunaraembix K Hemy
[OKYMEHTOB, HEOOX0AUMBIX NS NpeoCTaBlNeHNUs rocy1apCTBEHHOW YCNyru.

3.2.2. PaccmoTpeHue 3asBrneHvs M npunaraemblix K HeMy OOKYMEHTOB (CBeAeHW) Ans yCTaHOBIEHWs
npasa Ha nony4YeHne rocygapcTBEHHON YCMyru.

OcHoBaHMemM [na Havana agMUMHUCTPATMBHOW NpoOUeaypbl SBMASETCA MOCTYMNeHne [OKYMEHTOB,
npeaycMOTPEHHbIX nogpasgenom 2.6 PernamenTa.

[omkHOCTHOE nULIO YNONMHOMOYEHHOIro opraHa ocyullecTBndeT MNpPOBEpKY AOOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.6 PernameHrta, Ha npegMeT COOTBETCTBUA ,D,eIZCTBy}OLLI,eMy 3akoHOoOaTeNbCTBY U Halnyua
OCHOBaHWin ons npegoctaBlieHnsA I'OCWJ,apCTBeHHOf/] ycnyru nnbo ocHoBaHWI ONist OTKa3a B ee npegocTtaBliEHNN.

MakcumanbHbI CPOK BbINOMHEHMS aAMUHUCTPATMBHON Npouenypbl coctasnseT 1 paboynn geHb.

Kputeprem nNpuHATMS peLueHus Mo OaHHOM aOgMMHUCTPaTUBHOW Mpouedype SIBMSieTCs COOTBETCTBUE
MOSIHOTO  KOMMJIEKTa [OOKYMEHTOB, TNpedyCMOTPEeHHbIX mnoapasgenom 2.6 PernameHTta, TpebGoBaHUsIM
3aKoHoAaTenbCTBa, PeryrivpyroLLero npeaocTaBneHns rocy4apcTBEHHON yCnyru.

PesynbTaTtoM aAMWHUCTPaTMBHOW Npouedypbl SBNSETCA  OCYLIECTBMEHVWE [OOMMKHOCTHbIM  JMLIOM
YNOSTHOMOYEHHOTO OpraHa MPOBEepKW AOKYMEHTOB, yKasaHHbIX B nogpasgene 2.6 PernameHTta, Ha npegmet
COOTBETCTBUSA AENCTBYIOLLEMY 3aKOHOAATENbCTBY.

CnocoGom cuKkcaumn pesynbTaTa agMUHUCTPaTUBHOW Npoueaypbl ABNSETCH pacCMOTPEHVE 3asiBNEHUS U
npunaraemblx K HEMY [OKYMEHTOB (CBEOEHW) ONS YCTAHOBMNEHUsI MpaBa Ha MoNy4YeHUe rocyaapCTBEHHOM
ycrnyru.

WcnonHeHve  OaHHOW  aAMUHWUCTPATUBHOW  Mpouedypbl  BO3MOXEHO Ha  [AOMMKHOCTHOE  NnLo
YMNONIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a PacCMOTPEHUE 3asIBIIEHVS U MpunaraemblX K HEMY OOKYMEHTOB,
HeobxoaNMbIX ANsi NPeAOCTaBMNeHUs rOCyAapCTBEHHOMN YCyru.

3.2.3. lpuHATHMe peleHns o npepocTaBneHun nNnbo o6 oOTka3e B nNpedoCTaBNeHWU rocygapCTBEHHOM
ycnyru.

OcHoBaHMemM fOns Havana agMWHUCTPATMBHOM Mpouedypbl  SBNsSeTCs  pe3ynbTaT  MpoBefeHus
aAMUHUCTPATUBHBIX ENCTBUI, yKadaHHbIX B NyHKTax 3.2.1 n 3.2.2 PernameHTa.
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[OMmMKHOCTHOE NULI0 YMOMHOMOYEHHOrO OpraHa Mo pesynbTataM NPOBEPKM AOKYMEHTOB, YKa3aHHbIX B
noapasgene 2.6 PernameHra:

Od)OpMﬂﬂeT NPOEKT MyHMUUNaribHOro NpaBoBOro akrta o npenocTtaBrieHnn FOCYﬂapCTBeHHOVI ycnyru, nnbéo,
npu Hann4mn OCHOBaHWN, rOTOBUT NMUCbMEHHLIN OTKa3 B €€ npeaocTtaBlieHnn, C yKadaHUEM NPUYnNH OTKa3a;

pacneYyaTtbiBaeT NpoekT MyHuumnanbHONo npaBOBOro akta O npenocrtaBlieHUN FOCyﬂapCTBeHHOVI ycnyrum
nnbo NMCbMEHHbIN OTKa3 B ee npegocrtaenieHnn, C ykasaHnem npmuyimnH oTkasa,

npoBepsieT MPOeKT MyHULMNAarbHOrO NMPaBOBOro akTa O NpeAoCTaBlieHWU FOCYAapPCTBEHHOW yCryrn nvbo
MUCbMEHHbIV OTKa3 B ee NpefoCcTaBneHnm, C ykasaHnem npudmH oTkasa;

npoBOAUT cornacoBaHue nNpoekTa MyHUUKUnanbHOro NpaBoBOro akta O npenocTtaBlieHUn rocyp,apCTBeHHoM
yCnyru B CTPYKTYPHbIX noAapasgerneHnax yrnoJIHOMO4YeHHOro opraHa;,

nepenaeTt npoektT MyHuUUunanbHOro npaBoOBOro akta O npeaoctaBlieHUn FOCyﬂapCTBeHHOVI ycnyrn Ha
noanncb pykoBoaAMUTENNHO YNONMMTHOMOYEHHOIoO opraHa;

MpU Hanu4YnM OCHOBaHWI AN OTKa3a B NPEeAOCTaBEHUM FOCYAapCTBEHHON YCNyru, NpeacTaBnsieT NpoekT
MUCbMEHHOTO OTKa3a B ee MNpedoCTaBMneHun, C ykasaHMeM MpWYMH OTKasa, Ha MOAMNUCb PYKOBOAMUTENO
YNOMHOMOYEHHOro opraHa.

PykoBoauTens ynorHOMOYEHHOIO opraHa, OTBETCTBEHHBIV 3a NPUHATUE peLLeHNs 0 NpefocTaBneHun nubo
06 oTka3e B NMpedoCTaBNeHWN roCyAapCTBEHHOW YCNyru, paccMaTpuBaeT MPOEKT peLleHust O NpeaocTaBrneHun
nmbo o6 oTkale B NpedoCTaBMNeHWU rOCYAapCTBEHHON YCNyry, OLEHWBAET MPOEKT PeLleHUss B COOTBETCTBUM C
3akoHogatenscTBoM  Poccuiickon  depepaumun,  3akoHogaTenbcTBOM  KpacHogapckoro  kpas,  WHbIMM
HOopMaTMBHbIMKM NpaBoBbIMW akTamu Poccuiickon ®epepaumn n KpacHogapckoro Kkpas, perynvpyrowmymm
OTHOLLEHMS1 NO NPeAOCTaBMNEHUIO FTOCYAAPCTBEHHOMN ycnyru, [MoanuceiBaeT NPOeKT pelleHns o NpeaocTaBneHum
nnbo o6 oTkase B NpeAoCTaBMNeHUN roCyapCTBEHHOMN YCIyru.

MyHMLUMNanbHBIN NPaBOBON akT O MpegoCTaBfieHN rocyaapCTBEHHOW yCryrn nMbo NUCbMEHHbIM OTKa3 B
ee NnpefocTaBrneHun, C yKasaHMem MpuYMH OTKasa, odopMNnsAeTcs B OBYX 3K3eMnnspax, oavH U3 KOTOPbIX
BblAAeTCH Ha PyKM 3asiBMTENIO, @ BTOPOMN 3K3EMMIISAP XPaHMTCH B YNONIHOMOYEHHOM OpraHe.

MakcrManbHoe Bpemsi BbINMONHEHUST aAMUHUCTPATMBHOW npoLeaypbl cocTaBnseT 3 pabounx gHs.

KpMTepmeM NPUHATUA peLlueHnsa no OaHHON aﬂMMHMCTpaTMBHOVI npouenype AsndaeTcd Hann4dme OCHOBaHWi
and npegocrtaBlieHnd FOCYﬂapCTBEHHOVI ycnyrum nnbo ob oTkase B npegoctaBlieHnn rocyp,apCTBeHHon ycnyru.

Pe3yanaT0M a,EI,MVIHI/ICTpaTVIBHOIZ npouenypbl ABNAeTcAa noanncaHne MyHuuunanbHOro npaBoOBOro akrta o
npegoctaBiieHnn Focyﬂ,apCTBeHHOﬁ ycnyrum nnbo NMCbMEHHOro OTKasa B ee npenocTtaBneHnn, C ykasaHunem
NPU4YNH OTKa3a.

Cnocobom dmkcauum pesynbTata agMUHUCTPATMBHOW Mpolenypbl SBMASETCA u3gaHve MyHULMNanbHOro
NpPaBOBOro akTa O NPEeAOCTaBEHUN FOCYAapCTBEHHOW YCNyrn NMbo NMCbMEHHBIN OTKa3 B ee NpeaoCTaBneHnu, ¢
yKazaHueM Npu4uH oTkasa.

WcnonHeHve  OaHHOM  aAMUHUCTPATUBHOW  MpoLeaypbl  BO3MOXEHO Ha  [IOMKHOCTHOe  NULo
YNOMHOMOYEHHOrO opraHa.

3.2.4. MNepenaya KypbepoM nakeTa JOKYMEHTOB U3 YNOMHOMOYEHHOro opraHa B MOL.

OcHoBaHuemM Ans Hadana agMWHUCTPATMBHOM Mpouedypbl SIBNAETCA NOATOTOBMEHHbIM AN Bblgayu
MYHUUMNAnbHbLIA NPaBoOBOW akT O NpeaoCTaBfieHMU rocyAapCTBEHHOW ycnyrn Nnbo NMCbMEHHBbIN OTKa3 B ee
NnpefocTaBneHnn, ¢ ykasaHmeMm npuymH oTkasa.

lMepemaya [OOKYMEHTOB, SBMSOWMUXCSA pPe3ynbTaTtoM MpPedoCTaBlieHUs rOCyqapCTBEHHOW YCNyru, wu3s
YMNOSIHOMOYEHHOro opraHa B M®Ll ocyuwectBnseTca B COOTBETCTBUM C  YCMOBMSIMM  COrMalleHuUst O
B3aUMOAENCTBUN.
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lMepegaya OTBETCTBEHHbIM [OOJPKHOCTHBIM JIMLOM  YMOMTHOMOYEHHOIO oOpraHa [JAokymeHToB B MOL
OCYLLECTBNSIETCA B TedeHuMe 2 paboumx AHEeW Mocne perncrpaumm OOKYMEHTOB, SIBMSIIOLIMXCS pe3ynbTaToMm
npegocTaBrieHnUss rocygapCTBEHHOM YCRyrM, Ha OCHOBaHMM peecTpa, KOTOpbIi COCTaBnsdeTca B OBYX
aK3emnnspax, U CoaepXuT aaTy 1 Bpems nepegayn JOKYMEHTOB, a Takke 3aBepseTcs Nnognncamm OMMKHOCTHOrO
nvua ynonHOMOYEHHOro opraHa n pabotHmka ML,

MakcrManbHbIN CPOK BbINOMHEHMS agMUHUCTPATUBHON NpoLeaypbl cocTaBnsieT 2 pabounx aHs.

Kputepusimm NpuHATUS pelleHnst Mo AaHHOW agMUHUCTPATUBHOW npoueaype ABNsieTcs NoAroTOBMEHHbIN K
Bblgaye 3asiBUTEN0 MYHUUMMANbHbIA MPaBOBOW aKT O MpedoCTaBieHWM FOoCyAapCTBEHHOW ycnyrn nnbo
NMCbMEHHbBIN OTKa3 B ee NpefoCTaBIeHUN, C YyKa3aHNeM MPUYnNH oTkasa, B ML,

PGSyJ'IbTaTOM aLI,MI/IHI/ICTpaTI/IBHOﬁ npouenypbl ABNAeTCA norny4vyeHue M(DU, pes3ynbTata npenocraBlieHUA
FOCYﬂapCTBeHHOVI ycnyru an4d ero Bblaa4vn 3adaBuTternio.

Cnocobom dumkcauum pesynbTata BbINOMHEHUS agMUHUCTPATUBHOW npouedypbl ABMASETCA Hanudve
noanucen OOMKHOCTHOMO Nuua ynorHOMOYEHHOro opraHa n pabotHuka ML B peecTpe, cogepxawem gaTy u
BpeMsi nepeayv naketa AOKyMEHTOB.

WcnonHeHne  OaHHOM  agMUHWUCTPATUBHOW  MpoLeAypbl  BO3MOXEHO Ha  [OMKHOCTHOe  NULo
YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a nepenady nakerta AokymeHTos B ML,

3.2.5. Bblgaya (HanpaBneHwe) 3asBUTENIO MYyHUUUMNANbHOrO MpaBOBOro akTta O MpeaocTaBrneHuu
rocygapCTBEHHOM yCnyr iMbo MMCbMEHHOMO OTKas3a B ee NpefoCTaBieHn, C yka3aHueM NpuyvH oTkasa.

OcHoBaHueM [Anst Hayana agMUHUCTPATMBHOM Npoueaypbl SBNSETCS NOAMUCAHHBIA  MYHWULIMNAmNbHbIN
NpaBoOBOW akT O NPeAoCTaBNEHUN FOCYLAPCTBEHHOW yCnyrn nnubo NMCbMEHHBIN OTKa3 B €e NpefoCTaBneHuun, ¢
yKasaHueM MpuYMH oTkasa.

MyHMLUMNanbHbIN NPaBOBON akT O MpegoCTaBfieHNM rocyaapCTBEHHOW yCnyrn nnbo NUCbMEHHbIM OTKa3 B
ee npefocTaBneHun, C ykasaHMem MpuYMH OTKasa, odopmMmnsAeTcs B OBYX 3K3eMnnspax, oavH U3 KOTOPbIX
BblJAETCS Ha PYKU 3asBUTENIO, @ BTOPOWN 3K3eMNNAP XPaHUTCS B YNOSTHOMOYEHHOM OpraHe.

MoeTOpHOE O6palleHne 3asiBUTENS MO BOMPOCY MPEAOCTaBIEHUs] TOCYAapCTBEHHOW YCryrn AomnyckaeTcs
nocrne ycTpaHeH st UM NPUYUH, SBMBLLIMXCSH OCHOBaHWEM OS5 OTKa3a B ee NpPeaoCTaBneHunu.

MakcumanbHbI CPOK BbINONTHEHUS adMUHUCTPATUBHONM NpoLueaypbl - He no3gHee 15 paboynx gHeN co OHs
pervcTpaumm 3asiBreHnst 1 JOKYMEHTOB, YKa3aHHbIX B nogpasgerne 2.6 PernameHTa, B yNOITHOMOYEHHOM OpraHe,
B TOM YMUCII€ CO OHS UX MOSydeHMsT YNOSTHOMOYEHHbLIM OPraHoM MO MoYTe, B 3NIEKTPOHHON chopme unu 4depes
M®LL, a Takke ero noANMcaHMs OMMKHOCTHbLIM JIMLIOM YNOSIHOMOYEHHOIO opraHa.

KpMTepmeM NMPUHATNA peLlleHna no JaHHON aﬂ,MVIHI/ICTpaTVIBHOVI npouenype 4dBndeTcAaA Hanun4dune
MyHUUMNAribHOro NpaBoBOro akrta O npenocTtaBlieHUN FOCYﬂapCTBeHHOVI ycnyrum nnbo NMMCbMEHHOrO OTKasa B ee
npegocTtaBrieHnn, C yKkasaHnem npmuymnH oTkasa.

Pe3yJ'IbTaTOM aﬂ,MI/IHMCTpaTI/IBHOﬁ npouenypbl ABNdeTcA Bbla4va (HanpaBneHme) 3aAaBUTEIIO
MyHUUMNArbHOro NpaBoOBOro akrta O npeaocTtaBlieHnn FOCYﬂapCTBeHHOVI ycnyru nnbo NMCbMEHHOro OTKasa B ee
npenocTtaBlieHnn, C yka3daHUeM NpUYnH OTKasaa.

Cnocobom hukcauum pesynbrata agMUHUCTPATUBHOM MpoUeaypbl SIBASETCA Bbiaya YNONHOMOYEHHbIM
OpraHoM MyHMUMMAanNbHOro NpaBOBOro akTa O MpefoCTaBMeHWM rocy4apCTBEHHOW ycryrn nmMbo MUCbMEHHOro
oTKasa B ee NpefoCcTaBNeHnn, C ykazaHWeM NPUYUH OTKa3a.

VcnonHeHve  gaHHOWM  agMUMHUCTPATUMBHOW  npouenypbl  BO3MOXEHO Ha  OOMMKHOCTHOe  fiuo
YNOMIHOMOYEHHOrO opraHa, paboTHuka MOLl, oTBeTCTBEHHOE 3a Bblgady (HanpaBreHue) 3asiBUTENIO
MYHULMMNANbHOIrO NPaBOBOro akTa O NpefoCTaBfeHUN rocy4apCTBEHHOM yCryrn MbBo NUCbMEHHOrO OTKasa B ee
NpefocTaBneHUn, C ykasaHMeM NpUYMH OTKasa.

3.3. lNepeyeHb aAMUHUCTPATUBHbIX Npoueayp
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(mecTBMIA) NpY NpeAoCTaBNeHUN rocyAapCcTBEHHOW ycnyru
B 3NeKTPOHHOM chopme

MpepocTaBneHme rocyaapCTBEHHON YCNyrn BKoYaeT B cebsa cneaylowme agMUHUCTpPaTUBHbIE NpoLeaypbl
(mencTBus) B aNEeKTPOHHOMN hopme:

nosnyyeHne nHopMaLmmn 0 NOPSIAKE U CPOKaXxX NPEAOCTaBIeHUs rocy0apCTBEHHOM yCnyru;
¢hopmmpoBaHmue 3anpoca o NpPeaoCTaBNEHNN FOCYAapCTBEHHOW YCyru;

npuemM n perucTpauusi ynorIHOMOYEHHbIM OpraHoM 3anpoca WM MHbIX [OKYMEHTOB, HeobGXxoauMbIX Arist
NpeaoCTaBneHnsl rocyaapCTBEHHON YCIyTu;

nony4YyeHne cBedeHuUin 0 Xoe BbINOMHEHNS 3anpoca;
nonyyeHue pesyrnbraTta NPeAoCTaBEHUs] FOCYAaPCTBEHHON YCyru;
OCYLLECTBMNEHME OLIEHKN KayecTBa NpeaocTaBrneHns rocyaapCTBeHHOW YCnyru;

aocynebHoe (BHecyaebHoe) obxanoBaHue pelleHun n aenctBui (6e3gencTBus) opraHa (opraHusaumm),
OOJDKHOCTHOrO Nua opraHa (opraHmsauumn) nnbo rocygapCTBEHHOIO UM MyHULIMNANBHOTO CIyXXallero.

3.4. Nopspok
ocyLlecTBNEeHUsi B aNIeKTPOHHOM hopmMe, B TOM Yuchne
c ucnonb3oBaHueM EguHoro noprtana, PermoHanbHoro noprana,

aAMMHUCTPATUBHbIX Npoueayp (AencTBuin) B COOTBETCTBUMU
¢ nonoxeHusimu ctatbu 10 PegepansHoro 3akoHa N 210-P3

3.4.1. lNony4yeHue nHhopmaumm 0 nopsake U cpokax NpeaocTaBneHnst rocyaapCTBEHHON YCNyriu.

Ha EguHom nopTtane, PernoHansHOM nopTane pasmelaeTca creayrowas nHgopmauus:

ncyepnbiBaOLWNA NepedeHb JOKYMEHTOB, HEOOXOOUMbIX NS NPedoCTaBeHNs rocyAapCTBEHHOW YCMyrw,
TpeboBaHNs K OMOPMIIEHNIO YKa3aHHbIX JOKYMEHTOB, a TaKke MNepevYeHb AOKYMEHTOB, KOTOpble 3asiBUTEIb
BrpaBe NpeacTaBuTb MO COOCTBEHHOW MHULMATUBE;

Kpyr 3assutenen;

CpOK npenoctaBlieHnd rocyp,apCTBeHHoM ycnyru;

pesynbTaTbl NPeAOCTaBEHUS  rOCYAapCTBEHHOW  YCRyru, nopsiaoKk  MPeACTaBreHust  [AOKYMEHTA,
ABMAOLLErocs pe3ynbTaToM NpefoCTaBeHNsi roCyAapCTBEHHOM YCryru;

nucyepnblBawLWMA MNepeyeHb OCHOBaHUW ANA MNPUOCTAHOBIIEHUS UMM OTKasa B MpefocTaBreHun
rocygapCTBEHHOW YCnyriu;

0 npaB.e 3asBUTeENst Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe pelleHun u gencteuin (besgenctems),
MPVHATBIX (OCYLLECTBMNEHHBIX) B XOA4€E NPEeAOCTAaBNEHUSA rOCYAapCTBEHHOW YCNyTu;

dopMbl 3asaBreHn (YyBeaoMMneHun, coobLleHnin), ncnonb3yemble npy nNpegocTaBneHny rocyaapcTBEeHHOM
ycnyru;

nepe4yeHb HOPMAaTVBHbIX MPABOBbLIX aKTOB, PErynvpylowmx npeaocTaBlieHne rocyaapCTBEHHONW ycnyrm (c
yKasaHueM VX PEKBU3UTOB 1 UCTOYHMKOB OdULIMANbHOMO ony6nunkoBaHums).

MH(bOpMaU,I/Iﬂ Ha EanHom noptane, PervoHanbHoMm noprtane O nopAagke M Cpokax npenocrtaBrieHuA
FOCYﬂapCTBEHHOVI ycnyru npenocrtaBiiaeTcd 3adaBUTESO (I'IpeD,CTaBI/ITeJ'II'O 3aFIBVITe.I'I9|) OecnnarHo.

He ponyckaeTcs oTka3d B MpueMe 3anpoca U WMHbIX OOKYMEHTOB, HEOOXOAMMLIX ONisi NpefocTaBreHus
rocygapCTBEHHON yCrnyru, a Takke oTka3 B MpeAoCTaBeHnn rocyaapCTBEHHON YCNyri B criydae, ecnv 3anpoc u
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AOKYMEHTbI, HeobxoauMble AN NpefocTaBlieHWs FOCYAAPCTBEHHOW YCNyrv, nodaHbel B COOTBETCTBUM C
nHopmaumen 0 cpokax M MOpsiAKe NPenoCTaBNeHUs rOCYyLapCTBEHHOMW ycrnyru, onybnukoBaHHOW Ha EavHom
noptarne, PervnoHansHoMm nopTane.

JocTyn Kk nHopmaumMm o cpokax U Nopsiake NpeaoCcTaBreHns rocyaapCTBEHHOW YCMYrM OCyLLEeCTBsSIeTCs
0e3 BbIMOSHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHui, B TOM uucre 6e3 MCnonb3oBaHMS MPOrpaMMHOro
obecneyeHunsl, ycTaHOBKa KOTOPOro Ha TEXHWYECKME CPEeACTBa 3asiBUTENS TpebyeT 3aKmoveHUs NMLEH3NOHHOIo
WNN MHOrO cornalleHust ¢ npaBoobnagaTtenem nporpaMMHOro obecnedeHusi, NpegycmMaTpyBaloLEro B3uMaHmue
nnarbl, PErMMCTpaLMIo U1 aBTOPU3aLMIO 3asaBUTENS, UMW NPELOCTaBNEHNE UM NEPCOHANbHbLIX OAaHHbIX.

3.4.2. dopmmnpoBaHue 3anpoca o NpeaoCcTaBEHNN rOCY4apCTBEHHOW YCITYTW.

OcHoBaHMeM [ns Havana afgMUWHUCTPaTMBHOW npoueaypbl SBMASETCS aBTopu3auus  3asButensd C
ucnonb3oBaHnem yyetHon 3anncu B ECUA Ha PervoHanbHOM nopTane C Lenbio nogayn B YnOfHOMOYEHHbIN
opraH 3anpoca o NpeaoCcTaBNeHNN rocygapCTBEHHON YCyrM B 3NIEKTPOHHOM BUAE.

dopMmpoBaHMe 3anpoca 3asiBUTENEeM OCYLLECTBSAETCS NOCPEACTBOM 3amnoSIHEHUSA 3NEKTPOHHON (opMbl
3anpoca Ha PernoHanbHoM noptarne 6e3 4ONonHMTENBHOM Nogayn 3anpoca B Kakon-nnmbo nHom dopme.

Ha EgvHom noptane, PermoHansHoOM nopTarne pasmellatroTcs o6pasupbl 3anofiHEHNsT SNEKTPOHHOM hOopMbl
3anpoca.

dopmaTHO-Nornyeckasl npoeepka cHOPMMPOBAHHONO 3anpoca OCYLLECTBSIETCS aBTOMAaTUYecKM nocre
3aMONHEHNST 3asBUTENEM KaXKOoro W3 Morelrt SMeKTPOHHOM dhopmbl 3anpoca. [Mpu BbISIBNEHUM HEKOPPEKTHO
3aMOSIHEHHOTO MOSS SMIEKTPOHHOM (HOPMbI 3anpoca 3asBUTENb YBEAOMIISIETCS O XapaKkTepe BbISIBIEHHOW OLUMGKM
N nopsake ee ycTpaHeHus nocpedcTBOM MHAGOPMaLMOHHOMO COOOLLEHMS HEMOCPEOCTBEHHO B 3MEKTPOHHOM
dopme 3anpoca.

Mpwu bopMupoBaHuK 3anpoca 3asBuTento obecneynBaeTcs:

BO3MOXHOCTb KOMNMMPOBaAHUA N COXpPaHEeHUA 3anpoca U OOKYMEHTOB, HeO6XO,EI,I/IMbIX Ona npefocrtaBrieHnsA
rocyaapCTBEHHOW yCnyru;

BO3MOXHOCTb NneyvaTy Ha ByMaXKHOM HOCUTErE KOMMUM 3TIEKTPOHHO hOpMbl 3anpoca;

coxpaHeHue paHee BBeAEHHbIX B 3NIEKTPOHHYI0 DOPMY 3anpoca 3HaYeHWUi B Mo6oi MOMEHT MO XenaHuio
3asBUTENs, B TOM YuCre Npu BO3HUMKHOBEHMM OWIMGOK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHWN B
3MEKTPOHHYI0 hopMy 3anpoca;

3anofiHeHMe Monen 9MNekTPOHHOM hOopMbl 3anpoca [0 Havana BBOAA CBeAEHWW 3aaBuTenem c
ncnonb3oBaHWEM CBeLEHU, pa3MellieHHbIx B ECUA, 1 cBegeHuiA, onybnmkoBaHHbIX Ha PernoHanbHoM noprtane
B YacTu, Kacatolenca ceeieHuin, oTcyTcTeyowmnx B ECUA;

BO3MOXHOCTb BEPHYTbCA Ha NoOOM M3 3TaAnoB 3anofIHEHWUS] 3NEKTPOHHOW ¢hopmbl 3anpoca, 6e3 notepwu
paHee BBeAEHHOW MHOpMaLuu;

BO3MOXHOCTb [OCTyna 3asBuTens Ha PernoHanbHOM noprarne K paHee nofaHHbIM 3anpocamM B TeYeHne He
MeHee OZIHOTO rofja, a Takke YacTUYHO CPOPMMPOBAHHBIX 3aMpPOCOB - B TEYEHME He MeHee 3 MecsLEB.

(DOpMMpOBaHMe 3anpoca 3asaBuTerieM OCyllecCTBideTCA nocpencTBOM 3anoJiHEeHUA SJ'IeKTpOHHOI;I CbOprI
3anpoca Ha PervoHanbHoM noprane.

CdopMnpoBaHHbIA M MOAMUCAHHBLIA  3anNpoCc M LOKYMEHTbl, Heobxoaumble pAnsi NpegocTaBreHus
rocyapCTBEHHOW YCryrv, HanpaBnaTCsA B YNOMHOMOYEHHbIN OpraH nocpeacTBOM PernoHansHoro noprana.

Kputepnem nNpuHATMA pelieHnss Mo AaHHOW adMWHUCTPATMBHOW Mpouedype SABMSETCS KOPPEKTHOE
3anofiHeHne 3asiBUTENeM nomnen 3NeKTPoHHON opMbl 3anpoca O NpPeaoCTaBfiEHMM FOCYy4apCTBEHHOM YCNyru B
3NEKTPOHHOM Buae.
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PesynbtatoMm agMMHUCTPaATMBHOW npouedypbl SBMASETCS MONyYeHWe YrNOSHOMOYEHHbIM OpraHom B
ANEKTPOHHOW (hopMe 3asiBMeHUs K npunaraeMblX K HeMy [AOKyMEHTOB nocpeactBoMm EauHoro noptana,
PervoHaneHoro noprana.

Cnocobom dukcaumn pesynbTaTa agMUHUCTPATMBHOM Mpouedypbl SIBSIETCA perucrpauusi 3anpoca
(sasBneHust) nocpeactBoM EpuHoro noptana, PervoHanbHOro noptana M MoflydeHWe  3asBUTENIEM
COOTBETCTBYHOLLErO YBEAOMIMEHUs B MTMYHOM KabuHeTe.

3.4.3. anIeM n permctpauma yrnosIHOMO4YeHHbIM OpraHoM 3anpoca U UHbIX JOKYMEHTOB, HeobxoauMbIX ONs
npenoctaBiieHns rocyp,apCTBeHHon ycnyru.

OcHoBaHMeM [Ansi Hayana agMWHUCTPATMBHOW Mpoueaypbl SBMASETCA MNOfydYeHne  YNOrHOMOYEHHbIM
OpraHoM 3asBMNEeHUs W npunaraeMbiX K HeMy [JOKYMEHTOB, HamnpaBneHHbIX 3asiBUTenem nocpeacTBoMm
PervnoHanbHoro noprtana.

YMNonMHOMOYEHHbI opraH obecneyvBaeT MpUeM [AOKYMEHTOB, HeobXxoauMmbiX AN MpedocTaBneHus)
rocydapCTBEHHOW Yycryru, W peructpauuto 3anpoca 6e3 HeobXOAMMOCTM MOBTOPHOIO NpeacTaBeHus
3asBUTENEM TAKUX JOKYMEHTOB Ha GyMa)kHOM HocuTene.

Pernctpauns 3asBneHus (3anpoca) M OOKYMEHTOB (CBeOEHW), OCYLLeCTBNSETCA AO/MKHOCTHLIM JTMLIOM
YMOSTHOMOYEHHOIO opraHa B AeHb MOCTYMMEHNst YKa3aHHOro 3asiBMeHus (3anpoca) U AOKYMEHTOB (CBeAeHu) B
YMOSTHOMOYEHHbIN OpraH, NOCTYMUBLUUX B YNONHOMOYEHHbIM OpraH B BbIXOQHOW, Hepaboumin npasgHUYHbIN AeHb
Uy nocne okoHYaHusi paboyero OHs1, OCYLLECTBNSAETCH B NEPBbIN, CreaylLwuii 3a HUM, pabounin AeHb.

MpepocTaBneHne rocydapCTBEHHOW YCMyrM HayMHaeTcs C  MOMEHTa npuema W perncrpauum
YNOMHOMOYEHHBLIM OPraHOM 3MEKTPOHHBLIX AOKYMEHTOB, HEOBGXOAMMbIX ANA NPeaocTaBrneHusl rocyaapcTBEeHHON
ycnyru.

lMpn oTnpaske 3anpoca nocpeacTBOM PernoHanbHOro noprtana aBTOMAaTUYECKM OCYLLECTBNAETCS
dopmaTHo-rornyeckaa nposepka COOPMUPOBAHHOIO 3arnpoca B MOpsaKe, onpenensemMom YrnorHOMOYEHHbIM
opraHom, rnocne 3anofHeHUs 3asBUTENEM KaXaoro U3 rnonen anekTpoHHon dopMbl 3arnpoca. Npu BbisiBNeHun
HEKOPPEKTHO 3anofiHEHHOro MONsA 3neKTPOHHOM (OpMbl 3anpoca 3asiBUTeNb YBEAOMMSETCHS O XapakTepe
BbISIBNIEHHON OLUMOKM 1 MOpsiAKe ee YCTpaHeHMs NocpeacTBOM MHEOPMALIMOHHOIO COOBLLEHNST HENOCPEeACTBEHHO
B 3N1EKTPOHHOM hopme 3anpoca.

Mpun ycnewHon oTnpaBke 3anpocy NPUCBaMBAETCs YHMKANbHbLIN HOMEP, MO KOTOPOMY B JIMYHOM KabuHeTe
3aaBuTens nocpencTBoM PervoHanbHOro noprtana 3assutento OyaoeT npeacTtaBrneHa MHdopmauus o xoae
BbINOSIHEHNS YKa3aHHOro 3anpoca.

Mocrne npuHATMS 3anpoca AOSMKHOCTHLIM JIMUOM  YMOSTHOMOYEHHOTO OpraHa, B JIMYHOM kabuHeTe
3aABUTENs NoCcpeacTBOM PervoHanbHOro noprana 3anpocy nNpucBamBaeTcsl cTaTyc, MOATBEPXKAaloWuUn ero
permcTpaumio.

Mpu nocTynneHunM 3anpoca Ha npedocTaBfneHue YCryru U OOKYMEHTOB B 3MEKTPOHHOW opme,
noAnucaHHbIX YCUNeHHoW KBanuuumpoBaHHOW 3rIEKTPOHHON MOAMMUCHI0, AOMKHOCTHOE NNLO YMOSTHOMOYEHHOro
opraHa nposepsieT AeNCTBUTESNIbHOCTb YCUTEHHOM KBaNMMOUUNPOBAHHOW 3MEKTPOHHOM NOAMNUCH.

[encTBus, cBA3aHHble C MPOBEPKON OEeNCTBUTENBbHOCTU YCUMEHHON KBanvdUUUPOBaHHOW 3MEeKTPOHHOM
noanucu 3asiBUTENs, UCMOMb30BAHHON MpU obpalleHun 3a NONTyYEeHWEM roCyaapCTBEHHON YCINyru, U NPUHATUEM
pelleHns 06 oTka3e B MpMemMe K paCCMOTPEHUIO 3asBIIEHNS U AOKYMEHTOB, @ TakkKe HanpaBIieHNEM 3asBUTENIO
yBeAoOMNeHna o6 3TOoM, OnpenenswTcs B COOTBETCTBMM C OocTaHoBrneHuem [lpaButensctBa Poccunckon
®epepaummn ot 25 asrycta 2012 r. N 852 "O6 yrBepxgeHun [lpaBun WCNONb30BaHUSA YCUMEHHOW
KBanM@UUUPOBAHHOW 3MEeKTPOHHOW noanucu npu  obpalleHnM 3a MNOMyyYeHUWEM [OCYAapCTBEHHbIX W
MYHULMMAMNbHBLIX YCNYr U O BHECEHUM M3MeHeHus B [MpaBuna paspaboTku u yTBEPXKOEHUS aaMWHUCTPATUBHBLIX
pernameHToB NpeJocTaBNeHNs rocyaapCTBEHHbIX yenyr".

CpOK ocyulecTBneHna AOOJMKHOCTHbIM JNMLUOM  YNOJIHOMOYEHHOIro oOpraHa npoBepKu OEeNCcTBUTENBbHOCTH
yCI/IJ'IeHHOIZ KBaﬂVId)MLI,MpOBaHHOVI SJ'IeKTpOHHOI7I noanucu 3asiBUTensi, UCMosib30BaHHOMN npu o6pau.|,eHv||/| 3a
nony4eHnem FOCWJ,apCTBeHHOVI ycnyru, He 4OJKEeH npeBbillaTb 1 pa6oqero OHA CO AHA NOCTynneHnd 3anpoca.
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B cnyyae ecnu B pesynbTaTe NPOBEPKU YCUNEHHOW KBanuduLMpoBaHHOW nognucu OyaeT BbISBNEHO
HecobnaeHne  YCTAHOBMEHHbIX  YCMOBUA  MNPU3HaHUS ee  OEWCTBUTENbHOCTW,  OOJDKHOCTHOE  NULO
YMNOSIHOMOYEHHOTO OpraHa B TeyeHwe 3-X OHEeW CO OHS 3aBepLlUeHMs NPOBEeOEeHUsA TakoW NPOBEPKU MPUHUMAaET
peweHve o6 OTkase B MNpuMeMe K PacCMOTPEHMIO 3asiBIEHUS M [OKYMEHTOB W HanpaensieT 3asBUTENO
yBeJoOMIIeHNe 006 3TOM B 3NEKTPOHHOWM hopme C ykaszaHueMm nyHKToB cratbu 11 PepepanbHoOro 3akoHa oOT 6
anpena 2011 r. N 63-®3 "OO6 anekTpoHHOW nognucu", KOTopble MOCAYXWUIW OCHOBaHUEM AN MPUHSATUSA
yKasaHHOro pelleHns. Takoe yBeOMSIEHME TMOAMUCLIBAETCA YCUMNEHHOW KBanuUUMPOBAHHOM MNOALMMUCHIO
OOJIDKHOCTHOrO Nnua YNosTHOMOYEHHOIO OpraHa 1 HanpaensaeTcsa No agpecy SMNeKTPOHHOM NoYThl 3asBUTENs NMbo
B €ro nuyHbln kabuHeT Ha PernoHanbHom nopTane. [locne nonydeHus ysBegoMNEHUS 3asiBATENb BrpaBe
0bpaTUTbCst MOBTOPHO C OOpalleHNeM O NPefoCTaBEHMMN YCNYrK, YCTPaAHWB HapYLUEHWs!, KOTOpble MOCIYXWUMn
OCHOBaHWEM [f1sl 0TKa3a B NpMemMe K pacCMOTPEHMIO MEPBUYHOIO obpalleHus.

JOMKHOCTHOE MWL YNONMHOMOYEHHOIO opraHa B 1-AHEBHbIV CPOK COOGLLAeT 3asBUTENIO O MOCTYNEHUN B
YNOMHOMOYEHHBIA OpraH 3anpoca W MPUMOXEHHbIX AOKYMEHTOB Ha npedocTaBneHue ycnyrm B Buae
yBeOMIEeHMs B TMYHOM KabuHeTe 3asiBUTeNA Ha PeroHansHoM noprarne.

B cnyyae ecnv B anekTpoHHON hopMe 3asBUTENEM He HanpasfeHbl (HanpasneHbl He B NOMHOM obbeme)
OOKYMEeHTbI, yKasaHHble B nofpasgerne 2.6 PernameHTa, [OMKHOCTHOE nNWUUO YMOMHOMOYEHHOro opraHa
npMHUMaeT pelweHne o6 OTKkase B NPedoCTaBleHUM roCyAapCTBEHHOW YCryri, HanpaenseT 3asBUTEnNto
yBegoMrieHe o6 OTka3e B NpedoCTaBneHWM rocyAapCTBEHHOW YCMNyrM C ykasaHWem MpuUYMH OTKasa B
cooTBeTcTBUM C NyHKkTOM 2.10.2 PernameHTa.

KpuTepuem npuHATUA pelleHus no AaHHOW aAMWHUCTPATMBHOW npoueaype SBRsieTCs OTCYTCTBME
OCHOBaHWii A 0Tka3a B NpuemMe A0KYMEHTOB, HEOOXOOUMbIX AN NPefoCTaBMNeHNst rocy1apCTBEHHOW YCryTu.

PesynbTaTtoMm agMWHUCTPaTMBHONM MpoLEAypbl ABMSETCA perucTpauusi NocTynvMBLUMX B YNOSHOMOYEHHbIN
opraH B 3NIEKTPOHHON (hopMe 3asiBNIEHNS U NpuiaraeMblX K HEMY JOKYMEHTOB.

Cnocobom  dbukcauun  pesynbTata  aAMUHUCTPATMBHOW  Mpouedypbl  SIBNSETCA  MPUCBOEHUE
PerncTpauLmMoHHOro Homepa MoCTynMBLUEMY 3anpocy WM CcOpMUMPOBaHHOMY YMOTHOMOYEHHBIM OpraHoM
yBeoMIeHnsl 06 oTkase B NpMeMe JOKYMEHTOB.

3.4.4. lMonyyeHve cBedeHUn 0 Xoae BbINOMHEHUS 3anpoca.

OcHoBaHueM g Havana agMUHUCTPaTUBHOWM npouenypbl ABnseTcs obpalleHne 3asButens Ha EQuHbIN
noptan, PermoHanbHbI nopTan ¢ Lenbio nosly4eHnsi rocyaapCTBEHHON YCyIn.

3aaBuUTENb MMEET BO3MOXHOCTb MOMyYeHWUsl MHGOPMaLUM O XOAe NPEefoCTaBleHUsl rocyAapCTBEHHON
ycnyru.

MHpopmaums o xoge npedocTaBfeHuMs rocydapCTBEHHOM  YCAyrM  HanpaenseTca  3asBUTEnNto
YMNOIHOMOYEHHbIM OpraHoOM B CpPOK, He npeBbiakowmin pabodero AHA nocre 3aBepLleHUs BbIMOMHEHUS
COOTBETCTBYIOLLLErO AENCTBUS, HA aApec 3MNEKTPOHHOM MOYTbl UNU C UCNONb30BaHWEM cpeAacTB PernoHanbHOro
nopTana no BbIGopy 3asBUTENS.

Mpu npegocTaBneHnn rocygapcTBEHHOW YCIyru B 3NeKTPOHHOW dhopMe 3asBUTENI0 HanpasnseTcs:
yBegomneHue o 3annucu Ha npuem B M®LL, cogepxallee ceBegeHns o gaTe, BpeMeHU U MecTe Npuema;

yBe[oOMIEeHNe O NpUemMe 1 permcTpauun 3anpoca n UHbIX A0KYMEHTOB, HeoBX0aUMbIX A4S NpeaocTaBneHus
ycnyru, cofepxallee cBefeHns o gpakTe npuema 3anpoca U JOKYMEHTOB, HeoBXoauMbIX ANA NpenocTaBneHns
rocygapcTBEHHON ycryru, U Hadvane npoueaypbl NpeaocTaBneHns rocy4apCTBeHHO YCyru, a Takke cBedeHNs o
AaTe U BpeMeHW OKOHYaHMS NpedocTaBneHus YCnyru Nnbo MOTMBMPOBaHHbLIN OTKa3 B NMpueme 3anpoca W UHbIX
[OKYMEHTOB, HEOOXOAUMBIX ANs NpeAoCcTaBreHnst rocyAapCTBEHHON YCNyru;

yBelOM/IeHMEe O NpPEefoCTaBMeHUM TOCYAAPCTBEHHOM YCIyru, cofepxallee CBEeAeHUs O BO3MOXHOCTU
nonyyeHuss pesynbTata npegocTaBrneHns rocyapCTBEHHOW ycnyru, nnbo o6 oTkase B ee NpedoCTaBlieHu, C
yKa3aHWeM MpUYUH OTKa3a.
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Kputepnem npuHATMSA pelleHns no [aHHOM aAMUMHUCTPaTUBHOM npouenype sBnsieTcd obpalleHue
3agBuTens Ha EguHbIn nopTan, PernoHanbHbIn nopTan ¢ Lenbio Noly4YeHns rocygapCTBEHHON YCNyru.

PesynbTaTtoM agMWHUCTPaTMBHONW NpoLeaypbl SBNSETCA MonyYyeHue 3asiBUTeNneM CBedeHWd O Xxone
BbINOSTHEHWA 3anpoca B BUAe YBeOOMIIEHUIA Ha adpec 3MeKTPOHHONM NOoYTbl UMW B JINYHOM kabvHeTe Ha EguHOM
nopTare, PervoHanbHOM nopTtane rno BbIGopy 3asiBUTENS.

Cnocobom chukcaumm pesynbtata agMUHUCTPATUBHOWM Mpoueaypbl SIBMSeTcs oToOpakeHue TeKyLlero
cTaTyca NpeAoCTaBfeHUsl rocygapCTBEHHOW yCnyrn B yNWYHOM KabuHeTe 3asBuTenst Ha EpguHom nopTtane,
PervoHanbHOM nopTane B 9NeKTPOHHON dhopme.

3.4.5. MNMonyyeHuve pesynbTaTta NpeaoCcTaBNeHns rocyaapCTBEHHON YCNyri.

OcHoBaHMEM AN Hayana agMWHUCTPATUBHOWN Npoueaypbl SIBNAETCA TOTOBbIM K Bbldaye pesyrnbTaTt
NpeaoCTaBneHnsl FocyaapCTBEHHON YCyTu.

B kauectBe pes3ynbTata npenocTtaBlieHusA FOCWJ,apCTBeHHOﬁ ycnyrun 3adaBuTeslb No ero Bbl60py BrnpaBse
nony4ynTb:

MYHMUMNanbHbIN NPaBOBOW akT O NPeAoCTaBNeHMn rocyaapCTBEHHON yCryrM MB0o NMCbMEHHbIN OTKa3 B ee
NpefocTaBneHnn C ykasaHWeM MpUYMH 0TKasa, B hOpMe SNeKTPOHHOro AOKYMEHTa, MOANMCAHHOMO YCUITEHHOM
KBannMuUUPOBaHHOW 3MNEKTPOHHOW MOANUCLIO (B Criydae nogayv 3asBuTenem 3asiBreHus U (Mnv) JOKYMEHTOB
(cBepgeHuit) B opMe 3NeKTPOHHOro A0KYMeHTa, Yepe3 EanHeln noptan, PervoHanbHbeIi nopTan);

MYHMUMNanbHbIN NPaBOBOW akT O NPeAoCTaBNeHMn rocyaapCTBEHHON yCryrM MB0o NMCbMEHHbIN OTKa3 B ee
npefocTaBneHnn, ¢ ykasaHmeMm npuyvH otkasa, Ha GymaxHoM HocuTene.

Ona nomnyyeHus pesynbTaTa NpPeAoOCTaBMEHUs TOCYQAPCTBEHHOM YCryrM Ha OymakHOM HocuTene
3asBUTENb MMEET NPaBo 06pPaTUTLCS HEMOCPEACTBEHHO B YNOTHOMOYEHHBI opraH unv MoL.

3aaBuTenNb BNpaBe NonyynTb pesynbTaTt NpeaocTaBNeHns MyHULMNansHoi yenyrn B (oopme 31eKTPOHHOTO
JOKYMEHTa WUN [OKyMeHTa Ha ByMaXkHOM HOcuTene B TEUYEHUE Cpoka OEeNCTBUSI pe3ynbTaTa NpefoCTaBleHus
MYHULMNAnNbHOA yCryru.

KpuTepuem npuHATUSA pelleHns no AaHHOW afMUHUCTPaTUBHOM Npoueaype SBNsSeTCs Hanmume pesynbTarta
npeaocTaBneHns rocy4apCTBEHHON YCNyrn, KOTOPbIV NpeoCcTaBnaeTcs 3asBUTENIO.

PesynbTaTtom agMMHUCTPaTUBHONW Npouedypbl SBASeTCs Bbidadva (HanpaBreHve) 3asiBUTEN0 JOKYMEHTOB,
ABMNAOLWNXCSA pe3ynbTaToM NpeaocTaBrneHns Focy4apCTBEHHOM YCIyTu.

Cnocobom dumkcaumm pesynbTaTta BbINOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl (nonyyeHne pesynbTata
npedocTaBneHns rocyaapCTBEHHON Yycryrm B QOpMe 3MEKTPOHHOro AOKYMeHTa, MOAMWCaHHOrO YCUIEeHHOW
KBanMdULUMPOBAHHON 3NEKTPOHHOW MNOAMUCHIO YMOMHOMOYEHHOTO AOSMKHOCTHOTO Nnnua  YNOSHOMOYEHHOro
opraHa) siBNseTcs yBeAOMIeHne 0 rOTOBHOCTU pe3yrnbTaTa NpeaoCcTaBneHns rocygapCTBEHHON YCNyrn B NIMYHOM
kabuHeTe 3asBuTensa Ha EguHom noptane, PervoHansHom nopTtane.

3.4.6. OcyLIJ,eCTBJ'IeHVIe OLUEHKM Ka4yecTBa npeaocrtaBlieHNA FOcyﬂ,apCTBeHHOﬂ ycnyru.

OcHoBaHMeM [N Havana aAMUHUCTPATUMBHOW nNpouedypbl SBMAETCA OKOHYaHWe npedocTaBrneHust
rocyaapcTBEHHOMN yCnyrn 3asBuTenio.

Baasutenio obecneyrBaeTca BO3MOXHOCTb OL€HUTb OOCTYNHOCTb U KAYeCTBO rOCYAapCTBEHHON YCIyrn Ha
PervonansHOM nopTane B criydae hopMMpoBaHMSA 3anpoca O MpedocTaBneHMn rocyAapCTBEHHOW yCnyru B
3NEKTPOHHOW hopme.

Kputepnem NpuHATUA pelleHns no AaHHOW aAMUHUCTPATMBHON Npoueaype ABMseTcsa cornacue 3assutens
OCYLLECTBUTb OLEHKY [AOCTYNHOCTM W KayecTBa roCydapCTBEHHOW YCryru, C WCMonb30BaHWEM CpenacTs
PernoHansHoro noprana.
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PesynbtatoM  agMUHUCTpPATUBHOW  npoueadypbl  SBNSETCA  OueHKka [JOCTYNHOCTM U KayecTBa
rocygapCTBeHHOM ycnyru Ha PernoHansHoOM nopTrane.

Cnocobom (bI/IKCQLI,VIVI pes3ynbTaTta aﬂMMHMCTpaTMBHOVI npouenypbl  ABNAeTCA yBegoOMIleHue 006
OCyLleCTBIIEHNN OUEHKN OOCTYNMHOCTU U KavecTBa rocyp,apCTBeHHon ycnyru Ha PervoHanbHoM noprane.

3.4.7. [ocynebHoe (BHecyoebHoe) obxanoBaHve peweHun wn pencteun (besgencrteus) opraHa
(opraHmnsaumm), OOMKHOCTHOrO nwuua opraHa (opraHu3auun) nNubo rocygapCTBEHHOro MM MyHMUMNansHOro
cnyxaluero.

OcHoBaHMeM [Ansi Havyana agMUHUCTPaTMBHOM npoueadypbl sBnsieTcss obpalleHne 3asBuTens B
YMNONIHOMOYEHHbIN OpraH, NPeAoCTaBNSALIMIA rOCyAAaPCTBEHHYIO YCMYry, C LEMNbl NOMyYeHUs rocyaapCTBEHHOM
ycnyru.

BasasuTento obecnevmnBaeTcs BO3MOXHOCTb HanpaBreHus xarnobbl Ha pelweHns n gencrteus (besgencrene)
OOJDKHOCTHOMO Nuua YMOSTHOMOYEHHOro OpraHa B COOTBETCTBUM cO cratben 11.2 depepanbHoro 3akoHa N
210-®3 c wucnonb3oBaHWeM nopTana denepanbHOW rOCyAapCTBEHHON WHAOPMALMOHHOW  CUCTEMBI,
obecneunBatoLLen npouecc gocynebHoro (BHecynebHoro) obxanoBaHus pelueHui n gencteuin (besgencrens),
COBEpLUEHHbIX NPY NPeAOoCTaBNEHNM TOCYOapCTBEHHbIX YCIyTr opraHaMu, NPeAoCTaBNALNMN FOCyaapCTBEHHbIE
n MyHuuMnanbHble YCryrM, UX OOSPKHOCTHBIMW fWLUaMM, roCygapCTBEHHbIMU MYHULMMANBHLIMA CRY>XALMMK C
NCnonb3oBaHNEM WH(OPMaALMOHHO-TENEKOMMYHUKAUMOHHON ceTu "MHTepHeT" (ganee - cuctema gocyaebHoro
obxanosaHus).

Mpu HanpaBneHun xanobbl B 3NEKTPOHHOM BMAE MOCPELACTBOM CUCTEMbl JocyaebHoro obxanoBaHus C
ncnonb3oBaHNEM MHMOPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTn "MIHTepHeT", OTBET 3asBUTENI0 HanpasnaeTcs
nocpeacTBOM CUCTEMbI JOCyAebHOro obxanoBaHus, a Takke CnocoboMm, ykasaHHbIM 3asiBUTENnem npu nogade
»anoobl.

Kputepvem  npuHATMS  pelwleHuss MO [aHHOW  agMWHUCTPATMBHOW  npouenype  siBRsieTcs
Hey[OoBMNEeTBOPEHHOCTL 3asiBUTENS pelleHnsMn u AenctBusMu (6e3neincTBmsIMU) YNONTHOMOYEHHOTO OpraHa,
AOIDKHOCTHOIO INWua  YMOSfIHOMOYEHHOTro opraHa. PesynbTaToM agMMHUCTPATMBHOW Mpoueaypbl SBNSeTcs
HanpaslieHne Xanobbl 3asBUTENA B yI'IOJ'IHOMO'-IeHHbIVI opraH, I'IO,EI.aHHOVI C wucnonb3oBaHnemMm CUCTEMbI
AocynebHoro o6xanoBaHMs B 9NEKTPOHHOM Buae.

Cnocobom domkcaumn pesynbTata agMUHUCTPATMBHOW Mpoueaypbl SBASIETCA pernctpaums kanobbi
3aaBUTENS, a Takke pesyrnbTaTa pacCMOTPEHUs Xanobbl B cMctemMe aocyaebHoro obxanoBaHus.

3.5. Mopspok
ucnpaBrieHUs gonyLleHHbIX OneYyaToK U OWKOOoK B BblAaHHbIX
B pe3ysfbTaTe NpeaocTaBlieHUsl rocyfapCTBeHHOMN
yCnyru AOKyMeHTax

3.5.1. OcHoBaHveM ANns Havana agMUHUCTPATMBHOWM npolenypbl SBASETCS NonyyYyeHue YynormHOMOYEHHbIM
opraHoM 3asBrieHuMs 06 ucnpaBneHun [OMyLUEHHbIX OneyaTtok M OWMOOK B BblAaHHbIX B pesynbTarte
npeaocTaBneHns rocy4apCTBEHHOM YCnyrn JOKYMeHTax (aanee - 3asBneHue ob ncnpasneHny ownbok).

3.5.2. 3asaBneHue o6 uvcnpaBneHnn owmnbOK nogaeTcss B MPOM3BOJSIbHOM (POPME M LOIMKHO COAEpXaTb
crnefyloolne CBEAEHWS: HaMMEHOBaHWE YMOSIHOMOYEHHOro OpraHa, AOJPKHOCTHOrO nuua, YNOMHOMOYEHHOro
opraHa, BblgaBLLEro JOKYMEHT, B KOTOPOM JomnyLeHa onevaTtka unm owwmnoka;

hamunuio, MMs, OTYECTBO (nocriegHee - NpU Hanuuuu) 3asiBATENSs, CBEAEHWS O MECTe XUTenbCTBa
3aaBuUTeNs, a Takke HOMep (HOoMepa) KOHTAKTHOro TtenedoHa, agpec (agpeca) 3MEeKTPOHHOM MNoYTbl (Npwu
HanMunn) 1 NOYTOBLIN aapec, NO KOTOPbIM AOMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

PEKBU3NTLI JOKYMEHTOB, B KOTOPLIX 3asiBUTESb BbISIBUM ONeYaTku U (Mnn) oLnGKuy;

KpaTKoe onucaHue ornevyatkun u (VIJ'II/I) owmnbkn B OOKyMeHTe, BblAaHHOM B pe3ynbTaTe npeaocraBiieHuA
rocyaapCTBEHHOW yCnyru;
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ykasaHue cnocoba MHMOPMMPOBAHUSA 3asBUTENA O XOAe paccMOTpeHus Bomnpoca o6 wcnpasneHuu
oneyatok M (Mnu) owwunboK, BbISIBNEHHbLIX 3asBMTENeM, U 3aMeHe [OKYMEHTOB, a Takke npeacTaBrneHus
(HanpaBneHus) pesynbTaTta PacCMOTPEHUS 3asBneHus nnbo yBegomneHusa ob oTkase B UCMPaBNEHUM OnevaTok
n (Mnn) oLIMBOK.

3.5.3. K 3asBneHuto 06 ncnpaesneHmm ownbok npunararTca:
Konusl AOKyMEeHTa, B KOTOPOM JoMyLLeHa ownbka nnm oneyarka;

KONusi JOKYMEHTa (MOCTaHOBMIEHUE, pacropsPkeHWe, npukas, AOrOBOP), NOATBEPXKAAMOLIErO MOSIHOMOUUS
3aKOHHOTO NpeacTaBUTens (MoNeYnTens, NPUEMHOro poanTensl) HeCOBEPLUEHHONETHErO.

3.5.4. Cpok ncrnpaBneHus SONYLWEHHOW oneYaTku 1 OWMOKN HEe MOXET MpeBbiwaTtb paboynx OHEW CO OHA
pervcTpaumm B yNOrTHOMOYEHHOM OpraHe 3asiBfieHns 00 ncnpaeneHnm OONyLEeHHbIX OLLIMOOK.

3.5.5. B cnyyae oTkasa ynonHOMOYEHHOrO OpraHa B MCMpaBfieHUN OOMYLUEHHbIX OWMOOK B BblAAHHbIX B
pesynbTaTte NpeaoCTaBreHnUsl roCy4apCTBEHHON YCNyr AOKYMeHTax nubo HapyLleHWst yCTaHOBIIEHHOrO Cpoka
TaKUX UCMpaBIeHNI, 3asaBUTENb MOXET 06paTUTLCS C kanobol Ha AaHHbIA 0TKa3.

Xano6a, nocTtynuBlias B YNOMHOMOYEHHBIN oOpraH nnbo B agmMuHucTpauuto KpacHogapckoro kpas, B
ncrnpaBneHMn JONYLLEHHbIX ONeYaTok 1 OLWMBOoK unu B criydae obxanoBaHus HapyLLEHUS YCTaHOBIIEHHOIO Cpoka
TaKMX UCMpaBneHNn NOANEXUT PACCMOTPEHUIO B TeveHre 5 paboumx OHEN CO AHA ee perncTpauuu.

3.5.6. Mo pesynbTataM paccMOTPEeHUs karnobbl NPUHMMAETCA pelleHne 06 McnpaBneHUn OONYLEHHbIX
OWMBOK B BblAaHHbIX B pesynbTaTte MpegoCcTaBreHnss rocyadapCTBEHHOM YCNyrM [OKymMeHTax nunbo B
yAaoBneTBOpeHnn »KanoObl OTKa3blBaeTCs.

3.5.7. B cniyyae BHeCeHWa U3MEHEeHWI B BblJaHHbIA NO pe3ynbTataM npefocTaBrneHus rocyaapCTBEeHHON
YCIyrn OOKYMEHT, HanpaBSieHHbIX HA UCMPaBIiEHNEe OLMBOK, AOMYLLEHHbIX MO BUHE YMONTHOMOYEHHOIO OpraHa u
(Mnn) LOMKHOCTHOrO NMLA YNOSTHOMOYEHHOrO opraHa, nnara ¢ 3assuTtenst (NpeacTaBuTENs) HE B3MMaeTCS.

4. dopMbl KOHTpOnSA
3a npepocTaBlieHUEM rocy4apCTBEHHOM yCnyru

4.1. NMopsapok ocylecTBneHus
TEeKyLero KOHTpons 3a cobnogeHnemM 1 UCNONHEHNEM
OTBeTCTBEHHbIMUN AOTMKHOCTHbLIMU NMNUlaMmn nonoxeHunn PernameHTta
M UHbIX HOPMaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNUBaKOLWMUX
TpeboBaHuUsA K NpefoCcTaBleHUI0 rocyAapCTBeHHOM yChyru,
a TaKke NPUHATUEM UMY peLUeHUI

4.1.1. JOMKHOCTHbIE NULA YNOMTHOMOYEHHOIrO OpraHa, y4acTByloLlmMe B NPeaoCTaBleHnn rocyaapCTBEHHOM
ycnyrn, npu  NpegocTaBfeHUn roCydapCTBEHHOW YCNyrM PYKOBOACTBYIOTCA  MOMOXEHUAMM  HACTOALLEro
PernamenTa.

B OOMKHOCTHBIX pernameHTax AOSHKHOCTHBIX JML,  YMNOSIHOMOYEHHOrO OpraHa, Yy4acTBYKOLWMX B
npenocTaBrieHnn rocyaapCTBEHHON YCMyr, OCYLLECTBNALWMX YHKLMN MO NPegoCTaBMEeHN0 rocygapCTBEHHOM
yCcrnyru, ycTaHaBNMBAKTCA [OOJMKHOCTHble 06A3aHHOCTM, OTBETCTBEHHOCTb, TpeboBaHMS K MX 3HAHUSAM W
KBanudukauuu.

[OMmKHOCTHbIE MMUa YNONMHOMOYEHHOTO OpraHa, y4yacTByllUME B NpedoCTaBleHWU roCyAapCTBEHHON
YCMyr, HECYT NepcoHaribHyH OTBETCTBEHHOCTb 3@ UCMOSIHEHUE agMMHUCTPaTUBHLIX Npoueayp U cobniogeHve
CPOKOB, YCTAHOBIEHHLIX HacToALMM PernameHToM. [Npu npefocTaBneHMn rocyaapCTBEHHON YCNyru 3asiBUTENIO
rapaHTMpyeTcsi MpaBO Ha MOJNyYEHUE MHGOPMAaLUM O CBOMX NpaBaX, OBSA3aHHOCTSAX M YCMOBUAX OKa3aHWs
rocynapCTBEHHOW YCNyru; 3allMTy CBEAEHUA O NMEPCOHamNbHbIX AaHHbIX; YBaXWUTENbHOE OTHOLUEHUE CO CTOPOHBI
[OIMKHOCTHBIX WL, YNOMHOMOYEHHOrO opraHa.

4.1.2. TeKkywuMn KOHTPOMb W KOOpAMHALMA MOCrefoBaTenbHOCTM  OEWCTBUN,  OnpeaerneHHbIX
aAMWHUCTPATMBHbLIMW MNpoLieaypaMu MO MNPeLoCTaBfeHUI0 rocyaapCTBEHHOM YCRYrM OOIMKHOCTHbIMU fvLaMu
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YNOMTHOMOYEHHOrO opraHa, OCyLEeCTBNAETCA NOCTOSAHHO HENOCPEACTBEHHO PYKOBOAMTENSAMMU YMONTHOMOYEHHOIO
opraHa nyTem npoBeAeHUsi MPOBEPOK.

4.1.3. TpoBepKM MNOMHOTbI M KayecTBa NPEAOCTaBNEHUS FOCYLAPCTBEHHOM YCryrM BKhoYaloT B cebs
npoBedeHNE MPOBEPOK, BbISIBIIEHWE W YCTPAHEHWE HapylieHWA MpaB 3asiBUTENEN, pacCMOTPEHuEe, NPUHSATUE
peLLeHnn 1 NMOArOTOBKY OTBETOB Ha OOpaLlLleHust 3asBUTENEN, coaepXallmnx xanobbl Ha aencteus (6esnencrene)
N peweHna OOMKHOCTHbIX NnnL yNOoNMTHOMOYEHHOro opraHa, OTBETCTBEHHbIX 3a npenocrtaBlieHne FOCyﬂapCTBeHHOVI
ycnyru.

4.2. NMopspok
M NepuoaUYHOCTb OCYLLEeCTBIIEHUS NJIAHOBbIX U BHEMJIaHOBbIX
NPOBEPOK NOJIHOTbI U Ka4YecTBa NpeaoCcTaBlIeHUs rocyAapCTBeHHOMN
ycnyru, B TOM Yucrne nopsaaok u oopmMbl KOHTPOSS 3a NOJSIHOTOMN
M Ka4eCTBOM npefocTaBsfieHUs rocyaapCTBEHHOMW yCnyru

4.2.1. KoHTponb 3a NOMHOTOM U Ka4eCTBOM MPeLOCTaBMEHUS rOCyAapCTBEHHOW YCnyru BKMoYaeT B cebs
OCYLLECTBMIEHNE MWHUCTEPCTBOM B COOTBETCTBMM C [lonoxeHWeM O MWHWCTEPCTBE Tpyda WM COLMAIbHOMO
pa3BuTua KpacHogapckoro kpasi, yTBEPXAEHHbIM MOCTAHOBMEHMEM [NaBbl agMUHUCTpauun (rybepHaTtopa)
KpacHogapckoro kpas ot 21 gekabpa 2015 r. N 1240 "O muHucTepcTBe Tpyda U COUManbHOrO passBuUTUS
KpacHogapckoro Kpas", KOHTpOns 3a MOMHOTOM W KadeCTBOM OCYLUECTBIEHWS OpraHamum Onekn u
noneynTenbCcTBa OTAENbHbLIX FOCYAapCTBEHHbIX NOSIHOMOYMI KpacHO4apcKoro kpas no oneke v noneyntenscTey
B OTHOLUEHWUM HECOBEPLLUEHHONETHUX.

OcylecTBrneHne yka3aHHOTO Bbille KOHTPOSNS BKMOYaeT B cebsi NpoBeAeHVe MAaHOBbIX U BHEMAHOBbLIX
NPOBEPOK.

4.2.2. TnaHoBble NPOBEPKN TMOJIHOTbI W Ka4decTBa nNpenoctaBlieHnsA FOCYﬂapCTBeHHOVI ycnyrum
OCYLLECTBIAKTCA YNOJIHOMOYEHHbIMWA AOOJMKHOCTHbIMM NMUUAMN MUHUCTEPCTBA Ha OCHOBaHWUWU YTBEPXOEHHOro
eXerogHoro nnaHa npoBeaeHna MNpoBEepoK, cornacoBaHHOo B YCTaHOBJIEHHOM nopdaake C  opraHamu

NpoKypaTypbl.

YTBEPXKOEHHbBIN €XerogHbIN NnaH NpoBeAEHUS MITaHOBbIX MPOBEPOK pa3MeLLaeTcs Ha ouumanbHOM canTe
MUHUCTEPCTBA B WMHEOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn "MHTepHeT" He no3gHee 1 Hosbps roga,
npeglwecTBylOWEro rogy MpoBeAeHWss TMpOBEPOK, 3a WCKMYEHUMEM CBEOEHVUN eXEerogHoro nnaxa,
pacnpocTpaHeHne KOTOPbIX OrPaHWYeHO MM 3anpeLleHo B COOTBETCTBUM C 3akoHOOATeNnbCTBOM Poccuimckon
depepauuu.

4.2.3. OcHOBaHMEM A1 BKI/IOYEHUS MNNAHOBOW MPOBEPKM B E€XErogHbl MnaH MnpoBeAeHUs MNIaHOBbIX
NPOBEPOK OpraHoOB MECTHOINo camoynpaBreHna ABndeTCA UctedeHue 2 neT co OHA OKOHYaHuA npoBeaeHunda
nocrneaHen NnaHoBOW NPOBEPKN.

4.2.4. BHennaHoBble MNPOBEPKM MOMHOTbI W KayecTBa MPeOOCTaBMEHUS TOCy4apCTBEHHON YCIyru
OCYLLECTBMAKTCA  YMONHOMOYEHHBIMA  OOIDKHOCTHBIMU  NLEMM  MUHWCTEPCTBA HA OCHOBaHUM MNpukKasa
MWHUCTEPCTBA O NPOBEAEHMM BHEMMAHOBOW NPOBEPKU, COrNAacoBaHHOIO B YCTAHOBIIEHHOM MOPSIAKE C opraHaMu
NpoKypaTypbl, B COOTBETCTBMU C OCHOBaHUAMMW, NPEeAYyCMOTPEHHbIMU cTaTben 77 PepepanbHOro 3akoHa ot 6
okTabpss 2003 r. N 131-03 "O6 06WMX NpUHUMNAX OpraHu3auMum MeCTHOrO camoynpaneHus B Poccuickom
denepaummn”.

4.2.5. NpegmMeToM nnaHoBoOW (BHEMMAHOBOW) NPOBEPKM ABNAETCA cobnogeHne ynosTHoOMOYEHHbIM OpraHoM
oba3aTtenbHbIX TpeboBaHW 3akoHOL4ATENbCTBA MpPU  OCYLLECTBIIEHUM MMU  OTAENbHbIX FOCY4apCTBEHHbIX
nonHomouunn KpacHogapckoro Kkpasi no oneke u noneyYntenscTBy B OTHOLLEHUN HECOBEPLUEHHONETHUX.

4.2.6. PesynbTaTbl NMaHoOBLIX (BHEMIAHOBLIX) MPOBEPOK OMOPMIIAITCA B BUOE CNpaBOK, B KOTOPbIX
OTMe4aloTCA BbldBIEHHbIE HEAOCTATKU U NpeanoXeHna no nx yCTtpaHeHuio.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX FIUL, OpraHa,
npeAocTaBNAKOLWEro rocyfapcTBeHHYI0 yCnyry, 3a pelueHus
u aencreua (6esnencTeue), npuHMMaeMbie (OcyLLecTBsieMbIe) UMM
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B XoA4e npepnoctaBrieHnsA rocy,qapCTBeHHoﬁ ycnyrun

4.3.1. OTBETCTBEHHOCTb 3a Hagsnexaliee npegocTaBfieHNe rocyaapCTBEHHOW YCIyrM BoO3fnaraeTcs Ha
pyKOBOOUTENSA CTPYKTYPHOrO MoApasdeneHus ynorHOMOYEHHOr0 opraHa, OTBETCTBEHHOrO 3a OpraHu3auuio
paboTbl N0 NpeaoCTaBNeHMIO rocy4apCTBEHHOMN YCNyru.

4.3.2. lNMepcoHanbHaa OTBETCTBEHHOCTb 3a MNpeAocTaBreHue rocydapCTBEHHOW YCryru 3akpennseTcs B
OOIMKHOCTHBIX pernameHTax OOMKHOCTHbIX MWL, YNONHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIX 3a npegocTaBrneHve
rocygapCTBEHHOW YCnyriu.

4.3.3. B cny4ae BbIsiBNeHWs HapyLLeHUn 3akoHoaaTenbcTBa Poccuinckon denepauumn n 3akoHogaTenbCcTBa
KpacHogapckoro Kpasi, MOnoXeHwn Hactosiwero PernameHta, a Takke MNpaB 3asBUTENen BUHOBHblE nuua
NPUBEKalTCa K OTBETCTBEHHOCTM B COOTBETCTBUMN C 3akoHOoAaTenbCcTBOM Poccuiickon depepaumn.

4.4. NonoxeHus,
XapakTtepusyrliue Tpe6oBaHUA K NOpAAKY U chopmMaM KOHTpons
3a npepgocTaBlieHNeM rocygapcTBeHHOM ycnyrv, B TOM Yucrne
CO CTOPOHbI rpaXkaaH, MX 06 beAUHEHUN N opraHu3auumn

4.4.1. KoHTponb 3a npeaocTaBrieHUEM rOCyapCTBEHHOM YCMyrn OCYLLEecTBNSETCA B (POpMe MPOBEPKM
cobntogeHns nocrnefoBaTenbHOCTM  OENCTBUWA, OnpedeneHHbiX agMWHUCTPaTMBHbBIMKU - npouegypaMu Mo
npeaocTaBrneHuto rocyfapCTBEHHOW YCNYrM U NPUHATUEM PELLUEHU OOMKHOCTHbIMU NULAMU YNONMHOMOYEHHOro
opraHa u coOnOeHUss M UCMOMHEHWUs] LOJPKHOCTHLIMU fuUaMM  YNONIHOMOYEHHOrO OpraHa HOPMAaTUBHbIX
npaBoBbIX akToB Poccuinckon egepauunm, KpacHogapcKoro Kpas, a Takke nonoxeHun PernameHTa.

4.4.2. lopsgok n opMbl KOHTPOMs 3a nNpedocTaBleHMeM roCydapCTBEHHOM YCNyrM CO CTOPOHbI
YMNONTHOMOYEHHbIX [AOJMKHOCTHBIX IWL, YNOMHOMOYEHHOrO opraHa AOoSmKeH OblTb MOCTOSIHHLIM, BCECTOPOHHMWM,
0O6BEKTMBHBIM 1 3PPEKTUBHLIM.

4.4.3. KoHTponb 3a ucnonHeHvem PernameHTa CO CTOPOHbI rpaxgaH, X OObeduMHEeHU U opraHusauun
ABNSAETCA CaMOCTOSATENbHONM (OPMON KOHTPONS W OCYLLEeCTBNAETCA NyTeM HanpaBneHus obpalleHun B
YMOSTHOMOYEHHbIA OpraH W MOfyYeHns MUCbMEHHOMW W YCTHOW WHGOpMauMM O pesynbTatax MNpOoBEedEHHbIX
NPOBEPOK N MPUHATBLIX NO pe3yrnbTaTam NPoOBEPOK Mepax, B TOM yucre obxanoBaHus AencTBui (6e3aencTaus) n
peLUeHniA, ocyLLeCTBNAEMbIX (MPUHATLIX) B Xo4e UCnonHeHnsa PernameHTa B cyaebHOM nopsigke, B COOTBETCTBUM
C 3aKoHoaaTenbcTBOM Poccuinckon degepaumn.

5. locynebHbIN (BHeCyAeOHbIN) NOpAAOK
obxanoBaHUA pelleHnn n aencTBum (6esnencTBus) opraHa,
npeaocTaBnNAIOLWEro rocyfapcTBeHHy0 yCIyry, a Takke ux

OOMMKHOCTHbIX NuLy

5.1. Uncpopmauus
AN 3auHTepecoBaHHbIX UL, 06 UX NpaBe Ha AocyaebHoe
(BHecyne6Hoe) oGxxanoBaHue aencTeumn (6esgencTemmn) u (Unu)
pelleHUi, NPUHATBLIX (OCYLLeCTBNEHHbIX) B X0A4e NpefocTaBneHus
rocyaapcTBeHHOW ycnyru

3agButenb wumeeT npaBo Ha pocynebHoe (BHecygebHoe) obxanoBaHMe pelleHun U OeWCTBUN
(6esgenctud), n (MnNn) peweHnn, NPUHATBIX (OCYLLEeCTBNAEMbIX) YNOFTHOMOYEHHbIM OpPraHoOM, AOIMKHOCTHBLIM
NMLOM YNOSTHOMOYEHHOro opraHa, MoL|, pabotHukom MO®L| B xo4e npenocTtaBneHust rocyqapCTBEHHOM yCnyru
(manee - gpocyaebHoe (BHecyaebHoe) obxanoBaHue).

5.2. OpraHbl rocyaapcTBeHHOM BNacTH,
opraHusauuu U ynosIHoOMOYeHHble Ha pacCcMOTpeHue Xanobbl nuua,
KOTOPbIM MOXET ObITb HanpaBneHa xxanoba 3asBUTENA B Aocyae6HoM
(BHecyne6HOM) nopsiake

5.2.1. )Kanoba Ha pelueHnss n gencreusa (0e3gencrTBue) AOMKHOCTHBIX JIUL, YMOSTHOMOYEHHOTO OpraHa,
nogaeTcs 3asiBUTENIEM B YNOSIHOMOYEHHbIV OpraH, Ha UMS PYKOBOAUTENS YNONTHOMOYEHHOIO opraHa.
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5.2.2. B cnyyae ecnu obxanylTcsa pelleHnst n gencteuns (6es3gencTeme) pykoBoauTens yrnosIHOMOYEHHOro
opraHa, xanoba nogaeTcs B BbILLIECTOALWMI opraH (B NOpsiAKe NOSYMHEHHOCTHN).

5.2.3. XKanoObl Ha pelweHus n gencteus (besgencteme) paboTHuka ML, nogatoTca pykoBOAMTENO 3TOrO
MoL. >Kanobbl Ha pelweHua un gencteus (besgencrteue) MOLL nogatoTcs B AenapTaMeHT MHgopMaTnsaummn m
cBs3n KpacHogapckoro kpasi, asnswiowmncsa ydypegutenem MOL, vnn gOmKHOCTHOMY nuuy, YNOSIHOMOYEHHOMY
HOpMaTUBHbLIM NPAaBOBbLIM akToM KpacHogapckoro kpasi.

5.3. Cnoco6bl MHhopMMpoOBaHUs 3asiBUTENen
O nopsake NoAavy U paccMOTPEHUSA XKanobbl, B TOM uncne
¢ ucnonb3oBaHueM EauHoro noprana u PermoHanbHoro noprtana

WHopmaumio o nopsigke nogadm UM pacCMOTPEHUst xanobbl 3asBuMTenM MOryT MonyyuTb Ha
MHOPMALIMOHHBIX  CTEeHAAX, pPacrnonoXeHHbIX B MeCTax NpefoCTaBMeHUs TrOCYdapCTBEHHOW  yCryru,
HenocpeaCTBEHHO B YMNOMHOMOYEHHOM opraHe, Ha oduuManbHOM CanTe YNonHOMOYEHHOro opraHa, B M®LL, Ha
EnvHom nopTane n PervoHansHom nopTane.

5.4. NepeyeHb HOpMaTUBHbIX MPaBOBbLIX aKTOB,
perynupyrowmx nopsaok gocyaebHoro (BHecyae6HOro) o6xanoBaHus
peweHun n gencTBumn (6esaencTBmA) opraHa, npegocTaBnsiloLWero
rocyfapCTBEHHYH yCnyry, a Takke ero AOMKHOCTHbIX JnL,

HopmaTvBHBIMM  NPaBOBLIMW ~ akTamu, PEerynupylowmMMmM nopsgok  gocyaebHoro  (BHecyaebHoro)
obXxanoBaHNsA pelueHMn n gencTtBun (6e3nencTBus) YNONMHOMOYEHHOro opraHa, MOLl, OOmMKHOCTHBIX nuL
YMNOSTHOMOYEHHOrO opraHa, pabotHukoB ML sBnatoTes:

depnepanbHbIn 3akoH N 210-03;

NOCTaHOBMEHWE MaBbl agMuUHUCTpauun (rybepHatopa) KpacHogapckoro kpast ot 11 despansa 2013 r. N
100 "O6 ytBepxageHuun [Mopsgka nogayn M paccMoTpeHus kanob Ha pelweHus n gencteus (besgencrseume)
MCMNOMHUTENbBHBIX ~ OpraHoB  rocydapCTBeHHOW  Bnactu  KpacHogapckoro — kpas,  npegocTaBrisitoLmx
rocyfapCTBEHHble YCNyrh, WX [AOIDKHOCTHbIX nuy  nnMbo  rocydapCTBEHHbIX — FpaXaaHCKMX — CRyXKalumx
KpacHogapckoro kpasi, MHOrOYHKLUMOHanbHOro LeHTpa, paboTHUKOB MHOrOMYHKLMOHAMNBHOIO LieHTpa".

6. OcobeHHOCTH
BbIMOJIHEHMS1 aAMUHUCTPATUBHbLIX Npoueayp (aencrteuin) B MOL|

6.1. NepeyeHb
aAMUHUCTPaATUBHLIX Npoueayp (aencTBum), BbinornHsaembix M®L]

6.1.1. lpepocTaBneHne rocygapCTBEHHOW YyCNyrn BkMA4YaeT B cebs cnegywowime agMUHUCTPATUBHbIE
npouenypsl (aencreus), BoinonHsemble MOL:

WH(OPMUPOBaHNE 3asBUTENS O MOpsSAKe NpedocTaBneHus rocygapctBeHHom ycnyrm B ML, o xoge
BbIMOMHEHNS 3anpoca O MpedoCTaBfeHWU TOCYAAapCTBEHHON YCNyrn, MO WHbIM BOMPOCaM, CBSA3AHHbIM C
npegocTaBneHNMeM rOCydapCTBEHHOW  yCryrM, a TaKkkKe KOHCYyNbTMpOBaHWe 3asdBuTens O nopsigke
npegocTaBneHns rocygapcteeHHon yenyrn 8 MoL;

3arnncb Ha npmem B MCDLl Angd nogadu 3anpoca o npenoctaBiieHnn Focyﬂ,apCTBeHHOVI ycnyru;

npuem 3anpoca (ganee - 3asiBreHusl) 3asiBATENs O NpPeAoCTaBreHWM rocyaapCTBEHHOW YCNyrn M UHbIX
OOKYMEHTOB, HEOOX0AUMBbIX AN NPeAOCTaBNEeHNsi rOCyAapCTBEHHOW YCnyru;

nepegady YrnorHOMOYEHHOMY OpraHy 3asiBfieHUs O NMpefoCTaBfIEHNM TOCYAapCTBEHHOW YCIYrM U UHbIX
[OKYMEHTOB, HEOBXOAUMBIX AN NpeaocTaBneHns rocyaapCTBEHHON YCnyru;

npuemMm pesyrnbrtata npenocrtaBieHns FOCYﬂapCTBeHHOVI ycnyru (MyHI/ILI,MFIaﬂbHOFO npaBoBOro akta o
npenoctaBiieHnn FOCYﬂapCTBEHHOVI ycnyrum nnbo NMCbMEHHOTo OTKasa B ee npenocTtaBfieHnn, C yKasaHuem
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MPUYMH OTKa3a) OT YNOJIHOMOYEHHOIO OpraHa;

BblAayy 3asiBUTENO MyHMLIMNANbHOIO NPaBoBOro akta O NpPedoCTaBfeHun rocyaapCTBEHHON ycnyrn nuéo
NMUCbMEHHOTO OTKa3a B ee NpeAoCcTaBfeHnu, ¢ ykasaHMeM MpUYMH 0Tkasa, B TOM YMcre Bblgady AOKYMEHTOB Ha
OymaxxHOM HocuTene, NOATBEPXKAAMWMNX COAEpP)KaHUe 3MEeKTPOHHbIX AOKYMEHTOB, HanpaBneHHbix B ML, no
pesyrnbTatam MpPeaoCTaBIEHNs TFOCYAapCTBEHHON YCHyr¥ YMONHOMOYEHHbIM OpraHoM, a Takke Bblgady
JOKYMEHTOB, BKMOYas COCTaBMeHne Ha GyMakHOM HOCUTene M 3aBepeHune BbIMUCOK U3 UH(OPMAaLIMOHHOM
CUCTEMbI YMONHOMOYEHHOro opraHa.

6.2. MNopspok
BbIMOJIHEHUS1 aAMUHUCTPaTUBHLIX Npoueayp (aencreunn) MOL|

6.2.1. MHbopmupoBaHue 3asBuTens o nopsgke npegocrasneHns rocygapcteseHHon yenyrm 8 M®LL, o xoge
BbINOMHEHNsT 3anpoca O MNpedoCTaBfeHnM rocygapCTBEHHOM YCMyrn, MO MHbIM BOMPOCaM, CBHA3aHHbIM C
npefocTaBneHneM rocydapCTBEHHOM  yCryrM, a TaKkKe KOHCYyNbTMpOBaHWe 3asdBuTens O nopsiake
npegocTaBneHus rocyaapcrseHHon ycnyrn 8 MOL.

WHpopMupoBaHue  3aaBUTENS  OCyLLEeCTBNSETCS  NOCPeACTBOM — pa3MeLlleHna  akTyanbHonm U
ncyepneiBaroLer nHopmaLmm, HeobxoAMMON AN NOMyYeHUss rocyaapCTBEHHOW YCryrn Ha MHAOPMALMOHHBIX
CTEHAAX MU MHbIX UCTOYHMKaX MHAOPMUPOBAHUS, a Takke B okHe M®L| (uHom cneumanbHo obopynoBaHHOM
paboyem mecte B M®LIl), npegHaszHavyeHHOM Ansi MHOOPMMPOBaHUSA 3asiBUTENEN O MopsAKe MpefocTaBrieHns
rocyapCTBEHHbIX YCMyr, O XOA4e pacCMOTPEHUS 3anpoCcoB O NPeAoCTaBNeHUN rocyaapCTBEHHbIX YCMyr, a Takke
Ona npefocTaBneHna WMHOW uHdopmauun, B TOM 4YUCre yKasaHHOW B poanyHkTe "a" nydkta 8 [Mpasun
opraHusdaumMm OedTenbHOCTU  MHOrOYHKLUMOHAmNbHbIX LEHTPOB NPedoCTaBneHuMsl rOCyAapCTBEHHbIX U
MyHUUMNAnbHbLIX YCnyr, yTBepXAEeHHbIX nocTaHoBneHvem [lpaButensctBa Poccunckon Pepepauum ot 22
nekabpss 2012 r. N 1376 "O6 yTtBepxgeHun [MpaBun opraHu3aumMm [esTenbHOCTU MHOroyHKUMOHANbHbIX
LeHTPOB NpefocTaBneHnsi rocyAapCTBEHHbIX U MyHULMNANbHbIX yCryr".

6.2.2. 3anuck Ha npuem B M®L| ans nogaum 3anpoca o npegocTaBneHny rocyadapCTBEHHOW YCyru.

B uensx npegoctaBneHusl rocygapCTBEHHON YCNyrn, B TOM YUCIe OCYLLECTBMSIETCHA NpMeM 3asiBuTenen no
npegeaputensHon 3anmucn B MOLL.

OcHoBaHMeM p[ns Havana agMWHUCTPATMBHOW Mpouenypbl SBNSeTcs obpalleHve 3asBuTenst Ha
PernoHanbHbI noptan, EAMHbIN nopTan MHOrO(YHKUMOHAMNbHbLIX LIEeHTPOB NPeaoCTaBneHns rocyaapCTBEHHbIX U
MyHuUuMnanbHblX ycnyr KpacHopapckoro kpas (fanee - EauHbin noptan MoLU KK), ¢ uenbio nonyyeHus
rocygapCTBEHHOM YCryrv No NpeaBapuTENbHON 3anucu.

3anuck Ha npuem NpoBoAMTCSA nocpeacTsoM PernoHansHoro noptana, EguHoro noptana ML KK.

3asBuTEnNto NpPeaocTaBnAeTcs BO3MOXHOCTb 3anucu B nobble cBoboaHble Ans npuema gaty v Bpems B
npegenax ycraHoeneHHoro B M®Ll rpaduka npuema 3asBuTenen.

M®L| He BnpaBe TpeGoBaTb OT 3asABMTENS COBEPLUEHUS WHbIX OEWCTBUIA, KPOME MNPOXOXAEHUS
naeHTUUKaUUM U ayTeHTUUKAUMN B COOTBETCTBUM C HOPMATMBHLIMK MPaBOBbIMM akTaMu Poccuickol
degepaumn, ykasaHusl Lenu npuema, a Takke MpeaoCTaBlEHUst CBeOEeHWA, HeobXoauMbIX ONs pacyeTa
ANUTENbHOCTY BPEMEHHOIO MHTEpBarna, KoTopblii HeobxoanmMo 3abpoHupoBaTh ANs Npuema.

Kputeprem NprHATUA pelleHns No AaHHOW agMUHUCTPaTUBHOW Npolenype SBNAeTcs Hanmune cBoGOAHbIX
AN npvemMa AaTbl U BpeMeHW B Npedenax ycraHoBneHHoro B MOL| rpadmka nprema sassutenei.

Cnocobom dumkcaumm pesynbtaTa aaMWHUCTPATMBHOM npouenypbl  sBNAeTcs  chopMUMpoBaHHOE
yBegoMIieHne o 3anucu Ha npuem B MOLI.

Pe3yJ'IbTaTOM aﬂMVIHMCTpaTVIBHOVI npouenypbl ABNAeTCA nojiydyeHne 3adaBuUTeriem:

C MCnonb3oBaHueM cpeacts PervoHanbHOro noprana B NIMYHOM kabuHeTe 3asdABUTENS yBEAOMISIEHUA O
3anucu Ha npuem B MOLI;
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C ucnonb3oBaHnem cpenctB EgmHoro noptana MOL, KK yBegomneHus o 3anucun Ha npvem B MOLL Ha
JaHHOM nopTane.

6.2.3. an/IeM 3aABIieHNA 3adaBUTENA O NpeaocTtaBlieHnn rocy,qapCTBeHHoﬁ yCcnyrm M UHbIX OOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBlieHUA rocyp,apCTBeHHoﬂ ycnyru.

OcHoBaHueM Ans Havana agMUHUCTPaTUBHOW npoueaypbl siBnsetca obpalleHve 3asasutens B ML c
3asBNeHNEM 1M JOKYMEHTaMu, HeobxoauMbIMU ANst NpefoCTaBeHNst rocyAapCTBEHHOW YCnyri, B COOTBETCTBUM C
nogpasgenom 2.6 PernameHTa.

MMpuem 3asBnexHus un gokymeHtoB B M®LL ocyulectensetcs B cootBeTcTBMU ¢ PepepanbHbiM 3akoHoMm N
210-93, a Takke C ycrnosusMu cornaileHus o B3ammogenctsmm MOL| ¢ ynornHOMOYeHHbIM opraHoMm (ganee -
cornalleHne o B3aumMogencTeun).

Peructpauma 3asBneHus 3asBUTENsS O NPeAOCTaBIEHUM TOCYAApPCTBEHHOW YCRyrm M [OOKYMEHTOB,
HeobOXxoAMMbIX AnS NpedocTaBrneHus rocydapCTBEHHOW ycnyru, ocyuwectBnseTrcda paboTHukom MOL, B geHb
ob6paLueHus.

HaHHas rocynapctBeHHasa ycnyra B MOL, B cooTtBeTcTBUM co cratben 15.1 depepanbHoro 3akoHa N
210-®3 no KoMnekCHOMy 3anpocy He NpeaoCcTaBnsieTcs.

PaboTHuk MCDU, npu npunemMme 3adBneHna O npegocrtaBiieHnUn rocyp,apCTBeHHoﬁ ycnyrm n OOKYMEHTOB,
HeobxoauMbIX Ans npegoctaBlieHnA rocy,qapCTBeHHoﬁ ycnyru:

yCTaHaBnMBaeT MNWYHOCTb 3asdBUTENs Ha OCHOBaHMKM nacrnopTa rpaxgaHuHa Poccuickon depepaumm u
MHbIX OOKYMEHTOB, yOOCTOBEPAKLWMX NMYHOCTb 3aaBUTENA, B COOTBETCTBUM C 3aKOHOOATENIbCTBOM Poccuiickon
degepauuuy;

npoBepsieT Ha COOTBETCTBUE KOMWMA NPEACTaBMSEMbIX [OKYMEHTOB (32 WCKIOYEHUEM HOTapuanbHO
3aBEpPEHHBIX) UX opuUrMHanam (Ha npeameT Hanuyus NogYMCcTOK UMM gonedvaTok). 3aBepsieT Konuv OOKYMEHTOB,
BO3BpaLLaeT NOAIMHHUKA 3asiBUTENIO;

OCYLLLECTBAET KONMMPOBaAHWNE (CKaHNPOBAHWE) AOKYMEHTOB, NPeAYCMOTPEHHbIX NyHkTamu 1 -7, 9, 10, 14, n
18 yvactn 6 cratbu 7 PepepanbHoro 3akoHa N 210-O3 (ganee - OOKYMEHTbl JIMYHOTO XpaHEHMS) W
NMpefcTaBneHHbIX 3asiBUTENEM, B Crydae, ecnun 3asiBUTeNnb CaMOCTOSTENIbHO He MPeACTaBuil KOMUKM OOKYMEHTOB
JINYHOIO XpaHeHuA, a B COOTBETCTBMMN C aAMUHUCTPATUBHbBIM pernameHTomMm npenoctaBlieHunA FOCyﬂapCTBeHHOVI
ycnyrn gns ee nNpefocTaBrieHnss Heobxogmma Konusi JOKYMEHTA JIMYHOMO XpPaHEHUS (3a UCKIOYEHMEM chy4ast,
koraa B COOTBETCTBMM C HOPMaTMBHbLIM MNPaBOBbIM aKkTOM AN NPefoCTaBfeHUsl FroCyLapCTBEHHOM YCnyru
HeobXoaMMO MpeabsiBNEHNE HOTapUanbHO YAOCTOBEPEHHOW KOMUWM LOKYMEHTa JIMYHOIO XpaHeHus). 3aBepsieT
KOMMM JOKYMEHTOB, BO3BPpaLLaeT NOASIMHHUKA 3asiBUTEIO;

perucTpupyeT 3asiBfieHMe U JO0KYMEeHTbl, HeoGXoAMMble AN NpPeaocTaBleHusl rocyaapCTBEHHON ycnyru,
dopmMmpyeT nakeT AOKYMEHTOB.

B cnyyae HecooTBeTCTBMS [OOKYMEHTA, YAOCTOBEPSAOLWErO fMYHOCTb, HOPMaTUBHO YCTaAHOBIIEHHbLIM
TpeboBaHNsAM UK ero oTcyTCTBUSA - paboTHNK M®LL nHdopmupyet 3asaBuTens 0 HeobxoaUMoCTH NpeabsaBneHns
OOKYMEeHTa, YOOCTOBEPSLWEro JIMYHOCTb, ANS NpeaocTaBneHust rocyaapCTBEHHOW YCnyru, W npegnaraet
obpatntbcs B MO®LL nocne npuBegeHus B COOTBETCTBME C HOPMATMBHO YCTaHOBMEHHbIMU TpeboBaHUsMU
AOKyMeHTa, YAOCTOBEPSIOLLEro fMYHOCTb.

Mpu NnpegocTaBneHny rocyaapcTBEHHOW YCNyrn No akcTepputopuansHomy npuHuuny, MOLL:
NPUHYMAaeT OT 3asBUTENS 3asBfeHVe N JOKYMEHTbI, NPeACTaBeHHbIe 3asiBUTENeM;

OCYLLECTBMNAET KOMMpoBaHWe (CKaHMpOBaHME) OOKYMEHTOB IIMYHOIO XPpaHeHus, MNpeacTaBneHHbIX
3asBuUTENEM, B CNiyyae, eCnu 3asBUTeNlb CAMOCTOSATENBHO He NPeACTaBuUI KOMUU AOKYMEHTOB MNIMYHOIO XpaHeHus,
a B COOTBETCTBUM C aOMUHWUCTPaATMBHbLIM pernamMeHToOM MNpedocTaBneHusl rocyaapCTBEeHHOW YCryru Ans ee
NpedocTaBneHnss HeobGXxoauma Konusi OOKYMEHTa JIMYHOTO XpaHeHus (3a WCKIYeHMEM criyyasl, korga B
COOTBETCTBUM C HOPMAaTVBHbLIM MPaBOBbIM aKTOM [AJ1si NPeaoCTaBlIeHNs1 TOCYAAaPCTBEHHON YCnyrM HEOGXOAMMO
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npeabsBreHne HoTapuanbHO yAOCTOBEPEHHOM KOMMUM AOKYMEHTA JINYHOTO XpaHeHusl);

(bOpMI/IpyeT ANEKTPOHHbIE OOKYMEHTbI U (I/IJ'II/I) ONEKTPOHHbIE 06p83bl 3adaBrieHna, JOKYMEHTOB, NPUHATbLIX
OT 3asaBUTENS, Konuin OOKYMEHTOB JIMYHOIo XpaHeHUd, NMPUHATBIX OT 3adaABUTENA, obecneunBasi nx 3aBepeHne
SﬂeKTpOHHOVI noAnnCbo B YCTaHOBJIEHHOM MNMOPAOKE;

C MCMonb30BaHMEM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMUIA HanpaBnseT 3NeKTPOHHbIe
JOKYMEHTbI U (MnKn) 3MEeKTPOHHblE 06pa3sbl JOKYMEHTOB, 3aBepeHHble YMNONHOMOYEHHbBIM JOSHKHOCTHBIM NALOM
M®LI, B ynonHOMOYEHHEI opraH, NpefoCTaBNSOLLIMA COOTBETCTBYIOLLYIO rOCYAapCTBEHHYHO yCryry, B TeueHue 1
paboyero oHS ¢ MOMEHTA NPUHSATAS JOKYMEHTOB.

KpuTepuem npuHATMA pelueHns No HacTosie agMUHUCTPATUBHOM npoueaype SBMsSeTCA MOCTynneHve
OOKYMEHTOB, HEOOX0AUMBIX AN NPeAoCTaBNEeHUsl rocyAapCTBEHHOW YCryru.

Pe3ynbTaTom NCNOMHEHNS aAMUHUCTPATUBHOWM NpoLLeAypbl SBMSETCS perncTpauus 3anpoca (3asiBrneHust) u
BblJavya 3asaBUTENIO PaCMUCKWM B MOMyYeHUU AOKYMEHTOB NnBo OTKas B npueme OOKYMEHTOB, Mpu BbIABNEHUM
OCHOBaHWA ONs OTKasa B Mpueme OOKYMEHTOB (Mo >KenaHuio 3asiBUTens BblOaeTcs B MUCbMEHHOM Buae C
yKasaHneM NpudmH oTkasa).

VMcnonHeHne gaHHON agMUHUCTPATUBHOM NpoLeaypbl BO3MOXeHO Ha paboTHuka MOLI.

6.2.4. MNepenaya B yNnONMHOMOYEHHbIA OpraH 3asBreHuMs O NpeaoCTaBfeHUN rocyaapCTBEHHOW YCnyru u
WHbIX OKYMEHTOB, HEOOX0AMMBIX ANA NPpefoCTaBeHNs] rOCY4apPCTBEHHOM YCMYTu.

OcHoBaHMeM [Ansi Havyana agMUHUCTPATMBHOM npoueaypbl SBNsieTcss npuHATble MOL, 3aseneHne u
npunaraemMble kK HeMy JOKYMEHTbI OT 3asBUTENS (NakeT LOKYMEHTOB).

Mepepava naketa gokymeHToB 3 M®L| B yNnONMHOMOYEHHbIN OpraH OCyLLEeCTBNSeTCA B COOTBETCTBMMU C
YyCroBMAMW COrMalleHnss O B3avMOLEWCTBMM Ha OCHOBaHWM peecTpa, KOTOpbIA COCTaBnseTcs B ABYX
ak3emnngapax, cogepxawux gaty W BpemMs nepegadv, 3aBepeHHbIX MOANUCAMW  AOMKHOCTHOrO nuvua
YMOSTHOMOYEHHOro opraHa un pabotHuka MoL.

KpVITepVIFIMVI aﬂMVIHMCTpaTVIBHOVI npouenypbl No nepegadve naketa JOKYMEHTOB B yI'IOJ'IHOMO‘-IeHHbIﬂ opraH
ABNAKOTCA.

cobntogeHune CpoKOB nepenavun 3asBNeHnn n npunaraemblX K HUM OOKYMEHTOB, YCTAaHOBJIE€HHbIX
3aKMYEHHbIMW COrnalleHnsiMn O B3aUMOLENCTBUN;

apecHOCTb HanpaeneHus (COOTBETCTBUE YNONTHOMOYEHHOTO OpraHa);

cobntogeHne KOMMIEKTHOCTU nepenaBaeMblX OOKYMEHTOB W nNpeabABlA€eMblX K HUM Tpe6OBaHI/IIZ
O(*)OpMJ'IE‘HI/IFI, npeaycMoTpeHHbIX cornaweHnamm o B3aUMOAENCTBUMN.

Cnocobom cukcauum pesynbraTa BbINOMHEHUS aOMUHUCTPATMBHOM MpOLEaypbl SBMSETCA Hanuyne
noanucen ynonHOMOYEHHOrO AOMKHOCTHOMO NLLA YNOMHOMOYEHHOro opraHa u pabotHuka M®L| B peectpe.

Pe3ynbTaTtoM MCMNOMHEHUS agMWHUCTPATUBHOWM Mpouedypbl SIBASIETCS MOfyYeHne nakeTa [OOKYMEHTOB
YNONMHOMOYEHHBLIM OPraHoM.

VcnonHeHne AaHHOWM agMUHUCTpPATUBHONM Npouenypbl BO3NOXeHO Ha paboTHnka M®LL n ynonHomoyeHHoe
OOIMKHOCTHOE NULO YNONTHOMOYEHHOIO opraHa.

6.2.5. MNepenadya MyHMLMNANbHOTO NPAaBOBOrO akTa O MPeAOoCTaBMEHMM TOCYyAapCTBEHHOW ycnyru nubo
NMCbMEHHOrO OTKa3a B ee NpeJocTaBNeHnn C ykasaHMeM NpuyYnH oTkasa M3 yrnonHOMOYeHHoro opraHa 8 MoL, no
3KCTEPPUTOPUATIBHOMY MPUHLIANY.

OcHoBaHWeM Anst HaYana agMMHUCTPATUBHOW MpoLeaypbl ABNSAETCS NOATOTOBMEHHbIA YNONMHOMOYEHHbIM
OpraHoM [Ans Bblgayu MyHMUMNasnbHbIA NPaBOBOW akT O NPefoCTaBMNeHWst roCyAapCTBEHHOW ycryrn nvbo
MUCbMEHHBIA OTKa3 B ee MpeAoCTaBeHMU, C yKa3aHMEM MPUYMH OTKasa, B Crydae, eCcnu rocyaapcTBeHHas
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ycryra npegocTaBnsieTcs nocpeacTsom obpaileHns 3assutens B MOLL,

Mepenaya MyHMUMNANbHOrO MNPaBOBOrO akTa O MPEeAOCTaBfeHUM T[oCydapCTBEHHOW Yycnyrn nubo
NMMCbMEHHOTO OTKa3a B ee NpeAocTaBlieHnu, ¢ ykasaHMeM NpUYMH oTkasa, U3 yrnoriHoMoYeHHoro opraHa B MdL|
OCYLLECTBIAAETCA B COOTBETCTBUM C YCMOBUSIMWA COFfallEHWs O B3aUMOAEWCTBUM Ha OCHOBaHWUM peecTpa,
COCTaBIIEHHOTO B 2-X 3K3eMMispax, COoAepallero gaty v BpeMs nepedadv, 3aBepeHHOro noanucsimu
YNOMHOMOYEHHOrO AOMKHOCTHOrO NLa YNonHOMOYEHHOro opraHa 1 paboTHuka MoL.

Pe3yJ'IbTaTOM NCNoJTHEHUA aﬂMMHMCTpaTMBHOVI npouenypsbl ABNdeTCcA nony4yeHue M‘DU. n3
YNOJIHOMOYEHHOro opraHa MyHuuunaribHOro nNpaBoBOro akrta O npenocTtaBJieHUN FOCYﬂapCTBeHHOVI ycnyru nnbo
NMMCbMEHHOIo OTKasa B ee npeaocTtaBlieHnn, C ykaszaHnem npuynH otkasa, and ero Bblaa4vn 3adaBuTternio.

Cnocobom dukcauum pesynbraTa BbINOMHEHUS agMUHUCTPATUBHOW Npouedypbl SBNSETCA Hanuune
noanucein AOMKHOCTHOIO NuLa YNorIHOMOYEHHOro opraHa 1 paboTtHuka MOLL B peecTpe.

Kputepmsimm nNpuHATUS peLleHust Mo HacTosAWen agMUHUCTPATUBHOW npouenype SBMAsieTCs FOTOBHOCTb
pesynbTata MpeaoCTaBneHMsl rOCyOapCTBEHHOW yCMAyrM B BUAE MYHUUMNANbHOrO MpaBOBOro akra o
NpefoCTaBNeHUN rOCYAapCTBEHHOW YCnyrn nubo NMMCbMEHHOro OTkasa B ee MNPeLOCTaBMEHUN, C yKa3aHWEM
NPUYMH OTKa3a, K Bblaade 3assutento B ML,

VcnonHeHne gaHHOW agMWMHUCTpaTMBHOW Mpouedypbl BO3NOXeHO Ha paboTHuka MOL, n gormkHocTHOE
nnuo YnonHOMOYEHHOro opraHa.

6.2.6. Bblgaya 3asiBUTENO MyHULMMNANbHOMO NPaBOBOIo akTa O NpeaoCTaBlIEHNM roCyAapCTBEHHONW YCryru
B0 NMCbMEHHOTO 0TKa3a B ee NpedoCTaBNeHUN, C yKkazaHWeM NpuYnH oTkasa, B ML,

OcHoBaHuemM ans Havana aﬂ,MI/IHMCTpaTI/IBHOﬁ npouenypbl ABNAeTCA nony4veHue MCDU, MyHUUMNarbHOro
NnpaBoOBOro akra o npeaocrtaBneHnn FOCYﬂapCTBeHHOVI ycnyru nnbo NUCbMEHHOro oTKasa B ee npegocTtaBlieHnn,
C YKazaHueM npuymnH OoTKasa, asid ero Bblaa4vn 3adBUTersiio.

Bblgada MyHMUMNANbHOrO MPaBOBOrO akTa O MNPEefOCTaBlEHUM TOCYAapCTBEHHOW ycnyrn nvbo
NMUCbMEHHOIO OTKasa B ee MNpPeAoCTaBfeHMM, C ykasaHMeM MpuuMH oTkasa, B MOL| ocywectensietcs B
COOTBETCTBMU' C YCIIOBUAMW COrnaLleHnsi 0 B3aMMoaeNCTBUN.

PaboTHnk MO®L| npu Bbligavye MyHMLMNANbHOrO NMPaBOBOrO akta O MNPeAoCTaBfEHWU FOCYyLapCTBEHHOM
ycnyrn nnbo NMCbMEHHOro OTKa3a B €€ NpeJoCcTaBneHnn, ¢ ykazaHmeM Npu4rH oTkasa:

yCTaHaBnMBaeT NUYHOCTb 3asiBUTENS Ha OCHOBaHMM MnacnopTa rpaxaaHuHa Poccuiickon depepauum u
WHbIX JOKYMEHTOB, YAOCTOBEPSIOLWMNX NIMYHOCTL 3asiBUTENS, B COOTBETCTBUMN C 3aKOHOAATENbCTBOM Poccuickon
depepauuy;

BblOaeT MyHI/ILl,MFIaﬂbeIIZ ﬂpaBOBOVI aKT O npepocTtaBiieHnn rocy,qapCTBeHHon ycnyru nnBo NUCbMEHHBbIN
OTKa3 B ee npenocraslieHnn, C ykasaHmem rnpuyvnH oTkasa, I'IOJ'IyLIE‘HHbIIZ OT YNOJIHOMOYEHHOIo OpraHa.

PabotHnk M®L| ocyllecTBnsieT cocTaBneHne 1 Bblgadvy 3asBUTento JOKYMEHTOB Ha BymaxHOM HocuTene,
NOATBEPXKAAIOWMX COAEpXKaHWe 3NEKTPOHHbLIX [OOKYMEHTOB, HanpasneHHbix B MO®L, no pesynbratam
npedocTaBneHnsl rocyaapCTBEHHOM YCIyrM YMNONHOMOYEHHbIM OpraHoM, B COOTBETCTBUMM C TpeboBaHuAMM,
ycTaHoBneHHbIMU MpasuTtenscTtBoM Poccumnckon ®egepaumn.

KpuTepusmm agmMuvHUCTpaTMBHOW npouenypbl MO BblAaye MyHULMNANbHOMO MNPaBOBOro akta o
npeaocTaBneHnn rocyaapCTBEeHHOW ycnyrn nubo NMCbMEHHOro OTkasa B ee MpedoCTaBrieHMM C yKa3aHuem
NpUYKH OTKa3a, ABNSAITCA:

cobntofeHne yCcTaHOBMNEHHbIX COrnalleHnsiMM O B3aMMOAENCTBMM CPOKOB MOSyYeHUst U3 YNONTHOMOYEHHOMO
opraHa MyHWLMNanbHOro NPaBOBOro akTta O MpeaoCTaBeHWVM FrocydapCTBEHHOW ycnyrn nnbo MMCbMEHHOro
OTKa3a B ee NpefoCTaBeHNM, C yKa3aHUEM NMPUYMH 0TKa3a;

COOTBETCTBME MepedaHHblX Ha Bblgayy MyHWUMMAnbHOrO MPaBOBOIO akta O MpedocTaBieHun
rocyfapCTBEHHOW ycnyrn nuMBo MUCbMEHHOTo OTKasa B ee MpedoCTaBrieHunn, C yka3aHMeM MpUYMH OTKasa,
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TpeGoBaHNAM HOPMATUBHBIX NPaBOBbIX AKTOB.

Pe3yJ'IbTaTOM a,D,MMHI/ICTpaTI/IBHOVI npouenypbl ABNAETCA Bblgada 3adaBUTENIO MyHUUMNANIbHOro npaBoBOro
akta O npepocTtaBlieHUn rocyp,apCTBeHHoﬂ ycnyru nnbo nNUCbMEHHOro OoTKasa B ee npegoctaBlieHnn, C
YKa3aHunem npuynH oTkasa.

Cnocobom cukcaumm pesynbtata agMUHUCTPaATUBHOM NpoLeypbl SBNSETCA NMYHas NoAnuch 3asiBUTENS ¢
paclundpoBKO B COOTBETCTBYIOLLEN rpache pacnucku, NOATBEpXKAaoLWas MonyvYeHue UM MyHULMNansHOro
NpaBoBOro akTa o NpPeaocTaBNeHUN rocyaapcTBEHHON YCnyrM NMBo NMCbMEHHOro oTkasa B ee NpedoCTaBreHuu,
C ykasaHvWeM MpWYMH OTKasa, noaTBepxkdalolas noryyeHve pesynbTaTa NPegoCTaBIiEHUs] FOCYOapCTBEHHOW
yCryru 3asiBUTENEM.

VcnonHeHve gaHHOM aaMWHUCTPATMBHOM NpoLeaypbl BO3MNOXeHO Ha paboTHuka MOL.

MpunoxeHune 1

K afMVHUCTPATMBHOMY pernameHTy
NpeaoCTaBMNeHUs rocyAapCTBEHHOM
ycnyrn "O6bsBneHve
HeCcoBepLUEHHONETHErO MOSTHOCTLHO
AeecnocobHbIM (dMaHcunaums)"

B ynonHoMo4eHHbIn opraH
(HasBaHwne)

oT

(®.U.0. 3aaButens)

Ten. (coT. Ten.)

(e-mail):
3aasneHune
ﬂ!
(®.1.0. 3aaBuTens)
paxaaHcTBO [loKyMeHT, yO0CTOBEPSIOMNIA TIMYHOCTb:

(korga u Kem BblgaH)

Agpec (No MecTy perucrpauum)

Appec (no mecTy npebbiBaHNS)
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Mpowy 06BbaBUTL cebs NONHOCTLIO AeeCNOCOBHBLIM (3MAHCUMUPOBAHHBLIM) B CBA3W (HY>KHOE
3anornHUTb):

1) ¢ TpyaoycTponcTBOM B ,

(HaMMmeHoBaHWe opraHu3auun)

2) perncrpaumen B kKayecTse NMHANBUAYANLHOIO NpeanpuHMMaTens, B COOTBETCTBUM C
OencTBylOLWNM 3akoHoaaTenbcTBOM Poccumnckon ®epepauun.

A

(P.1.0. (npn Hannuun);

Aato cornacue Ha O6p860TKy N NCnoJyib3oBaHMe MOUX NepcoHaribHbIX OaHHbIX, coaepXallnxca B
HacTodlem 3adaBliieHnn 1 B npencrtaBlieHHbIX MHOK JOKYMEHTax.

(mognuck, gata)

K 3asBneHuio npunaratTcsa cnegyoLlme JOKYMEHTbI

N n/n HavnmeHoBaHWe JOKyMeHTa

1

2

MNognuck 3aaBuTens [ata 20 r.

MpuHsaTo 20 r. PermctpaumoHHbIn Homep

Moanuck rpaxkgaHuHa(ku) noaTeepxaato

(®.1.0. 3aaBuTens)
HomkHocTHoe NnLo

YNOJIHOMOYEHHOro opraHa

(moanuchb) (N.0. damnnung)
PaboTHuk "MoLL"
(nognwucek) (N.0. damunus)
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"O6 yTBEpX...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 12.11.2020

3asiBneHne 1 JOKYMEeHTbI p.

Pacn MCKa-yBegoMIeHune

PernctpaunoHHbIn Homep
3asBreHns

MpuHan

[ata npvema 3asBneHus

Moanunck AOMKHOCTHOIO NuULa
YMOSTHOMOYEHHOro opraHa

Mopnucek rpaxaaHuHa(km)

noaTBepXaato.

[omkHocTHOe nnuo

YNOJIHOMOYE€HHOro opraHa

PaboTHuk "MoLL"

[omnxHocTHoe nNnuo

YNOSTHOMOYEHHOTO opraHa

Pa6oTHuk "MoLl"

B ynonHomMo4eHHbIN opraH
(HasBaHwne)

(®.1N.0. 3aaBuTens)

(nognwucek) (N.0. damunus)
(mognwucek) (N.0. damnnus)
(mognwucek) (N.0. damunus)
(moanuchb) (N.0. damnnung)

oT

(®.1.0. 3aaButens)

Ten. (coT. Ten.)

MNpunoxeHwne 2

K aOMUHUCTPATUBHOMY perfameHTy
npegocTaBneHnst rocyaapCTBEHHOM
ycnyrn "O6bssneHne
HEeCOBEpPLLUEHHOMNETHErO NONMHOCTLIO
AeecnocobHbIM (aMaHcunaums)"
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(e-mail):

3asBneHue
H!

(®.1N.0. 3aaButens)

paxxgaHCcTBO [loKyMeHT, yA0CTOBEPSAOLIMIA NTMYHOCTb!

(korga n kem BblgaH)

Appec (no MecTy perncrpaumm)

Appec (no mecTy npebbiBaHNA)

He BO3pakalo NpoTUB 06bABMNEHNS MOero (ell) HeCOBEpPLLUEHHONETHErO (e) cbiHa (Joyepu,
nogoneYHoro), 4OCTuUrlero sospacta 16 net

MOJTHOCTbIO AeeCcnoCObHbIM (SMaHCUMMPOBAHHBLIM) B CBSI3U (HY>KHOE 3aMnoSTHUTD):

1) ¢ TPyAOYCTPONCTBOM B ,

(HaumeHoBaHuWe opraHusaumn)

2) perncrpaumen B Ka4ecTBe NHANBMAYANBbHOIO NpeanpuHMMaTernsi, B COOTBETCTBUM C
OEencTByOLWMM 3aKkoHogaTenbCcTBOM Poccumckon ®epepauun.

FI )

(®.1.0. (npy Hann4yun)

a0 cornacue Ha o6paboTKy M UCMOMb30BaHMEe MOMX MepPCOHanbHbIX AAHHbLIX, COOAEPXKaLUMXCHA B
HacTosILLEM 3asIBIeHNN U B NPEACTaBIEHHbIX MHOK JOKYMEHTaX.

(nognwuck, parta)

Moanuck rpaxgaHuHa (Kun) noaTeepxgaro

(®.1.0. 3aaBuTens)

[ormxHocTHoe nnuo
YNOJIHOMOYEHHOIro opraHa

(nognwucek) (N.0. damnnus)

Pa6oTHuk "MoLl"
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(nognwuce) (N.0. damnnus)

HavanbHuK ynpasneHus

no paboTe C HeCOBEPLUEHHONETHUMMU,
OreKu 1 nonevnTenLcTBa
H.N.ATADOHOBA
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