@

[1pyka3 MMHUCTEpPCTBA TPpyaa U couuanbHOro
pa3BuTna KpacHoaapckoro kpas ot 22.04.2016 N
510
(pea. ot 19.12.2019)

"O6 yTBEpPXXAEHUM aAMUHUCTPATUBHOIO
pEernaMeHTa NpeaoCcTaBeHNs rocyaapCTBEHHOM
ycnyru "Bblava pa3pelleHns Ha U3MeHeHue
nmeHn n (nnn) dammnum pebeHka"

[okyMeHT npepoctasneH KoHcynbTaHTIAOC

www.consultant.ru

[ata coxpaHeHus: 12.11.2020


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 510 [JokyMeHT npepocTasneH KoHcynbraHTlntoc
(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

MWHUCTEPCTBO TPYOA U COLIMATIBHOIO PA3BUTUA
KPACHOOAPCKOI'O KPAA

NMPUKA3
oT 22 anpens 2016 r. N 510

OB YTBEPXXOEHUU
AOMUHUCTPATUBHOIO PETMTAMEHTA
NPEOOCTABJIEHUA FOCYOAPCTBEHHOW YCNYIU
"BbIAAYA PA3PELUEHNA HA UIBMEHEHUE UMEHWU U (UINTN)
OAMUITUN PEBEHKA"

CrncoK U3MEHSIIOLLNX JOKYMEHTOB
(B pea. Mpukaszos MuHUCTEpPCTBa TPyAa U coumanbHOro passutusa KpacHogapckoro
Kpasi oT 17.11.2017 N 1781, o1 19.12.2019 N 2413)

B cootBetctBUM Cc DeaepanbHbiM 3akoHom oT 27 uonsa 2010 roga N 210-03 "O6 opraHusaumm
npegocTaBneHus rocyaapCTBEHHbIX U MyHUUMnanbHbIX yenyr", [locTtaHosneHwem [paButensctBa Poccuinckomn
depepaumm ot 16 maa 2011 roga N 373 "O paspaboTke U YTBEPXOAEHUN aAMUHUCTPATMBHBIX PErriaMeHToB
UCMOSNTHEHUS  TOCYAAPCTBEHHbIX  PYHKUMA M aOMUHUCTPATUBHbLIX  PErfnaMeHTOB  NpenocTaBleHUs
rocyaapCTBEHHbIX YCnyr" 1 NOCTaHOBNEHUEM rMaBbl agMuHUcTpaumm (ryéepHaTtopa) KpacHogapckoro kpasi ot 15
Hosibpsa 2011 rogpa N 1340 "O6 ytBepxaeHun [lopsgkoB pas3paboTkM, YTBEPXKAEHUS aAMWHUCTPATUBHBLIX
pernaMeHTOB MCMOJSIHEHUSI TOCYOAPCTBEHHbIX (YHKUMA UM MpPefoCTaBleHns roCYAapCTBEHHbIX — yChyr
NCMNOMHMTENBHBIMW OpraHamun rocygapcTBeHHon Brnactu KpacHogapckoro kpas" npukasbiBato:

1. YTBEepanTb npunaraemblil agMUHUCTPATUBHBIN pernaMeHT NpefocTaBfeHnss rocyaapCTBEHHOW YCnyru
"Bblgaya paspelleHnss Ha M3MeHeHue uMeHn n (unu) damunum pebeHka" (nanee - agMUHUCTPATUBHbIN
pernameHT).

2. PyKOBO,EI,I/ITeJ'IﬂM OpraHoB MeCTHOro camoynpasiieHuA KpaCHo,qapcr(oro Kpad, HageneHHbIX OoTAe IbHbIMU
rocyaapCrtBeHHbIMM NONTHOMOYNAMU KpaCHO,IJ,apCKOFO Kpaa no opraHmsaunn n oCyLecTBneHno 0eAaTenibHOCT no
oneke n none4vyntenbCTtey B OTHOLLEHNN HECOBEPLUEHHONETHUX (/J,anee - YNOJIHOMQYEHHbIE OpFaHbI), obecneuntb
npepnocrtaBiieHne rocyp,apCTBeHHon ycnyrm B COOTBETCTBUM C  yTBEpPXAEHHbIM aAMWUHUCTPATUBHbLIM
pernaMmeHToM.

3. Otpeny wvHMOPMALMOHHO-aHANMMTUYECKOM W MeToaudeckon paboTbl obecneunTb HanpaeneHue
HacTosILLero npukasa pAgns pasmelleHuss (onybnukoBaHusi) Ha odmuManbHOM carTe  agMUHUCTpaumK
KpacHogapckoro kpas B WH(OPMaUMOHHO-TENEKOMMYHUKALUMOHHOM ceTn "VIHTepHeT" 1 HanpaBneHus Ha
"OdmumanbHbI MHTEPHET-NOpPTan NpaBoBoW MHpopMauun" (Www.pravo.gov.ru);

obecneuntb pasmelleHMe HacTodAWero npukasa Ha oduumanbHOM canTe MUHUCTepCTBa Tpyda MU
coumansHoro passuTust (www.sznkuban.ru) u B cnpaBoyvHo-npaBoBor cucteme KoHcynbTaHT Mntoc: KybaHb.

4. KoHTporb 3a BbINOMIHEHMEM HACTOALLEro fnpuKasa BO3NOXUTb Ha 3aMecTUTens MUHUCTpa Tpyda U
coumanbHoro passuTtna KpacHogapckoro kpas Mukosy I1.B.
(n. 4 B pea. [pukasa MuHucTtepcTBa Tpyaa u coumansHoro passutus KpacHopapckoro kpas ot 19.12.2019 N
2413)

5. KoHTponb 3a BbINOMHEHMEM HACTOALLEro Mnpukasa BO3MOXWTb Ha 3amMecTuTens MuWHUCTpa TpyAaa wu
coumnansHoro passuTtus KpacHogapckoro kpas HO.A. LabanuHy.
(n. 5 B pea. [pukasza MuHuctepcTsBa Tpyaa u coumansHoro passutus KpacHopapckoro kpas ot 17.11.2017 N
1781)

6. HacTtosawmin npukas BCTynaeT B CUIy Ha CrieayoLmii AeHb nocne ero oouumanbHOro onyonmnkoBaHus.

McnonHsiowmin 0643aHHOCT MUHWUCTPA
C.B.BEJNNOMNONbCKUA
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Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 510 [JokyMeHT npepocTasneH KoHcynbraHTlntoc

(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

MpunoxeHue

YTBEpXKOeH

NprKasom

MUHUCTEpPCTBA Tpyaa U
coumanbHOro passuTus
KpacHopapckoro kpas

oT 22 anpena 2016 r. N 510

AOMUHUCTPATUBHbIW PEFMAMEHT
NPEOOCTABJIEHUA FOCYOAPCTBEHHOW YCNYIU
"BbIAAYA PA3PELUEHNA HA UIBMEHEHUE UMEHWU U (UINTN)
OAMUITUN PEBEHKA"

Cn1coK N3MEHSIOLLNX JOKYMEHTOB
(B pea. [pukaza MuHucTepcTBa Tpyaa v coumanbHoro pa3suTns KpacHogapckoro
kpasi oT 19.12.2019 N 2413)

1. OGLWMme NnonoxeHus
1.1. NMpeamMeT perynupoBaHus perfiaMmeHTa

AOMWHUCTPATUBHBIN perfnaMeHT NpegocTaBreHns rocygapCTBEHHOM YCMyrn Mo Bblgadve paspelleHns Ha
n3MeHeHne uMMeHn u (unn) damunum pebeHka (oanee - PernameHT), onpefenseT cTaHOapTbl, CPOKU U
nocrneaoBaTenbHOCTb  AaOMUHUCTPATUBHBLIX Npoueayp (OeWCTBWIA), OCYLLECTBIISIEMbIX OpraHamm MeCTHOro
caMoynpaBreHns MyHuUMnanbHbIXx obpasoBaHun KpacHogapckoro kpas (ganee - ynornHOMOYEHHbIE OpraHbl),
NpegoCTaBnAWMMM FOCYOAPCTBEHHbIE YCIyrK, B Mpouecce npegocTaBfieHnsi rocygapCTBEHHOW YCryru no
Bbldaye paspelleHust Ha U3MeHeHne umeHun n (nnn) hammnun pebeHka (ganee - rocygapcTtBeHHas ycnyra), B
cootBeTcTBMM C TpeboBaHuamu degepanvHoro 3akoHa oT 27 uwona 2010 r. N 210-03 "O6 opraHusauum
npeaocTaBrneHns rocyaapCTBEHHbIX Y MyHUUMNanbHbIX yenyr" (ganee - ®egepanbHbin 3akoH N 210-93), a Takke
nopsigok  B3aMMOOEWCTBUSI  YMONTHOMOYEHHBIX  OpPraHoB, MPedoCTaBMSAWMUX  FOCYAApPCTBEHHYIO  YCNyry,
OOMMKHOCTHBIX NWL,  YNOMHOMOYEHHBIX OpraHoB C 3asiBUTENAMU U MHOFOMYHKLMOHANbHBIMU  LIeHTpaMm
npegocTaBNeHNs rocygapCTBEHHbIX M MyHMUuMnanbHbiX yenyr KpacHogapckoro kpas (ganee - M®Ll) B npouecce
npeaocTaBneHns rocygapCTBEHHOW YCNyru.

1.2. Kpyr 3aasutenen

3asBUTENAMM Ha MOJlyYeHWe rocydapCTBEHHOW ycnyr (Oanee - 3asiBUTENM) SIBNSIOTCA POAMTENU
HECOBEPLLUEHHONETHErO, MMEloLUME TOCTOSIHHOE MECTO  XUTenbCcTBa  (NpebblBaHus) Ha  TeppuTopum
KpacHogapckoro Kpasi, >Kenawlime W3MeHUTb uUms U (Mnu) damunuio pebeHka, He OOCTUrLero Bo3pacTa
yeTblpHagLUaTH neT.

1.3. Tpe6oBaHus K nopsaaKy
MHdOpMMpPOBaHUSA O NpefoCcTaBlIeHUU roCyAapCTBEHHOM YCNyTru

1.3.1. VHdopmupoBaHue O nopsiake nNpeaocTaBneHus rocydapCTBEHHOW YCRyrM OcCyllecTBnseTcs
MUHUCTEPCTBOM TPYAa U coumanbHoro passntusa KpacHogapckoro kpas (ganee - MUHUCTEPCTBO), AOMKHOCTHBIMM
nMuaMy ynonHoMoYeHHoro opraHa u pabotHukamu MoL:

no TenedoHy;

nyTemMm HanpasJfieHNA NMCbMEeHHOro OTBeTa Ha 3adBlieHNe 3adaBUTENA MO MNOYTE,
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Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 510 [JokyMeHT npepocTasneH KoHcynbraHTlntoc
(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

nyTeM HanpasrieHna B OJJIEKTPOHHOM BuAe Mo TeJlIeKOMMYHUKAUMOHHbIM KaHallaM CBA3M OTBeTa Ha
3adBrieHne 3aaBuTtend,

npu NMYHOM NpUeMe 3asBMTENS B YNOMHOMOYEHHbIX opraHax n MoLl;

npv nNM4HOM obpalleHumn 3asBnuTens no TenedoHy ropsyen NnHUY;

nocpeacTBOM pasMelleHNst UHPOPMaLMOHHbIX CTEHAOB B YNONIHOMOYEHHbIX OpraHax;
B BuAe nHopmMaLmMoHHbIX MaTepuanos (bpoLutop, BykneTos, NnamAToK U T.4.);

nocpeacTBOM pasMelleHns MHOopMaLMKM B OTKPLITOW WU AOCTYNHOW dopMe Ha oduumnansHOM caunTe
MUHUCTEPCTBA B MHPOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTu "IHTepHeT" - http://www.sznkuban.ru (ganee -
oduumnanbHbIN CanT MUHUCTEPCTBA);

Ha odumumanbHbIX carTax YMNOMHOMOYEHHbIX OpPraHoB B WH(OPMAaLMOHHO-TENEKOMMYHUKALIMOHHON CeTH
n "
WHTepHeT";

B (penepanbHOM rocygapCTBEHHOW WHopmaumMoHHOM cucteme "EguHbIN nopTan rocygapCTBEHHbIX WY
MyHUUMnanbHbIX yenyr (pyHkumin)" (www.gosuslugi.ru) (aanee - EanHbin nopTan);

B rocygapCTBeHHOW WHdopmaunoHHon cucteme KpacHopapckoro kpas "llopTan rocygapCTBEHHbIX Wt
MYHULMMANbHbIX ycnyr (cbyHKLMI) KpacHogapckoro kpasi" (www.pgu.krasnodar.ru) B
NMHOPMaLMOHHO-TENEKOMMYHUKaLuuoHHon cetu "UnTtepHeT" (ganee - PernoHanbHbin MNopTtan).

CnpaBo4yHas MHGOpMaumMs, BKMoYas MHGOPMaUUI0O O MeCTOHaxoXaeHuu, rpadwvke paboTbl U npuema
rpaxgaH, crnpaBo4YHbIX TernedoHax, agpecax oduuManbHbIX CaWTOB, 3MEKTPOHHOW MOYThl M (Mnn) dopmMax
obpaTHOM CBA3W, pa3mellaeTca Ha oduumanbHOM canTe MuHUCTepcTBa, EguHom noptane, PervoHanbHOM
noprane.

1.3.1.1. MNpwn oCyLLECTBNEHUN KOHCYNbTUPOBAHNUA OOMKHOCTHBIMU NMLAMM YNONTHOMOYEHHOrO opraHa npu
JIMYHOM Mpueme 3asiBUTENs WU C  WUCMONb3OBaHWEM CPEeACTB Tened)OHHOW CBA3WM NpeaoCcTaBnseTcs
MHcpopMaLms Mo CrieayHrLwMUM BONpocam:

0 BXOAALLEM HOMepe perucTpaumn 3asasneHns o NpeaocTaBneHn rocy4apcTBEHHONM YCnyriu;
O MPUHSITUM PELLEHNS MO KOHKPETHOMY 3asiBITIEHMIO O NPeaOoCTaBIEHNM FOCYAapCTBEHHON YCIyTy;

O nepevyHe HOPMATUBHbLIX TMPaBOBbIX aKTOB, B COOTBETCTBMUM C KOTOpPbIMMX MNpeaocrtaBnAaAeTcA
rocygapcCrtBeHHada ycrnyra (HaI/IMeHOBaHVIe, HOMeD, AaTta ﬂpVIHFITI/IFl);

06 ncyepnbiBaloLWeEM nepevyHe JOKYMEHTOB, HEOOXOAMMbIX 4SS TpeoCTaBNeHUst rocy4apCTBEHHOM YCnyru,
TpeboBaHMAX K OOPMIEHUIO YKa3aHHbIX OOKYMEHTOB, a TakkKe NnepeyHe [OOKYMEHTOB, KOTOpble 3asiBUTElb
BrpaBe NpeacTaBuTb N0 COBCTBEHHON UHULMATUBE;

O MeCTe pasMelleHuss Ha oduuManbHOM CalTe CnpaBOYHOM WHGOPMauUuK Mo nNpenoCTaBNEHUIo
rocygapCTBEHHOW YCnyriu;

no WMHbIM BOMpocaMm, BXoA4dwMM B KOMMNETeHUUIKO OOJDKHOCTHbIX JUL YNOJIHOMOYEeHHOro opraHa, He
Tpe6YIOIJJ,VIM OOMOJIHUTENTbHOIo N3y4YeHus.

1.3.1.2. KoHcynbTuMpoBaHWe no BoMpocam MpegoCTaBfieHns MYyHULUMNanbHOW YCnyru ocyllecTBnseTcs
6ecnnaTHo.

[OMmKHOCTHOE NMUO YMOSTHOMOYEHHOIO OpraHa, OCYLLEeCTBASLWEe KOHCYNbTUPOBaHWE MO BOMpocam
npenocTaBrieHnst roCygapCTBEHHOW ycnyrn (B YCTHOW hopmMe MM NocpencTBOM CpencTB TenedOHHON CBsA3N),
OOJDKHO KOPPEKTHO Y BHUMATENbHO OTHOCUTBLCA K 3adBUTENSAM.

I'IpV| KOHCYJIbTUPOBaHUN O Teﬂe(*)OHy OOJIKHOCTHOE JMMUO YMNMOJIHOMOYEHHOro opraHa HasbiBaeT CBORO
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damMunumio, UmMs MU OTYECTBO, AOJPKHOCTb, @ 3aTeEM B BEXIMBOW (OpME YE€TKO M MNoapobHO MHopmupyet
obpaTtmBLLErOCs NO MHTEPECYIOLLEMY ero BOMpocy.

Ecnu OoOmKHOCTHOE NULO YNOMHOMOYEHHOro OpraHa He MOXET OTBETUTb Ha BOMPOC CaMOCTOATESbHO,
nMbo noAroToBka oTBeTa TpebyeT MNPOOOIMKMTENbHOTO BpPEMEHM, OH MOXeT MpeafioxuTb obpaTuBLUeMyCs
obpaTnTbCs NMCbMEHHO, NMMBO Ha3HaunTb Apyroe yaobHoe Ans 3aMHTepeCcoBaHHOMo nvua Bpems A NonyvyeHus
MHopmaumn.

1.3.1.3. lNMncbMeHHOE UHOPMUPOBaHUE 3asiBUTENS OCYLLECTBNAETCHA NyTeM HanpasfeHusi NMMCbMEHHOro
OTBETa C UCMNOJIb30BaHMEM MOYTOBOW CBSA3M Ha NOYTOBbLIM apec 3asBUTENS.

MCbMEHHbIN OTBET OOMKEH COAepXaTb MOMHbIA U MOTUBMPOBAHHLIA OTBET HA NOCTaBMNEHHLIN BOMPOC.

1.3.2. Ha nHOopMaLMOHHbIX CTEHAAX U AOCTYMHbIX A1 03HAKOMJIEHUS MECTaxX YNOSTHOMOYEHHOro opraHa,
a Takke B ML, pasmellaetcs cnegyrowasa nHdpopmaums:

0 NnopsaKe NpeaocTaBneHns rocyaapCTBEHHON YCNyru;
0 CpoKax NpeaocTaBeHnsl rocyaapCTBEHHOW YCryru;

nepevyeHb HOPMaATMBHbIX MNPaBOBbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMWA MNpeaoCcTaBliAETCA
rocygapcCrtBeHHasda ycrnyra (HaI/IMeHOBaHVIe, HOMeD, AaTta ﬂpVIHFITI/IFl);

ncyepnbiBalOWNA NnepedeHb OOKYMEHTOB, HEOOXOOUMbIX ANs NPedoCTaBNeHnUst rocyaapCTBEHHOW YChyru,
TpeboBaHNs K OCOPMIIEHNIO YKa3aHHbIX JOKYMEHTOB, a Takke nepevYeHb OOKYMEHTOB, KOTOpble 3asiBUTElb
BrpaBe NpeacTaBuUTb N0 COBCTBEHHON UHULMATUBE;

nopsiaok obxanoBaHua pgencTBui (0e3gencTBusl), a Takke pelleHu  YMOHOMOYEHHOro OpraHa,
rocygapcrBeHHbIX criyxawmx, MeLl, paboTHukos MOL;

WwabnoH n obpaseL, 3anofHeHWs 3asBrneHnsl Ansi NPeAoCTaBNeHUs rocy1apCTBEHHOW YCNyru;

rpachuk paboTbl U rpadmk npuema rpaxkgaH B YNONMHOMOYEHHbIX OpraHax;

WHas nHdopmaums, Heobxogumas anst NPeAOCTABNEHUSA MyHULMNANbHOW YCIyTr.

1.3.3. MHdopmauus, Bkntovas nHdpopMaLmio 0 MecTe HaxoxaeHus u rpacmke paboTbl 1 rpacdmke npuema
rpaxkgaH, CrnpaBoOYHbIX TenedoHax, agpece odUUMANbHOrO camta WU agpece 3MEKTPOHHOW MoYTbl, dhopmax
obpaTHOM CBA3WM pasmelLaeTcs Ha odmumanbHOM caiTe YMNomHOMOYEHHOro opraHa, Ha EguHom noptane u
PervonaneHom nopTane.

1.3.4. Ha ocbmumanbHOM calTe MMHUCTEPCTBA pasMeLLaeTcs creayrolasa nHdopmaums:

PernameHT ¢ npunoxeHusamu;

nepeyeHb HOPMATMBHBIX MPABOBbLIX aKTOB, PETYNUPYIOLLMX NPeoCTaBNeHne rocyAapCTBEHHOM YCryru;

MHopmaumsi 0 npaee 3asBUTENs Ha gocyaebHoe (BHecyaeOHoe) obxanoBaHue aencTeuii (6e3nencTeun)
n (VW) pelueHnn, MPUHSTBIX (OCYLLECTBMEHHbIX) B XOAEe MpegoCTaBrieHNsl roCyAapCTBEHHOW YCMyrM U ero
nopsiake.

WHdopmaLma Ha oduumansHOM cante MUHUCTEPCTBaA B MHAOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTu
"MiHTepHeT" NpegocTaBnsieTcs 3asButento 6ecnnaTHo.

Hoctyn Kk MHdopmMauum ocyulecTBrsieTcsl 6e3 BbINONHEHUST 3asiBUTENEM Kakux-Nnbo TpeboBaHuiA, B TOM
yncne 6e3 UCMONb30BaHMS NPOrpaMMHOrO obecneveHusi, yCcTaHOBKA KOTOPOro Ha TEXHWYECKMe CcpepncTea
3aaBuTENst TPEbyeT 3akntoyeHns NMLEH3MOHHOMO UMM MHOTO COornalleHusl ¢ npaBoobnagaTenemMm nporpaMMHOro
obecneyeHunsi, npedycMaTpuBatoLWEro B3WMaHWe MnaThl, PErMcTpauuio uUnyM aBTopuU3auuilo 3asBUTENS WK
npefocTaBneHne UM NEPCOHanbHbIX AaHHbIX.
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2. CtaHpapT npepocTaBlieHUsA rocyAapCTBeHHOM YyCIyru
2.1. HaumeHoBaHu1e rocyaapCcTBEHHOMN YCIyru
Bblgaya paspelleHust Ha U3MeHeHNe UMeHn 1 (Mnu) bamunum pedeHka.

2.2. HaumeHoBaHue opraHa,
npeaocTaBnAKLEro rocyAapCTBeHHYIO yCnyry

2.2.1. TlpepocTtaBneHne rocygapCTBEHHOW YCNyrM OCYLLECTBMASeTCH YNONMHOMOYEHHbIMU OpraHamu,
HaJeneHHbIMM B COOTBETCTBUM ¢ 3akoHom KpacHopapckoro kpass oT 29 pgekabps 2007 r. N 1372-K3 "O
HaJeneHUn opraHoB MECTHOro camoynpaereHuss B KpacHogapckoM Kpae rocygapCTBEHHBIMU MOSTHOMOYMUSIMM
KpacHogapckoro kKpasi MO OpraHusauuMu M OCYLLECTBIEHMIO OESATENbHOCTM MO OMeKe M MnonevynMTenscTsy B
OTHOLUEHMN HECOBEpPLUEHHONETHUX" OTAENbHbIMU TFOCYAapCTBEHHBbIMY MOMIHOMOYMAMM MO OpraHusauun u
OCYLLECTBMEHUNIO AeATENbHOCTM NO ONeKe U NONeYnTENbLCTBY B OTHOLLIEHUN HECOBEPLLUEHHOMNETHNX.

2.2.2. B npepocTtaBneHuu rocyfapCTBeHHOW ycnyru npuHumaeT yyactve MOL| B Yactn npuema 3anpoca
(3asBneHnst) M OOKYMEHTOB, HeobxoaAumbix ANs NPEeLOCTaBMEHUSA TOCYOapCTBEHHOW YCNyrn, W Bblgayu
pe3ynbTaToB NPeaoCTaBeHNsi rOCy4apCTBEHHON YCAYIW.

2.2.3. YNOnMHOMOYEeHHbLIM OpraHaMm 3anpeliaeTcs TpeboBaTb OT 3asBUTENSI OCYLUECTBIEHUA OEACTBUA, B
TOM YUCIe COrnacoBaHUi, HEOOXOOUMBIX A1 NOMYyYEHWUsI FOCYAapCTBEHHOW YCMYrM U CBA3aHHbIX C OOpaLleHnem
B MHblE FOCy4apCTBEHHbIE OpraHbl, 32 UCKIIOYEHNEM MOJTyYEHUS YCAYT, BKIMIOYEHHbIX B NepeYeHb yCryr, KOoTopble
SIBNAIOTCA HEOOXOAMMbIMU N 00si3aTenbHbIMK AN NPeOOCTaBNEHNs TOCYAapCTBEHHbIX YCIYr, YTBEPXKAEHHbIN
HOpMaTUBHbLIM NPAaBOBbIM akToM KpacHogapckoro kpasi.

2.3. OnucaHue
pe3ynbTaTa npeAocTaBneHusi rocy4apCTBEHHOM yCcnyru

2.3.1. PesynbTaToM npenocTaBneHnsa rocydapCTBEHHOW YCNyrn SBNsSeTca Bblgaya (HanpaeneHue)
3adaBUTEeNio MyHULUMNANbHOro nNpaBoBOro akta o npeanocrtaBrieHnn FOCy,EI.apCTBeHHOVI ycnyru, nnMbo NUCbMEHHOro
OTKa3a B ee NpefoCTaBfeHun, ¢ ykasaHneM NpuYmnH oTkasa.

2.3.2. Pe3synbTaT npenocTaBrieHnst rocyaapCTBEHHOW YCINyr Mo 3KCTeppuTopuarnibHOMY NpUHUMMY B BUAE
9MEeKTPOHHOrO [OKyMeHTa U (MnM) 3MeKTPOHHOro obpasa [OKyMeHTa 3aBepsieTCsl [OOMMKHOCTHBIM  JIULIOM
YNONHOMOYEHHOrO opraHa.

Ona nonydyeHus pesynbTata MNpeaocTaBNeHUs rocyoapCTBEHHOM YCNyru Mo aKCTeppuTopuansHoMy
MPUHUMNY Ha GyMaXHOM HOCUTENe 3asBWUTErb UMEET NpaBo 0BPaTUTLCA HEMOCPEACTBEHHO B YNOMHOMOYEHHbIN
opraH.

B kauectBe pes3ynbTata npenocTtaBlieHusA FOCWJ,apCTBeHHOﬁ ycnyrmn 3adaBuTeslb No ero Bbl60py BrnpaBse
nony4ynTb:

MYHMUUNAnbHbIN NPaBOBOW akT O NPefoCTaBMeHUN rocyaapCTBEHHON yCnyr, NMMG0 NUCbMEHHBIN OTKa3 B
ee npefocTaBneHun, C YyKasaHMem MpuUYMH OTKasa, B (POpMe 3INEKTPOHHLIX OOKYMEHTOB, MOOMNUCAHHbIX
OOMKHOCTHBIM  NMLOM  YNONHOMOYEHHOTO OpraHa, C WCMNOMb30BaHWEM YCUMEHHOW KBanuduumMpoBaHHON
3NEKTPOHHOW Noanucy;

MYHMUUNAnbHbIN NPaBOBOW akT O NPefoCTaBMeHUN rocyaapCTBEHHON yCnyr, NMMG0 NUCbMEHHBIN OTKa3 B
ee npegoctaBneHMn Ha OymaxHOM HocuTene, nNoATBepXAalLWui cogepXaHue SMeKTPOHHOro [AOKYMEHTa,
HanpaBfeHHOro ynonHOMOYeHHbIM opraHom B M®LL;

MYHULMNAnNbHbIA MPaBOBOM akT O NPegoCTaBNEHNN FOCYyAapCTBEHHOW yCryrn, TMGO NMUCbMEHHbIA OTKa3 B
ee npegocTaBneHWW, C Yyka3aHMemM MpuyMH  OTKas3a, Ha OyMaHOM HOcuMTene HenocpeacTBEHHO B
YMNOSTHOMOYEHHOM opraHe unun B MoL.

2.4. Cpok npeaocTtaBneHus
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rocyaapcTBeHHOM yCryru, B TOM YMCHe C y4eTOM
HeobxoAuMOCTHU obpalleHns B opraHM3auum, yyacTeyrowme
B NpepocTaBlieHUM rocyaapCTBEHHOM YCINyTru, CPOK
NPUOCTaHOBIEHUS NPefoCTaBNeHUA rocyaapcTBEHHON yCnyru
B Cly4ae, eCrniv BO3MOXHOCTb NPMOCTAaHOBNEHUA NpeayCMOTpPeHa
3aKkoHogaTenbcTBOM Poccuinckon ®eagepauumn, Cpok Bbiaayuum
(HanpaBneHns) AOKYMEHTOB, ABMNAIOLWMUXCSA pe3ysibTaToM
npenocTaBieHUA rocyaapcTBeHHOWN yCcryru

Cpok npenocTaBneHMst rOCygapCTBEHHOM YCryri, € Bbldaden (HanpaBreHUem) MyHULMNAanbHOro
NpaBOBOro akTta O NPeAoCTaBEHUN rocyaapCTBEHHOM yCnyru, NMBO NMCbMEHHOrO OTKa3a B ee NpeaoCcTaBneHnn,
C yKasaHWeM MnpuYMH OTkasa, He JofkeH npeBbilwaTe 15 paboumx gHew co AHA perncTpauumn 3asiBrieHnst u
npunaraeMmelX K HEMY [OOKYMEHTOB B YMOMHOMOYEHHOM OpraHe, B TOM YMUCME CO [AHSI WX MOMyYeHus
YNONHOMOYEHHbIM OpraHoOM Mo NoYTe, B 3NeKTPOHHON dopme nnmn yepes MOLL.

2.5. HopmaTuBHbIe NpaBOBbLIE aKThlI,
perynupytolime npeaocTtaBrieHne rocyfapcTBeHHOM ycnyrum

lMepeyeHb HOpPMATMBHBIX MPABOBbLIX aKTOB, PErYNUPYHOLWKNX NPEeLOCTABNEHNE roCygapCTBEHHON ycrnyrn (c
yKa3aHMeM WX PEKBU3UTOB W WCTOYHUKOB OMuMUManNbHOrO onybnukoBaHus), NOANEXUT pasMeLLeHUI0 Ha
omumanbHOM canTe YnoSIHOMOYEHHOro opraHa, B cetn "WHTepHeT", EanHOM nopTtane n PernoHanbHOM
noprane.

2.6. UcuepnbiBaroLwmn nepeyeHb JOKYMEHTOB,
Heob6XxoAUMbIX B COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbLIMU aKTaMu
ANnsA npeaocTaBfieHUs rocyfapCcTBEHHOW yCnyru U ycnyr, KoTopble
ABNAIOTCA HEOGXOAMMbIMU U 00A3aTeNbLHLIMU ANl NpefoCcTaBleHUs
rocyAapCcTBEHHOM yCIyru, noanexawmx npeacraBneHnio 3asiBUTenemM,
Ccnocob6bl NX NonyYeHusi 3assBUTENIEM, B TOM YUCIie B INIEKTPOHHOMN
chopme, nopsanoK NX NpeaocTaBneHns

2.6.1. [Ons nonyyeHuss rocydapCTBEHHOW YCryrM 3asiBUTENEM MO MECTy XuTenbcTBa (MO MecCTy
npebbiBaHNsl) Ha OyMa)KHOM HOCUTENE B YMOSIHOMOYEHHbIN OpraH npu JIMYHOM ObpalleHun UM nocpeacTBoM
MOYTOBOW CBA3W, HA OyMakHOM HocuTene npu nMyHoM obpauweHun B MOL|, nocpeactBom MCNOMb30BaHUS
PernoHaneHoro noptana, npegocTaBnAlTCA crnegyowme JOKYMEHTbI:

3asBMEHNst poauTenen HecoBepLUEHHOMNETHEro B Bo3pacTe A0 14 neT, Xenawwmux U3MEHUTb ero UMs u
(nnn) dbamunuio (Npunoxenus 1, 2);

3asBrieHVe O corflacuy HecoBepLUEHHOMNETHero, gocturwero Bospacta 10 neT, Ha U3MEHeHWe UMEeHn ”
(nnn) damunuu (npunoxeHue 3);

Konua cenpgeTtenbCcTBa O POXAeHUN HeCcoBepPLUEHHONEeTHEro;

KOnna cBunaeTenbCTBa O pPOXAEeHUNM HecoBepLlUeHHONIeTHero, BblIAAHHOMO KOMMETEHTHbIMW OpraHaMu
MHOCTPAaHHOro rocygapcrtea, 1 ero HotapuaribHO ynOCTOBepeHHbIVI nepesoa Ha pyCCKVIIZ A3bIK;

KOMUSA CrnpaBkM O POXAEHWUM HecoBeplUeHHoneTHero dopmbl 2 (B cooTBeTcTBUM C [Mpukasom MuHiocTa
Poccun ot 1 oktsa6psa 2018 r. N 200 "O6 ytBepaeHUM hopM CMpaBOK U MHbIX AOKYMEHTOB, MOATBEPXKOAMOLLMX
Hanuyne WnM oTcyTCTBME (haKkTOB rocyJapCTBEHHOW perMcTpaumm akToB rpaXaaHCKOro COCTOsiHWA, u [MpaBun
3anofnHeHnss POpM CMpaBOK W WHbIX OOKYMEHTOB, MOATBEPXOAIOWMX HanuuMe WnmM OTCYTCTBUE (DaKTOB
rocygapCTBEHHOM perncrpauum akToB TPadK4aHCKOro COCTOsHMA") oTgena  3amuMcu  akToB  rpaXKAaHCKoro
COCTOSIHMS O BHECEHMUN CBeAeHU 06 OoTLe HeCOBEPLUEHHONETHErO Ha OCHOBAHUN 3asiBNEHUSA MaTtepu;

KOMWW NacrnopToB UM UHbIX JOKYMEHTOB, YAOCTOBEPSIOLUMX NIMYHOCTb poauTenei HecoBepLUEHHONETHEro
CO LUTaMMNoM O perucTpaummn no MecTy XutenbcTea (NMbo MecTy npebbiBaHWsl) Ha TeppuTopumn KpacHogapckoro
Kpasi;

Konma OoOHOro u3 cneaywuwmx OOKYMEeHTOB, noAaTBepXaarwuwlero MeCTOo XUTerbCTBa (I'Ipe6bIBaHI/IF|)
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HeCOBEPLUEHHOMNETHETO, He AocTurwero 14-neTHero Bo3pacTta Ha MOMEHT nofdadu 3asiBNeHWs Ha TeppuTopumn
KpacHogapckoro kpas: KOnusi OOKYMEHTa, BblJAaHHOrO OpraHoMm perncTpauMoHHOro y4yeTa (CBMOETENbCTBO O
perucTpaumm no MecTy XUTenbCcTBa UMM CBUAETENbCTBO O PErMCTPaLUM Mo MeCTy NpebbiBaHUS), KOMUS peLleHus:
cyna,

Konusa cBuaeTenbCTBa O 3aKMHOYEeHUN UNN pacTopXeHnn Bpaka nmbo cnpaska, BbliAaHHas OpraHoM 3anvcu
aKTOB rpaXk4aHCKOro COCTOSIHUSA, NMOATBepXaatollas nepemeHy damunum pogutens (B criydyae ecnu damunus
poauTens He coBnagaeT ¢ ero baMunuen, ykasaHHoOW B CBUAETENLCTBE O poXaeHun pebeHka);

KOMNMs CBMOETENbCTBA O CMEPTU OAHOMO U3 poauTenel (Npy Hanmuun);
KOMUs1 OHOTO M3 CrieayroLLMX AOKYMEHTOB, MOATBEPXKAAOLWMX OTCYTCTBME BTOPOro POoAUTENS:

pelleHne cyaa O JNUWEHUW OOHOMO M3 poauTenen poauTenbCKMX MpaB (MPU HanmMuMKu  yKasaHHOro
obcToaTenbCcTBa);

pelleHne cyaa o NpU3HaHWMK OHOro U3 poauTeneit 6e3BecTHO OTCYTCTBYHOLWUM (NPU HanMUYMM yKasaHHOTo
obcToaTensCcTBa);

pelleHne cyaa O MpU3HaHUM OOHOrO W3 poauTene HeaoeecrnocoOHbIM (NPW HanmMuMKM  YKa3aHHOro
obcToaTensbCcTBa);

CrnpaBKa opraHa BHYTPEHHUX Oen 00 00bsBMNEHUM B PO3bICK (I'Ipl/l Hanmn4nm yka3aHHOro OGCTOFITeJ'IbCTBa);

KOMUsi OQHOrO U3 Creayowmnx OKYMEHTOB, NMOATBEPXKAAIOWMX YKITOHEHME poauTens 6e3 yBaKUTENbHOM
NMPUYUHBI OT BOCNIUTAHUS U coaepXaHus pebeHka:

cnpaBka wu3 cnyxbbl cyaebHbix npucTaBoB 006 0OBABMNEHMM AOSMKHMKA (anuMeHTonnartesnbliuka) B
WUCMNONHUTENbHbIN PO3bICK;

cnpaBKka U3 opraHa BHYTPEHHUX Oen O BOS6y)KJJ,eHI/IM YronoBHOro gena o 3/10CTHOM YKITOHEeHUN poaunTend
OT ynnaTtbl allIMMEHTOB;

npuroeop cyaa B OTHOLWWEHUN pogunTena 3a YKIoHeHmne OT ynnaTtbl ariuMeHTOB.

2.6.2. Konun goKymMeHTOB, HEOOXOAMMbIX A4S NPEAOCTaBNEHNS roCy4apCTBEHHOW YCIyru, NepedncrieHHbIX
B NyHKTe 2.6.1 PernameHTa, B TOM 4YMCNe He3aBEPEHHble B YCTAHOBIEHHOM 3akoHoAaTenbCcTBOM Poccuinckon
depepaumm nopsake, NPeOOCTaBNATCA C UX NOANTMHHUKAMMW ANS CBEPKM.

B cny4yae ecnu 3adButeriemMm He Obinn npeacrtaBlieHbl KON OOKYMEHTOB, NepevYnCrieHHbIX B MyHKTe 2.6.1
PernameHTa, OOMKHOCTHOE nMUO YNOJIHOMOYEHHOIro opraHa wuimn paGOTHMK MCDLI, n3rotaenimBaeT UX Konuu
CaMOCTOATENIbHO (I'Ipl/l Hann4nn npeactaBlieHHbIX 3aaBuUTenemMm noasIMHHNUKOB 3TUX ﬂ,OKyMeHTOB).

B cny4ae ecliin OOKYMEHT, nognexaLuni npeacrtaBneHnto 3adaButenem (I'Ipe,D,CTaBI/ITeJ'IeM) B NOANMNMHHUKE,
npencrtaBneH MM B KON - NOANMMHHUK OOJIKEH ObITb npenb4aBiieH JIM4YHO 3adABUTENIEM B yrlOﬂHOMO‘-IeHHbIIZ opraH.

B cnyyae nuyHoro obpaleHusa ¢ 3asBNeHWEM B YMNOSTHOMOYEHHbIN opraH nnn MOL 3assuTtenb OOMmKeH
npeabsaBUTb NACNoOpPT UM MHOW OOKYMEHT, YAOCTOBEPSIOLLMIA NNYHOCTD.

2.6.3. 3asiBneHve Ans nonyyeHusi rocyapCTBEHHOW YCMyr U npunaraemble K HEMY AOKYMEHTbI JOMKHbI
ObITb Hagnexawmm obpa3om OgOpPMIEHbl, UMETb MOAMWCU W MeyaTn, YeTKO HamnevaTaHbl unu pasbopunBo
HanvcaHbl CUHUMUW UMW YepHBbIMK YepHunamMmn (nactoi) oT pyku. MoauncTkM 1 UCTpaBiieHNs He JoMycKatoTcs, 3a
UCKIIOYEHWEM  WUCMPaBMEHUIN, CKPEMMeHHbIX MeyaTbld W 3aBEpeHHbIX MOAMUCHID  AOMMKHOCTHOrO  nuvua
YNOMHOMOYEHHOTO oOpraHa. 3anofiHeHWe 3asiBNeHWsl U [OKYMEHTOB KapaHaalloM He pfonyckaeTcsi. Bce
npeacTaBnsieMble BMECTE C 3asiBNEHUEM [JOKYMEHTLI, BbINOMHEHHbIE HE HA PYCCKOM S3bIKe, NMoanexart nepesoay
Ha pycckuin si3blk. BepHocTb nepeBoga nubo NOANMHHOCTL MOAMUCHK NepeBOAYMKa AOMKHA GbiTh yAOCTOBEPEHa
HOTapuycom.

2.6.4. B cny4ae HanpaBneHusa 3agBuTeneM 3asBrieHns U KON AOKYMEHTOB B YNONIHOMOYEHHbIN OpraH no
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no4Te, OHW OO0JMKHbI ObITb 3aBepeHbl B YCTAHOBJ1IEHHOM nopsaake.

HanpaBneHMe 3asBMneHnn 1 OOKYMEHTOB MO nMno4YTe OCyLecTBnAeTca cnocobom, MO3BOMSOLLMM
noaoTreepanTb (baKT n aaty otnpaBlfieHUA.

2.6.5. 3asBneHnss U [JOKYMEHTbl MOryT ObiTb HanpaefeHbl B YMNOSIHOMOYEHHbI oOpraH B dopme
ANEKTPOHHOIO  AOKYMEHTa, MOAMUCAHHOIO 3MIEeKTPOHHOW MOAMUCBbID B COOTBETCTBUM C  TpeboBaHUAMMU
depepanbHoro 3akoHa N 210-P3, n degepanbHoro 3akoHa ot 6 anpenst 2011 r. N 63-®3 "O6 anekTpOHHOW
nognucu" B TOM Yucre ¢ Ucnonb3oBaHveM PernoHansHoro noprana.

2.6.6. B cnyyae oTkasa B npefoCTaBneHUN rocyqapCTBEHHOW YCIyrM No NpUYMHE OTCYTCTBUS OOKYMEHTA,
HeobxooMMOro Ans npefocTaBfeHna rocyaapCTBEHHOW YCrnyru, 3asBuTeNb NpU NOBTOPHOM obpalleHun 3a
npegocTaBrneHMeM T[OCyQapCTBEHHOW  YCnyru npeacraBnsdeT TOMbKO — 3asiBNeHWe O  npefocTaBneHumn
rocygapCTBEHHOM YCMyrM W [OOKYMEHT, OTCYTCTBME KOTOPOrO TOCMYXXUJI0 OCHOBaHMEM [ANns OTKasa, 3a
UCKIMIOYEHMEM CIyYaeB, NpeayCMOTpeHHbIX OyHKToM 4 yactu 1 ctatbu 7 PegepanbHoro 3akoHa N 210-D3.

2.6.7. 3a npepocTaBneHMe HeOOCTOBEPHbIX WM WCKaXEHHbIX CBEAEHW, noBnekwux 3a cobow
HenpaBoMepHoe NpeaocTaBneHne rocyapCTBEHHON YCryru, 3asiBUTENb HECET OTBETCTBEHHOCTb B COOTBETCTBUM
C 3akoHoaaTenbcTBoM Poccuinckon degepaumn.

2.7. UcuyepnbiBaroLwmnm nepeyeHb JOKYMEHTOB,
HeOGXO,qVIMbIX B COOTBETCTBUMN C HOPMaAaTUBHbIMU NPAaBOBbIMU aKTaMu
Ans npeaocTaBfieHNUA rocygapCTBEHHOW YCIyTru, KOTOpble HaxoaaTcs

B pacnopsixXeHuu rocyaapCcTBeHHbIX OpraHoB, OpraHOB MECTHOIro
caMoynpaBJieHNUS U UHbIX OPraHoB, y4acTBYHOLWMX B NpefocTaBleHumn
rocyaapcTBeHHbIX U MyHULMNANbHbIX YCNYT, U KOTOPbIe 3asBUTelb
BMpaBe NpeAcTaBUTb, a TakKe CMnoco6bl NX MoJy4YeHUs
3asABMTENAMU, B TOM YUCHNe B 3NIEKTPOHHOMN hopme, NOpPsfAoK UX
npeacraBneHus

[lokyMeHTbl, HeobxoauWMble AN NpedoCTaBleHWs rocydapCTBEHHOM  ycnyru, Haxodsdwuecss B
pacropsiKEHNN rOCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoyrnpaBiieHUs MyHULMnanbHbIX 06pasoBaHuii
KpacHogapckoro Kpasis M WHbIX OpraHoB, Y4YacCTBYWOLWWX B MPEAOCTaBlEHUN TOCYAAPCTBEHHbIX  UIK
MYHMLMNAnbHLIX YCIyr, U KOTOpbIe 3asiBUTENb BNpaBe NpeacTaBuTb, OTCYTCTBYHOT.

2.8. Yka3aHue Ha 3anpet Tpe6oBaTb OT 3aABUTeNS
2.8.1. YNONHOMOYEHHbI OpraH He Bnpaee TpeboBaTb OT 3asABUTENS:

NPeaocCTaBreHnst OOKYMEHTOB M WHOPMauUMM UNU OCYLLECTBINEHMS OEWCTBUA, NPELOCTaBMEHUE WK
OCYLLECTBIEHNE KOTOPbIX HE MPEegyCMOTPEHO HOPMATMBHLIMU NPaBOBLIMW akTaMu, PerynupyoLwmMMm OTHOLLEHUS,
BO3HMKalOLLME B CBSA3M C NPeAOoCTaBMNeHNEM FOCY4apCTBEHHOM YCyri;

npegocTaBneHns JOKYMEHTOB M MHopMauum, KOTopble B COOTBETCTBMM C HOPMAaTUBHBLIMW MPaBOBbIMM
aktammn Poccuickon ®egepauuy HOpMaTVBHBIMU NPABOBLIMU akTaMu KpacHoO4apCKoro kpas v MyHUUMnansHbIMy
NpaBoOBbIMW  akTaMu HaxodsATCsA B PACMOPSKEHMU  FOCYOApPCTBEHHbLIX OpraHoB,  NpefoCTaBrsoLmMX
rocyAapCTBEHHbIe YCIyr1, WHbIX rOCYyAapCTBEHHbIX OpraHoB, OpPraHoB MEeCTHOro caMoyrpaBneHus u (unm)
NMOABEAOMCTBEHHbIX [OCYyOApPCTBEHHbIM OpraHam W OpraHaMm MeCTHOro CamMOynpaBfeHWs opraHv3auumn,
y4yacTBYOLNX B NPEAOCTaBNEHNN roCyAapCTBEHHbIX UMM MYHULMNAnbHbIX YCAYr, 3@ UCKIIOYEeHNneM OOKYMEHTOB,
yKa3aHHbIX B Yactu 6 ctateun 7 PepepanbHoro 3akoHa N 210-93;

npefocTaBneHuss [OKYMEHTOB W WHGOPMaLWKW, OTCYTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npy MepBOHaYanbHOM OTka3e B MNpUEME [OKYMEHTOB, HEOOXOAUMBIX ANs NpefocTaBleHUs
rocygapcTBeHHOM ycnyru, nubo B npedocTaBlieHWM FOCyOapCTBEHHOW YCMyrn, 3a MWCKITHYEHUEM Cryyaes,
npeaycMOTpeHHbIX OyHKTOM 4 yacTu 1 ctatbu 7 PegepanbHoro 3akoHa N 210-93.

2.8.2. YNONHOMOYEHHbI OpraH nNpu NpeaocTaBleHny rocyaapCTBEHHON YCIyri No 3KCTeppuTopUarnbHOMY
npuHUMNY He BrpaBe TpeboBaTb OT 3asBuTens wnu MOL| npegocTaBneHUst OOKYMEHTOB Ha OyMaKHbINA
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HOCUTENSX, €CrnM MHOEe He MpedycMOTpeHo dhedeparnbHbiM  3aKOHOAATENIbCTBOM, PErnaMeHTUPYOLWUM
npeaocTaBneHne rocyaapCTBEHHbIX YCryr.

2.9. UcuepnbiBaroLwmin nepeyeHb OCHOBaHUMN
ANnA oTKasa B NpMemMe JOKYMEHTOB, He06X0AUMbIX
AN npeaocTaBfieHUsi FTocyJapCcTBEHHOW ycnyruv

2.9.1. OcHoBaHMeM [Ans oOTkasa B MpuemMe [OOKYMEHTOB, HeoOXoaumbIXx [Ans npeaocTaBreHus
rocyaapCTBEHHOW ycnyrn, SBNAETCA HecoOnoaeHne YCTaHOBIEHHbIX YCMOBUM MPU3HAHUSA LEWCTBUTENBHOCTU
YCUINEHHOWN KBannuLMpOBaHHOW SNEKTPOHHOM NOANUCU cornacHo nyHKTy 9 lMNMpaBun cnonb3oBaHUS YCUITEHHON
KBanuMUUUPOBaAHHON 3NEKTPOHHOW noamvMcuM npu  obpalleHun 3a MOoJlydYeHMEM [OCYAapCTBEHHbIX U
MyHUUMNanNbHbIX YCRyr, YTBEepXAEeHHbIX nocTtaHoBneHnem [IpasutensctBa Poccuiickon ®epepauumn ot 25
aBrycta 2012 r. N 852 "O6 ytBepxaeHun [lpaBui UCNOMb30BaHUSA YCUINEHHOW KBanuduumpoBaHHON
3NEKTPOHHOM nognucu npu obpaleHnn 3a MNonyydeHMeM rOCYAApPCTBEHHbIX M MyHUUMNANbHbIX YCIyr n O
BHECEHUM un3MeHeHua B [lpaBuna paspaboTkm W yTBEPXOAEHUS aAMUHUCTPATUBHbLIX pernameHToB
npegocTaBrneHns rocyAapCTBEHHbIX yCnyr".

2.9.2. OTKa3 B npueme OOKYMEHTOB, HEOOXOAMMbIX ANSA NpegoCTaBNeHUss MYHUUMMANbHOW YCIyru, He
npenAaTcTByeT NOBTOPHOMY o6pau.|,eH|/uo 3adaBuUTeNa nocrne ycrtpaHeHuda NpuynHbl, I'IOCJ'Iy)KI/IBLIJeVI OCHOBaHMeEM
Ona oTkasa.

O HanuuuMn ocHOBaHWA AN OTkasa B NMpUeMe OOKYMEHTOB 3asBUTENS MHADOPMUPYET AOSMKHOCTHOE NULIO
YMNOSTHOMOYEHHOTO opraHa nmbo paboTHMk M®L|, OTBETCTBEHHbIV 3a NpUeM JOKYMEHTOB, OOBbACHSIET 3asiBUTENIO
cogepxaHne BbiABINEHHbIX HEeO4OCTAaTKOB B MNMpencTtaBJieHHbIX OOKYMEeHTax W npeanaraeTt NpuHATb Mepbl Mo UX
yCTpaHeHuto.

YBegomneHne o6 oTkase B NMpuemMe OOKYMEHTOB, HEOOXOAUMBIX OJ1si NpedoCTaBleHNs rocyaapCTBEHHOM
ycnyru, no TpeGoBaHWIO 3aABUTENs MNOAMNUCLIBAETCA [OOMMKHOCTHBIM IMLOM  YMONTHOMOYEHHOrO oOpraHa U
BblJaeTCs 3as8BUTENIO C yKasaHWEM NpUYMH OTkasa He nosgHee 3 paGounx AHewn co AHA obpalleHns 3aaBuTens
3a nomny4yeHneM rocyapCTBEHHONM YCryriu.

He MoxeT GbiTb OTKa3aHO 3asiBUTENIO B MpYeMe OOMOSHUTENbHBIX JOKYMEHTOB MPU HanMunumM HaMepeHus
nx coaTh.

Otkas B npnemMme [LOOKYMEHTOB, HeobxoouMMbIX Ans npegoctaBleHnda rocyp,apCTBeHHoﬁ ycnyru, He
npenAaTcTByeT NOBTOPHOMY o6pau.|,eHmo 3adaBuUTeENA nocrne ycrtpaHeHUd MNpUuyunHbl, FIOCJ'Iy)KVIBLLIeﬁ OCHOBaHnemM
4OnAa OTKasa B npnemMme JOKyMEeHTOB.

2.10. UcuepnbiBaroOLWMit NepeYeHb OCHOBaHUMN
AN NPUOCTaHOBIEHUS WX OTKa3a B NpeaocTaBreHnu
rocyaapcTBeHHOM yCryru

2.10.1. OcHoBaHus ans NPUOCTaHOBIEHNS lNpenocraBneHus rocyaapCTBeHHON ycnyrm
3akoHogaTenbcTBoM Poccuickon ®egepaumm n KpacHogapcKoro kpasi He npeayCMOTPEHbI.

2.10.2. OcHoBaHVsIMM ANd OTka3a B NpegocTaBNeHnn rocyaapCTBEHHOM YCyru ABNSATCA:

obpallleHne c 3asBneHnem nuua, He obnagatolero NpaBoM Ha MONyYeHWe rocyAapCTBEHHOW YCnyrun u
(Mnn) He yNnonNHOMOYEHHOrO Ha obpalleHne ¢ TakuM 3asiBNEHNEM;

HenpefocTaBneHWe 3asBUTENeM B MOMHOM OObeMe [OOKYMEHTOB, YKa3aHHbIX B noapasgene 2.6
PernameHnTa (ganee - 4OKyMeHTHI);

npenoctaBnieHne 3adButTenieMm OOKYMEHTOB, He 3aBepeHHbIX B YCTaHOBJIEHHOM nNnopdake (B cny4ae
NnoCTynneHnda B yI'IOJ'IHOMO‘-leHHbIﬁ opraH no nhoe);

Hann4yne B npeactaBlieHHbIX 3adaBUTeENeM JOKYMEeHTaxX Cepbe3HblX noapem,quMVl, KOTOpble He MNO3BOJIAT
OAHO3HA4YHO UCTONKOBATb UX cogepXaHue,
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BblAABJ1IEHWE B NpeacTtaBJieHHbIX 3adBUTeNIeM AJOKYMEHTAaxX HeJOCTOBEPHbLIX UITN NCKaXXEeHHbIX cBedeHun;

npegocTtaeneHne 6e3 npegbsiBNEHUS OpuUriMHana KOnuii AOKYMEHTOB, HE 3aBEpPEHHbIX B YCTAHOBIIEHHOM
3akoHogaTenbcTBOM Poccuinckon degepauunm nopsake;

npu obpalleHnn B YNOSTHOMOYEHHbIN OpraH, TEppPUTOpUanbHO PacnosioXEHHbIV HE NO MECTY XUTenbCcTBa
(MecTy npebbiBaHNA) 3asBUTENS.

2.11. MNepeyeHb ycnyr,
KOTOpble ABMAITCA HEOOXOAUMBIMU U 06s3aTENbHbIMM
ANs npeaocTaBrieHNs rocyfapcTBEHHON yCnyru, B TOM Yucne
cBeAieHUs1 0 AOKYMEHTe (QOKyMeHTax), BbijaBaeMoM (BblAaBaeMbIX)
opraHusaumMsaMmu, y4acTBYHOLWMMM B NpeAocTaBneHnn rocyaapcTBeHHON
ycnyru

Ycnyr, KoTopble SIBNATCA HeobxoaumbIMM U 00A3aTenbHbIMW ANs NpefoCTaBleHnst rocy4apCTBEHHON
ycnyru, 3akoHogartenscTBoM Poccuickon deaepaumm n KpacHogapckoro Kpasi He NpeaycMOTPEHO.

2.12. NMopspok,
pa3mMmep M OCHOBaHUSI B3UMaHUSA rocyAapCTBEHHOW NOLWSIUHbI USTU UHOW
nnatbl, B3MMaeMon 3a npeaocTaBfieHMe rocyaapCTBeHHOM yChnyru

locyaapcTBeHHas NOLWNWHA UK MHas nnaTa 3a NpeAocTaBrieHre rocyaapCTBEHHON yCryru He B3VMaeTCs.
MpepocTaBneHne rocyaapcTBEHHOM YCNyru ocylecTenseTcs 6ecrnnaTHo.

2.13. MNopsagok,
pa3mep M OCHOBaHUA B3MMaHUsA NnaTtbl 3a NpegocTaBrieHue ycnyr,
KOTOpble ABMAITCA HeO6XO0AUMbIMU N 06A3aTeNbHbIMU
ANnA NnpeaocTaBNeHUsA rocyfapcTBEHHOM yCcnyru, BKIo4vas
MHdOpMaLMIO 0 MeTOAUKE pacyeTa pa3mepa Takon nnaTbl

BsumaHve nnatbl 3a NpedocTaBneHne YCryr, KoTopble ABMATCA HeobxoauMbIMU 1 0Ba3aTenbHbIMK OS
NpeaoCcTaBneHns rocyapCTBEHHOW YCNyri, BKINoYas MHopMaLmio 0 MeToauKe pacyeTa pasMepa Takoi nnarhl,
3aKkoHoaaTenbcTBoM Poccuiickoi ®egepaumnn n KpacHogapckoro kpasi He NpeayCMOTPEHO.

2.14. MakcMmMarnbHbIN CPOK OXUAAHUSA
B oyepeaun npu nogaye 3anpoca o npeaocraBreHUm
rocyfapCcTBeHHOM ycnyru, ycnyru, npegoctaBnsieMomn
opraHusauuen, y4acTByHoLEeN B NpefocTaBleHUN rocyaapCcTBeHHON
ycnyru, v nNpuv nony4yeHuun pesynbTaTa npeaocTaBrieHns
Takux ycnyr

MakcmanbHbI CPOK OXUOaHUA B odepean npu nogade 3anpoca O NpeaocTaBneHun rocygapCTBEHHOM
ycrnyrm v npu nonyyeHuu pesynbrata npeaocTaBrneHus rocydapCTBEHHOW YCMyrM Ha fWYHOM npueme B
YNONHOMOYEHHOM opraHe unu MOL| He formkeH npeBbIlWaTh 15 MUHYT.

2.15. Cpok 1 nopsgok
perucTpauum 3anpoca 3asBuTensi o NnpeaocTaBNeHumn
rocyfapcTBeHHOMW yCIyru u ycnyru, npegocraBnsiemMmomn
opraHusauuen, y4acTByHoLlen B NpefocTaBleHUn rocyaapcTBeHHON
ycnyru, B TOM Yucrie B aNeKTpoHHOW chopme

Mpuem n peructpaumst 3asBreHust (3anpoca) 3asBUTENS U LOKYMEHTOB (CBeAeHMUI), HeobXoauMbIX Ans
npefocTaBneHns rocyaapCTBEHHOW YCNyru, nogaHHbIX 3asiBUTENleM HenocpeacTBEHHO B YNONMHOMOYEHHbIN
opraH, HanpaselieHHbIX NO no4yTte, npeacrtaBfieHHbIX B (bopme QNEKTPOHHbIX OOKYMEeHTOB, B TOM 4ucne cC
ucnonb3oBaHneM PernoHanbHoro noptana, wnn 4eped MOLl, ocywectBnsieTca OOMKHOCTHBIM  FMLOM
YMNONTHOMOYEHHOIO opraHa B iEHb UX NOCTYMNMEHNS B YNOMHOMOYEHHbIA OpraH.
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Pernctpaumns 3asiBrneHus (3anpoca) U LOKYMEHTOB (CBeAeHWIn), HeobXoauMMbiX OSis NpenocTaBlieHns
rocyAapCTBEHHOWN yCnyrn, NOCTYNMBLUMX B YNMOSTHOMOYEHHbIN OpraH B BbIXOAHOW (Hepabouun unu npasgHUYHbIN
OeHb nocne OKoH4YaHus paboyero gHs), OCyLecTBNsSeTcAa AOMKHOCTHbIM FMLOM YMNONTHOMOYEHHOro opraHa B
nepBbii, CriegyroLwmii 3a HUMK, pabounii AeHb.

2.16. Tpe6oBaHMA K NOMELLEHUAM,

B KOTOPbIX NPeAoCcTaBAeTCA rocyaapCcTBeHHas ycnyra, K 3any
OXuUAaHUA, MecTam AN 3anoJsIHeHUs 3anpocoB O NpeaoCcTaBlIeHUH
rocyfapcTBeHHOM ycnyru, uHpopMaLuMOHHbIM CTeHAam ¢ obpasuamu
MX 3anosIHeHUsi U NnepevyHeM AOKYMEeHTOB, He06Xx0aAUMbIX
ANsA npeaocTaBfieHMA KaXaon rocyAapCcTBeHHOM yCIyru, pasmeLleHuto
1 ochopmneHuto BU3yasribHOM, TEKCTOBOW U MyJIbTUMEANNHOWN
MHdopmMauumn o nopsigke NpeaocTaBNeHNA Takon ycnyru, B TOM
yucne K obecneyeHunro AOCTYNMHOCTU ANA MHBaNUMAoOB yKa3aHHbIX
061BLEKTOB B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccunckon Pegepauum o coumanbHON 3aliuTe MHBaNuaoB

2.16.1. NHdpopmauus o pexrmme paboTbl 1 rpaduke npuema rpaxgaH ynosIHOMOYEHHbIM opraHom, M&L|
pasmMeLllaeTcs Ha BUOHOM MecTe Mpuv BXoAe B 30aHWe, B KOTOPOM YMOSTHOMOYEHHbIN opraH, M®Ll ocywecTenser
CBOI AeATenbHOCTb.

30aHue, B KOTOPOM npefocTtaBlideTCcd rocygapcreeHHaa ycnyra, OOJIKHO ObITb O60py,EI,OBaHO OoTAENIbHbIM
BXOOOM Ans cBOOOAHOro gocrtyna 3asiBUTENEN B MOMELLEHNE.

Bxog B 3gaHve pomkeH ObiTb 06opygoBaH WMHMOPMAUMOHHOM Tabnnykom (BbIBECKOMW), coaepallen
nHdopmaumto 06 ynonHomoyeHHoM opraHe u MOL|, a Takke obopynoBaH yAOOHOW NECTHULEN C MOPYYHSIMMU,
naHgycamu ans 6ecnpensiTCTBEHHOro NeEpPeABVIKEHUS rpaxaaH.

2.16.2. Mecta npenocTaBneHns rocyaapCTBEHHOW YCnyrun, 3an OXugaHusa, Mecta Ans 3anofiHEHWs
3asBreHn 0 NpegoCcTaBleHn rocygapCTBEHHOM yenyrn obopyayoTes ¢ y4eTom TpeboBaHun 4OCTYNHOCTM ANs
WHBaNMOOB B COOTBETCTBUM C AEUCTBYIOWUM 3akoHopaTenbcTBOM Poccunckon Pegepauum O coumarnbHOM
3alumMTe HBaNMaoB, B TOM YMcne obecneynBaloTCs:

ycrnoBus GecnpenaTCTBEHHOro A0CTyna K 06bekTy (34aHui0, MOMELLEHWI0), B KOTOPOM MNpeaocTaBnaeTcs
rocygapcTBeHHas ycnyra, a Takke Ans 6ecrnpensaTcTBEeHHOro Nofib30BaHWs TPaHCMOPTOM, CpeacTBaMu CBSA3U U
nHpopMaLMK, K MecTam oTabIXa U K NPeoCTaBNsAeMbIM B HUX yCryram;

BO3MOXHOCTb CaMOCTOSATENIbHOTO MepeaBUXKEHUs M0 TeppUTOPUKM, Ha KOTOPOW PacrorioXeHbl 0ObLEeKTbI
(3maHusa, nomMelleHusi), B KOTOPbIX MPedoCTaBMslOTCS TOCYAApPCTBEHHbIE YCMyrM, a Takke Bxoga B Takue
NOMeLLEeHNUsT 1 BbIXoda M3 HUX, MOCAAKM B TPaHCMOPTHOE CPeaCcTBO M BbiCAgkM M3 HEro, B TOM 4ucne c
Mcnonb3oBaHUEM KpPecna-KOMNsCKu,;

COMPOBOXOEHNE WMHBANMOOB, UMEKLIMX CTOMKME pacCTpPOWCTBA (PYHKLUM 3PEHUS M CaMOCTOSITENBHOIO
nepenBuXeHWs, 1 OKa3aHWe UM MOMOLLK;

Hagnexallee pasmMelleHve 00opynoBaHUS M HocUTenen MHgopmauun, HeobxooumbIX Anst obecneveHus
6GecnpenAaTCTBEHHOIO A0OCTyNa MHBaNMAoOB K 00bekTaM (30aHusM, NOMELLEHNSIM), B KOTOPbIX NPefoCTaBnsaTCA
rocygapCTBEHHbIE YCITYTU, U K yCryraM € Y4eTOM OrPaHUYEHUN NX XU3HEOEATENbHOCTY;

aybnupoeaHve HeOOXOAMMON AN MHBaNWAOB 3BYKOBOW WM 3pUTENbHOM MHpopMauum, a Takke Haanucen,
3HAaKOB W WHOW TEKCTOBOWM W rpadudeckon WHOpMaUUM 3HaKamMu, BbINOMHEHHbIMU pPenbedHO-TOYEYHbIM
wpudtom bpanns;

Aonyck cypaonepesoaymka n tudrnocypaonepeBogumka;

Aonyck cobakn-npoBoAHNKA Ha 00bEKThI (34aHUs, NOMELLEHNS), B KOTOPbIX NPEAOCTaBMASAITCA YCNyry;

oKasaHve MHBanugam nomoLLM B NpeoaoneHnn 6apbepos, MELaLWNX NONYYEHNIO UMW FOCY0apCTBEHHbIX
yCnyr HapasHe ¢ ApYrMMu nuuamm.
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2.16.3. MNomeLleHnd, B KOTOPbIX NpenocTaBndeTcs rocygapcTBeEHHas ycnyra, 3an oXmugaHus, mecta ans
3aMnofHeHnss  3anpocoB O  MpedoCTaBfieHMM  rOCYyAapCTBEHHOW  yCnyrm  OOSKHbl  COOTBETCTBOBATb
CaHUTapHO-TMrMeHNYeCcKNM npasunamM u HopMmaTnsam, nNpasunam noxapHon 6esonacHoctu, 6esonacHocTn Tpyaa,
a Takke obopygoBaTbCA CUCTEMAMM KOHOMLMOHMPOBAHUSA (OXMNaXOEHUS WM HarpeBaHusl) U BEHTUNMPOBAaHUSA
BO3QyXa, CpPEACTBAMWU OMOBELLUEHWST O BO3HMKHOBEHMM 4Ype3BblYalHOW cuTyaumu. Ha BugHOM MecTte
pacnonaratTcsl CXeMbl pa3MeLLLEHNS CPEACTB MOXAPOTYLUEHMS 1 NyTEN 3BaKyaLuu Niogen.

MpeoycmatpuBaeTca o6opyaoBaHme OCTYMHOro Mecta obLEeCTBEHHOIO Nonb3oBaHus (TyanerT).

2.16.4. KabuHeTbl o06opyaytoTca MHGOPMaUMOHHBIMKM  Tabnuukamy  (BbiBECKaMW), codepxallnmu
MHdopmauno 0 HoMmepe kabuHeTa U HaMMEHOBaHUWM CTPYKTYPHOrO MoapasferneHusl yrnoriHOMOYEHHOro opraHa,
NpefoCTaBnSAIOLLIErO FOCY4apCTBEHHYHO YCYry.

2.16.5. MecTta ans 3anofiHeHMs1 3anpoCOB O MPefoCTaBIieHWUM roCyaapCTBEHHOW ycnyri obopyayroTcs:
TenedoHoOM, hakCcoM, KONMpPoBarbHbIM annapaToM, KOMMbIOTEPaMU U UHOW OPrTEXHMKON, pabounmu cTonamm u
CTYNbAMW, KpeCenbHbIMW CEeKUMaMU Ans  noceTutenen, a Takke ChnpaBOYHO-NPaBOBbIMU  CUCTEMaMM,
MHOPMALMOHHBIMW CTEHAAMM.

2.16.6. NIHpopmaLMoHHbIEe CTEHAbI AOMKHbBI coaepaTb CBeAeHUs, ykazaHHble B NyHKTe 1.3.2 PernameHTa
N pa3mMeLLaTbCs Ha BUOHOM, AOCTYMHOM MecCTe.

216.7. OdopmneHve Bu3yarnbHOW, TEKCTOBOM W  MynbTUMeAWHOM uHdOpMauMmM O nopsake
npeaocTaBneHns rocyaapCTBEHHON YCIyrn OMMKHO COOTBETCTBOBATL ONTUMAaribHOMY 3pUTENBHOMY U CIyXOBOMY
BOCMNPUATUIO MHOPMaLUK 3asBUTENAMMN.

2.16.8. Mpuem 3asiBuTenen npu npenocTaBfeHUN rocygapCTBEHHOW YCMYrM OCYLLECTBASIETCA COrflacHo
rpacuky npuema 3aasuTenen B ynorHOMOYEHHOM OpraHe.

2.16.9. Paboyee MeCTO [OJKHOCTHOTO JiMuUa  YMOMHOMOYEHHOIO oOpraHa, npegoCTaBMSOLWEro
roCcyoapCTBEHHYO YCryry, oGopyayeTcsi KOMMbIOTEPOM U OPITEXHWMKOMW, MO3BOMSOWMMM CBOEBPEMEHHO U B
nosIHOM o6beMe nonydaTb CNPaBOYHYO MHEOPMALMIO MO BONpOcaM MpPeqoCTaBeHUsl FOCYAapCTBEHHOMN YCIyru
1 opraHv3oBaTh NpPeaocTaBreHe rocy4apcTBEHHON YCryru B NOMHOM o6beme.

2.16.10. [JomKHOCTHble nuua YNoONHOMOYEHHOr0 oOpraHa, OTBETCTBEHHble 3a MpefocTaBrieHue
MyHMUMMANbHOW  ycnyri, obecnevvBaloTcs  UWOEHTUMUKALMOHHBIMU  KapTodkamu  (Oanmpkamu) un - (Mnn)
HaCTOMNbHbLIMW TabNMYKaAMMU.

2.17. Noka3aTenu 4OCTYNHOCTHU
M KayecTBa rocyAapCTBeHHOM yCIyru, B TOM YMcne KOnm4ecTBo
B3aMMOOeMCTBUM 3asiBUTENSA C AOJMKHOCTHbLIMU NULamm
npu NpeaocTaBrieHUN rocyaapCcTBEHHOM YCIyTru U ux
NPOAOIKUTENbHOCTb, BO3MOXHOCTb Nony4yeHusa nHdopmauum o xoge
npenocTaBneHusi rocyaapCcTBeHHOM ycnyru, B TOM Yyucne
C ucnosnb3oBaHneM MHhOPMaLMOHHO-KOMMYHUKALIMOHHbLIX TEXHOJOMUN,
BO3MOXHOCTb IN60 HEBO3MOXXHOCTb NMOJTyYeHNUA rocyAapcTBEHHON
ycnyru B M®L| (B TOM Yncne B nosiIHOM o6beme), B Jl06om
TeppuTOopMarnbHOM noapasaefieHUun opraHa, npeaocTaBnALWEro
rocyfapCTBEHHYH yCnyry, no Bbioopy 3asBuTtens
(sKcTeppuTOpManbHbLIN NPUHLUA), NOCPEACTBOM 3anpoca
O NpefocTaBfieHUM HECKOSbKUX rOCyAapCTBEeHHbIX U (Unun)
MyHuuMnanbHbIX yenyr B M®L, npegycmoTpeHHoro cratben 15.1
®depepanbHoro 3akoHa N 210-®3

2.17.1. MNokasatensmy 4OCTYMHOCTM N Ka4yeCcTBa NpeaoCTaBNeHNs FoCy4apCTBEHHOM YCIyr ABMSKOTCS:

MonHoTa, akTyanbHOCTb W [OCTOBEPHOCTb WMH(popMauUMK O Nopsiake NpedocTaBreHus rocyAapCTBEHHO
yCryru, B TOM Yncrie B 3NIEKTPOHHON dhopMme;

HarnsgHoCcTb PopM pasmeLlaemon MHpopmMauum o nopsake NpeaocTaBneHns rocyaapCTBEHHON yCnyru;
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onepaTMBHOCTL W [OOCTOBEPHOCTb MNpedocTaBnseMon uHdopmauum o nopsgke npefocTaBneHus
rocygapCTBEHHOW YCnyriu;

yCTaHOBIEHNE MU cobntogeHne TpeGOBaHMVI K nomMmeweHunamMm, B KOTOPbIX MNpeaocrtaBnAeTcA
rocygapcCrtBeHHada ycrnyra,

CBOEBPEMEHHOE pPacCMOTPEHWe AOKYMEHTOB, yKa3aHHbIX B nogpasgerne 2.6 PernameHTta, a B cniyyae
HeobX0AMMOCTH - C y4acTUeEM 3asiBUTENS;

OTCyTCTBME OOOCHOBaHHbIX >arnod CcO CTOPOHbI 3asfBUTENEN Mo pesynbTataMm NpegoCTaBieHUs
rocygapCTBEHHOW yCnyriu;

cobnioaeHue CpPOKOB npegoctaBlieHnAa FOCWJ,apCTBeHHOIZ ycnyru n CpOKOB BbIMOJTHEHNA
aAMUHUCTPATUBHBLIX Npouenyp npu npegocraBiieHnn rocyp,apCTBeHHoPl ycnyru;

yCTaHOBINEHWE M cobnodeHne cpoka NpPefoCTaBNeHUs rocydapCTBEHHOW ycryr, B TOM 4Yucle cpoka
OXuZaHus B ouyepenm npu nogade 3asiBNeHns U Npy NonyyYyeHnn pesynbTaTa NpefocTaBneHus rocyaapCTBeHHOM
ycnyru;

npegocTaBrneHne BO3MOXHOCTU MOAauv 3asBreHVWs O MpefoCcTaBrieHMM roCydapCTBEHHOW YChyrn U
OOKYMEHTOB (CBefeHui), HeobxoaumbiX ONA NpefoCcTaBreHns rocyfapCTBEHHOM YCMyrn, a Takke Bblgauu
3aABMTENSIM JOKYMEHTOB MO pesynbTaTam npeaocTaBneHus rocygapcrseHHon yenyrn B8 MOL, a takke B popme
3MEeKTPOHHOro JOKYMEHTA, B TOM YMCne C UCMonb3oBaHeM PernoHanbHoro noprtana.

2.17.2. Kputepun OLEHKM KayecTBa NpedoCTaBeHus rocydapCTBEHHOW YCryru, npegocTaBnsiemMon B
3NEKTPOHHOM BUAE.

Mpy NpenocTaBneHUMU rocydapCTBEHHOW YCNyrM B 3MEKTPOHHOM chopMe nocpeacTBoMm PervoHanbHoro
nopTarna 3asiBuTento obecneyrBaeTcs:

OOCTYNHOCTb MHd)OpMaLIMI/I O nopsaake npeaocrtaBneHnA FocyﬂapCTBeHHOIZ ycnyru;

[AOCTYMHOCTb 3J1IEKTPOHHbIX (POPM [OKYMEHTOB, HeoBXoAMMbIX ANl MPEedoCTaBneHUs rocyaapCTBEHHON
ycnyru;

BpeMSs OXuaaHus oTBeTa Ha nofady 3asiBEHUs;
BpeMsi NpefoCcTaBneHNsi rocy4apCTBEHHON YCIyru;

yoobcTBo npouedyp npefocTaBneHvsl rocyaapCTBeHHOW YCryri, BKIloYas NpoLeaypbl 3anMcu Ha npuem,
nodauyn 3asBreHusi, HPOPMUPOBaHUS 3asiBUTENS O XOAe NpedoCTaBlieHNUs rocyaapCTBEHHOM yCryri, a Takke
NoslyYeHus: pesynbTata NpeaoCTaBleEHNs FTOCYAapCTBEHHOW YCIyTu.

2.17.3. B xoge npenocTaBrneHus rocygapCTBEHHOM yCnyrn 3adBuTeNb B3aMOAENCTBYET C JOMMKHOCTHLIMM
nMuamMm yrnorHOMOYEHHOro opraHa He Gonee AByx pa3 (nogaya 3asiBNeHus U UHbIX; JOKYMEHTOB, HEOOXOOUMBIX
AN NpefocTaBrieHnst rocygapCTBEHHOW YCNyrM U MorydeHue pesynbTata NpefocTaBieHnst rocygapCTBEHHON
ycrnyru), NpOAOIHKUTENBHOCTL B3aMMOLENCTBUN MpU nodadve 3asBrieHust cocTaBnsdeT He 6onee 15 MuHyT; npwu
nonyyeHnn pesynbTata MyHUUMNAanNbHOM yCnyru - He bonee 15 MUHyT.

B npouecce npeagocrtaBiieHNA FOCWJ,apCTBeHHOIZ ycnyrm  3adaBUTENb  BlpaBe 06pa|.|.|,aTbc;| B
yﬂOﬂHOMOHeHHbIVI opraH 3a nony4deHnem VIHd)OpMaLI,VIVI O Xoae npepocTtaBlieHusa FocyﬂapCTBeHHOVI ycnyrum
HeorpaHn4eHHoe Kofnnm4ecTBO pas.

B npouecce npepocTaBneHus rocygapCTBEHHOM ycryru 3asiBuTenb BripaBe obpawaTteca B MOL| 3a
nony4yeHneM uWHcopmMaumm o xoAe NpPefoCTaBEHUs MYHULMNANbHOW YCNyrn YMNONHOMOYEHHBIM OpPraHoMm
HeorpaHW4YeHHoOe KONM4ecTBo pas.

2.17.4. 3aaBuTento NpeaocTaBnsaeTcsl BO3MOXHOCTb, HE3AaBMCMMO OT €ro MecTa XWUTenbCTBa WNn MecTa
npebbiBaHns, obpalaTtecs B nobon no ero Beibopy ML, B npepenax tepputopun KpacHogapckoro kpasi ans
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NpeaoCTaBneHUsl eMy roCYyAapCTBEHHON YCIyru MO 3KCTepPUTOpManbHOMY NPUHLMMY.

MpepocTaBnenne rocygapcTBeHHon ycnyrm B MOLL no akctepputopuansHOMy MPUHLIAMY OCYLLECTBSETCS
Ha OCHOBaHWM COrnalleHWi O B3aUMOLENCTBUM, 3aKIOUYEHHbIX FOCYAAPCTBEHHbIM aBTOHOMHbIM YYpeXxaeHUeM
KpacHogapckoro kpasi "MHOrogyHKUMOHarbHbIA LEHTP NPeAoCTaBNEHUS TOCYAaPCTBEHHbLIX U MYyHULMNAMbHbIX
yenyr KpacHogapckoro kpas" (ganee - ynonHoMo4eHHbin MPL]) ¢ ynoTHOMOYEHHbBIM OpraHoMm.

2.17.5. Mpwu npeaocTasneHnn rocygapcTBeHHoOM ycnyru c 1Cnosnb3oBaHNEM
NHPOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMI, B ToM uncne EamHoro noprtana, PervoHanbHoro noprana,
3anBuTeNto obecneynBaeTcsi BO3MOXKHOCTb:!

nony4yeHust MHpopMaLMKn 0 NOPsiAKE U Cpokax NpedoCTaBreHNs rocyAapCTBEHHOM YCNyru;
3anucu Ha npvem B MOLL ana nogaun 3anpoca o NpefoCcTaBneHny rocyaapcTBEHHON YCnyru;
hopmMMpoBaHuMs 3anpoca O NPeAOCTaBNEHUM FOCYAAPCTBEHHON YCMyru;

npuema u peructpaumm ynorTHOMOYEHHbIM OpraHOM 3asiBIEHUS U UHbIX AOKYMEHTOB, HEOGXOAMMBIX Afist
NpeaoCTaBneHnsl rocyaapCTBEHHON YCIyTu;

nony4YyeHnsi cCBeeHNi 0 Xoe BbINOMHEeHUs 3anpoca;
nonyyYeHusi peaysibTata NpegoCTaBEHNs FOCY4apCTBEHHOW YCIyTU;
OCYLLECTBMNEHMS OLIeHKWN KayecTBa NnpeaocTaBneHnst rocyapCTBEHHONM YCnyriu;

aocynebHoe (BHecyaebHoe) obxanoBaHWe pelleHun n aenctBui (6e3gencTBus) opraHa (opraHusauum),
OOJDKHOCTHOrO Nua opraHa (opraHmsauumn) nnbo rocygapCTBEHHOIO UM MyHULIMNANBHOTO CIyXXallero.

2.17.6. MpepoctaBneHve  rocyAapCTBEHHOW  ycrnyrM  MOCPeACTBOM KOMMNIIEKCHOrOo  3anpoca,
npegycmoTpeHHoro cTatben 15.1 PegepanpHoro 3akoHa N 210-93, He ocyllecTBRseTcs.

2.18. UHble TpeboBaHuA,

B TOM YMCIe yuYUTbiBarLlmne 0oCo6eHHOCTU NpeaocTaBneHmns
rocyaapcTBeHHOM YCIyrn no aKcTepputTopruanbHoOMy npuHuuny (B
criyyae ecnu rocygapcTBeHHas ycrnyra npegocraBnsieTcs
Nno 3KCTeppUTOpUanbHOMY NPUHLNMNY) 1 OCOBGEHHOCTHU
npeaocTaBneHns rocyaapcTBEHHON YCNyru B 3NeKTpoHHon hopme

2.18.1. lna nony4eHunst rocyaapCTBEHHOW yCryr 3asiBUTeNb NpeacTaBnseT 3asBrneHne o npegocTaBneHnm
rocylapCTBEHHOW YyCnyru M [AOKyMeHTbl (cBedeHus), Heobxoaumble Ans NpefoCTaBneHust rocyaapCTBEHHOW
ycrnyru, B TOM 4ucrne B popMe 3MeKTPOHHOro AOKyMeHTa:

Yyepes YNONHOMOYEHHbIN OpraH;
nocpeacrtsom MoLl;

NMOCPEACTBOM  MCMOMb30BaHWS  3NEKTPOHHbLIX HocuTenen, MHGOPMauNOHHO-TENEKOMMYHMKALMOHHBIX
TexHonorun,  BkNoYas  ucnonb3oBaHve  PernoHanbHOro  nopTtana, C  NPUMEHEHWEM  YCUNEHHON
KBannMuUUMpOBaHHON 3NEKTPOHHON NOANUCHU.

2.18.2. Nopaya 3asBuTenemM 3anpoca Ha nNpefocTaBneHne rocyaapCTBEHHOW YCIYrn B 9N1EKTPOHHOM BMAE
ocylwiecTBnseTca Ha PermoHanbHOM nopTtane nocrne npoxoXaeHus npoueaypbl asTopusauun B hegepanbHom
rocyaapCTBeHHON WHOpMaLMOoHHON cucteme "EfuHaa cuctema wugeHTudukaumm u  ayTeHTudumkauum B
NHdpacTpykType, obecneuymBatollenn MHPOPMaLMOHHO-TEXHOMOMMYECKOe B3aMMopencTeme WHEAOPMAaLMOHHBLIX
CUCTEM, UCMONb3yeMbIX Ans NPeAOoCTaBMEHUS FOCYAAPCTBEHHbIX W MyHUUMNANbHBIX YCNyr B 3MEKTPOHHOW
dopme"” (ganee - ECUA).

2.18.3. ®opmumpoBaHme 3anpoca Ha PervoHanbHOM nopTtane oCyLecTBNAETCA NOCPEACTBOM 3arofiHEHWS
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3MNEeKTPOHHOW hOpMbI 3anpoca 1 NpunoxeHvem Tpebyembix AOKyMeHToB 6e3 Heo6XoaAMMOCTU AOMOSHUTENBHON
nogaym 3anpoca B kKakon-nnbo uHom opme.

2.18.4. MNpu obpalleHnn 3aaBUTENs 3a NpegocTaBleHNEM roOCyAapCTBEHHOW YCIYrn B 31IeKTPOHHOW hopme
npunaraemble OOKYMEHTbI OJDKHbI ObiTb MOAMMCaHbI ANEKTPOHHOW MOAMUCHI0 3asBUTENA B COOTBETCTBUM C
TpeboBaHnsmn PepepanbHoro 3akoHa ot 6 anpensa 2011 r. N 63-®3 "O6 anekTpoHHOM noanucn” n cTartbamu
21.1 n 21.2 depepanbHoro 3akoHa N 210-93.

[paBuna Mcrnonb3oBaHUS YCUNEHHOW KBanMUUMPOBaAHHOW 3MEKTPOHHOW moanvcu npu obpalleHun 3a
MonydeHNEM FOCYLAPCTBEHHbIX WM  MyHUUMMANbHbIX YCNyr YTBEPXAEHbl MocTaHoBreHvem [lpaBuTenbcTBa
Poccuiickon ®epepauun ot 25 aerycta 2012 r. N 852 "O6 yTtBepxaeHun lNpaBun ncnonb3oBaHUSA YCUNEHHOW
KBanuMuUUPOBaHHON 3NEKTPOHHOW noAmvMcuM npu  obpalleHun 3a MoslydYeHMeM [OCYyAapCTBEHHbIX U
MYHULUMMAnNbHBLIX YCNYr U O BHECEHUM U3MeHeHus B [MpaBuna paspaboTku u yTBepXAeHUS agMUHUCTPATMBHBIX
pernaMeHToB NpefoCTaBneHNst roCy4apCTBEHHbIX yCnyr".

[MpaBuna onpegeneHMs BUAOB 3IIEKTPOHHOW MOAMMCK, WCMONb30BaHNE KOTOPbIX [AOMyCcKaeTcsl npu
obpalleHnn 3a nonyyeHMeMm rocyaapCTBEHHbIX W  MYHMUMMANbHbBIX YCNYr, YTBEPXAEHbl MOCTAHOBMEHNEM
MpaBsutenbctea Poccuiickon depepaumm ot 25 uwoHa 2012 r. N 634 "O Bugax SNEKTPOHHOW NOAMMUCH,
NCMNosb30BaHWE KOTOPbLIX AONyckaeTcsi npyu obpalleHnn 3a nonyYeHWeM rocydapCTBEHHbLIX M MyHMLMNANbHBIX
yenyr".

lMepeyeHb BMOOB 3MEKTPOHHOW MOAMNWCK, KOTOPblEe AOMYCKalTCH K MCNOMNb30BaHMO npu obpaleHun 3a
nonyyYyeHVeM rocydapCTBEHHOW YCNyrn, OKasblBaeMOW C MPUMEHEHWEM YCUMEHHOW KBanuguumMpoBaHHOM
3NEKTPOHHOW MOANUCK, onpedenseTcs Ha OCHOBaHUM YTBEPXKOAEMOW OpraHoM, nNpefocTaBnAoLWnM
rocygapCTBEHHYO ycryry, no cornacosaHuto ¢ ®epepanbHoi cnyxbor 6esonacHoctn Poccunckon depepaumm
mMogdenu yrpo3 6esonacHOCTM MHdoOpMauMn B MHAOPMAaUMOHHOM cucTeme, MCNofb3yeMon B Lensx npvema
obpallieHn 3a MonyvYeHnem rocygapCTBEHHOW yCnyr u (unv) npefaocTaBreHns rocydapCTBEHHOW YCnyrn B
cooTBeTCTBMM C TpeboBaHuamu PegepansHoro 3akoHa ot 6 anpens 2011 r. N 63-®3 "O6 anekTtpoHHon nognucu”
n nocraHosnenus lNpasutensctBa Poccunckon ®egepaummn ot 25 mioHa 2012 r. N 634 "O Bugax aneKTpoHHOM
noamnucK, MCNonb30oBaHWE KOTOPbIX JonyckaeTcd npu obpalleHun 3a noryyYeHneM roCyAapCTBEHHbIX W
MyHULMNanbHbIX ycnyr".

3asButenb - dusmMyeckoe nMUO BrpaBe WUCNOMb30BaTb MPOCTYHO 3NEKTPOHHYK MOANUCH B Cryyae,
npegycmoTpeHHoM nyHkTtoMm 2.1 MNpasun onpegeneHns BUAOB 3NEKTPOHHOW NOAMUCU, UCNOSb30BaHUE KOTOPbIX
ponyckaetcsi npu obpalleHun 3a MnosydeHMeM rocyAapCTBEHHbIX M MyHMUMNAnbHbIX YCAYr, YTBEPKOEHHbIX
noctaHoeneHnem [pasutensctBa Poccuiickon degepaumm ot 25 noHa 2012 r. N 634 "O Bugax anekTPOHHON
MoAnNuCK, WCMONb30BaHME KOTOPbIX [OMyckaeTcs npu obpaleHun 3a MNOoMnyvYeHUWEeM TroCyAapCTBEHHbBIX U
MYHMUMMAnNbHbBIX YCryr", COrnacHoO KOTOPOMY, B Cryvae ecnv npu oOpaleHunm B SfEeKTPOHHOW dopme 3a
nonyyYyeHVeM rocygapCTBEHHOW yCMyrn uaeHTudukaums u ayteHTudukaumsa sassutens - uanyeckoro nvua
OCyLLEeCTBRAITCA € ucnono3osaHnem ECUA, 3aasuTens BnpaBe UCMONb30BaTh MNPOCTYHO 3NEKTPOHHYIO NOAMUCH
npu obpalleHun B 3NEKTPOHHOW (hopMe 3a MOoNyYeHWem rocyAapCTBEHHOW (MyHUUMNanbHOW) ycryru npwu
YCINOBMU, YTO MpU Bblgaye Kroya NPoCTON SMEKTPOHHOM NOAMUCU JIMYHOCTb (PU3MYECKOTO NLLa YCTaHOBIEHA Mpu
NINYHOM NpUEME.

CpoK OCYLLECTBMNEHNA OOMKHOCTHLIM JULIOM YMNOMHOMOYEHHOIO OpraHa MnpoBepkun OeNCTBUTENbHOCTU
YCUINEHHON KBanNMULMPOBaHHOW 3MEKTPOHHOW MoANMuUCU 3asiBUTENsl, WCMONb30BaHHOW Npu obGpalleHun 3a
Nnony4yeHMeM TroCy[apCTBEHHOW YCINyrM, a TakkKe YCUINeHHOW KBanMpuUUUPOBAHHON 3MEeKTPOHHOW MoAnucu
HOTapwyca, B Cliyyae 3acBUOETeNbCTBOBAHUSI MM 31IEKTPOHHOrO obpasa Konuu AOKYMEeHTa ero opuruMHany, He
JOIDKEH npeBbiwaTh 1-ro paboyero AHs co AHS NOCTYMIEHNs 3anpoca.

2.18.5. M®L| npn obpalLeHnn 3asBuTens 3a NpeaocTaBneHneM rocygapCTBEHHONM YCryri OCyLLEeCTBRAIOT:

hopMUpPOBaHME IMEKTPOHHBIX AOKYMEHTOB W (MnUN) SMEKTPOHHbIX OOpasoB 3asABNeHUs, OOKYMEHTOB,
MPUHATBIX OT 3asBUTENS, KOMUA OOKYMEHTOB FIMYHOIO XpPaHeHWsl, NPUHATbIX OT 3asBuTens, obecneymBas mx
3aBepeHne 3MNeKTPOHHOW NOAMUCHI0 B YCTAHOBITEHHOW NOPSKE;

HanpaBfeHNe C MCMoNb30BaHNEM WHEHOPMALMOHHO-TENEKOMMYHUKALMNOHHBLIX TEXHOMOMMIM 3MEKTPOHHBbIX
OOKYMEHTOB 1 (MnM) 9NEKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX YNOMHOMOYEHHBIM AOMKHOCTHBIM FMLIOM
M®LL, B ynOnMHOMOYEHHbIN OpraH, MpegoCTaBnALWNA rOCYSaPCTBEHHYO YCyry.
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3asBuTENb HE3ABMCMMO OT €r0 MeCTa XUTenbCTBa Unn mecta npebbiBaHMsA nmeeT npaso Ha obpalleHne B
nobonn no ero Bbibopy MOLlI B npepenax Tepputopum KpacHogapcKkoro kpasi gns npefocTaBineHus emy
[ocymapcTBeHHOW ycnyrm B 4acTM Moaym 3anpoca (3asiBfeHus) M [OKYMEHTOB Ha npefocTaBneHue
rocy4apCTBEHHOW YCNyru No 3KCTEPPUTOPUANTbBHOMY MPUHLMMY.

HenctBnust no npuemy 3asiBNeHUN WU JokymeHToB B MOLL no skctepputopmanbHOMYy MpUHLMNY
OCYLLECTBMAETCH Ha OCHOBaHWM COrMalleHns O B3aMMOAENCTBMM, 3aKMHOYEHHOro YNOoNHOMOYeHHbIM MOL ¢
YNONTHOMOYE€HHbIM OpraHoMm.

3. CocTasB,
nocrnepoBaTesibHOCTb U CPOKU BbINMONIHEHUS aAMUHUCTPaTUBHbIX
npoueayp (aencrTeunin), TpedboBaHNA K NOPAAKY UX BbINOJSTHEHUA,
B TOM 4Yucrie 0COGeHHOCTU BbINOMIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(mencTBUi) B aneKTpoHHou chopme

3.1. UcuepnbiBarowmn nepeyeHb
aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUM) Npu NpeaocTaBieHnm
rocyfapCcTBeHHOM ycnyru

3.1.1. MNpepocTaBneHne rocynapCTBEHHOW YCnyrn BkNoYaeT B cebs nocrnenoBaTenbHOCTb CreayoLLmX
a4MWHUCTPaTMBHbIX NpoLeayp:

npyveM 1 perncrTpaums 3asBrieHns O npefocTaBeHun rocyJapCTBEHHOW YCnyru U npunaraembix K Hemy
OOKYMEHTOB, YKa3aHHbIX B nogpasgerne 2.6 PernameHTa;

paccMOTpeHue 3asiBNeHVsl U Npunaraemelx K HEMy JOKYMEHTOB (CBELAEHWI) ANA YCTaHOBMEHWS NpaBa Ha
nony4YeHue rocyapCTBEHHO yCryru;

NPUHSITUE peLLeHNs o NpegocTaBneHnn nNubo o6 oTkase B NpefoCTaBNeHUN rocy4apCTBEHHOW yCnyru;
nepepaya Kypbepom naketa [JOKyMEHTOB U3 YNONHOMOYEHHOro opraHa B M®L;

Bbla4va (HanpaBneHme) 3adaBuUTeNto MyHUUMNanbHOro npaBoBOro akTa [0} npenocTtaBlieHUn
FocyﬂapCTBeHHOﬁ ycnyrum nnbo NMCbMEHHOTO OTKa3a B ee npenocrtaBiieHnn, C ykasaHnem npmuymnH oTkasa.

3.2. NocnepoBaTenbHOCTb
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencremmn)

3.2.1. MNpuem n peructpaums 3asiBNeHNs O NpegoCTaBeHNN rocygapCTBEHHON YCNyrn u npunaraembix K
HeMy JOKYMEHTOB, yKa3aHHbIX B nogpasaene 2.6 PernameHTa.

OcHoBaHueM pAna Hayana agMUHWCTPATUBHOW Mpoueaypbl sABnseTcs obpalleHve 3assBuTens 3a
npegocTaBneHneM rocyqapCTBEHHOW YCMyrM B YMNOMHOMOYEHHbIN OpraH C 3asBreHneM U AOKyMEHTaMmMu,
yKasaHHbIMW B noApasgene 2.6 PernameHTta, unu nonydyeHue 3asBneHvs n (Mnn) AOKYMEHTOB YNONHOMOYEHHbIM
opraHom n3s MoLl.

YKazaHHble 3asiBNEeHWE W OOKYMeHTbl MOryT GbiTb HampaBrieHbl B YMOMHOMOYEHHbI OpraH no nodyte. B
3TOM Cny4yae HanpaBnslTCs KOMWU OOKYMEHTOB, BEPHOCTb KOTOPLIX 3aCBMOETENbLCTBOBAHA B YCTAHOBMNEHHOM
3aKOHOM MNopsake, NOAMUHHMKA OOKYMEHTOB He HanpaBnsaoTCs.

HanpaBneHvne 3asBneHuss U [OKYMEHTOB MO MoO4YTe OCYLECTBMsSeTCS Crnocobom, MNo3BONsoLWUM
noATBepanTb haKT U AaTy OTNpaBreHus.

J[loMKHOCTHOE NULIO YMONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a BbIMOMHEHVE aAMUHUCTPATUMBHOM
npoueaypsbi:

npoeepdeTr Hanun4ne [OOKYMEHTOB, H606XOp,MMbIX ana  npepocrtaBlieHUA FOCy.lJ.apCTBeHHOVI ycnyru,
COrnacHo nepeYHo, ykasaHHoMy B noapasgene 2.6 PernameHTa;
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NPOU3BOANT PernucTpaumuio 3asiBreHnsl U OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6 PernameHTta, B AeHb
NX NOCTYMMEHUS B YNONMHOMOYEHHbIN OpraH;

CONoOCTaBNAET yKa3aHHbIe B 3aABl1IEHNN CBeOeHUA U OaHHble B NpeaCcTaBlI€HHbIX JOKYMEHTaX;

BblABNAET Hanunyne B 3adABlIEHUN U OOKYyMEeHTax I/ICI'IpaBJ'IeHI/II7I, KOTOpble He No3BONAKT OAHO3HA4YHO
MCTOJIKOBATb UX coaepXaHne;

B Cryyae npeacTaBneHWss He 3aBEepeHHOW B YCTAHOBMEHHOM Mopsgke  KONUW  OOKYMEHTa,
npegycMoTpeHHoro nogpasgenom 2.6 PernameHTa, 4OMKHOCTHOE NULUO YNOMHOMOYEHHOro opraHa crivyaeT ee ¢
OpUrMHanoMm u CTaBUT Ha HeW 3aBepuUTenbHY0 Haanuch "BepHo”, 4OMKHOCTL Nvua, 3aBepUBLLIETrO KOMUIO, NIUYHYHO
noannch, MHUUMansl, hammnuio, Aaty 3aBepeHns, a OpuriHanbl AOKYMEHTOB BO3BpaLLaeT 3asBUTENIO;

BblJaeT pacnucky-yBedomreHme o npueme (permctpaumm) AOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6
PernameHTa. Npn HanpaBneHun QOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6 PernameHTta, No noyte HanpasnseT
n3BeLleHne o garte nonyvyeHus (perncrpaumm) ykasaHHbIX JOKYMEHTOB He no3gHee 4yeM vepes 5 paboumx gHewn ¢
AaTbl X NOnyyYeHns (peructpaumm) no noyTe.

B cnyyae ecnu [OoOKyMeHTbl, yKkasaHHble B noppasgene 2.6 PernameHTa cogepXaT OCHOBaHWS,
npeaycMoTpeHHble nyHKTOM 2.9.1 PernameHTta, OOMKHOCTHOE NUUO YMNOSTHOMOYEHHOrO oOpraHa npuHMMaeT
pewweHne o6 oTkase B npueme OOKYMEHTOB, HEODXOAUMbLIX OMsi NPenoCTaBMEeHNsa rocyqapCTBEHHOW yCnyrn u
HanpaBndeT 3adaBUTENO yBeOgOMITeHMe 06 oTkase B npnemMme OOKyMEeHTOB, HGOﬁXO,EI,I/IMbIX Ona npegocrtaBlieHnA
rocyapCTBEHHOW YCMyrn ¢ ykasaHMeM NpuymnH oTkasa.

MakcumanbHbIi CPOK BbINOMIHEHUS aAMUHUCTPATUBHLIX Mpouenyp, MpPeayCMOTPEHHbIX MnyHKToM 3.2.1
PernameHTa, coctaenset 1 pabounii AeHb.

Kputepnem npuvHATUA pelleHuss no [aHHOW aAMWHUCTPATMBHOM Mpouedype SBMAseTca OTCyTCTBME
OCHOBaHW/ Onsi OTKka3a B MpuemMe [OOKYMEHTOB (cBegeHwin), Heobxoaumbix ANs NpefocTaBneHus
rocygapCTBEHHOW YCNyrin.

Pe3yJ'IbTaTOM aD,MMHMCTpaTI/IBHOIZ npouenypbl 4ABndAeTCA perucrpaumnda 3adaBlieHnda O npenocTtaBlieHnn
FOCYﬂapCTBeHHOVI ycnyrm n npunaraemMbixX K HeMy OJOKYMEHTOB (CBG,D,GHI/IVI) nnn OoTKas B npnemMme OJOKYMEHTOB, Npu
BbISIBIIEHUN OCHOBaHWI ANs oTKasa B npnemMe JOKYMEHTOB.

Cnocobom dukcaumm pesynbTata agMMHUCTPATMBHOW nNpoueaypbl SBMASETCS Bblgaya 3asiBATENHO
OOIMKHOCTHBIM NMLOM YNOMHOMOYEHHOrO opraHa pacnucku-yBeaoMIeHnst 0 npueme (pernctpaumm) 3asBneHust o
NpefoCTaBnNeHUN roCyapCTBEHHOW YCMyrM U NpunaraeMbix K HEMY OOKYMEHTOB UMW Bblada yBedoMneHust ob
oTKa3e B MNpuemMe LOKYMEHTOB, HeoOXOoOWMbIX ANSi NPeAOCTaBNEHUsl rOCy4apCTBEHHOW YCMYyrM C yKaszaHWeM
NPUYMH OTKa3a.

WcnonHeHne OaHHOMN aﬂMMHMCTpaTI/IBHOVI npouenypbl BO3J10KEHO Ha OOJMKHOCTHOE nmyo
YNOJIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a MNpuem (perMCTpaLl,l/IlO) 3adBrieHna 1 npunaraeémMmblXx K Hemy
OOKYMEHTOB, HeobxoouMbIX Ans npenoctaBiieHnsa rocyp,apCTBeHHon ycnyru.

3.2.2. PaccmoTpeHue 3asBrneHvus M npunaraemblx K HeMy OOKYMEHTOB (CBeAeHWW) Ans YCTaHOBIEHWs
npasa Ha nosny4YeHue rocygapCcTBEHHON YCnyru.

OcHoBaHveM [Ans Havana agMUHUCTPATMBHOM nNpouedypbl SABNSETCA  MOCTYMneHue OOKYMEHTOB,
npeaycMOTPeHHbIX nogpasaenom 2.6 PernamenTa.

JOMKHOCTHOE NNLO  YNMONTHOMOYEHHOTO OpraHa OCYLUECTBMSET MPOBepKY [AOKYMEHTOB, YKasaHHbIX B
noapasfene 2.6 PernameHTa, Ha npeamMeT COOTBETCTBUS AEWCTBYIOWEMY 3aKOHOAATENbCTBY W HanMuus
OCHOBaHWiA ANs NpeAoCTaBNeHUs FoCyaapCTBEHHON yCryrn MMBo OCHOBaHWIA Aflsl OTkasa B ee NpeaoCTaBNeHnu.

MakcumanbHblii CPOK BbINONHEHWS aAMUHUCTPATMBHOM NpoLeaypbl cocTaBnaeT 1 paGounii AeHb.

Kputeprvem NpuHATUS peLueHusi Mo OaHHOW agMMHUCTPaTMBHOW Mpouedype SIBMSieTCS COOTBETCTBUE
MONMHOro KOMMMEeKTa [OKYMEHTOB, MpedyCcMOTPEHHbIX noapasgenom 2.6 PernameHnta, TpeGoBaHUsM
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3aKoHoZaTenbCTBa, PEryMPYIOLLEro NpeaocTaBneHnsl rocy4apCTBEHHOM YCIyTu.

Pe3yJ'IbTaTOM a,EI,MMHI/ICTpaTMBHOIZ npouenypbl  ABndAeTca ocyuwectBleHne AOJIDKHOCTHbIM - JIULIOM
YNOJIHOMOYEHHOIro opraHa npoBepKM OOKYMEHTOB, YKa3aHHbIX B nogpasaerne 2.6 PernameHTa, Ha npegmMmeT
COOTBETCTBUA ﬂeVICTByPOU.leMy 3aKoHOOaTelbCTBY.

Cnocobom cbukcauum pesynbtata agMUHUCTPATMBHOW NpoLeaypbl SIBNSETCS pacCMOTPEHNE 3asiBreHus 1
npunaraembix K HeMy [OOKyMEHTOB (CBedeHW) AN yCTaHOBIEHMS MpaBa Ha MonyyvyeHue rocyaapCTBEHHOW
ycnyru.

VcnonHeHve  gaHHOW  agMUMHUCTPATUMBHOW  npouenypbl  BO3MOXEHO Ha  OOMMKHOCTHOe  fivuo
YNOSTHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a PacCMOTPEHWe 3asBreHUa 1 npuraraemblXx K HEMY OOKYMEHTOB,
HeoOXOoAMMbIX AN NpeoCTaBNeHNst roCy4apCTBEHHOM YCMYIu.

3.2.3. lNpuHATHe pelleHus o npegocTaBneHnn nubo ob oTkase B MpenoCTaBMEHUN rOCyAapCTBEHHOW
ycnyru.

OcHoBaHMeM fOnsi Havana agMWHUCTPATMBHOM Mpouedypbl  SBNSieTCs  pe3ynbTaT  MpoBefeHus
aAMNHUCTPaTMBHbIX AENCTBUI, YKa3aHHbIX B NyHKTax 3.2.1 u 3.2.2 PernameHTa.

[OMKHOCTHOE NMLO YNOSIHOMOYEHHOrO OpraHa no pesynbTaTamM MPOBEPKM OOKYMEHTOB, yKasaHHbIX B
nogpasgene 2.6 PernameHra:

ocbopMIISieT NPOEKT MyHMLMMNANbHOrO NPaBOBOrO akTa O NpeAoCTaBleHNN rocyaapCTBEHHON yenyru, nnbo,
MPpU HANU4YUM OCHOBAHUIA, FOTOBUT MUCbLMEHHBIN OTKa3 B ee NPeaoCTaBNeHn, C ykasaHmeM NpudmH oTKasa;

pacnevyaTtbiBaeT NpoeKkT MyHuumnarnbHOrNo npaBOBOro akta O npenocTtaBlieHUN rocyp,apCTBeHHoVI ycnyrum
nnBo NMCbMEHHbIN OTKa3 B ee npegocrtasriieHnn, C ykasaHMeM npuynH OTkasa,;

npoBepsieT NPOEKT MYHWULIMNANbHOIO MPaBOBOro akta O NPeAoCTaBIEHUN FOCYAapCTBEHHOW ycnyrn nnbo
MUCbMEHHBIN 0TKa3 B ee NpeJoCTaBeHun, C ykazaHnem Npu4nH oTkasa;

NMPOBOAMT COrfacoBaHWe NpoeKkTa MyHUUMNaIbHOro NPaBoOBOro akTa O NPEeAOCTaBEHUN FOCYAapCTBEHHOW
yCnyrv B CTPYKTYPHbIX NoApasaeneHnsx yrnoHOMOYEHHOrO opraHa;

nepenaeTt npoektT MyHUUUnanbHOro npaBOBOro akta O npenoctaBlieHUn rocyp,apCTBeHHoVI ycnyrn Ha
noanncb pykoBOOAUTENHO YNOJTHOMOYEHHOIO OpraHa;

npu Hann4um OCHOBaHW Onsi OTKa3a B npenocrtaBiieHUn FOCyJJ,apCTBeHHOIZ ycnyru, npeactaBndeT NpoeKkT
NMMCbMEHHOIo OTKa3a B €€ npenocrtaBsfieHnun, C YyKasaHnem nNpudnH OTKada, Ha nognncb pykoBOOAUTENHO
YNOJSIHOMOYEHHOro opraHa.

PyKOBOp,I/ITeJ'II: YNOJNTHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a NnpuHATHUE peLlleHna o npenocTtaBlieHNN nubo
06 oTkase B nNpefoCTaBiEHUW FOCYAapCTBEHHOW YCNyrn, paccMaTpuBaeT MPOEKT peLUeHUst O NpeaoCcTaBeHum
nmbo ob oTkase B NpenoCTaBMNeHWM rocyfapCTBEHHON YCMyrv, OLEHUBAET MPOEKT pelleHuUsl B COOTBETCTBUM C
3akoHofaTenbcTBoM  Poccuiickoin  Pepepaumu,  3akoHodaTenbCTBOM  KpacHopgapckoro  kpasi,  WHbIMU
HOpPMaTVMBHBIMW NpPaBoBbLIMM akTamu Poccuiickor ®epepaummn 1 KpacHogapckoro Kpasi, perynupylowmmm
OTHOLLEHMS MO NpefoCTaBlIEHNIO FOCYAAaPCTBEHHOW YCNyru, NOAMNMCHIBAET NPOEKT peLleHus 0 NpeaoCcTaBneHun
nnbo o6 oTkase B NpedoCcTaBneHnm rocygapCTBEHHON YCyTu.

MyHUUMNanbHLIA NPaBOBON akT O NPeAoCTaBNeHUN roCyAapCTBEHHOW YCryrn nNMbo NUCbMEHHbIN OTKa3 B
ee npedocTaBfeHnKn, C ykasaHuem MpuYMH OTKasa, odopMIisieTcsl B OBYX 3K3eMMnspax, OAMH M3 KOTOpPbIX
BblJAETCH Ha PYKU 3asiBUTESTIO, @ BTOPOW 3K3EMINSISIP XPaHUTCS B YNOSTHOMOYEHHOM OpraHe.

MakcumanbHoe Bpemsi BbINOMTHEHUS aAMUHUCTPATUBHOW NpoLieaypbl CocTaBnsAeT 3 paboumx aHS.

KpuTepmem npuHATUS pelleHns no gaHHOW agMUHUCTPATUBHOM nNpoLeaype ABngeTca Hannvme oCHOBaHUM
ANd npegocTaBneHus rocygapcTBeHHon ycnyrn nnbo o6 oTkase B NpegocTaBneHny rocy4apCTBEHHOW YCyru.
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Pe3ynbTaTtom agMVHUCTPATUBHOW NpoLeaypbl SBSETCS NOANMCaHME MYyHMUMNANIbHOrO NpaBoOBOro akTa o
NpeaoCTaBneHn rocyaapcTBEHHOM yCnyrn NGO MUCbMEHHOro OTkasa B ee MNpeaoCTaBNeHuu, C ykasaHuem
NPUYMH OTKa3a.

Cnocobom cukcaummn pesynbTata agMUHUCTPATUBHOWN MpoUeaypbl SBMSETCS M3daHWe MyHUUMnanbHOro
MpaBOBOro akTa O NPeAoCTaBEHUN FOCYAapCTBEHHOW YCryrn NMBOo NMCbMEHHBI OTKa3 B ee NpeaoCTaBeHnm, ¢
yKazaHWeM MpuYnH oTKasa.

WcnonHeHne AaHHON aﬂMMHMCTpaTMBHOVI npouenypbl BO3J10KEHO Ha OOJIKHOCTHOE nmyo
YNOJSIHOMOYEHHOro opraHa.

3.2.4. Nepenada Kypbepom nakeTa JOKYMEHTOB M3 YMNOMHOMOYEHHOro opraHa 8 ML,

OcHoBaHMeM Ons Hadana aaMWHUCTPATMBHOM Mpouedypbl SIBNAETCA MNOATOTOBMEHHbI ANA Bblgaym
MYHMUMMAnNbHbLIA NPaBOBOWM akT O MPeAoCTaBfieHMM TOCYAapCTBEHHOW YCIyrM NMbBO MUCbMEHHLIN OTKa3 B ee
npenocTaBrieHnm, C yKkazaHMeM NpuynH oTkasa.

Mepenaya OOKYMEHTOB, SBMSIOWIMXCHA Pe3ynbTaToM MNpefoCTaBreHnss rocygapCTBEHHOM ycnyru, u3
YyMONTHOMOYEHHOro opraHa B MOLl ocyuiectBnsieTca B COOTBETCTBMM C  YCIMOBMSIMW  COMMALLEHUss O
B3aUMOJENCTBUN.

lMepenaya OTBETCTBEHHLIM [OOSMKHOCTHLIM NULOM  YNOSTHOMOYEHHOro opraHa [AokymeHToB B MOL|
OCYLLEeCTBMSETCA B TeyeHue 2 paboumx OHeEN nocre perncrpaumu OOKYMEHTOB, SBMSIOLMXCA pe3ynbTaTom
npedocTaBneHns rocydapCTBEHHOW YCAyrM, Ha OCHOBaHWM peecTpa, KOTOPbI COCTaBMseTcsa B OBYX
3K3emMnnsApax, U CoaepXnT AaTy v BpeMs nepefadn JOKYMEHTOB, a Takke 3aBepseTcs NOANNCAMU JOMKHOCTHOrO
nvua ynonHOMOYeHHOro opraHa n pabotHuka MOLL.

MakcumanbHbIi CPOK BbIMNMOJIHEHNA aﬂMMHMCTpaTMBHOVI npouenypbl cCoOCTaBnAaAeT 2 paGqux OHA.

Kputepmnsimm npuHATUA peLleHnst No 4aHHOW aAMUHUCTPATMBHOW npouenype ABnsieTCs NOArOoTOBMNEHHbIN K
Bbldaye 3asBUTEN0 MYHMUMMAmNbHbLIA MPaBOBOM aKT O MpefoCTaBfeHUM rocygapCTBEHHOM ycnyrn nvbo
NMCbMEHHBIN 0TKa3 B ee NpeoCTaBreHnn, ¢ ykasaHnem npuumH otkasa, 8 MOLI.

PesynbTatoM agMuMHUCTpaATUBHOM Npouenypbl siBnsaetcs nonyvyeHne MOLL pesynbrata npegoctaBneHuns
rocygapCTBEHHOW yCcnyru Ans ero Bblaadn 3agBuTento.

Cnocobom dukcauum pesynbraTa BbINOMHEHWUS aOMUHUCTPaTUBHOW Mpouedypbl SIBASETCA Hanuune
noanucein OOMKHOCTHOMO Nnua yNofIHOMOYEHHOro opraHa u patoTtHuka M®L| B peecTpe, coaepxallem gaty u
BpPeMsi nepeayn naketa JOKYMEHTOB.

WcnonHeHne AaHHON aD,MI/IHMCTpaTI/IBHOI;I npouenypbl BO3J10KEHO Ha OOJMKHOCTHOE nmyo
YNOJSIHOMOYEHHOro opraHa, OTBeTCTBeHHOE 3a nepeaavy naketa JOKyMEeHTOB B MCDU,.

3.2.5. Bblgaya (HanpaBneHue) 3asBUTEN0 MYHULMNANbHOrO MNPaBOBOrO akta O MpefoCTaBeHUn
rocyaapCTBEeHHOW ycnyrn Nnbo NMCbMEHHOIo 0TKasa B ee NpeoCTaBeHnn, C ykaszaHMeM NpuUmnH oTkasa.

OcHoBaHMEM AN Hayana agMUHUCTPATUBHOM Npouedypbl SIBASETCA MNOAMUCaHHbIA MyHULMNAnNbHbIRA
NMpaBOBOMN aKT O MPEAOCTaBMNEHUN FrOCYAapCTBEHHOW YCryri fMBo NMUCbMEHHLIN OTka3 B ee NPefoCTaBrieHun, ¢
yKazaHWeM MpuYnH oTKasa.

MyHUUMNanbHLIA NPaBOBON akT O NPeAoCTaBNeHUN roCyAapCTBEHHOW YCryrn nNMbo NUCbMEHHbIN OTKa3 B
ee npedocTaBfeHnKn, C ykasaHuem MpuYMH OTKasa, odopMIisieTcsl B OBYX 3K3eMMnspax, OAMH M3 KOTOpPbIX
BblJAETCH Ha PYKU 3asBUTENN), @ BTOPOI IK3EMMMISP XPaHWUTCS B YNOJTHOMOYEHHOM OpraHe.

Bmecte ¢ nMCbMEHHbIM OTKa3oM B npegocTtaBiieHnn FOCWJ,apCTBeHHOIZ ycnyru, C ykas3aHnem npuHmnH
OTKa3a, U nopdanka ero obxanoBaHusl B Cyp,GGHOM nopagke, 3aAaBUTENIO BO3BpallakdTCA npenocrtaBrieHHble M
OOKYMEHTbI. Konuu YKa3aHHbIX JOKYMEHTOB XpaHATCA B YNOJIHOMOYEHHOM OpraHe.

MoBTOpHOE OGpalleHne 3asaBUTENS MO BOMPOCY NPedoCTaBlieHWsl roCyAapCTBEHHON yCryry OonycKkaeTcs
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nocne yctpaHeHna UM npuymnH, ABMBLLNXCA OCHOBaHMEM )14 OTKa3a B ee npeaoctaBiieHnn.

MakcumanbHblii CPOK BbIMOMNHEHUST aAMUHUCTPATMBHON Npoleaypbl - He nosgHee 15 pabounx gHen co AHs
perucTpaummn 3asiBfieHns 1 oOKYMEHTOB, yKkasaHHbIX B nogpasaerne 2.6 PernameHTa, B YNONHOMOYEHHOM OpraHe,
B TOM YMCIlEe CO OHS WX MONYYEeHUs YNONTHOMOYEHHbLIM OpPraHOM MO Mo4YTe, B 3NIEKTPOHHON chopMe unu yepes
M®LL, a Takke ero noanMcaHns AOMKHOCTHBIM NTULIOM YTNOMHOMOYEHHOIO opraHa.

KpMTepI/IeM NMPUHATNA peLleHna no JaHHON aJJ,MI/IHI/ICTpaTMBHOIZ npouenype 4dBndeTcAa Hanlun4dune
MyHUUMNArbHOro NpaBoOBOro akrta O npeaocTtaBlieHUN FOCYﬂapCTBeHHOVI ycnyru nnbo NMCbMEHHOro OTKasa B ee
npenocTtaBlieHnn, C yKkasaHUeM NpuYnH OTKasaa.

PesynbTatoM  agMWHUCTPATMBHOM  nNpouedypbl  SBASeTCH  Bbligaya  (HanpaeneHue)  3asBUTENio
MYHMLMNANbHOro NpaBoOBOro akTa O NPeAoCTaBlEHUN roCyAapCTBEHHOW yCryrm nbo NMCbMEHHOro OTKasa B ee
npegocTaBneHnm, C ykazaHneM NpuyYnH oTkasa.

Cnocobom dumkcauun pesynbTata agMUHUCTPATMBHOM Npoueaypbl SABMASETCS Bbldaya YnONHOMOYEHHbIM
OpraHoM MyHWUMNAaNbHOrO MPaBOBOrO akTta O MpefoCTaBfeHUW rocygapCTBEHHOM ycryrm nmbo MMCbMEHHOro
OTKa3a B ee npefocTaBneHum, ¢ ykasaHneM nNpuynH otkasa.

WcnonHenne  gaHHOW  aAMUHWUCTPATUMBHOW  MpouUeAypbl  BO3MOXEHO Ha  AOMMKHOCTHOe  Nuuo
YMONTHOMOYEHHOro opraHa, paboTHuka MOL|, oTBeTcTBEHHOE 3a Bblgady (HampaBneHue) 3asBUTENHO

MyHUUMNANbHOro NpaBoOBOro akrta O npeanocrtaBlieHnn FOCy,EI,apCTBeHHOVI ycnyru nnMBo NUCbMEHHOro OTKasa B ee
npenocTtaBliieHnn, C yKkasaHneM nNpmuymnH oTkasa.

3.3. NepeyeHb
aAMUHUCTPATUBHbIX Npoueayp (AeMCcTBMIA) NpU NpefoCcTaBeHun
rocyaapcTBeHHOM yCnyru B 3fieKTPOHHOMU chopme

MpepocTaBneHne rocyaapcTBEHHOW YCNyrn BKIOYaeT B ceds crnegyolme agMMHUCTPaTUBHbIE MpoLeaypbl
(OencTBusa) B 3NEKTPOHHOW bopMe:

nony4veHne MHpopmMaLum 0 Nopsiake U Cpokax NPeaoCTaBreHUst rocyaAapCTBEHHOW YCnyri;
hopMUpoBaHMe 3anpoca o NPefoCcTaBEHNN rocy4apCTBEHHON yCnyru;

npuMeM WM perncTpaumsi yrnoriHOMOYEHHbIM OpraHoM 3anpoca M MHbIX AOKYMEHTOB, HEeobXoAMMbIX Ans
npeaocTaBneHns rocy4apCTBEHHOMN YCNyru;

nony4yeHune CBeAEHUIN 0 Xoae BbIMOSHEHNS 3anpoca,
nony4yeHue pesynbtata npeaocraBiieHnA FOCyD,apCTBeHHOVI ycnyru;
OocCyLiecTBlieHMe OUeHKN KaveCTBa npeaocraBriieHnA FOC)/D,apCTBeHHOVI ycnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHwe pelueHui n gencteuin (6esgenctsns) opraHa (opraHusauumn),
[OOIMKHOCTHOrO Nuua opraHa (opraHm3aumun) Nnbo rocyaapCTBEHHOrO MM MyHULIMNANBHOIO CryKallero.

3.4. NMopspok ocyLecTBNeHUA
B 3J1IeKTPOHHOM ¢hopMe, B TOM Yncrie ¢ ucnonb3oBaHmem EamHoro
noprana, PermoHanbHoro noprana, agMMHUCTPaTUBHbLIX Npoueayp
(aencTBUI) B COOTBETCTBUM C NONOXEHUAMM cTaTbn 10
®depepanbHoro 3akoHa N 210-d3

3.4.1. lNMony4eHne nHdopmMaumnmn o Nopsaake N cpokax npefocTaBneHnsa rocyaapcTBEHHOM YCIyrut.
Ha EguHom noptane, PervoHansHoMm nopTane pasmellaercs cneayowas nHpopmauus:

ncYepnbIBaloLLMiA NepeyYyeHb AOKYMEHTOB, HeoBXoAMMbIX AN NPeAoCTaBfeHUsl roCyaapCTBEHHOW yCryriu,
TpeboBaHNA K O(OPMIIEHMIO YKa3aHHbIX OOKYMEHTOB, a Takke NepeyeHb OOKYMEHTOB, KOTOpble 3asiBUTESb
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BnpaBe npeacTaBuUTb No COGCTBEHHOW MHULMATUBE;
Kpyr 3asBuTenen;
CPOK NpenocTaBrneHnst rocyaapCTBEHHOW YCyru;

pe3ynbTaTtbl nNpenocTtaBiieHUA rocy,u,apCTBeHHoﬂ ycnyrn, nopanok  npencrtaeBnieHnAa OOKyMeHTa,
ABNAKOLLErocqa pe3ynbtatoM npenocraBsiieHnA rocy,qapCTBeHHoﬁl ycnyru;

I/ICLIepI'IbIBaIOLLLI/IVI nepeyeHb OCHOBaHWM1 Ona  nNpUoCTaHOBIIEHMA WKW OTKa3a B NpegoctaBlieHUn
rocyaapCTBEHHOW yCnyru;

0 npaBee 3asBuTEnNs Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe pelleHun u gencteuin (besgencrems),
NPUHATBIX (OCYLLECTBMNEHHbIX) B XO4€ NPeAoCTaBMNeHNs rocyapCTBEHHON yCyru;

dopMbl 3asBreHnin (YyBeAOMIEHUI, COOBLLEHMIA), UCNonb3yemMble Npy NpeaoCTaBneHn rocyaapcTBEHHOM
ycnyru;

nepedYeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, Perynupylowmnx npegoctaBneHne rocygapCcTBeHHON ycrnyrn (c
yKa3aHueMm UX peKkBU3UTOB U NCTOYHUKOB oumumansHoro onybnnkosaHus).

NHdpopmauus Ha EgvHoMm nopTane, PervoHanbHOM nopTane O Mopsidke W cpokax MpeaocTaBieHus
rocyoapCTBEHHON yCryrn NpedocTaBrseTcs 3asaBuTento (npeactaButento 3asBuTens) 6ecnnaTHo.

He ponyckaeTcs oTka3d B MpUEME 3anpoca U WMHbIX OOKYMEHTOB, HEOOXOAMMLIX ONS MpefocTaBreHus
rocygapCTBEHHON yCrnyru, a Takke OTka3 B MpefoCTaBeHnM rocyapCTBEHHON YCNyri B criydae, ecniv 3anpoc u
OOKYMEHTbI, HeobXxooumble AN NPeAoCTaBreHUs rocygapCTBEHHOM yCryri, nogaHbl B COOTBETCTBUM C
MHpopMaumen O Cpokax M nopsigke NpefoCTaBEHUS rOCy4apCTBEHHOW ycryru, onyonunkoBaHHOW Ha EgvHom
noptane, PermoHansHoOM noprane.

JocTyn k nHdopMaLmmn o cpokax U Nnopsiake NpeaocTaBleHus rocy4apCTBEHHONM YCNyrM OcyLLecTBNseTcs
Ge3 BbINOMHEHUs 3asBUTENIEM Kakux-Nnbo TpeGoBaHWA, B TOM uucrie 6e3 MCrnonb3oBaHWS MPOrpaMMHOro
obecneyeHus, ycTaHOBKa KOTOPOro Ha TEXHWYECKUe CpeacTBa 3asiBUTENs TPEeOyeT 3aKMHYEHNUs IMLEH3NOHHOTO
UMW MHOTO cornalleHusi ¢ npaBoobnagaTeniem NporpamMMHOro obecrnedeHns, npedycmaTpuBalowwero B3MmaHme
nnaTbl, PerMcTpauuio Unu aBTopusaLmio 3aaBuTens, Unu npeaocTasneHne UM NepcoHanbHbIX AaHHbIX.

3.4.2. dopmupoBaHue 3anpoca o NpefoCTaBeHnn rocyaapCTBEHHON YCyri.

OcHoBaHMeM p[ns Havana agMUWHUCTPATMBHOW npouenypbl SBMASETCS aBTOpu3auus 3asButena C
ucnonb3oBaHnem yyetHon 3anncu B ECUA Ha PervoHanbHOM nopTane C Lenbio nogayn B YrnOfHOMOYEHHbIN
opraH 3arnpoca o0 NpefoCcTaBNeHNN rOCyaapCTBEHHON YCyr B 3NIEKTPOHHOM BUAE.

dopmupoBaHMe 3anpoca 3asBuTenem OCYLLECTBMNAETCA MNOCPEACTBOM 3arOfHEHUS ANEKTPOHHON (hopMbl
3anpoca Ha PernoHanbHoM noptarne 6e3 4ONonHMTENbHOW Nogayn 3anpoca B Kakon-nnmbo nHon dopme.

Ha EgvHom nopTtane, PervoHansHOM rnopTtare pasmMellatoTcst o6pasubl 3anofiHEHUS] 3MIeKTPOHHOW hopMbl
3anpoca.

dopmaTHo-nornyeckas nposepka CHOPMMPOBAHHONO 3anpoca OCYLLECTBRSETCS aBTOMaTU4eCKM nocne
3anofiHEHNsT 3asiBUTENEM KaXKOoro M3 MoJSie 3NeKTPOHHOM ¢hopMbl 3anpoca. lNpu BbISBMEHNM HEKOPPEKTHO
3anofHEHHOro Nofst ANeKTPOHHOW (hopMbl 3anpoca 3asiBUTENb YBEAOMIISAETCA O XapakTepe BbIIBMEHHOW OLINOKK
N nopsigke ee ycTpaHeHus nocpeacTtBOM MH(OPMAaUMOHHOIO COOBOLLEHMS HENOCPEACTBEHHO B 3SNEKTPOHHOM
dopme 3anpoca.

Mpwu bopMupoBaHuK 3anpoca 3asBuTento obecnedynBaeTcs:

BO3MOXHOCTb KOMMPOBaAHUA U COXpPaHEeHUA 3anpoca U OOKYMEHTOB, HeOGXO.lJ.I/IMbIX Ona npenocrtaBrieHnsA
rocyaapCTBEHHOW yCnyru;
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BO3MOXHOCTb NneyvaTu Ha ByMaXKHOM HOCUTErE KOMMUM 3NIEKTPOHHOW hOpMbl 3anpoca;

coxpaHeHue paHee BBeAEHHbIX B 3NIEKTPOHHYIO (DOPMY 3anpoca 3HaYeHWUi B NMo6oi MOMEHT MO XenaHuio
3asBUTENs, B TOM YucCre Npu BO3HUMKHOBEHMM OWIMGOK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHWN B
3MEKTPOHHYI0 hopMy 3anpoca;

3anofiHeHWe Monen 3MNekTPOHHOW hOopMbl 3anpoca [0 Havana BBOAA CBeAEHWW 3aaBuTenem C
ncnonb3oBaHWeEM CBeLEHU, pa3MellieHHbIx B ECUA, 1 cBegeHuiA, onyGnmkoBaHHbIX Ha PernoHanbHoM noprtane
B YacTu, Kacatollenca ceeieHun, oTcyTcTeyowmnx B ECUA;

BO3MOXHOCTb BEPHYTbCA Ha NoOOM M3 3TanoB 3anofIHEHWUS] SNEKTPOHHOW ¢hopmbl 3anpoca, 6e3 notepwu
paHee BBeAEHHOW MHOpMaLuu;

BO3MOXHOCTb [OCTyna 3asBuTens Ha PernoHanbHOM noprarne K paHee nofaHHbIM 3anpocamM B TeYeHue He
MeHee OZIHOTO rofia, a Takke YacTUYHO CPOPMMPOBAHHBIX 3aMpPOCOB - B TEYEHME He MeHee 3 MecsLEeB.

(DOpMMpOBaHMe 3anpoca 3asaBuTerieM OCyllecCTBdeTCA nocpencTBOM 3anoJiHEHUA SJ'IeKTpOHHOI;I CbOprI
3anpoca Ha PervoHanbHoM noprtane.

CdopMUpoBaHHbIA M MOAMUCAHHBLIA  3anNpoc M LOKYMEHTbl, Heobxoaumble pAns npegocTaBreHus
rocyapCTBEHHOW YCryrv, HanpaBnsaTCSA B YNOMHOMOYEHHbIN OpraH nocpeacTBOM PernoHansHoro noprana.

Kputepnem nNpuHATMA pelieHnss Mo AaHHOW adMWHUCTPATMBHOW Mpouedype SABMSETCS KOPPEKTHOE
3anofiHeHne 3asiBUTENeM nomnen 3NeKTPoHHON opMbl 3anpoca O NpeaoCTaBfiEHMM rOCy4apCTBEHHOM YCNyru B
3NEKTPOHHOM Buae.

PesynbTatoM agMUWHUCTPaTUBHOM npouenypbl ABMASETCA MOMyYeHWe YMONHOMOYEHHBIM OpraHoM B
3NEKTPOHHON hopMe 3asiBMEHUs M MpuraraemblX K HeMy [AOKYMEHTOB nocpeactBoMm EpauHoro noprana,
PervoHanbHoro noptana.

Cnocobom d)MKcaLI,I/II/I pesynbTata a,EI,MMHI/ICTpaTMBHOIZ npouenypbl ABNAeTCA perncrpauna 3anpoca
(3a$|BJ'IeHl/IS'-|) nocpeacTtsom EanHoro noprtana, PervnoHanbHoro noptana W nonydyeHne 3asaBUTeENeM
CooTBETCTBYHOLWEro yseaomMrieHnd B JIN4YHOM kabuHeTe.

3.4.3. Mprem un pernctpauus ynoriHOMOYEHHLIM OpraHoOM 3arnpoca N UHbIX JOKYMEHTOB, HEO6XoaUMbIX AN
npegocTaBneHus rocyAapCTBEHHON yCnyri.

OcHoBaHueM pAns Hayana agMMHUCTPaTMBHOW MpOUeAypbl SBMASETCA MOfydYeHWe YNOrIHOMOYEHHbIM
OpraHoM 3asiBMEeHUs W npunaraembiXx K HeMy [AOKYMEHTOB, HanpaBfeHHbIX 3asiBUTenemM nocpeacTBOM
PervoHaneHoro noprana.

YNONMHOMOYEHHbI opraH obecrieynMBaeT MpWemM [OOKYMEHTOB, HeoOXOAUMbIX Ans NpenocTaBfeHns
rocygapcTBEHHOM ycnyru, W] peructpaumio  3anpoca 06e3 HeoOXOAMMOCTM MOBTOPHOMO MNpeacTaBreHus
3anaBUTENEM TakmMX JOKYMEHTOB Ha ByMaxkHOM HocuTene.

Pernctpauns 3aaeneHus (3anpoca) M OOKYMEHTOB (CBeJeHWin), OCyLlecTBNAeTCA AOMKHOCTHbIM IMLIOM
YMOSTHOMOYEHHOIO OpraHa B AeHb MOCTYMEHNsI YKa3aHHOrO 3asiBMeHUs (3anpoca) U JOKYMEHTOB (CBeAeHW) B
YMNOSTHOMOYEHHBIVA OpraH, NOCTYMNMBLUMX B YMNOMHOMOYEHHbIA OpraH B BbIXOAHOW, Hepabouuii npasgHNYHbIA AeHb
WM Nocrne oKoOH4YaHust paboyero AHA, OCyLLEeCcTBASeTCS B NepBbii, Criegyrolwmi 3a HUM, pabounii AeHb.

MpepocTaBneHne rocydapCTBEHHOW YCMNyrM HadyMHaeTcs C MOMEeHTa npuemMa W perncrpauum
YNOSTHOMOYEHHBIM OpPraHOM 3NEKTPOHHBLIX AOKYMEHTOB, HEOGXOAMMbIX AN NpedocTaBfeHusl rocyaapCTBEHHOM
yCcnyru.

Mpu oTnpaBke 3anpoca MOCPEACTBOM PervoHansHoro rnopTana aBTOMaTMYECKUM OCyLLECTBIsieTCs
hopmaTHo-nornyeckas npoeepka CHOPMUPOBAHHOMO 3amnpoca B MOPsAKe, OnpeaenseMoM YrnofHOMOYEHHbLIM
opraHom, nocrie 3anofiHeHWs 3asaBUTENEM KaXOoro M3 Momnen aMeKTPoHHOW ¢hopMbl 3anpoca. MNpu BbiBNEHUN
HEKOPPEKTHO 3arnofiHEeHHOro Mons 3MeKTPOHHOW (hopMbl 3anpoca 3asBuTeNnb YBEAOMIISIETCA O XapakTepe
BbISIBMIEHHOMN OLIMGKM 1 NOpsiaKe ee yCTpaHeHUst NoCpeacTBOM MHDOPMALMOHHOMO COOBLLEHNS HEMOCPEACTBEHHO
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B 9M1EKTPOHHOM (bopme 3anpoca.

I'Ipvl yCI'IeLIJHOl71 OoTnpaBke 3anpocy npuceamBaeTCA yHI/IKaJ'leI:II7I HOMep, MO KOTOPOMY B JIMHYHOM kabunHeTe
3adAaBUTENA NOCpencTBOM PernoHanbHoro noprtana 3adABUTEIIO 6yp,eT npegcraBrneHa Vchbopmame O Xope
BbINOJIHEHUA YKa3aHHOro 3anpoca.

Mocne npuHATMSA 3anpoca AOMKHOCTHLIM MMUOM YMNOMHOMOYEHHOrO OpraHa, B NWYHOM KabuHeTe
3asABUTENs MocpeacTBOM PervMoHanbHoro noprtana 3anpocy npuceBavBaeTcs cTaTyc, MOATBEPXAaloLiMiA ero
perucTpauutio.

Mpu nocTynneHun 3anpoca Ha MpeaocTaBneHue YCryrm M OOKYMEHTOB B SMEKTPOHHOW dopme,
MOANUCAHHLIX YCUNEHHON KBanMULMPOBAHHOW 3MEKTPOHHOM MOAMUCHI0, AOMKHOCTHOE NULO YNONTHOMOYEHHOMO
opraHa npoBepsieT 4ENCTBUTENBHOCTb YCUNEHHOW KBaNUMULMPOBAHHOM 3NEKTPOHHO NOAMMUCH.

[encteuns, cBssaHHble C MPOBEPKON OEWCTBUTENBHOCTM YCUNEHHOW KBanuMUUMPOBAHHOW 3MEKTPOHHOM
noanucu 3asiBUTENs, UCMOMb30BaHHON Npu obpalleHnn 3a NonyvYeHneM rocyaapCTBEHHON YCMyrn, U NPUHATUEM
pelieHnsa o6 oTkase B Npueme K pacCMOTPEHMIO 3asBMEHNS U JOKYMEHTOB, a Takke HanpaBfieHUeM 3asBUTENMIO
yBegomIeHnss 06 3ToM, onpedensitoTcsa B COOTBETCTBUM C nocTaHoenexnvem [paButensctBa Poccuiickon
®epepaumm ot 25 aerycta 2012 r. N 852 "O6 yrBepxaeHun [lpaBun WCMOMb30BaHUSA YCUIEHHOW
KBanuUUUPOBaAHHON 3NEKTPOHHOW noAmMvMcuM npu  obpalleHun 3a MOoSyYeHMEM [OCYAapPCTBEHHbIX U
MYHULMMAMNbHbLIX YCNYr U O BHECEHUM M3MeHeHus B [MpaBuna pa3paboTku u yTBEpPXOEHUS agMUHUCTPATMBHbIX
pernameHToB NpefocTaBreHnsa rocyaapCTBEHHbIX yeryr".

CpoK OCYyLLECTBINEHNU OOIMKHOCTHLIM JIULOM YMOMHOMOYEHHOIO OpraHa MpoBEpKU OeNCTBUTENbHOCTU
YCUINEHHOWN KBanMULMPOBaHHOW 3MEKTPOHHOW MoANUCK 3asiBUTENsl, WCTONb30BaHHOW Npu ob6palleHun 3a
MoJlyYeHNEM rocyaapCTBEHHOM YCIyrv, He AOMKEH npeBbiwaTh 1-ro paboyero AHs Co AHS NOCTYNIEHNUs 3anpoca.

B cnyyae ecnu B pesynbTate MpOBEPKN YCWUMEHHOW KBanuuUMpOBaHHOW nognvcu OyaeT BbiSIBNEHO
HecoOnioJeHNe YCTaHOBIIEHHbIX YCMOBWUW MPU3HaHUS ee  OeWCTBUTENbHOCTW,  AOSMKHOCTHOE  M1uO
YMONIHOMOYEHHOro opraHa B TeyeHue 3 AHeW CO AHA 3aBepLUeHMs MpPoBeAeHUs TakoW MpOoBEpKM MpuHMMaeT
peweHne o6 oTkase B MpvemMe K pPacCMOTPEHUIO 3asBIeHUs W [OKYMEHTOB W HampaBnseT 3asBUTENto
yBegoMmIieHne o6 39TOM B 3NEKTPOHHOW hopme C ykaszaHuem nyHKToB cratbu 11 PegepanbHOro 3akoHa OT 6
anpena 2011 r. N 63-®3 "O6 anekTpoHHOW nognucu", KOTopble MOCAYXWMNM OCHOBaHUEM AN MPUHATUSA
yKa3aHHOro pelleHusi. Takoe yBedoMieHue noanucbiBaeTcs YCUMNEHHOW KBanuuuumpoBaHHON MoAMNMCHIO
OOIMKHOCTHOrO NLa YNOSTHOMOYEHHOrO OpraHa 1 HanpaBnseTcs N0 agpecy dMeKTPOHHOM NoYTbl 3asBuTens nubo
B €ro NuyHbIi KabuHeT Ha PervoHanbHOM noptane. llocne nonyyeHuss yBeooOMIEHUs 3asiBUTENb BrpaBe
obpaTnTbCs NOBTOPHO C obpalleHnem O NPeAoCTaBeHUN YCNyru, YCTPaHWB HapyLLEHWS, KOTOPbIe MOCAYXWUu
OCHOBaHMeM [Afsi 0TKa3a B NpMemMe K pacCMOTPEHMIO MEPBUYHOIO obpalleHuns.

[omxHocTHoE nnuo YNONMTHOMOYE€HHOro opraHa B 1-OHEBHbLIN CpPOK coobLaeT 3asBUTENIO O nocTtynneHnn B
yﬂOﬂHOMO‘-IeHHbIﬂ OopraH 3anpoca W npurioXeHHbIX OOKYMEeHTOB Ha npeaoctaBfieHmne ycnyrm B Buae
yBegomneHuna B IndHOM kabunHeTe 3asaBuTENSA Ha PernoHansHoOMm noprtane.

B cnydyae ecnu B anekTpoHHON hopMme 3asiBUTENEM He HanpaeneHbl (HanpaBneHbl HE B MONTHOM OObeMe)
OOKYMEeHTbl, yKasaHHble B nofpasgene 2.6 PernameHTa, OOMKHOCTHOE NUUO YMOMHOMOYEHHOro opraHa
nNpyHUMaeT pelweHne o0 OTKa3e B NPEeAOCTaBMEHUM TOCYLAPCTBEHHOW YCIyru, HanpaensieT 3asBUTENO
yBegomrieHne o6 OTkase B MNpefoCTaBMNEeHUM TOCyAapCTBEHHOW YCMyrM C yKasaHMeM MpuyvH OTKasa B
cooTBeTCTBUM C NyHKTOM 2.10.2 PernameHTa.

KpMTepmeM NPUHATUA peLlleHna no OaHHON a,D,Ml/IHI/ICTpaTVIBHOIZ npouenype 4dBndeTca OTCYTCTBUE
OCHOBaHW ON1s OTKa3a B npnemMme OKYMEHTOB, HeobxoaMMbIX Ans npenocrtaBieHnsA FOCYﬂapCTBeHHOVI ycnyru.

Pe3yanaT0M a,EI,MVIHI/ICTpaTVIBHOIZ npouenypbl ABNAeTCA permcrtpauna noctynmellnX B yI'IOJ'IHOMO‘-IeHHbIVI
opraH B SJ'IeKTpOHHOI7I d)opme 3adaBrieHna n npunaraeémMblix K HeMy JOKYMEHTOB.

Cnocobom  chukcaumm  pesynbTata  aAMUHUACTPATMBHOM  Mpouedypbl  SIBNSIETCA  MPUCBOEHUE
PerncTpaumMoHHOro Homepa MOCTyMnMBLUEMY 3anpocy WM COPMUMPOBAHHOMY YMNOMHOMOYEHHBIM OpraHOM
yBeoMIeHus1 06 oTkase B NpMeMe JOKYMEHTOB.
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3.4.4. lNony4eHne cBefeHW O Xo4e BbINOSIHEHMS 3anpoca.

OcHoBaHueM Onsa Havana aLI,MI/IHI/ICTpaTI/IBHOﬁ npouenypbl ABNAeTCA o6paL|.|,eHMe 3asaBuTens Ha EguHbIn
nopTarn, PervoHanbHbIN nopTtan C uenbko norny4yeHuna rocyp,apCTBeHHoﬁ ycnyru.

3aaBuTenb MMeeT BO3MOXHOCTb MONyYeHWs MHGOpPMaUMM O XOAe NpenoCTaBreHWUst rocyaapCTBEHHOW
ycnyru.

MHopmaums o xoge npedocTaBrieHuMs rocygapCTBEHHOW  YyCNyrM  HanpaBnsieTcs  3asiBUTENHO
YMONIHOMOYEHHBIM OpPraHoM B CPOK, He npeBbiwarwmn 1 paboyero OHs nocne 3aBepLUeHWs BbIMONHEHNS
COOTBETCTBYIOLLErO AENCTBUS, HA agpec dMEeKTPOHHOW MOYTbl UM C UCMOMb30BaHNEM CPeAacTB PernoHansHoro
nopTana no BbIbopy 3asBUTENS.

Mpw npegocTaBneHny rocyaapCTBEHHOW YCyrn B 3NIEKTPOHHON hopMe 3asBMTENI0 HanpaBniseTcs:
yBegomneHve o 3anucu Ha npyvem B M®LL, cogepxallee ceBegeHns o gaTe, BpeMeHU U MecTe npuema;

yBeOMIIEHME O MPUEME U permcTpauum 3anpoca u MHbIX AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBreHns!
ycryru, cogepikallee cBedeHUs o dakTe npuema 3anpoca U LOKYMEHTOB, HEOOXOAUMBIX AN NpeaoCTaBMeHNs
rocyapCTBEHHOW YCryru, U Hayarne npoleaypbl NPeaoCTaBNeHns rocyAapCTBEHHON YCyru, a Takke CBEAEHUS O
AaTe N BpeMeHV OKOHYaHMs NpedocTaBneHus yCnyru Nnbo MOTMBMPOBAaHHbLIN OTKa3 B NMpueme 3anpoca W UHbIX
[IOKYMEHTOB, HEOBX0AUMBIX AN NpeAocTaBneHns rocyAapCTBEHHONM YCnyru;

yBEAOMIIeHNe O MpPedoCTaBNeHUN FOCYAapCTBEHHON YCyru, cofepKallee CBedeHWs O BO3MOXHOCTU
nonyyeHuss pesynbtata npeaocTaBneHns rocyAapCTBEHHOW ycnyru, nnbo o6 oTkase B ee NpedoCTaBleHuH, C
yKasaHneM MpudmH oTKasa.

Kputepuem npuHATMA pelleHns no [aHHOW agMVHUCTPaTUBHOM npouenype sBnsieTca obpalleHue
3asaBuTens Ha EguHbIn nopTan, PernoHanbHbIi nopTan ¢ Lenbio Nosly4YeHns rocygapCTBEHHON YCNyru.

PGSyJ'IbTaTOM a/J,MI/IHMCTpaTMBHOIZ npouenypbl ABNAETCA nony4vyeHue 3adaBUTENEM CBeOeHun o xoge
BbIMOJIHEHUA 3anpoca B BUae yBeﬂ,OMﬂeHMﬁ Ha agpec SﬂeKTDOHHOl‘;I NnoYTbl UM B NMMYHOM KabuHeTe Ha EguHom
noptane, PervnoHanbHoMm nopTane no Bbl60py 3aaBUTENA.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATUBHOM Npouenypbl ABRAsieTCsa OoTobpaXeHne TekyLlero
cTaTyca npegocTaBrieHNsi rocygapCTBEHHOM ycryru B NMYHOM KabuHeTe 3asBuTenss Ha EgwHom nopTtane,
PervnoHanbHOM nopTane B 3NeKTPOHHON hopme.

3.4.5. MNMony4yeHune pesynbTata NpeaocTaBneHnst rocyaapCTBEHHON yCnyru.

OcHoBaHneM f[na Havana aﬂMMHMCTpaTMBHOVI npouenypbl ABNAeTCA roToBbI K Bblgaye pes3ynbTat
npenoctaBiieHns rocyp,apCTBeHHoﬂ ycnyru.

B kauvecTBe pesynbTaTta NpefoCTaBlEHUst rocy4apCTBEHHOW YCnyr 3asiBUTEnb MO ero Bblbopy Brnpase
NONy4nUTh!

MYHULMNAnNbHbIA MPaBOBOKM akT O MPeAOCTaBlIEHUN FOCYAAaPCTBEHHOW YCyrn IMOO NMCbMEHHBIN OTKa3 B ee
npegocTaBneHun, ¢ ykasaHneMm npuyvH oTkasa, B oopMe SMEeKTPOHHOro JOKYMeEHTa, NMOANUCAHHOIO YCUITEHHOM
KBannuUUPOBaHHON 3MNEKTPOHHOW MOANUCLIO (B Criyvyae nogadv 3asBuTenem 3asiBreHus U (Mnv) OKYMEHTOB
(cBepeHuit) B opmMe 3NeKTPOHHOro AOKYMeEHTa, Yepe3 EanHbin noptan, PernoHanbHbeIi nopTan);

MYHULMNAnNbHbIA MPaBOBOW akT O MPeAOCTaBlIEHUN FOCYAAPCTBEHHOW YCyrn IMOO NMCbMEHHbBIN OTKa3 B ee
npeaocTtaBlieHnn, C ykasaHnem npuyvnH oTkasa, Ha 6yMa>KHOM HocuTene.

Ons nony4vyeHuna pesynbTata npenocraBlieHUA rocyp,apCTBeHHon ycnyrm Ha GYMa)KHOM HocuTtene
3aaBUTENTb UMEET MNpaBo 06paTVITbCFI HenocpeacTBeHHO B yI'IOJ'IHOMO‘-IeHHbIﬁ opraH unum M‘DU..

3asBuTenb Bnpase Nony41Tb pesynbTaT NpeaocTaBneHns MyHMUMnansHoOn ycryrn B doopmMe 3NeKTPOHHOTo
OOKyMEeHTa UnuM J0KyMeHTa Ha GyMaXHOM HocuTene B TeYeHue Cpoka OEeWCTBMS pesynbTata NpefocTaBreHus
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MYHMLMNANbHON yCIyru.

KpMTepI/IeM NPUHATUA peLLlEeHNA No AaHHON aJJ,MI/IHI/ICTpaTMBHOIZ npouenype ABndeTcda Hanndme pesynbTarta
npenoctaBiieHns rocy,qapCTBeHHoﬂ ycnyru, KOTOprVI npenocTaBndeTcd 3adBUTENIO.

PesynbTatoMm agMMHUCTPATUMBHOW Npoueaypbl SBNsSeTCs Bblgadva (HanpaBneHve) 3asBuTento JOKYMEHTOB,
ABMNAOLNXCHA pe3ynbTaToM NpeaoCTaBrneHns rocy4apCTBEHHOMN YCIyTu.

Cnocobom dumkcaumm pesynbTata BbIMOMHEHUS aAMUHUCTPATMBHOW Mpoueaypbl (nofnyyeHne pesynbtata
NpeaoCTaBrNeHNss rocyAapCTBEHHOW Yycnyrm B (OPMe 3MIEKTPOHHOrO [OKYMEHTa, MOAMUCaHHOro YCUITeHHOM
KBanMUUUPOBaHHOW SMNEKTPOHHOW MOAMUCHID  YNOMHOMOYEHHOrO  AOSMKHOCTHOMO Nuua  YrNorTHOMOYEHHOro
opraHa) siBNseTcsa yBeAoMIeHne 0 roTOBHOCTU pesyrnbTaTa npeaocTaBneHns rocygapCTBEHHON YCNyrn B NIMYHOM
kabuHeTe 3asBuTensa Ha EgnHom noprtane, PermoHaneHoM nopTtane.

3.4.6. OcyLiecTBreHNe OLEHKM Ka4yecTBa NpeaoCTaBNeHns roCya4apCTBEHHOM YCyTi.

OcHoBaHneM pgnsa Hadana a,EI,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABndeTCA OKOHYaHuMe npenoctaBlieHus
FOCYﬂapCTBeHHOVI ycnyru 3adaBuTernio.

BasasuTento obecneynBaeTcsl BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb M Ka4eCTBO rOCYAapCTBEHHOW YCIyrn Ha
PernoHansHoM nopTane B criydae OpMMpOBaHUSA 3anpoca O NpenoCTaBfeHUM rocydapCTBEHHOW ycnyrn B
3NEKTPOHHON hopme.

KpuTepuem npuHATMA pelleHns No JaHHOW agMUHMCTPaTUBHON Npoueaype SBNsSeTcs cornacve 3assuTens
OCYLLECTBMTb OLEHKY [OCTYNHOCTM W KayecTBa rOCyAapCTBEHHOW yCryrM, C WUCMOMb30BaHWEM CpeacTs
PervoHaneHoro noprana.

PesynbTatoM agMMHUCTpATMBHOW  Mpouedypbl  SBMASETCS  OueHKa OOCTYNMHOCTM U KayecTBa
rocygapCTBeHHOM ycnyru Ha PermoHansHOM noprane.

Cnocobom hukcaumn pesynbTata agMUHUCTPaATMBHOW Mpouedypbl ABnsieTca  yBedomneHne o6
OCYLLECTBEHMN OLIEHKN JOCTYMHOCTM 1 Ka4yecTBa rocyaapCTBEHHOMN ycnyrn Ha PermoHansHoM noprarne.

3.4.7. [ocynebHoe (BHecynebHoe) obOxanoBaHWe pelleHMn w  gencteuin  (6es3genctenst) opraHa
(opraHusaumm), OOMKHOCTHOrO nuua opraHa (opraHusauuu) nNnbBoO rocygapCTBEHHOrO WNW MyHWUMNANbHOro
cnyxawero.

OcHoBaHVMEM [Ons Hayana agMWHWUCTPaTMBHOW Mpouenypbl SBRAsSeTcs obpalleHue 3asiBATens B
YNONMHOMOYEHHbIN OpraH, NpPeaoCTaBnsAOWMIA rocyaapCTBEHHYIO YCNYry, C Lenbio NonyyYyeHnsl rocyaapcTBeHHOM
ycnyru.

BassuTtento obecnevmBaeTcs BO3MOXHOCTb HaNpaBneHus xanobbl Ha pelleHns n aencteus (besgencreme)
OOJDKHOCTHOMO Nnua YMoSTHOMOYEHHOro OpraHa B COOTBETCTBUM cO cratben 11.2 depepanbHoro 3akoHa N
210-#3 c wucnonb3oBaHWeM nopTana denepanbHOW rOCYyAapCTBEHHON WHAOPMALMOHHOW  CUCTEMbI,
obecneunBaloLen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHusa pelueHui n gencteun (besgencrens),
COBEpLUEHHbIX NpY NPeaoCTaBNeHNM rOCYAapCTBEHHbLIX YCyr opraHaMu, NPeAoCTaBNALLMMN FOCyAapCTBEHHbIE
N MyHUUMMAnbHbIE YCIYTX, UX OOJPKHOCTHLIMU NULAMW, TOCYAApPCTBEHHBIMU MyHULMNANBbHBIMK CRyXalMMmn C
NCMNonb30BaHNeEM WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT" (ganee - cuctema gocyaebHoro
obxxanoBaHus).

Mpu HanpaBneHun xanobbl B 3NEKTPOHHOM BMAE MOCPELACTBOM CUCTEMbl JocynebHoro obxamnoeaHus C
ncnonb3oBaHNMeM UHMOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn "MIHTepHeT", OTBET 3asiBUTEN0 HanpasnaeTcs
NnocpeacTBOM cuUcTeMbl gocyaebHoro obxanoBaHusi, a Takke CnocoboM, ykasaHHbIM 3asiBUTENEM Mpu nopadve
»Kanoobl.

KpMTepI/IeM NPUHATUA peweHunsa no AaHHON aD,MMHMCTpaTI/IBHOVI npouenype ABNndeTcd
HeyOoBJIETBOPEHHOCTb 3adABUTENA pPeLleHUAMU U OencTBmsMin (6e3ﬂeﬁCTBMHMM) YNOJIHOMOYEeHHOro opraHa,
OOJIDKHOCTHOIO inmua ynoJIHOMOYEHHOIro opraHa.
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PesynbTatoM agMUHUCTPATUBHOW MNpouUeaypbl SBMASETCA  HanpaBreHue xanobbl 3asBuUTENns B
YNOMHOMOYEHHbI OpraH, NogaHHON C UCMOMb30BaHMEM CUCTEMbI A0CYAeBHOro 0GXanoBaHUst B 3MEKTPOHHOM
Buge.

Cnocobom domkcaumm pesynbTata agMUHUCTPATMBHOW Mpoueaypbl SBRASIETCA perucrpaumst kanobbl
3aaBUTENS, a Takke pesyrnbTaTa pacCMOTPEHUs Xanobbl B cMcTeMe aocyaebHoro obxanoBaHus.

3.5. NMopspok
ncnpaBrieHUs AonyLeHHbIX ONneYyaToK U OWKNOOoK B BblAaHHbIX
B pe3ynbTaTe NpefocTaBlieHUs rocyAapCcTBeHHOW ycnyru
AOKYMeHTax

3.5.1. OcHoBaHveM ANns HavYana agMUHUCTPATMBHOWM npouenypbl SBASETCS NonyyYyeHue YynoriHOMOYEHHbIM
opraHoM 3asBrieHuMs 06 ucnpaBneHun [OMyLUEHHbIX OneyaTtok M OWMOOK B BblAaHHbIX B pesynbTarte
npeaocTaBneHns rocy4apCTBEHHON YCnyrn OKYMeHTax (aanee - 3asBneHue ob ncnpasneHny ownbok).

3.5.2. 3asaBneHue o6 uvcnpaBneHnn owmnbOK nogaeTcss B MPOM3BOJSIbHOM (POPME M [OIMKHO COAEpXaTb
crefyoLne cBeaeHus:

HanMeHOBaHue YMNnoJIHOMOYEeHHOro opraHa, OOJPKHOCTHOro nuua, ynosiHOMO4YeHHOro opraHa, BblaaBLUero
OOKYMEHT, B KOTOPOM AonyLlleHa oneYyaTtka uin owmnbka;

dammnuio, uMs, OTYEeCTBO (nocregHee - NpyW HanuMuum) 3asaBUTENSs, CBEAEHUS O MeECTe XWUTenbCTBa
3aaBuUTens, a Takke HOMep (HoMepa) KOHTaKTHOro TtenedoHa, agpec (agpeca) 3NEeKTPOHHOW MNoyTbl (Npwu
HanM4Ynm) 1 NOYTOBLIN aApec, NO KOTOPbIM AOMMKEH ObITb HanNpaBneH OTBET 3asBUTENIO;

PEKBU3NTbI AOKYMEHTOB, B KOTOPbLIX 3adBUTES1b BbiABUIT OneYvyaTkn 1 (VIJ'II/I) oLnGKu;

KpaTkoe onucaHue onedaTku U (Mnu) owmbKM B OOKYMEHTE, BblAaHHOM B pe3ynbTate NpefoCTaBleHus
rocyapCTBEHHOW yCnyru;

ykasaHue cnocoba WHGPOPMUPOBAHUS 3a8BUTENS O XOAE pacCcMOTpeHMs Bonpoca o6 wucnpasneHun
onevaTok M (MnM) owWwMOOK, BbISIBMEHHbIX 3asBATENEeM, M 3amMeHe [OKYMEHTOB, a Takke MpeacTaBreHus
(HanpaBneHust) pesynbTaTta pacCMOTPEHUS 3asiBNeHMs NMBO yBeaoMMeHUst 06 OTka3e B UCMPaBIIEHWN OneYyaTok
1 (UnNu) oLMBOK.

3.5.3. K 3asBneHuio 06 ncnpasneHny owmMbok npunararoTcs:
KOnusa AOKyMeHTa, B KOTOPOM AonyLieHa owmbka unv onevaTka;

Konusi JOKyMeHTa (MoCTaHOBIEHWe, pacrnopsikeHne, Mnpukas, OOroBop), NoATBepKAatoLero nosiHOMOouYNs
3aKOHHOro NpeAcTaBnUTens (nonevnTens, NPUEMHOrO PoauTenst) HECOBEPLUEHHOMETHETO.

3.5.4. Cpok ucnpaBnennss 4onNyLLEHHOW onevaTku 1 olMOKM He MOXeT npeBbiwaTh 5 pabounx aHen co gHs
perncrtpaummn B yrnoJIHoMO4YeHHOM opraHe 3adaBrieHusA ob ncnpaeneHnn gonyweHHbIX oLwmnboK.

3.5.5. B cnyyae oTkasa ynonTHOMOYEHHOrO OpraHa B MCMpaBfieHUM OOMNYLLEHHBIX OWNOOK B BblOAAHHbIX B
pesynbTaTte NPegoCTaBMEHUs rOCYyAapCTBEHHOW YCIyrM OOKYMeHTax Nnbo HapyleHUs YyCTaHOBMEHHOrO CpoKa
Takux UcnpaeneHni, 3asBUTENb MOXET 00paTUTLCS C XXanobol Ha JaHHbIA OTKas3.

Xanoba, noctynuBlasa B YNOMHOMOYEHHbI opraH nNn6o B agMuHUCTpauuio KpacHogapckoro kpasi, B
ncnpasneHnn JonyLieHHbIX OneYyaToK U oWMBoK UnKu B criyyae obxanoBaHus HapyLUeHUs! YCTAHOBIIEHHOMO Cpoka
TaKUX UCMpaBrieHWUI NOANEXNUT PacCMOTPEHUIO B TedeHre 5 paboumx AHel Co AHsS ee perncTpaumu.

3.5.6. Mo pesynbTatam pacCMOTPEHUs >kanobbl NPUHUMAaETCs pelleHne 06 MCMpaBreHUU OOMYLLEHHbIX
owunbok B BblAaHHbIX B pes3ynbTaTe nNPefoCTaBeHus roCyAapCTBEHHOW YCryrn [AOKyMeHTax nubo B
Y[I0BNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

3.5.7. B cnyyae BHeCEHVs1 UBMEHEHMI B Bbi4aHHbIA MO pe3ynbTaTam NpefoCTaBleHUs rocyaapCTBEHHON
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YCIyr JOKYMEHT, HanpaBrieHHbIX Ha WUCMpaBieHne oWwmnboK, AONYLWEHHBIX MO BUHE YNOSIHOMOYEHHOro opraHa u
(MM) BOMKHOCTHOIO NLA YNONIHOMOYEHHOrO opraHa, nnara ¢ 3assuTens (NpeacTaBuTens) He B3MMaeTCs.

4, ¢Oprl KOHTpPOJA 3a npeaocTaBlieHnemM rocy,qapCTBeHHoﬁ ycnyrumn

4.1. NMopspok
OCYLLECTBIEHUA TEKYLLEero KOHTPOIs 3a COGNMIAEHUEM U NUCNOJNTHEHMEM
OTBETCTBEHHbIMU OOMKHOCTHLIMM NMUaMKM nonoxeHnn PernameHTa
M UHbIX HOPMaTUBHbLIX MPABOBbLIX aKTOB, YCTaHaBNUBaKLWMUX
Tpe6GoBaHMA K NpefoCTaBNEeHUI0 rocyAapCTBeHHOM YCIyru, a Takxke
NPUHATUEM UMM pPELLEHUN

4.1.1. [JOSMKHOCTHbIE NMLa YNONIHOMOYEHHOIO OpraHa, y4acTsylowme B NpeaocTaBfieHnm rocygapCcTBEHHOM
ycnyru, npu npeaocTaBfeHMM TOCyAapCTBEHHOW YCyrm pyKOBOACTBYHOTCS MOSNIOXKEHUAMM  HaCTOALLEro
PernamenTa.

B OOMKHOCTHbIX pernameHTax [OSPKHOCTHBIX WL YNOMHOMOYEHHOro OpraHa, Y4yacTBYWOLWMX B
npegocTaBneHnn rocyaapCTBEHHOM YCNyrn, OCYLLECTBASALMX PYHKUMM MO NPeAOCTaBNEeHN0 rocyAapCTBEHHOWM
yCcnyru, ycTaHaBnMBaKOTCA [OOMKHOCTHble 00S3aHHOCTW, OTBETCTBEHHOCTb, TpeboBaHMA K WX 3HAHUAM WU
KBanudmkaumm.

[OMKHOCTHbIE NWUa YMNOSIHOMOYEHHOrO OpraHa, y4YacTBYHWOLWME B MNPEAOCTaBMEHUU TOCYOapCTBEHHOW
YCNyru, HECYT MepCOHasIbHY0 OTBETCTBEHHOCTb 3a WCMOSIHEHWE agMUHUCTPATUBHBLIX Npoueayp U cobnopeHve
CPOKOB, YCTaHOBIEHHbIX HacTosALWMM PernameHTom. Mpu npegocTaBneHun rocyaapcTBEHHOW YCNyr 3asiBUTENNHO
rapaHTUpyeTcs MpaBo Ha Mony4YyeHve WHGOpPMaLMM O CBOMX NpaBax, OBA3aHHOCTSAX U YCIOBUSIX OKasaHUs
rocyapCTBEHHOW YCRyru; 3aluTy CBEAEHU O NepCoHarbHbIX AaHHbIX; YBaXWUTENlbHOEe OTHOLUEHUE CO CTOPOHbI
OOMKHOCTHBIX NULL YNOSTHOMOYEHHOIO opraHa.

4.1.2. TeKkywuMrn KOHTPONMb W KOOpAMHALMA MNOCrefoBaTeNnbHOCTM  OEWCTBUN,  OMNpeAerneHHbIX
a4MWHUCTPATMBHBIMW MNpoLieaypaMm MO MNPeLoCTaBfEHUI0 roCyaapCTBEHHOM YCAYrM OOIMKHOCTHbIMU ML aMM
YNOSTHOMOYEHHOIO OpraHa, OCyLeCTBMAAeTCA NOCTOSAHHO HEMNOCPEeACTBEHHO PYKOBOAUTENAMMU YNOSTHOMOYEHHOIO
opraHa nyTem npoBefeHns NPoOBEpPOK.

4.1.3. lpoBepkM MNOMHOTbI M KavyecTBa NPEAOCTaBIEHUS TFOCYOAPCTBEHHOM YCMyrn BKNOYalT B cebs
npoBefeHne MNPOBEPOK, BbISBIIEHNME W YCTPaAHEHWE HapyLUeHWW MpaB 3asiBUTENENn, pacCMOTPEHue, MpuHATUE
peLLeHMIn M NOATOTOBKY OTBETOB Ha OOpalleHusl 3asBuTenen, cogepxallmx xanobbl Ha gencTeus (6esgencreme)
N peLleHmns JOMKHOCTHbIX AL, YNOMTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIX 32 NPeAOCTaBlEHNE rOCy4apPCTBEHHOM
ycnyru.

4.2. NopaaoK n NnepmoanvHOCTb
OCYLLeCTBNEHUS NMAHOBbIX U BHEMNAHOBbLIX MPOBEPOK NONMHOTbI
M KayecTBa npenocTaBneHnUsa rocyaapcTBeHHON ycrnyru, B TOM
yucre NopsanoK U (popMbl KOHTPOSSA 3a NOSTHOTOM U Ka4YeCTBOM
npeaocTaBnNeHns rocygapcTBeHHOM ycnyrm

4.2.1. KOHTpOmnb 3a NOMHOTOM U Ka4YeCTBOM MpefoCTaBEHUs rocydapCTBEHHOW yCnyrn BKoyaeT B cebs
OCYLLECTBMEHME MWHUCTEPCTBOM B COOTBETCTBMM C [lonoxeHuemM O MUHUCTEPCTBE Tpyda M COUManbHOro
pa3eutua KpacHogapckoro kpaw, YTBEPXKAEHHbIM MOCTAHOBMEHUEM TnaBbl agMuHUcTpauumm (rybepHaTtopa)
KpacHogapckoro kpas ot 21 gekabps 2015 r. N 1240 "O MuHuCTEpCcTBE Tpyda W coOUMarbHOrO pasBUTUS
KpacHogapckoro Kkpas", KOHTpPONnsi 3a MONIHOTOM W KA4YeCTBOM OCYLLECTBMEHUA OpraHamMum OMekn U
nonevynMTensCcTBa OTAENbHbBIX FOCY4AaPCTBEHHbLIX MOSTHOMOYMA KpacHogapckoro Kpas no oneke u noneynternbCcTBy
B OTHOLUEHWM HECOBEPLLUEHHONETHUX.

OcyLlecTBNeHMe yKa3aHHOro Bbille KOHTPONS BKIOYaeT B cebs nposedeHVe NMaHOBLIX M BHEMNMaHOBbLIX
MPOBEPOK.

4.2.2. TlnaHoBble MNPOBEPKM MOMHOTBI W KayecTBa MpegoCTaBfeHNs roCydapCTBEHHOW yCnyru
OCYLLECTBAITCA YNONHOMOYEHHLIMW [AOMMKHOCTHBIMU NULAMU MUHUCTEPCTBA Ha OCHOBAHUW YTBEPXOEHHOro
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€XerogHoro nmnnaHa npoBeAeHUs MPOBEPOK, COrMacoBaHHOrO B YCTAaHOBMEHHOM MOpsiAke C  opraHamu
NpoKypaTypbl.

YTBEPXKOEHHbBIN eXerogHbI NnaH NpoBeAEHUS MITAaHOBbLIX MPOBEPOK pa3MeLLaeTcsl Ha oulmanbHOM canTe
MWHUCTEPCTBA B WMHGOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu "MHTepHeT" He no3gHee 1 HosAbpsa roaa,
npefwecTByOWEro rogy MpoBedeHnst TMpOBEPOK, 3a WCKIKYEHUMEM CBEOEHVMN EXEerogHoro nnaxa,
pacnpocTpaHeHne KOTOPbIX OFPaHUYEHO UMM 3anpeLleHO B COOTBETCTBMM C 3akOHOAaTenbCTBOM Poccumnckon
denepaumn.

4.2.3. OcHoBaHMEM Ans BKIIOYEHUS NNAHOBOW MPOBEPKW B €XEroAHbld MfaH npoBedeHus MNNaHOBbIX
NMPOBEPOK OPraHOB MECTHOro CamoyrnpaBeHus SBNAETCA UCTeYeHWe 2 neT CO AHA OKOHYaHUs MnpoBedeHus
nocrefHen NNaHoBOW NPOBEPKM.

4.2.4. BHennaHoBble MPOBEPKM MOMHOTHI M KayecTBa NpPedoCTaBfeHUs roCyAapCTBEHHOW YCnyru
OCYLLECTBMAOTCA  YNOMHOMOYEHHbIMU  JOMPKHOCTHBIMW — NULEMU  MUHWUCTEPCTBA Ha OCHOBaHWM Mnpukasa
MWHMCTEPCTBA O NMPOBEAEHUV BHEMMAHOBOW NMPOBEPKM, COrfacoBaHHOrO B YCTaHOBIEHHOM MOPSAKE C opraHamu
NpoKypaTypbl, B COOTBETCTBMU C OCHOBaHWSMM, NpeayCMOTpeHHbIMU cTatben 77 PegepanbHOro 3akoHa ot 6
okTabps 2003 r. N 131-d®3 "O6 o6wumx npuvHUMNax opraHusauMum MeCTHOro camoynpasneHus B Poccuinckomn
degepaummn”;

4.2.5. NpegMeToM NMraHoBOW (BHEMAHOBOW) NMPOBEPKM ABNSAETCA cobnogeHNe yNorTHOMOYEHHBIM OpraHoOM
obsa3aTenbHbIX Tpe6OBaHI/II7I 3aKkoHodaTesnbCTBa MNpu OCylWeCcTBlieHUn WMU OTAeNIbHbIX ToCyAapCTBEHHbIX
NONHOMOYUI KpaCHO,EI,apCKOFO Kpaa no oneke n nonevyntenbCTBy B OTHOLLEHNN HEeCOBEPLLUEHHONEeTHUX.

4.2.6. PesynbTaTbl MnaHOBbIX (BHEMMAHOBbLIX) MPOBEPOK OMOPMIISIOTCA B BUAE CMpaBOK, B KOTOPbIX
OTMEYaloTCsl BbISIBIIEHHbIE HEAOCTATKW U NMPEANoXeHUs! MO UX YCTPaHEHWIO.

4.3. OTBeTCTBEHHOCTb
OOJKHOCTHbIX NUL, OpraHa, npeaocTaBsiioLWero rocyaapCcTBeHHY0
ycnyry, 3a pewweHns u gencteus (6esgencreme), npUHMMaeMblie
(ocywecTBnsemMbie) UMU B XxoA4e NpeaocTaBneHusi rocyaapCTBEHHOMN
ycnyrm

4.3.1. OTBETCTBEHHOCTb 3a Hagnexaliee npegocTaBfeHne rocyaAapCTBEHHOW YCryrM BoO3naraeTcs Ha
pYyKOBOAUTENSI CTPYKTYPHOro noAapasgeneHns ynonHOMOYEHHOro OpraHa, OTBETCTBEHHOrO 3a OpraHusauuio
paboTbl N0 NpeoCTaBMEHNIO TOCYAAPCTBEHHOW YCIYTN.

4.3.2. lNepcoHanbHasa OTBETCTBEHHOCTb 3a MpeAoCTaBfieHMEe TOCYAapCTBEHHOW YCIyrM 3akpennsieTcs B
OOJDKHOCTHbIX pernameHTax OOJMKHOCTHbIX Nl yNOJIHOMOYEHHOro opraHa, OTBeTCTBEHHbIX 3a npeaoctaBlieHne
rocyaapCTBEHHOW yCnyru.

4.3.3. B cny4yae BbISIBNEHWsT HAapyLLEeHU 3akoHoaaTenbcTBa Poccuinckon denepauumn n 3akoHogaTenbCTBa
KpacHogapckoro Kpasi, MonoxeHwn Hactosiwero PernameHta, a Takke npaB 3asdBMTENEN BUWHOBHbIE nuua
NpuBneKatTCsa K OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuiickon ®epepaumu.

4.4. NonoxeHwus,
Xapakrepusyrowue Tpe6oBaHNA K NOPAAKY U chopmMaM KOHTpons
3a npepgocTaBlieHNEeM rocyapCcTBEHHOW yCcnyrv, B TOM 4Ucrne
CO CTOPOHbI rpaxkaaH, MX 06 bLeANHEHUN U opraHu3auumn

4.4.1. KoHTponb 3a npeaocTaBreHMeM rocyapCTBEHHOMN YCMyrn OCyLLecTBNsAeTca B (popMe MpPOBEPKM
cobnogeHnst  nocrnegoBaTeNbHOCTU  OENCTBUIA, onpedenieHHbIX  aAMUMHUCTPaTUBHLIMKW  npouegypamu Mo
NpefoCTaBNEHNIO TOCYAAPCTBEHHON YCMYTU U MPUHSATUEM PELUEHUIA OOIMKHOCTHBIMU fMLAMKU YNONTHOMOYEHHOMO
opraHa w COOMAOEHUS M WUCMOMHEHWUS OOJPKHOCTHBIMW fMUaMu  YNONIHOMOYEHHOrO OpraHa HOPMAaTUMBHBIX
npaBoBbIX akToB Poccuickon ®egepauun, KpacHogapckoro kpasi, a Takke nonoxeHun PernamexTa.

4.4.2. Topagok u OpMbl KOHTpPOMNs 3a NpedocTaBfieHueM rocyfapCTBEHHOW YCMyrm CO CTOPOHbI
YMOSTHOMOYEHHbIX [OJPKHOCTHBIX JIUL, YNOMHOMOYEHHOro opraHa AOfKeH ObiTb MOCTOSAHHBIM, BCECTOPOHHUM,
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0OGBEKTMBHBIM 1 3P(PEKTUBHLIM.

4.4.3. KoHTponb 3a ucrnonHeHneM PernameHta co CTOPOHbI rpaxaaH, MX obbedMHEeHUNn U opraHu3aLumi
ABNSIETCA CaMOCTOSATENbHOM (HOPMOM KOHTPOMNS W OCYLLECTBASETCA NyTeM HarnpaBneHus obpalleHun B
YMOSTHOMOYEHHbIA OpraH M MOfyYeHUs MUCbMEHHOW W YCTHOW WHGOpMauMM O pesynbTatax MNpPOBEAEHHbIX
NPOBEPOK U NPUHATLIX MO pe3ynbTaTamM NPOBEPOK Mepax, B TOM Yucre obxanoBaHusi AencTeui (6e3nencteuns) n
pELLEHMI, OCYLLECTBISIEMbIX (MPUHATLIX) B X0A4e UcnonHeHns PernameHTta B cynebHOM nopsiake, B COOTBETCTBUM
C 3akoHofaTtenbcTBoM Poccunckon ®egepauuu.

5. NocynebHbin (BHecyaeOHbIN) NOpAAoK
obG)xanoBaHus peLleHn u gencTBumn (6e3nencTBuUs) opraHa,
npeaocTaBsAOLWEro rocyAapCcTBEHHYIO YCIYry, a Takke Ux

OOJMKHOCTHbIX NuL

5.1. UHdopmauusn
ANA 3aMHTepPeCcoBaHHbIX N1l 06 UX NpaBe Ha gocyaeb6Hoe
(BHecyne6Hoe) obxanoBaHue nerMcTBun (6espgencTenn) n (unn)
peLeHun, NPUHATBLIX (OCyLLeCTBNEHHbIX) B XoA4e NpeaocTaBleHus
rocyaapCcTBEHHOM yCryru

3asBuTeNb uMeeT npaBo Ha pJocyaebHoe (BHecypebHoe) oOXanoBaHWe peleHun U OeNCTBUN
(6espencTBus), N (MNN) peLUeHUn, MPUHATBIX (OCYLLECTBNSEMbIX) YNONTHOMOYEHHLIM OPraHOM, AOIMKHOCTHBLIM
NMLOM YMOSTHOMOYEHHOro opraHa, MoL|, pabotHukom MOL| B xoge npegocTtaBneHust rocygapCTBEHHON yCnyru
(banee - gocynebHoe (BHecyaebHoe) obxanoBaHue).

5.2. OpraHbl rocyaapCcTBeHHOM BNacTH,
opraHu3auuu U ynorHOMOYeHHbIe Ha pacCMOTpPeHne Xanobbl nuua,
KOTOpPbIM MOXeT ObITb HanpaBreHa xanob6a 3asBuTens B gocyae6HOM
(BHecype6HOM) nopsiake

5.2.1. Xanob6a Ha pelweHus n gencreunsa (6es3pencTeme) AOMKHOCTHBIX IML, YNOSIHOMOYEHHOrO OpraHa,
nogaeTcs 3asBUTENEM B YNONIHOMOYEHHbI OpraH, Ha MM PYKOBOAUTENS YNONMHOMOYEHHOMO opraHa.

5.2.2. B cnyyae ecnu obxanytoTca pelleHns n gencteus (6es3genctene) pykoBogUTENs YNOSTHOMOYEHHOMO
opraHa, xanoba nogaeTcsi B BbILUECTOALWMIN opraH (B Nopsigke NOAYMHEHHOCTH).

5.2.3. YKano6bl Ha pelueHus u gencteus (bespencrteue) pabotHnka MOLL nogatoTcs pykKoBOAUTEND 3TOrO
MoL. >Kanobbl Ha pellenua u gencteus (6espencrteue) MOLL nogatoTcss B AgenapTaMeHT MHopMaTn3aummn m
cBsA3n KpacHopapckoro kpasi, sisnawowmncs ydpegutenem MOL, nnn JomKHOCTHOMY NuLy, YNOSTHOMOYEHHOMY
HOpPMaTUBHbIM MPaBOBbIM akTOM KpacHogapckoro kpasi.

5.3. Cnoco6bl nHopmmpoBaHus
3asBUTENEN o NopsiAke Nogavn n pacCMOTPEHUs Kanobbl, B TOM
yucne c ucnonb3oBaHuem EanHoro noprana u PermoHanbHoro
noprana

WHopmaumio o nopsigke nogadm UM pacCMOTPEHUst xanobbl 3asBuMTenuM MOryT MonyduTb Ha
MHOPMALIMOHHBIX CTeHAax, (pacrofioXeHHbIX B MeCcTax NpefoCTaBMeHUs TrocydapCTBEHHOW — ycryru,
HenocpeaCTBEHHO B YMNOMHOMOYEHHOM opraHe, Ha oduuManbHOM CalnTe YNonHOMOYEHHOro opraHa, B M®LL, Ha
EnvHom noptane n PernoHansHom nopTane.

5.4. NepeyeHb
HOPMAaTUBHbIX NPABOBLIX aKTOB, PerysiMpyroLwmx nopAaaok gocyaedbHoro
(BHecypne6GHOro) obxxanoBaHus peleHMn U aencTemmn (6esnencTeus)
opraHa, npeAoCTaBNAOLWEro rocyaapcTBeHHy0 yCrnyry, a Takke ero
OOMKHOCTHbIX NuLy

HopmaTMBHbIMM  MNPaBOBbIMW  akTamMu, PeErynupyrowmumMmM  nopsigok  gocyaebHoro  (BHecyaeOHoro)
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obxanoBaHusi pelleHun u pencteur (6e3pencTBust) YNONMHOMOYEHHOro opraHa, MO®L|, AOMKHOCTHbIX nu
YMOSTHOMOYEHHOrO opraHa, paboTHukos M®L| aenstoTcs:

depepanbHbivi 3akoH N 210-03;

[OCTaHOBMEHUE rMaBbl agMuHUcTpauun (rybepHatopa) KpacHogapckoro kpas ot 11 despans 2013 r. N
100 "O6 yTtBepxaeHun [Nopsigka mogaym u paccMOTpeHMs xanobd Ha peweHuss U gencteus (besgencrteme)
UCNOSNHUTENbHbLIX ~ OPraHoB  rocydapCTBEHHOW  Bnactm  KpacHogapckoro  Kpasi,  NpeaocTaBnsitoLimnX
rocyAapCTBEHHbIE  YCMyrn, WX AOMKHOCTHbIX NvL nnbo  rocydapCTBEHHbIX rPaXKOAHCKUX — CRyXalux
KpacHogapckoro kpasi, MHOropyHKUMOHANbHOro LieHTpa, paboTHUKOB MHOrOYHKLMOHANbHOIO LieHTpa".

6. Ocob6eHHOCTU
BbINOJIHEHMA agMUHUCTPATUBHbIX Npoueayp (aencrenn) B MOL

6.1. NepeyeHb
aAMUHUCTPATUBHLIX Npouenyp (aencTeun), BoinonHaembix MdL]

6.1.1. lMpegoctaBneHne rocyaapCTBEHHOW ycryr BktovaeT B cebsi crniegyolwime agMUHUCTPaTUBHbIE
npoueaypbl (oencteus), BoinonHsemole MOLL:

WHOPMUPOBaHUE 3asBUTENS O Nopsake NpefocTaBneHus rocygapctBeHHow ycnyrm B ML, o xoge
BbINOMHEHNST 3anpoca O MpPeAoCTaBeHUM rOCYLAPCTBEHHOM YCMyrn, MO MHbIM BOMPOCaM, CBSA3aHHbIM C
NpefoCTaBNeHNEM TOCYAApCTBEHHOW yCryrM, a TakKe KOHCYyNbTMpPOBaHWE 3asdABuTenst O nopsiake
npenocTaBrieHnst rocygapcTseHHon yenyrn B MOL;

3arnncb Ha npmem B M(DLI, Anga nogadu 3anpoca o npegoctaBiieHnn FocyﬂapCTBeHHOIZ ycnyru;

npuem 3anpoca (Oanee - 3asiBEHUs) 3asiBUTENS O MPEedOCTaBNEeHUU FOCydapCTBEHHOW YCMYrM U UHbIX
[OKYMEHTOB, HEOBXOAUMBIX AN NpefoCcTaBrneHns rocyaapCTBEHHON YCnyru;

nepenavy ynosiIHOMO4YeHHOMY OpraHy 3adBlieHUA O npenocTtaBrieHUn rocyp,apCTBeHHoﬂ ycnyrm mn MHbIX
OOKYMEHTOB, HeobxoouMbIX Ans npenoctaBlieHns rocyp,apCTBeHHon ycnyru;

npuem pesynbTata NpPefoCTaBlEHUst rOCYOAPCTBEHHOW YyCryr (MyHUUMNAnNbHOrO MpaBOBOrO akrta o
npeaocTaBneHnn rocyfapCTBEHHOM ycnyr nubo NMMCbMEHHOro OTKa3a B ee NpefoCTaBleHuW, C yKasaHuem
NPUYMH OTKa3a) OT YNONTHOMOYEHHOTO OpraHa;

BblAayy 3asiBUTENO MyHULIMMNANbHOIO MpaBoBOro akta O MPegoCTaBreHun rocyaapCTBEHHON yernyrn nuéo
NMMCbMEHHOTO OTKa3a B ee NpeaoCTaBneHuu, ¢ ykasaHueM MpuUUMH 0Tkasa, B TOM Yucre Bblgady AOKYMEHTOB Ha
GymaxHOM HocuTene, NOATBEPXOAMLMNX COAepPXaHMe 3MEeKTPOHHbIX AOKYMEHTOB, HanpasneHHbix B ML, no
pesynbTatam MpeaoCTaBlEHNs roCyOdapCTBEHHON YCMyr YMONHOMOYEHHbIM OpraHoM, a Takke Bblgady
JOKYMEHTOB, BKOYasi COCTaBlieHMe Ha GymMakHOM HoOcuTene M 3aBepeHue BbIMUCOK U3 MHOPMaLMOHHOM
CUCTeMbI YMOJTHOMOYEHHOIO opraHa.

6.2. Nopspok BbINOMHEHUs
aAMUHMCTPaATUBHLIX Npoueayp (aencteun) ModL

6.2.1. IndopmmnpoBaHue 3asBuTENS O NOpsiAKe NpefocTaBnenns rocygapcreeHHon yenyrm B MOLL, O xoge
BbIMOMHEHNST 3anpoca O MpedoCTaBfieHNM rOCy4apCTBEHHOM YCMyrM, MO MHbIM BOMPOCaM, CBSA3aHHbIM C
npegocTaBneHNMeM FOCydapCTBEHHOW  yCryrM, a TaKkkKe KOHCYyNbTMpOBaHWe 3asdBuTens O nopsigke
npegocTaBneHns rocygapcteeHHon yenyrn 8 MoL.

MHdopmupoBaHne  3asBMTENs  OCYLLECTBMASIETCA  MOCPEACTBOM  pa3MELLEeHWs  aKkTyanbHOW U
ncyepnbiBawLWen nHgopmauumn, HeobXxoaAMMOon ANt NOJTyYeHUs1 TOCY4apCTBEHHOW YCYrM Ha WHOPMAaLMOHHBIX
CTeHAaxX WM MHbIX UCTOYHUKAX MHGAOPMMPOBaHKS, a Takke B okHe M®Ll (uHom cneumnanbHO o6opyLOBaHHOM
paboyem mecte B ML), npegHasHavyeHHOM Ans MHAOPMUPOBaHUA 3asiBUTENen O Nopsake npefocTaBreHns
rocyaapCTBEHHbIX YCMyr, O XO4e pacCMOTPEHUsI 3anpoCoB O NPeAOoCTaBMNEeHUM rOCYAapCTBEHHbIX YCAYr, a Takke
Ona npefocTaBneHns WHOW WHdopmauuu, B TOM 4YUCre yKasaHHOW B poanyHkTe "a" nydkta 8 [Mpasun
opraHu3aumMm OedTenbHOCTU  MHOrOYHKUMOHAmNbHBIX  LEHTPOB  NPEeAOCTaBMNEHMS FOCYAApPCTBEHHbIX U
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Mpvka3 MyUHUCTEpPCTBA TPyAa M COLMAnbHOMO PasBUTUS

KpacHogapckoro kpast ot 22.04.2016 N 510 [JokyMeHT npepocTasneH KoHcynbraHTlntoc
(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

MYHMUMMAnNbHbBIX YCNyr, YTBEPXAEHHbIX nocTtaHoBreHnem [lpaButenbctBa Poccuiickon depepaumm oT 22
nekabpss 2012 r. N 1376 "O6 ytBepxaeHuu [lpaBun opraHMsaumm AeSTENbHOCTU MHOrOQYHKUNOHAMNBbHbLIX
LEHTPOB NpeaoCcTaBneHnsi rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr".

6.2.2. 3anuck Ha npuem B M®L| ans nogaym 3anpoca o NpegocTaBeHny rocy4apCTBEHHOW YCyT.

B uensix npegocTaBneHnsi rocygapcTBEHHOM YCyrn, B TOM YMCIE OCYLLECTBSAETCA Npuem 3assutenen no
npenBapuTensHon 3anmucn B MOLL.

OcHoBaHueM pAnsd Havana agMMHMCTPaTMBHOM npouedypbl sBRsieTcsa obpalleHne 3aaBuTensd Ha
PernoHanbHbIn noptan, EQMHLIA nopTan MHOrOMYHKUMOHAarbHbLIX LLEHTPOB NPeAoCTaBneHns rocyaapCTBEHHbIX U
MyHuumnaneHbix ycnyr KpacHogapckoro kpasd (ganee - EgunHein noptan MoL, KK), ¢ uenbto nonyyveHus
rocygapCTBEeHHON yCryru no npeaBapuTeribHOM 3anucu.

3anucbk Ha npyem nNpoBoauTcsa nocpeacteom PernoHanbHoro noptana, EgmMHoro noptana ML KK.

3aaBuTENO NPEeAoCTaBnsieTcs BO3MOXHOCTb 3anucu B ntobble cBOOOAHbIE ANS nNpuemMa gaTty U Bpemsi B
npegenax ycraHosneHHoro B M®LL rpacduka npuema 3aasutenen.

MoL, He BnpaBe TpeboBaTb OT 3asBUTENA COBEPLUEHWUS WHbIX OEWCTBUA, KPOME MPOXOXOEHUS
naeHTurkaumm n ayteHTudukauum B COOTBETCTBUM C HOPMaTUBHbLIMW NPaBOBbIMW aktamu Poccumnckon
depepaumu, ykasaHus Uenu npuema, a Takke NPeLOoCTaBNeHUs CBeOeHU, HeobXoauMMbIX AN pacyeTa
ANUTENbHOCTU BPEMEHHOTO UHTEpBarna, KoTopbli HeobxoaMMo 3abpoHNpoBaTh ANs NpMema.

Kputepunem NpuHATUSA pelleHns no AaHHOW aAMUHUCTPATMBHON npoueaype sBnseTcsa Hanmume cBoboaHbIX
ANnd npuema gatbl U BpeMeHu B npegenax ycrtaHosneHHoro B MOL| rpacduka npuema sassutenen.

Cnocobom dpukcaumm pesynbTaTa aAMWHUCTPATMBHOM MNpouenypbl  sIBNAeTca  chOpMUMpOBaHHOE
yBeAOMIIEHNE O 3anucu Ha npuem B ML,

Pe3yJ'IbTaTOM a,EI,MMHI/ICTpaTI/IBHOVI npouenypbl ABNAeTCA nofyvyeHne 3adaBuUternem:

C ncnonb3oBaHueM cpeactB PervoHanbHOro moprtana B fIMYHOM KabuHeTe 3asBuTens yBeAOMIIEHUS O
3anucy Ha npuem B MOLL;

C uncnonb3oBaHneMm cpencts EavHoro noptana MoL, KK yBegomneHus o 3anucu Ha npuvem B ML Ha
JaHHOM nopTane.

6.2.3. lNpreM 3asaBneHVs 3asBuUTens O NPeaoCTaBfeHUM rocygapCTBEHHON YCMYrM U UHBIX AOKYMEHTOB,
HeobXoAMMbIX AN NpeAoCTaBIeHMS roCy4apCTBEHHON YCNyTN.

OcHoBaHueM Ans Havana agMVHUCTPaTUBHOW npoueaypbl siBnsetca obpaleHve 3aasutens B MOLL ¢
3adaBrieHneM n JOKyMeHTaMu, HeO6XOp,I/IMbIMI/I ana npegocrasieHnsa FOCyp,apCTBeHHOVI ycnyru, B COOTBETCTBUM C
nogpasgenom 2.6 PernameHra.

Mpuem 3asasneHusa un gokymeHtoB B M®LL ocyuiecTtBnseTca B cooTBeTcTBUM ¢ PeaepanbHbiM 3akoHoM N
210-93, a Takke c ycnoeusiMn cornawieHus o Bsammogenctenm MOL, ¢ ynonHOMOYEHHbIM OpraHom (ganee -
cornawleHne 0 B3aumMogencTaunm).

Peructpauma 3asiBneHus 3asiBUTENsS O NpPeAoCTaBNEHUU TOCYAapCTBEHHOW YCRyrM M [OKYMEHTOB,
HeobXoaMMbIX Ansi NMpeaoCTaBreHns rocyaapCTBEHHOW YyCnyru, ocyulecTBrnsieTcss paboTHukom MEOLL B geHb
ob6palleHus.

HaHHas rocypapctBeHHasa ycnyra B MOL| B cooTtBeTcTBUM co cTatben 15.1 depepanbHoro 3akoHa N
210-®3 no KOMNNEeKCHOMY 3anpocy He NpeaocTaBnseTcs.

PabotHnk M®L, npn npueme 3asBneHus O nNpedocTaBneHWM rocygapCTBEHHOM YCMAYrM U OOKYMEHTOB,
HeobxoaMMbIX ANA NpefocTaBneHns rocygapCTBEHHON YCMyru:
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(pen. ot 19.12.2019) [aTa coxpaHeHus: 12.11.2020
"O6 yTBEpX...

ycTaHaBnuMBaeT JIMYHOCTb 3asiBUTENs Ha OCHOBaHMM MacnopTa rpaxaaHuHa Poccuiickon depepauun u
MHbIX OOKYMEHTOB, yOOCTOBEPALWLMNX NIMYHOCTb 3aABUTENA, B COOTBETCTBUM C 3aKOHOOATENIbCTBOM Poccunckon
depepauuy;

npoBepsieT Ha COOTBETCTBME KOMUI MpeACTaBMsieMblX [OOKYMEHTOB (3a MWCKMHOYEHUEM HoTapuarnbHO
3aBEPEHHBIX) UX OpurMHanamM (Ha npegmeT HanvMuusl NoaYMCTOK UK JornedvaTok). 3aBepsieT KOonuv [JOKYMEHTOB,
BO3BpaLLaeT NOAMUHHUKA 3asBUTENIO;

OCYLLLeCTBNSET KoNMpoBaHue (CkaHMpoBaHWE) AOKYMEHTOB, NpegyCMOTPeHHbIX OyHkTamu 1 -7, 9, 10, 14, un
18 uyactm 6 cratbu 7 depepanbHoro 3akoHa N 210-®3 (ganee - [OOKYMEHTbl JIMYHOTO XPaHEHUs!) U
npeacTaBneHHbIX 3asBUTENEM, B Cryvae, ecnv 3asiBUTENb CaMOCTOSTENbHO HE NpeacTaBuil KOMUN JOKYMEHTOB
FNINYHOTO XpPaHeHWs, a B COOTBETCTBUM C agMUHUCTPATUBHBIM PErfnamMeHTOM NPeAoCTaBeHNs rocyaapCTBEHHON
ycnyrn ona ee npefoctaBneHns HeobxoamMma Konust AOKYMEHTa NUYHOIO XpaHeHus (3a UCKNIYEeHMeM criyyas,
Korga B COOTBETCTBMM C HOPMATMBHbLIM MPaBOBbIM aKTOM ANA MpefoCTaBreHus rocygapCTBEHHOW YyCnyru
HeoOX0AMMO MpefbsaABEHNE HOTapuanbHO YAOCTOBEPEHHOW KOMWMM OOKYMEHTa NMYHOrO XpaHeHusl). 3aBepsieT
KOnuu JOKYyMEHTOB, BO3BpaLLaeT NOATMHHMKNA 3asBUTENIO;

perucTpupyeT 3asiBrieHne U OOKYMEHTbl, Heobxoaumble ANS MpedocTaBreHus rocyqapCTBEHHON YCnyru,
dhopmUpyeT nakeT AOKYMEHTOB.

B cnyyae HecooTBeTCTBMS [OKYMEHTa, YOOCTOBEPSIOWEro SfMYHOCTb, HOPMaTMBHO YCTAHOBMEHHbLIM
TpeboBaHNAM UK ero oTcyTCTBUS - paboTHNK M®LL nHdopmupyet 3asaBuTenss 0 HeobxoaUMoOCTH NpeabsaBNeHns
OOKYMeHTa, YAOOCTOBEPSLWEro IMYHOCTb, AN NpedocTaBneHust rocyaapCTBEHHOW YCnyru, u npegnaraet
obpatntbcs B MOPLL nocne npuBegoeHuss B COOTBETCTBME C HOPMATMBHO YCTaHOBMEHHbIMU TpeboBaHUsIMU
AOKyMeHTa, YAOCTOBEPSIOLLEro fIMYHOCTb.

Mpu NnpegocTaBneHny rocyaapCTBEHHOW YCNyrn Mo aKkcTepputopuansHomy npuHuuny MoLl:
NPUHUMAET OT 3aABUTENS 3asBlIEHNE U JOKYMEHTbI, NPeACTaBNeHHbIE 3asBUTENEM;

OCYLLECTBMNAET KOMUPOBaHWe (CKaHMPOBAHUE) [OOKYMEHTOB JIMYHOTO XpaHeHusl, nNpeacTaBleHHbIX
3asBUTENEM, B ClyYae, ecrnv 3asiBUTENb CAMOCTOSTENBHO He NpeAcTaBun KON OKYMEHTOB FIMYHOIO XpaHeHus,
a B COOTBETCTBUM C agMUHUCTPATUBHLIM pPerfameHToM MPeAoCTaBeHUs FOCYAapCTBEHHOM ycnyrn ons ee
NnpefdocTaBneHnss HeoGXxoauMma Konust AOKYMEHTa JIMYHOIO XpaHeHus (3a WCKMYeHMEeM cryyasl, korga B
COOTBETCTBUM C HOPMAaTVBHbLIM MPaBOBbIM aKTOM [AJ1si NpeaoCTaBlieHNs rocyaapCTBEHHON YCryrM HeOGXOAMMO
npeabsBreHne HoTapuanbHO yAOCTOBEPEHHOM KOMMUM AOKYMEHTA JIMYHOTO XpaHeHusl);

(bOpMI/IpyeT ONEKTPOHHbIE OOKYMEHTbI U (I/IJ'II/I) ANEeKTPOHHbIE 06p83bl 3adaBrieHna, JOKYMEHTOB, NPUHATbLIX
OT 3asaBMUTENS, Konumn OOKYMEHTOB JIMYHOIo XpaHeHUd, NMPUHATLIX OT 3adaABUTENA, obecneynBasi nx 3aBepeHne
SﬂeKTpOHHOVI noAnnCbo B YCTaHOBJIEHHOM MNMOPAOKE;

C MCMonb3oBaHMEM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMUI HanpaBnseT 3NeKTPOHHbIe
JOKYMEHTbI U (MnKn) 3MeKTPOHHblE 06pa3sbl JOKYMEHTOB, 3aBepeHHble YNONHOMOYEHHbIM JOSHKHOCTHBIM NALOM
M®LI, B ynonHOMOYEHHEI opraH, NpefoCTaBNSOLLIMA COOTBETCTBYIOLLYIO FOCYAapCTBEHHYH yCryry, B TeueHue 1
paboyero oHS C MOMEHTA NPUHSATUAS JOKYMEHTOB.

KpuTepuem npuHATMA pelueHns No HacTosier agMUHUCTPATUBHOM npoueaype SBMSeTCA MOCTynneHve
OOKYMEHTOB, HEOOX0AUMBIX A1 NPeAOCTaBNEeHUsi rocyAapCTBEHHOW YCryru.

Pe3ynbTaTom NCNOMHEHNS aAMUHUCTPATUBHOWM NpoLieaypbl SBMSETCS perncTpauus 3anpoca (3asiBrneHust) u
BblJavya 3asaBUTENO PaCMUCKU B MOMydYeHUU AOKYMEHTOB NubBo OTKas B npueme OOKYMEHTOB, Mpu BbIABNEHUM
OCHOBaHWiA ONs OTKasa B Mpueme OOKYMEHTOB (Mo >KenaHuio 3asiBUTens BblOaeTcs B MUCbMEHHOM Buae C
yKasaHneM NpudmH oTkasa).

VMcnonHeHne gaHHOM agMUHUCTPATUBHOM NpoLenypbl BO3NOXeHO Ha paboTHuka MOLI.

6.2.4. MNepenaya B yNnONMHOMOYEHHbIA OpraH 3asBreHuMs O NpeaoCTaBfeHUN rocyaapCTBEHHOW YCNyru u
WHbIX JOKYMEHTOB, HEOOXOAMMBIX ANA NPefoCTaBNeHNs] rOCY4apPCTBEHHOM YCMYTu.
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OcHoBaHMeM AN Hayana agMUHUCTPATUBHOW mNpouedypbl sBAseTcss npuHsaTole MOLl 3asiBneHve wu
npunaraemble K HEMY [JOKYMEHTbI OT 3asiBUTeNs (NakeT JOKYMEHTOB).

Mepepava naketa gokymeHToB M3 M®L| B yNnONMHOMOYEHHbIN OpraH OCyLLEeCTBNSETCS B COOTBETCTBMU C
YyCroBMAMW COrMalleHnus O B3avMOLEWCTBMM Ha OCHOBaHWM peecTpa, KOTOpbIA COCTaBnseTcs B ABYX
3K3emnnsApax, cogepxawux paty W Bpems nepefadv, 3aBepeHHbIX MNOANUCSAMU  OOMMKHOCTHOro nvua
YMOSTHOMOYEHHOro opraHa un pabotHuka MoL.

KpMTepMﬂMVI a,EI,MVIHVICTpaTI/IBHOIZ npouenypbl No nepenadve naketa JOKYMEHTOB B yl'lOJ'IHOMO‘-IGHHbIVI opraH
ABNAKOTCA:

cobniogeHue CpoOKoB nepenayun 3asBneHnn n npunaraemblX K HUM OOKYMEHTOB, YCTAHOBJIEHHbIX
3aKnYEeHHbIMI COornalleHnsiMn O B3aUMOAENCTBUN;

apPeCHOCTb HanpaBfeHUsi (COOTBETCTBME YNONTHOMOYEHHOTO OpraHa);

cobntogeHne KOMMMEKTHOCTU nepenaBaeMblX [OOKYMEHTOB W npeabABAeMblX K HUM TpeGOBaHI/IIZ
O(*)OpMJ'IeHI/Iﬂ, npeaycMoTpeHHbIX cornaweHnamm o B3aUMOAENCTBUMN.

Cnocobom dukcauumn pesynbTata BbINOMIHEHUS aAMUHUCTPATMBHOW npouenypbl SBMASETCS Hanmyue
noanuncen ynonHOMOYEHHOIO AOSIKHOCTHOMO NuLa ynosIHOMOYEHHOro opraHa u paboTtHuka ML B peecTpe.

Pe3yJ'IbTaTOM NUCNOJTHEHUA aD,MMHMCTpaTMBHOVI npouenypbl ABNAeTCA nojiydeHne naketa AOOKYMEHTOB
YNOSTHOMOYEeHHbIM OpraHoMm.

VcnonHeHne AaHHOWM agMUHMUCTpPATUBHONM Npouenypbl BO3NOXeEHO Ha paboTHuka M®L| n ynonHomo4yeHHoe
OOIMKHOCTHOE NULLO YNONTHOMOYEHHOIO opraHa.

6.2.5. MNepegaya MyHMLMNANbHOrO MPABOBOIO akTa O MPEAOCTaBMEHUM FOCYAapCTBEHHOW ycryru nubo
NMUCbMEHHOTO OTKa3a B ee NpeAoCcTaBlieHnU, C ykasaHMeM NpUYKH oTkasa, U3 yrnoriHoMoveHHoro opraHa B ML
Mo 3KCTEpPPUTOPUATIEHOMY MPUHLIMMY.

OcHoBaHueMm Onis HaYana agMMHUCTPATMBHOW Npoueaypbl ABMASETCH MNOATOTOBMEHHbIA YNIONMHOMOYEHHbIM
OpraHoM Ans Bbl4ayu MyHUUMNAnbHbIA MPaBOBOW akT O MNpeAoCTaBfeHus rocyaapCTBEHHOW ycrnyrn nubo
NUCbMEHHBIN OTKa3 B ee npeaocTtaBlieHnn, C ykasaHnemMm npuynH OTKasa, B Clyyae, eclim rocygapcrtBeHHasn
ycnyra npegocTaBnsieTcsi NOCPeACcTBOM obpalueHust 3assuTens 8 MOLI.

Mepedaya MyHMUMMNANbHOrO MPaBOBOrO akTa O MPEAOCTaBfIEHUM TOCYAapCTBEHHOW ycryrn nuvbo
MUCbMEHHOTO OTKasa B ee NpefoCTaBMeHUM, C yKkasaHWeM MPUYUH OTKasa, M3 YNonHOMOYEHHOro opraHa B ML
OCYLLECTBNSAETCA B COOTBETCTBUM C YCMOBUAMMW COrMalleHUss O B3aWMOAEWCTBMM Ha OCHOBaHWM peecTpa,
COCTaBMEHHOro B 2 3K3eMmnnsipax, cofepXallero aaty W Bpemsi nepefadv, 3aBepeHHOro noAnvMcsMu
YNONTHOMOYEHHOTO AOMKHOCTHOrO NLa YNoNTHOMOYEHHOTo opraHa u paboTHuka MOLL.

PesynbTatoM  WCMOMHEHWs  aAMUHUCTPATMBHOW  npoueaypbl  sBAseTcd  nonyvyeHne MOL w3
YMOSTHOMOYEHHOIo OpraHa MyHULMNanbHOro NPaBOBOro akTa O NpefoCTaBleHny rocyaapCcTBEHHOW yenyrm nubo
NMCbMEHHOro OTKa3a B ee NpefoCTaBieHnn, C ykasaHneM NpuymnH otkasa, Ansa ero Bbigayvm 3asaBuUTENIO.

Cnocobom dmkcauum pesynbTata BbINOMHEHUS aOMUHUCTPATUBHOW Mpouedypbl ABMASETCA Hanvdve
noanucen AOMKHOCTHOTO NnLa YyNosIHOMOYEHHOro opraHa u pabotHmuka MOLL B peectpe.

KputepusiMm NpUHATUA pelleHns No HacToslen aaMUHUCTPaTUBHOW npouedype SBMASeTCH roTOBHOCTb
pesynbTata npenocTaBneHus roCcyfapCTBEHHOW YCnyrm B BUAE MyHUAUMNANbHOrO MpaBoOBOro akta o
npedocTaBneHMn rocyfapCTBEeHHOM ycnyr nmbo NMMCbMEHHOro OTka3a B ee NpefocTaBfieHun, C yKa3aHuem
MpWYMH OTKa3a, k Bbligade 3assutento B MOL.

WcnonHeHne pgaHHOM agMuHucTpatuBHoOW [Mpouenypbl BO3noXeHo Ha paboTHuka MPLL u gormkHoCTHOE
nMLO YNONHOMOYEHHOrO OpraHa.

6.2.6. Bolgaya 3asBuTento MyHULMNAaNbHOrO NPaBoOBOro akTa o NpeaoCTaBneHun rocyaapCTBEHHON yCnyrn
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B0 NMCbMEHHOTO 0TKa3a B ee NpedoCTaBNeHUN, C yKka3aHWeM NpuYnH oTkasa, B ML,

OcHoBaHuemM Ans Havana aﬂ,MI/IHMCTpaTI/IBHOﬁ npouenypbl ABNAeTCA nony4veHue MCDU, MyHUUMNarbHOro
NnpaBoOBOro akra o npeaocrtaBneHnn FOCYﬂapCTBeHHOVI ycnyru nnbo NUCbMEHHOro oTKasa B ee npenocTtaBlieHnn,
C YyKazaHneM npuymnH OoTKasa, asid ero Bblaa4vn 3adBUTersiio.

Bblgada MyHMUMNANbHOrO MPaBOBOrO akTa O MNPEefOCTaBlEHUN TOCYAapCTBEHHOW ycnyrn nvbo
NMUCbMEHHOIO OTKasa B ee MNPeAoCTaBfeHMM, C YykasaHMeM MpuuMH oTkasa, B MOL, ocywectensietcs B
COOTBETCTBMU C YCIOBUSIMW COrNalleHnst 0 B3aMMoaenCTBUN.

PabotHnk M®LL npu Bblgade MyHWUMNANbHOrO MPAaBOBOrO akta O NPeAoCTaBfeHUMU rocygapCTBEHHOM
ycnyrn nnbo NMCbMEHHOro OTKasa B ee NpedoCcTaBrneHnn, ¢ ykasaHueM NpuymnH oTkasa:

yCTaHaBnMBaeT NUYHOCTb 3asiBUTENS Ha OCHOBaHMM MnacnopTa rpaxaaHuHa Poccuiickon depepauun u
WHbIX JOKYMEHTOB, YAOCTOBEPSOLWMNX NIMYHOCTL 3asiBUTENS, B COOTBETCTBUMN C 3aKOHOAATENbCTBOM Poccuickon
depepauuy;

BblaeT MyHI/ILl,MFIaﬂbeIIZ ﬂpaBOBOVI akKT O npepocTtaBiieHnn rocy,qapCTBeHHon ycnyru nnBo NUCbMEHHBbIN
OTKa3 B ee npenocrtaslieHnn, C ykasaHmem rnpuyvnH oTkasa, I'IOJ'IyLIE‘HHbIIZ OT YNOJIHOMOYEHHOIo opraHa.

PabotHnk M®L| ocyllecTBnsieT cocTaBneHue 1 Bblgadvy 3asBUTento JOKYMEHTOB Ha BymaxHOM HocuTtene,
NOATBEPXKAAIOWMX COAEpXKaHWe 3NEKTPOHHbLIX [OOKYMEHTOB, HanpasneHHbix B MOL| no pesynbratam
npedocTaBneHnsl rocyaapCTBEHHOM YCIyrM YMNONHOMOYEHHbIM OpraHoM, B COOTBETCTBUM C TpeboBaHuAMMU,
ycTaHoBneHHbIMU MpasuTtenscTtBoM Poccumnckon ®egepaunn.

KpuTepusmm agmMuvHUCTpaTMBHOW npouenypbl MO BblAaye MyHULMNANbHOMO MNPaBOBOro akta o
npeaocTaBneHnn rocyaapCTBEHHOW ycnyrn nubo NMCbMEHHOro OTkasa B ee MpedoCTaBrieHMM C yKasaHuem
NpUYKH OTKa3a, ABNSAITCA:

cobntofeHne ycTaHOBMNEHHbIX COrnalleHnsiMM O B3aMMOAENCTBMN CPOKOB MOSyYeHUst U3 YNONTHOMOYEHHOMO
opraHa MyHWLMNanbHOro NpaBOBOro akTta O MpeaoCTaBieHMVM FocydapCTBEHHOW ycnyrn nnbo MMCbMEHHOro
OTKa3a B ee NpefoCTaBeHNM, C yKa3aHUEM NMPUYMH 0TKa3a;

COOTBETCTBME MepedaHHblX Ha Bblgayy MyHWLUMMArnbHOrO MPaBOBOTO akta O MpedocTaBieHun
rocyfapCTBEHHOW ycrnyrM nuMBo MUCbMEHHOTo OTKasa B ee MpedoCTaBrieHunn, C yka3aHMeM MpUYMH OTKasa,
Tpe6oBaHNAM HOPMATUBHBIX NPaBOBbLIX AKTOB.

PesynbTaTtom agMVHUCTPaTUBHOW NpoLedypbl SBNSETCA Bbldada 3asiBUTEN0 MyHULMNANbHOIO NpaBoOBOro
aKTa O npedoCTaBfeHMM TFoCydapCTBEHHOM ycrnyrn nubo MNUCbMEHHOro OTkasa B ee MpedoCTaBreHuW, ¢
yKazaHWeM MpuYnH oTKasa.

Cnocobom cukcaumn pesynbTata agMUHUCTPaTUBHON NpoLeaypbl ABNSETCA NMYHas NoAnuck 3asiBUTENS C
paclundpoBKO B COOTBETCTBYIOLLEN rpadhe pacnucku, NoaTBepaarowasi nonyyeHve UM MyHUUMnanbHoro
MpaBOBOroO akTa O NPefoCTaBeHUN rocyaapCTBEHHON yCnyri MMBo NMCbMEHHOrO OTKasa B ee NpedoCTaBreHuu,
C yKasaHvMeM MpWuYMH OTKasa, NnoATBepXalollas nonyvyeHue pesynbTata NpefoCTaBMeHUs rocyaapCTBEHHOM
yCnyru saaBuTenem.

VcnonHeHve faHHOM agMWHMCTPATMBHOM NpoLeaypbl BO3MN0OXeHo Ha paboTHuka MOL.

MpunoxeHwne 1

K agMUHUCTPaTVBHOMY pernameHTy
npeaocTaBneHns rocygapCTBEHHOW yCnyru
"Bblgada paspelueHus Ha usMeHeHve
UMeHun 1 (nu) pamunum pebeHka"
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(peg. ot 19.12.2019)
"06 yTBepX...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 12.11.2020

B yYIOJIHOMOUEHHHI OpI'aH
(HaBBaHue)

oT
(®.M.0. BagBurTesns)
Tesi. (coT. TeJg.)
(e-mail) :
3agaBJyieHue
A,
(®.1.0. BagBuTesis)
I'paxnmaHCcTBO JIOKYMEHT, YyIOCTOBEPSAKWUN JIMUHOCTE :

(koTma M KeM BHIAH)

Anpec (mo MecTy perucTpauum)

Agpec (mo MecTy NpeOBBaHMA)

[pouy paspeumThb M3MEHUTH UM u (mm) bamMmmmio Moewmy (en)

HEeCOBEPUIEHHOJIETHEMY (et)

CBIHY (nmouepnu) ,
(®./1.0. HECOBEPUEHHOJIETHETO)

roma poxIOeHms, Ha uMa (damMminmo)

A

(bammnma, umMsa, OTYECTBO (MIPM HaJIMUUN)
map corjlacme Ha o60paboTKy M MCIOJIb30BaHME MOMX I[I€PCOHAJIbHEIX  HOAHHHIX,
comepXxalmMxCsa B HACTOMWEM SBasaBJIEHMM M B NPEACTABJIEHHBIX MHOK INOKYMEHTax.

(nmomnmucek, mara)

K zasaeneHUno npujiaramnTca cjenymoummre NOKYMEHTEHI:

N
n/n

HaMMeHOBaHMeﬂOKYMeHTa

lloonuce 3adaBpuUTENA

IaTa 20 T.

[IpnHATO

20 T. PermcTpalMOHHEI HOMEP

[Momnuce TIpaxIaHMHAa (KN)

[OJKHOCTHOE JIUILO
YIIOJIHOMOUYEHHOTO OpTraHa

PaboTHuk "MOIL"

[IOOTBEPXIAo

(®./1.0. BasgBurTess)

(momnmce) (M.0. ®ammnamusa)

(momnmce) (M.0. ®ammnamusa)

Pacnucka-yBegoMJIeHUE
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3asaBJIeHVE U JOKYMEHTHEL T'D.

MpuHan
PernctpaunoHHbIn Homep
3asBreHnst Mognucb AOMKHOCTHOrO N
[ata npuema 3asBneHus OANMCL AOMKHOCTHOTO NULa
YNONHOMOYEHHOro opraHa
Homnuce TIpaxIaHMHA (KN) nonTBepPXIann

(®.M.0. BagBuTesnda)

JOJIIXHOCTHOE JIMLIO
YIIOJIHOMOUYEHHOT'O OpTraHa

(monmmce) (M.0. damMmnmsa)

PaboTHuk "MOI"

(monmmce) (M.0. damMmnmsa)

MNpunoxeHwne 2

K agMUHUCTPaTVBHOMY pernameHTy
npeaoCcTaBneHns rocy4apCTBEHHON yCnyru
"Bblgada paspelueHus Ha usMeHeHve
UMeHun n (unu) pamunum pebeHka"

B yIOJIHOMOUEHHEM OpI'aH
(HazBaHMUe)
oT

(®.M.0. BagaBuTess)
Teyn. (coT. Teuy.)

(e-mail) :
3asaBJieHMe
A,
(®.1.0. BagBuTesis)
I'paxmaHCcTBO JIOKYMEHT, YyIOOCTOBEPSAKWUN JIMUHOCTE :

(koTma M KeM BHIIOAH)
Anpec (mo MecTy permcTpaumum)

Anpec (mo MecTy npeObBaHMA)
He BO3paxalm, dYTOOB I'paxIaHMH (TpaxiaHKa)
M3MEeHMIT (J1a) uMsa un (mamm) bammymio MoeMy (€M) HeCOBEPUIEHHOJIETHEMY (€M) CBIHY
(mouepnu)

(®./1.0. HECOBEPUEHHOJIETHETO)
Toma PoOXIeHMs, Ha uMa u (uiam) dammimio

A ’
(@.M.0. (ODpw HaIMuUM)

malp corjlacuMe Ha 00paboOTKy M MCIOJIb30BaHME MOMX II€PCOHAJIbHEIX  HOAaHHHIX,

comepxalrMxca B HaCTOAlleM 3aABJIEHUMM M B IIPEIOCTAaBJIEHHBIX MHOK IOOKYMEHTAaX.

(nmomnmucek, mara)

[Momnmce TIpaxIaHMHAa (KN) nonTBEPXIAan
(®./1.0. BasgBuTess)
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(peg. ot 19.12.2019)
"06 yTBepX...

[aTta coxpaHeHus: 12.11.2020

JOJIXHOCTHOE JIMLIO

YIIOJIHOMOYEHHOT'O OpTraHa

PaboTHuk "MOI"

(moomnmce) (M.0. damMmnmsa)

(moomnmce) (M.0. damMmnmsa)

MNpunoxeHne 3

K agMUHUCTPaTVBHOMY pernameHTy
npeaocTaBneHns rocygapCTBEHHOW yCnyru
"Bblgada paspelueHus Ha usMeHeHve
UMeHun n (unu) pamunum pebeHka"

B YHNOJIHOMOUEHHEI OpTaH

(HazBaHMUe)
oT
(®.M.0. BagaBuTess)
Teyn. (coT. Teuy.)
(e-mail) :
3asaBJjieHMe O CcoIJlacum
A,

(®.1.0. HECOBEPUEHHOJIETHETO, OOoCTUTmero sos3pacta 10 seT)
I'paxmaHCcTBO JIOKYMEHT, YyIOCTOBEPSAKWUN JIMUHOCTE :

(koTma M KeM BHIIOAH)

Appec (IO MeCTy perucTpauumn)
Anpec (mo MecTy npeObBaHMA)

He BO3paxamo, uTOOE MOMU POIUTEIN
(MaTh)
(¢.71.0. MaTepu)
(orewn)
(®.1.0. oTua)
MBMEHUIIN MHe MMS n (11m) bamMmmmio, Ha MMS n (m1m) baMmIIMIo

(yxazaTp HOBOe uMAa (bamMmimio) HECOBEPLEHHOJIETHEI'O, IOCTUIIEeIO Bo3pacTa
10 JseT)
HI 4
(®.1.0. HECOBEPUEHHOJIETHETIO, OOoCTUTmero sos3pacta 10 jseT)
parchie] corJlacue Ha O@pa@OTKy ) Z8 MCIIOJIE30BaHME MOMX II€epCOHAaJIbHBIX IJaHHBIX,
comepXxalMmMxCcd B HaACTOAIEM 3aABJIEHUM M B IPpeOCTaBJIEHHBIX MHOI IOOKYMEHTAax.

(nmomnmuck, maTa)

[Momnuce IpaxdaHMHa (K1) IOOTBEPXOAK0
(®.1.0. BagBuTesd)

JOIDKHOCTHOE JMLIO
YIIOJIHOMOYEHHOTO OopraHa

(mommnmce) (M.0. dammnma)

PaboTHuk "MOI"

(mommnmce) (M.0. dammnma)
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